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PHAN II
QUY TRINH NQI BO GIAI QUYET THU TUC HANH CHINH LINH VUC TU PHAP
THUQC THAM QUYEN GIAI QUYET CUA CAP TINH

I. LINH VU'C NUOI CON NUOI
1.Tha tuc Giai quyét viéc nudi con nudi c6 yéu té nwée ngoai ddi voi tré em séng & co' sé nudi dudong

1.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

TT Trinh ty thuc hién Cach thire thue hién Thoi gian giai quyét

- Hb so clia ngudi duge nhan 1am con nuoi:

+ Truong hop tre em bi bo roi, tre em mé cOi ca cha va me, tré em
khéng noi nwong tua song 0 co so nudi dudng, So Lao dong -
Thirong binh va Xa héi doi voi co 80 thugc trach nhiem quan ly cap
Buéce 1 | Nop ho so thii tuc hanh chinh: | tink hodc Uy ban nhan dan cap huyén doi véi co s6 thudc trdach
nhiém quan 1y cdp huyén cé y kién giri S6 T phdp kém theo hoé so tré
em dé théng bdo tim nguwoi nhdn con nuéi.

- Ho so ctia ngudi nhan con nudi: Nép triee tiép hodc qua qua hé thong buu
chinh cong ich (BCCI) hinh thikc bao dim giri hé so cho Bé Tu phdp.

- Sang: tir 07 gid dén 11 gio
30 phat; Chiéu: tir 13 gio 30
dén 17 gio cua cac ngay lam
Viéc.

I. Lap ho so tré em dwoce nhin lam con nudi

- Truwong hop tré em bi bé roi, tré em mé cdi ca cha va me, tré em
khong noi nicong tiwa soéng & co sé Nudi dudng, co sé NUdI dudng
ddnh gié viéc tré em can dwoc nhdn 1am con nudi, ldp ho so tré em,
i Xin y kién cia S¢ Lao dong - Thuwong binh va Xd héi doi véi co so
Giai quyét tha tuc hanh thugc trach nhiém quan 1y cdp tinh hodc Uy ban nhén dan cdp huyén
chinh doi véi co s6 thudc trach nhiém quan 1y cdp huyén. So' Lao dong -
Thwong binh va X héi hodc Uy ban nhdn ddn cap huyén c6 y kién
giri So Tw phdp kém theo hé so tré em dé théng bdo tim nguwoi nhdn
con nuoi.

- D6i véi tré em bi bé roi, tré em mé coi ca cha va me, tré em khong
noi nwong tua dwoc cd nhan, gia dinh, t6 chirc tam thoi nuéi duing

05 ngay lam viéc, ké tir ngay
Co quan chu quan nhén dugc
ho so day du, hop 1€.

Bworc 2




TT

Trinh ty thuc hién

Cach thirc thuc hién

Thoi gian giai quyét

hodc cham séc thay thé theo quy dinh cia phap ludt (Khong o trong
Co s¢ nuoi duo’ng), Uy ban nhdn dan cap xa dinh ky 06 thang ra
sodt, danh gid viéc tré em can dwoc nhdn lam con nudi. Néu cé cong
dan Viét Nam thuong tri 0 trong nuoc (0 xd) nhan tré em lam con
nuoi, Uy ban nhdn ddn cdp xa xem xét, gidi quyét hodc hirong dan
glal quyét viéc nudi con nudi theo quy dinh ciia phdp ludt. Néu khéng
co cong dan Viét Nam thuong tri o trong nuwoc nhdn tré em lam con
nudi, Uy ban nhédn dan cdp xd cé van ban kém theo hé so tré em giri
S6 T phdp dé tim nguwoi nhdn tré em lam con nudi theo quy dinh.

II. Tim nguwdi nhéan tré em lam con nudi

a) Néu c6 cong dan Viét Nam thuong tra trén dia ban tinh ding ky
nhu ciu nhan con nudi:

S6 Tuw phdp kiém tra diéu kién ciia nguoi nhdn con nudi, giao 01 bo
hé so tré em cho ngwoi nhdn ‘con nuoi va gioi thiéu nguoi nhdn con
nudi dén Uy ban nhdn dan cdp xa noi c6 tham quyén gidi quyét viéc
nudi con nudi dé xem xét, gidi quyét theo quy dinh phdp ludt.

b) Néu khong co cong dan Viét Nam thuong tra ¢ trong nude ding
ky nhu ciu nhén tré em 1am con nudi:

- S& Tu phap thong bio tim ngudi trong nudc nhdn tré em lam con
nudi trén pham vi tinh Pong Thap.

+ Trong thoi han théng bdo trén pham vi cdp tinh, néu ¢ céng dan
Viét Nam thuong tru o trong nuéc dang ky nhu cau nhdn con nudi thi
So Tw phép kiém tra diéu kién ciia ngwoi nhdn con nudi, giao 01 bo
hé so tré em cho nguwoi nhdn con nudi va 101 thiéu nguoi nhdn con
nudi dén Uy ban nhén dén cdp xa noi c6 tham quyén gidi quyét viéc
nudi con nudi dé xem xét, gidi quyét theo quy dinh cua phap lugt.

+ Sau khi hét thoi han théng bdo, néu khéng cé céng dan Viét Nam
thwong tru o trong nuwoc nhan tré em lam con nuoi, So Tw phap guwi
danh sdach tré em cho Bé Tw phdp dé théng bdo tim ngweoi nhdn con
nudi trén pham vi toan quoc.

- Bo Tw phap thong bao tim nguodi trong nudc nhan tré em lam con
nuoi trén pham vi toan qudc.

60 ngay, ké tir ngdy nhan duoc
ho so day du, hop 1é.

60 ngay, ké tir ngdy nhan duogc
van ban dé nghi cia S¢ Tu




TT

Trinh ty thuc hién

Cach thirc thuc hién

Thoi gian giai quyét

+ Trong thoi han théng bdo trén pham vi toan quéc, néu ¢ cong dan
Viét Nam thuwong trd & trong nwée ¢O nguyén vong Va di diéu kién
nhdn con nudi thi lién hé véi S6 Tw phéap. Sé Tuw phap kiém tra diéu
kién cia ngwoi nhan con nudi, giao 01 b ho so tré em cho nguoi
nhdn con nudi va giot thiéu nguoi nhdn con nudi dén Uy ban nhén
ddn cap xa noi c6 tham quyén gidi quyét viéc nudi con nuéi dé xem
xét, gidi quyét theo quy dinh cia phép ludt.

+ Sau khi hét thoi han théng bdo, néu khong cé céng dan Viét Nam
thuwong trii ¢ trong nuwoc nhdn tré em lam con nuéi, B Tw phap
thong béao cho S¢ Tuw phap dé thue hién Xac nhan tré em di diéu kién
lam con nudi nwdc ngoai.

Luu y: Péi voi tré em bi bo roi, tré em mé céi ca cha va me, tré em
khéng noi mwong twa dwoc cd nhdn, gia dinh, té chirc tam thoi nudi
duong hodc chiam séc thay thé theo quy dinh cia phdp ludt, truong
hop khong co cong dan Viét Nam thwong tru trong nwdc nhdn tré em
lam con nuoi, B Tu phdp thong bao cho So Tuw phdp dé nghi Uy ban
nhén dén cdp xa ldp hé so dwa tré em vao co so nudi diedng néu tré
em khéng dwoc cham séc thay thé bang hinh thirc phit hop khéc theo
quy dinh phdp ludt. Truong hop co so nuoi duong danh gia viéc tré
em can dwoc nhdn lam con nudi, Idp hé so tré em (nhw néu tai budc
“1) thi khong phai thuc hién lai viéc thong bdo tim nguoi trong
nwoc nhan tré em lam con nuoi.

phap.

III. Xac nhin tré em di diéu kién dé cho 1am con nudi nwéc
ngoai

- S6 Tu phap:

+ Kiém tra, thAm dinh hd so cta tré em va ddi chiéu voi cac quy dinh
vé dbi tuong, do tudi cta tré em duge nhan lam con nudi.

+Dé nghi Cong an cap tinh x4c minh ngudn gdc tré em ddi voi tré em
bi bé roi.

+ Xéc nhan tré em du diéu kién 1am con nudi va giri Bé Tuw phdp hd

20 ngay, ké tir ngay nhan du

hd so hop 18




TT

Trinh ty thuc hién

Cach thirc thyc hién

Thoi gian giai quyét

so tré em dé tim ngudi nhan con nudi dich danh.

+ Léy ¥ kién nhiing nguoi c¢6 lién quan.

Truong hop cha, me dé hodc nguwoi giam ho cua tré em cu tru ¢ dia
phirong khac thi S¢ Tw phdp noi gidi quyét viéc nudi con nudi cir
céng chire hodc giri van ban dé nghi S¢ Tuw phdp noi cha, me dé hodc
nguwoi gidm hé cia tré em cw trii ldy y kién vé viéc cho tré em lam
con nuoi 0 nuoc ngoai

- Nhimng nguoi lién quan thay d6i ¥ kién dong y vé viéc cho tré em
lam con nudi.

- Cong an cip tinh xac minh ngudn gbc tré em ddi v4i tré em bi bo
roi:

+ Chuwa xac dinh dwoc cha, me dé va chwa phat hién van dé gi lien
quan dén mua ban nguoi.

+ Truong hop Cong an cap tinh da xac minh dugc thong tin vé cha
me dé cua tré em bi bd roi nhung khong lién h¢ duoc, thuc hién niém
yét thong bao vé viéc cho tré em bi bo roi 1am con nudi tai tru s co
quan:

Tai S& Tu phép

Tai Uy ban nhan dan cap xa noi cu tra cudi cung cua cha me dé tré
em

05 ngay, ké tir ngay nhdn dwoc
de nghi cua So Tw phap noi
giai quyét viéc nuoi con nu

30 ngay ké tir ngdy duoc lay ¥
kién

30 ngay ké tir ngay nhan duoc
de nghi ciia S6 Tu phap

60 ngay, ké tir ngdy nhan duogc
két qua xac minh

60 ngay, ké tir ngdy nhan dugc
van ban dé nghi cia S¢ Tu

phap

IV. Nop ho so, kiém tra va thAm dinh hé so ciia ngwdi nhin con
nuoi

- BY Tuw phdp tiép nhdn ho so cia nguoi nhdn con nuéi do Té chirc
con nudi nwde ngodi dwgc cdp phép hoat déng tai Viét Nam/Co quan
Trung wong vé nudi con nudi ciia nwéc noi ngwoi nhdn con nudi
thwong tru/Co quan dai dién ngogi giao hodac co quan lanh sy cua
nuwoc nguoi nhdn con nudi thuong tru tai Viét Nam hodc do nguoi
nuoc ngoai dang lam vi¢c, hoc tap o Vi¢t Nam it nhdt la 01 nam ngp.

Kiém tra, tham dinh hé so cua nguoi nhdn con nuoi. Néu can thiét,
Bé Tuw phap ldy y kién ciia chuyén gia tam I, y té, gia dinh, xa héi dé

15 ngay, ké tir ngay nhén dugc
hé so day du, hop 1€, ho so da
duogc ndp 1€ phi.




TT

Trinh ty thuc hién

Cach thirc thyc hién

Thoi gian giai quyét

xac dinh ngwoi nhan con nuoi co diéu kién tot nhat dé cham séc, nudi
dudng, gido duc con nuoi. Truong hop chdp thudn ho so, B Tu
phap tién hanh cdc thi tuc tlep theo. Truong hop khong chdp thudn
hé so, B6 Tw phdp trd lai ho so va néu ré Iy do bang van ban.

V. Giéi thiéu tré em 1am con nudi nwée ngoai

S& Tu phép cin ctr vao s luong tré em co du diéu kién 1am con nubi
nudc ngoai va sb luong hd so clia ngudi nhan con nudi di duoc chip
thuan tién hanh gidi thiéu.

- SO Tu phap gi6i thiéu tré em va bao cao UBND cép tinh cho ¥ kién.

- Uy ban nhén ddn cdp tinh cé ¥ kién doi véi viéc giGi thiéu tré em
lam con nudi (doi voi tré em thudc dién thong qua thi tuc gioi thiéu).
+ Pong y voi két qua gioi thiéu

+ Khéng dong y véi viéc gidi thiéu trude, So Tw phdp gidi thiéu tré
em lam con nudi lai trong truong hop Uy ban nhdn ddn cap tinh.

- S6 Tu phdp chuyén cho B6 Tw phdp 01 bo ho so cia tré em kém
theo van ban dong y cua Uy ban nhdn dan cap tinh

30 ngay, ké tir ngdy nhan dugc
hé so cua nguoi nhan con
nuoi.

10 ngay, ké tir ngay nhén dwoc
ho so do So Tu phap trinh.

90 ngay, ké tir ngay Uy ban
nhédn ddn cdp tinh ¢é van bdn
khéng dong y

05 ngay lam viéc, ké tir ngay
Uy ban nhdn déan cdp tinh
dong y.

VI Kiém tra va thong bao két qua giai quyét viéc nudi con nudi nuéc
ngoai

Bé Tw phdp kiém tra két qua giai quyét viéc nudi con nudi nude
ngoai theo quy dinh:

+ Thong bao cho ca nhan/co quan c6 thim quyén cua nudc ngoai vé
két gi6i thidu tré em 1am con nudi nudc ngoai.

+ Thong b4o S& Tu phéap vé su dong ¥ ciia ngudi nhan con nudi dbi

30 ngay, ké tir ngdy nhan duogc
bao cdo két qua giadi quyét viéc
nudi con nudi cia S& Tu phap.

15 ngay, ké tir ngay nhan duogc




TT

Trinh ty thuc hién

Cach thirc thyc hién

Thoi gian giai quyét

voi tré em dugc gidi thi€u, xac nhan tré em sé dugc nhap canh va
thuong tra tai nudc ma tré em dugce nhan lam con nubi.

vin ban cta co quan co tham
quyén cua nudc noi ngudi
nhan con nudi thuong tra
thong bao vé sy dong y cua
ngudi nhan con nudi ddi véi
tré em duoc giai quyét cho
lam con nuoi, xac nhan tré em
dugc nhdp canh va thuong tra
tai nudc ma tré em dugc nhan
lam con nudi.

Buwoc 3

Tra két qua giai quyét thii tuc
hanh chinh

* Quyét dinh cho tré em 1am con nudi nwéc ngodi va té chirc 18
giao nhin con nuoi

Sau khi nhan dugc thong bdo cua Bo Tu phap vé su dé)ng y cua
ngudi nhan con nudi déi vai tré em dugc gidi thidu, xac nhan tré em
s& dugc nhdp canh va thuong tra tai nude ma tré em dugc nhan lam
con nuoi :

+ 86 Tu phap trinh Uy ban nhan déan cap tinh ra Quyét dinh nudi con
nudi c6 yéu té nudc ngoai.

+ Uy ban nhan dan cap tinh ra quyét dinh cho tré em lam con nuéi
nguoi nudc ngoai.

+ Sau khi c6 quyét dinh ctia Uy ban nhan dan cap tinh, S& Tu phap
thong bao cho nguoi nhan con nudi dén Viét Nam dé nhan con nudi.
S& Tu phap ding ky viéc nudi con nudi va to chirc 1& giao nhan con
nudi. Tai 1& giao nhan con nuoi.

- BO Tu phap cap Gidy chung nhén viéc nudi con nudi cd yéu tod
nudc ngoai phu hop Cong udc La Hay (n€u c6 yéu cau).

15 ngay, ké tir ngay nhan duoc
ho so do S& Tu phap trinh.

60 ngay, ké tir ngay nguoi
nhin con nu6i nhan duogc
thong bao cua S& Tu phap
hoac khong qua 90 ngay, trong
truong hop c6 1y do chinh
dang khong thé co mit tai 18
giao nhan con nudi dung thoi
han.




1.2. Thanh phan, s6 lrong hd so™:
a) Thanh phan ho so
Ho so  ciia ngudi nhin con nudi gom co:
- Pon xin nhén tré em Viét Nam 1am con nudi (Sir dung cho truong hop nhén tré em sdng & co so nudi dudng, song ngir
Viét - Anh);

- Ban sao Ho chiéu hodc gidy to co gid tri thay thé;

- Van ban cho phép dugc nhan con nudi ¢ Viét Nam;

- Ban diéu tra vé tam ly, gia dinh;

- Van ban xac nhan tinh trang suc khoe;

- Van ban xac nhan thu nhap va tai san;

- Phiéu Iy lich tu phép;

- Van ban xac nhan tinh trang hon nhan:

+ Trudng hop ngudi nhan con nudi 1a cip vo chong nhan con nudi: Gidy chimg nhan két hon.

+ Truong hop nguoi nhan con nudi 1a ngudi doc than nhan con nudi: Gidy xac nhan tinh trang hon nhan.

- Giay xéac nhan ctia Cong an cap xd noi nguwoi nhdn con nudi cu tra tai Viét Nam va gidy to, tai liéu khac chang minh ngudi
nhan con nudi thuoc dién 1a ngudl nudce ngoai dang lam viéc, hoc tap lién tuc tai Viét Nam trong thoi gian it nhét 1a 01 nam, tinh
dén ngay nop ho so tai B6 T phdp (d6i véi trudng hop ngudi nude ngoai dang 1am viéc, hoc tap ¢ Viét Nam trong thoi gian it
nhat 12 01 nim).

Luu ¥: *) Céc gidy to do co quan c6 thAm quyén cta nudc ngoai lap, cip phai dugc:

! Phan in nghiéng 12 noi dung thay doi.



- Hop phép hoa lanh sy tai Cuc Lanh sy, Bo Ngoai giao Vi¢t Nam, Co quan dai di¢n Ngoai giao hoac Co quan Lanh sy cua
Viét Nam & nude ngoai, trir trudng hop duge mién hop phap héa lanh su theo Pidu udc qubc té ma nude Cong hoa xa hoi chi
nghia Viét Nam la thanh vién hoic theo nguy@n tic cé di c6 lai.

- Dich ra tiéng Viét va ban dich phai duoc cong ching hodc chimg thuc chit ky ngudi dich theo quy dinh cua phép luat Viét
Nam.

*) Gidy to ¢é trong hé so ciia ngwoi nhdn con nudi va nguoi dwoc nhdn lam con nudi do co quan, t6 chire, ngueoi cé tham
quyén lap, cdp, xac nhan ma bi tdy xod, sva chita lam sai léch noi dung hodc thong tin trong cdc van ban, giay to dwoc khai
khong dung sy that thi khong co gia tri sw dung. Nguoi thwc hién hanh vi tcfy xoa, swa chita lam sai léch noi dung hodc khai
thong tin khong dung sw thdt bi xw Iy vi pham theo quy dinh phap ludt.

Ho so ciia ngudi dwoc nhin Iam con nudi gom:

- Giay khai sinh;

- Giay kham strc khoe do co quan y té cAp huyén trd 1én cp;

- Hai anh toan than, nhin thang chup khong qué 06 thang;

- Bién ban x4c nhan do Uy ban nhan déan cap xa hodc Cong an cap x4 noi phat hién tré bi bo roi 1ap dbi véi tré em bi bo roi;
gidy chung tir ciia cha dé, me dé hoic quyét dinh cta Toa an tuyén bo cha dé, me dé cua tré em da chét d6i voi tré em mo coi;
quyét dinh ctia Toa 4n tuyén bd cha dé, me dé ciia ngudi dugc gidi thidu lam con nudi mat tich ddi v6i ngudi duge gidi thidu 1lam
con nudi ma cha dé, me dé mét tich; quyét dinh cia Toa an tuyén bd cha dé, me dé caa nguoi duge gidgi thiéu lam con nudi mét
nang luc hanh vi dan sy dbi voi nguoi dugce gidi thiéu lam con nudi ma cha dé, me dé mét nang lyc hanh vi dan sy;

- Quyét dinh tiép nhan tré em vao co s nudi dudng;

- Vin ban vé dic diém, sé thich, thoi quen dang luu y cda tré em,;

- Tai liéu chimg minh da thyc hién viéc tim gia dinh thay thé trong nudc cho tré em theo quy dinh nhung khong thanh dbi
vai tré em thude dién thong qua thu tuc gidi thi€u.



b) S6 lwong ho so:

- Hd so cua nguoi nhan con nudi: 02 bo.

- H6 so cua tré em dugc nhan 1am con nudi: 03 bd hd so ndp cho S& Tu phap va 01 ban chup bo hd so khi nop hd so nguo1 nhan
con nudi tai B6 Tu phap (dbi voi truong hop nguoi nude ngoai dang 1am viée, hoc tip & Viét Nam it nhat 1a 01 ndm nhén tré em Viét
Nam lam con nubi).

1.3. Pdi twgng thwe hién thi tuc hanh chinh?:

- Van phong con nudi nudc ngoai, ngudi nudc ngoai thuong trd & nudc ngoai, nguoi Viét Nam dinh cu & nudc ngoai va
ngudi nude ngoai dang lam viéce, hoc tap tai Viét Nam trong thoi gian it nhat 1a 01 nam ndp ho so cia nguoi nhan con nudi, 18 phi
va chi phi (néu c6) khi thuc hién thu tuc hanh chinh.

- Co s0' nudi dudng tre em nop hé so cua tré em duogc gidi thiéu lam con nuoi.

1.4. Co quan giai quyet thi tuc hanh chinh®:

Co quan co tham quyén quyét dinh: UBND cép tinh noi thuong tra cua ngudi duge nhan lam con nuoi.

Co quan truec tiép thyue hién thi tuc TTHC: Bo Tu phap; Uy ban nhan déan cap Tinh; S¢ Tu phép.

Co quan phoi hop*:

- 8¢ Lao ddng - Thwong binh va Xa hoi hodc Uy ban nhan dan cap huyén;

- Co quan Cong an cdp tinh,

- Uy ban nhan dan cdp xd noi co thong tin cu tru cua cha me de cua tré em doi voi truong hop tré em bi bo roi;

- So Tw phap noi cha, me dé hoac nguoi giam ho cuw tru doi voi truong hop cha, me dé hodc nguwoi giam ho cua tré em cu tri &
dia phwong khac.

1.5. Két qua thue hién thi tuc hanh chinhs: Quyét dinh nudi con nudi ¢ yéu td nudc ngoai.
1.6. Phi, 1¢ phi®:
- Hinh thtrc ndp 1€ phi: chuyén khoan hodc ndp truc ti€p tai Kho bac nha nuéc Ba Pinh.

2 Phan in nghiéng 14 ndi dung thay doi.
3 Phan in nghiéng 14 ndi dung thay doi.
4 Phan in nghiéng 14 ndi dung thay doi.
5 Phan in nghiéng 14 ndi dung thay doi.
8 Phan in nghiéng 14 ndi dung thay doi.
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Truong hop nguodi nude ngoai thudng tra & nudc ngoai, nguoi Viét Nam dinh cu ¢ nudc ngoai ndp ho so nhan tré em Viét
Nam [am con nu6i thong qua Van phong con nudi nudc ngoai thi ndp 1€ phi, chi phi thong qua Van phong con nudi nudc ngoai.

- Murc thu I¢ phi va chi phi:

+) Lé phi : 9.000.000 déng/trudng hop

Truong hop nhan hai tré em trd 1én 1a anh chi em rudt lam con nudi thi tur tré em thir hai trdg di dugc gidm 50% murce 1€ phi
dang ky nuo6i con nudi nudc ngoai.

+) Chi phi: 50.000.000 ddng/truong hop

Trudong hop nhan tré em bi khuyét tat, mac bénh hiém nghéo thi dugc mién ndp chi phi.

- Thoi diém ndp 18 phi va chi phi:

+) Déi véi 18 phi: Ngudi nude ngoai thudng trd & nude ngoai, ngudi Vit Nam dinh cu ¢ nude ngoai va ngudi nude ngoai
dang lam viéc, hoc tap tai Viét Nam trong thoi gian it nhét 14 01 nam nop sau khi Bg Tw phap tiép nhan va cép ma s hd so cua
nguoi nhan con nudi.

+) Bdi voi chi phi: Ngudi nude ngoai thudng tra & nude ngoai, ngudi Viét Nam dinh cu & nude ngoai va ngudi nude ngoai dang
1am viéc, hoc tap tai Viét Nam trong thoi gian it nhat 13 01 ndm ndp sau khi ngudi nhan con nudi dong ¥ véi két qua gidi thidu tré em.

1.7. Tén mau don, miu to khai’:

- Pon xin nhdn tré em Viét Nam lam con nudi nuée ngoai (Sir dung cho truong hop nhdn tré em séng & co sé nudi duong).

- Vin ban vé déc diém, so thich, théi quen dang luu ¥ ciia tré em dwoc nhédn lam con nudi.

1.8. Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

- Nguwoi nhin con nudi c6 dii cac diéu kién sau:

+) Pap tng du cac diéu kién theo quy dinh phap luat ciia nudc noi ngudi nhan con nudi thudng tra;
+) Pép tmg cac diéu kién theo quy dinh tai Piéu 14 cua Luat Nudi con nudi, gdm:

i) C6 nang luc hanh vi dan sy day du;

ii) Hon con nuéi tir 20 tudi tré 1én;

111) Co diéu kién vé strc khoe, kinh té, chd & bao dam viéc cham soc, nudi dudng, gido duc con nuoi;
1v) Co tu céach dao duc tdt;

7 Mau don thay d6i theo Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 ciia B truong Bo Tu phap vé viée ban hanh, hudng din viée ghi chép, sir dung, quan 1y va luu trit SO, mau
gidy t0, ho so nudi con nudi.
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v) Khong thudc mot trong cac truong hop khong dugce nhan con nudi sau day:

+) Pang bi han ché mét sd quyén ctia cha, me ddi véi con chua thanh nién;

+) Pang chip hanh quyét dinh xir Iy hanh chinh tai co sé gido duc, co so chita bénh;

+) Pang chip hanh hinh phat t;

+) Chua duoc x6a an tich vé mot trong cac tdi c6 y xam pham tinh mang, strc khoe, nhan phém, danh dy ctia nguoi khac;
nguoc dai hodc hanh ha 6ng ba, cha me, vo chéng, con, chau, ngudi c6 cong nudi dudng minh; du do, ép budc hodc chira chép
nguoi chua thanh nién vi pham phép luat, mua ban, danh trao, chiém doat tré em.

- Ngwoi dwge nhin 1am con nudi c6 di diéu kién:

+) Duéi 16 tuoi;

+) La tré em bi bo roi, tré em md ¢di, tré em ¢6 hoan canh dic biét khac dang séng tai co s¢ nuoi dudng;

+) Mot nguoi chi dugce lam con cia mot ngudi ddc than hoac cia ca hai nguoi la vo chéng.

1.9. Can cr phap ly cua thu tuc hanh chinhe:

- Piéu 8, Picu 14, diém ¢ va d Piéu 15, Piéu 16, 17, 18, diém d va d khoan 2 Diéu 28, Piéu 30, 31, khoan 1 Diéu 32, va
khoan 3 Diéu 36 Luat Nuoi con nudéi nam 2010;

-Piéu 3, 6, 7, 8, 20 Nghi dinh s6 19/2011/ND-CP ngay 21/3/2011 ctia Chinh pht quy dinh chi tiét thi hanh mot sé diéu cua Luat
Nudi con nudi;

- Khoan 2, 4, 8 Diéu 1 Nghi dinh s 24/2019/ND-CP ngay 05/3/2019 ctia Chinh phu stra d6i, bd sung mot sb diéu ctiia Nghi
dinh 19/2011/NB-CP ngay 21/3/2011 ctia Chinh phii quy dinh chi tiét thi hanh mot sé diéu ciia Luat Nudi con nudi;

- Piéu 3, 4, 5, 6, 7 Nghi dinh s6 114/2016/ND-CP ngay 8/7/2016 ctia Chinh phu quy dinh 18 phi ding ky nudi con nudi, 18
phi cip gidy phép hoat dong cia to chirc con nudi nudc ngoai; |

- Diéu 1 Nghi dinh sé6 06/2025/ND-CP ngay 08/01/2025 cita Chinh phii sira doi, bé sung mét s6 diéu ciia cic Nghi dinh vé
nuoi con nudi;

- Khoan 1 Diéu 1 Thong tu s6 07/2023/TT-BTP ngay 29/9/2023 ctia B truong Bo Tu phap stra doi, bd sung mot sé diéu
ctia Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 cua Bo truong Bo Tu phap vé viéc ban hanh, huéng dan viéc ghi chép, sir
dung, quan 1y va luu trir s, mau gidy td, hd so nudi con nudi.

8 Phan in nghiéng 14 ndi dung thay doi.
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- Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 cuia B truong Bo Tu phap vé viéc ban hanh, hudng dan viéc ghi chép, sir
dung, quan 1y va luu trit so, mﬁu gidy td, hd so nudi con nudi;

- Thong tu lién tich s6 146/2012/TTLT-BTC-BTP ngay 7/9/2012 gitra B Tai Chinh va B6 Tu phap quy dinh viéc 1ap
du toan, quan 1y, st dung va quyét toan kinh phi hoat dong chuyén mén, nghiép vu trong linh vyc nudi con nudi tur nguon thu 1€
phi diang ky nudi con nudi, 1¢ phi cip, gia han, sira d6i gidy phép cua to chirc con nudi nudc ngoai, chi phi giai quyét nudi con
nudi nudc NGoai;

- Théng tu s6 21/2011/TT-BTP ngay 21/11/2011 ctia B Tu phap vé viéc quan 1y van phong con nudi nude ngoai tai Viét Nam;

- Thong tu s6 267/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh hudng dan 1ap dy toan, quan ly, str dung va
quyét toan kinh phi ngan sach nha nudc bao dam cho cong tac nudi con nudi va cap, gia han, sira d6i gidy phép hoat dong cua to
chtrc con nudi nudce ngoai tai Viét Nam.

1.10. Luu ho so (ISO):

Thanh phan ho so luu B0 phan luu triv Thaoi gian luu

- Nhu muc 1.2;

- K&t qua gidi quyét TTHC hodc Van ban tra 1oi cla don vi déi véi hd so khdng dép (rng yéu cau,
dieu kién. Phong Hanh chinh Tu phép va
. . ) B6 trg Tu phap

- H6 so tham dinh (néu c6)
- Vin ban trinh co quan cdp trén (néu co) Tir 01 nam, sau d6 chuyén hd so

Cac biéu mau theo Khoan 1, Pidu 9, Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 dén kho luu trit ciia S& Tu phap
cta B truong, Chii nhiém Vin phong Chinh pha quy dinh chi tiét mot s6 diéu va bién
phép thi hanh Nghi dinh s6 61/2018/ND-CP ngy 23/4/2018 ciia Chinh phi vé thwe | Bg phén tiép nhan va Tra két qua
hién co ché mot cira, mdt cira lién thong trong gidi quyét thii tuc hanh
chinh.

*Ghi ch(: Stra d6i, bd sung Trinh tu, cach thurc, thoi gian giai quyét thi tuc hanh chinh; thanh phan ho so; co quan giai quyét thi
tuc hanh chinh; Tén mau don, mau t& khai; cin ct phdp 1y cla thi tuc hanh chinh theo Quyét dinh s6 71/QD-BTP ngay 10/01/2025 ciia
B0 truong Bo Tu phap Ve viéc cong bo thu tuc hanh chinh dugc stra doi, bo sung trong linh vuc nuodi con nudi thudc pham vi chirc ndng quan 1y cua
B6 Tu phap.




13

CONG HOA XA HQI CHU NGHIA VIET NAM

Anh chan dung Doc lap - Ty do - Hanh phic Anh chan dung

cua nguoi nhan cua nguoi nhan
con nudi (Ong), SOCIALIST REPUBLIC OF VIETNAM con nudi (Ba),
kich ¢g 4x6 cm Independence-Freedom-Happiness kich ¢&4x6 cm
Prospective Prospective
adoptive father’s N > - adoptive
ohoto PON XIN NHAN TRE EM VIET NAM other's photo
4%6cm LAM CON NUOI NUOC NGOAI 4x6cm

v dung cho triong hop nhdn tré em song ¢ co s nudi dwdng)
)N FOR INTERCOUNTRY ADOPTION OF A VIETNAMESE CHILD
(Used for adoption of a child living in an institution)
Kinh gui: B Tu phap nudc Cong hoa xa hdi chu nghia Viét Nam
To: Ministry of Justice of the Socialist Republic of Vietnam

1. Phan khai vé nguwoi nhin con nudi/Information of prospective adoptive parent(s)

Thong tin/Information Ong/Mr Ba/Ms

Ho, chir d@ém, tén /Full name

Ngay, thang, nam sinh/Date of
birth

Quéc tich/Nationality

Ho chiéu/Passport®

Nghé nghiép/Occupation

Noi cu tru/Place of residence

bién thoai/ thu dién ti/Phone
number/email

2. Nguyén vong vé tré em dwoc nhan 1am con nudi/Desire for adopting a child with

Tinh trang strc kho€/Health StatUS: ...t

Céc dic diém khac (néu c6)/other characteristics (if aNY): ......covvveeveeveeveveereeeeeeeeeeeeseseseesnean,

% Ghiro s6, co quan cAp, ngay cip.Vi du: Ho chiéu s6 1089123, do B6 Ngoai giao va Hop tac quéc té I-ta-li-a
cép ngay 02/02/2015.

Specify number, issuing authority and date of issuance. For example: Passport No. 1089123, issued by the
Ministry of Foreign Affairs and International Cooperation of Italia, on 2/2/2015.
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3. Phéan cam doan/Declaration

Chung t61/T61 cam doan nhiing 101 khai trén day la dang su that, viéc nhan con nudi la tu
nguyén, nham xac lap quan h¢ cha, me va con lau dai, bén viing, vi loi ich tdt nhét cua con
nuodi. Chung t61/T6i cam két s& cham soc, nudi dudng, gido duc chau nhu con dé cia minh va
thuc hién moi nghia vu cua cha me ddi véi con theo quy dinh phap luat. Chung t61/T61 cam
két trong thoi han 03 nam, ké tir ngdy giao nhan con nudi, dinh ky 06 thang mot 1an, giri bao
c4o vé tinh hinh phat trién ctia con nudi (c6 kém theo anh) cho Bo Tu phap va Co quan dai
dién Viét Nam & nudc noi chung t6i1/t61 thuong tru.

Dé nghi Bo Tu phap xem xét, giai quyét...

We/l hereby certify that the above statements are true and the application for adoption is
voluntary, for the purpose of establishing a long-term, sustainable parent-child relationship
in the best interest of the child. We/l commit to take care, nurture and educate the child as
we/l do for our/my biological child, and fulfill all parental obligations towards the child in
accordance with the law. We/l commit, every 6 months for a period of 03 years as of the date
of handover of the adopted child, to send reports on the development of the child (with
photos) to the Ministry of Justice and the Representative Mission of Vietnam in the country
where we/l permanently reside.

We/l would like to submit to Ministry of Justice for consideration and approval of the
application.

Lam tai ............... , NOAY...cvvenee thang .............. AAM..vcvveierannn
Done in............, on day.......... month......... year............
ONG /Mr BA/Ms
(Ky, ghi ro ho, chir dém, tén) (Ky, ghi ro ho, chir dém, tén)
(Signature, full name) (Signature, full name)

VAN BAN
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VE PAC PIEM, SO THiCH, THOI QUEN PANG LUU Y CUA TRE EM
PUQC NHAN LAM CON NUOI

I. THONG TIN VE TRE EM
1. HO, CHTE GEIM, TEN: ...t Nam [ N [
2. Ngay, thang, nam sinh:

4. Hoan canh gia dinh:

[1Bi bo roi

(] M6 coi ca cha va me

[ Hoan canh dic biét khac (néu rd):

II. PAC PIEM VE THE CHAT, PHAT TRIEN VAN PONG, TAM LY

1. Tién sir ¢4 nhén (sinh thwong/sinh non, tuin sinh, cin ning lic sinh, ¢6 mic bénh gi
IUC SINN KNONQ): ...,
2. Tién sir gia dinh (cha, me dé c6 mic bénh tim than, truyén nhiém hoic cac bénh hiém
NGNEO KNAC KNONQ): .......ooooeee e
3. Phat trién thé chit, tim thin vin déng:

Chiéu cao ....... Cannang ..........

Strc khoe hién tai:

L1 Binh thuong

[ Khuyét tat hodc méc bénh hiém nghéo

Néu bi khuyét tat hodc mac bénh hiém nghéo thi néu rd:

(1 Loai khuyét tat, bénh hiém NENCO: e
C6 dang duoc diéu tri khong?

[ Khéng

L1cCé

Néu “c6”, néu thude dang ding va cach diéu tri:

4. Kha niang van dong, twong tic, ngoén ngir:

Vin dgpng (néu rd kha ning trudn, bo, di, dimg, ngdi, cAm nam dd vat... cta tré em nho tudi,
d6 tudi cua tré em khi dat duoc nhiing kha ndng d0): ..o s
Twong tic (néu rd kha ning tiép xac cua tré em véi nhitng tré khéc, ¢ trong tré, ngudi la; dé
tiép xtc hay kho gan; kha ning chii y, tap trung cia tré em, thich/khong thich dugc dm bé, an
Ui, so tiéng dong 16n; c6 thai do hay lo au, cau gian khong... Tré em trén 05 tudi thich xem
phim/doc truyn/choi the thao...): .o
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Ngén ngii (Tap noi, biét nodi vai tir, cdu dy du chwa, phat am d& dang hay kho khin, ngon
ngit ctr chi ddi véi tré em khiém thinh. D4i vai tré em trén 05 tudi can danh gia kha nang dién
dat suy nghi, cam xuc cua tré, kha nang doc, viét chinh ta, doc truyén thanh 101, noi lép hay
khong, noi, viét co rd nghia khong....):

Tré em c6 dang phdi tri ligu vin dé gi khong?

[ Khéng

L1Co

Néu “c6”, dé nghi néu rd viée tri liéu (ngdn ngi, van dong...):

I11. SO THICH, THOI QUEN PANG LUU Y CUA TRE EM:
1. S& thich (Néu sé thich ndi bat cua tré em vé an uéng, vui choi, &m nhac, van dong...):

2. Théi quen dang luu y cia tré em (thoéi quen vé an uéng, loai thirc an bi di trng; théi quen
vé sinh hoat, gio giac (tu thé ngu, ngu c6 dén hay tat den, do vat cam khi ngu; tré em trén 05
tudi co thoi quen nao dac biét nhat trong sinh hoat, hoc tap va giao ti€p):

Lam tqi................. , NGAY............ thang........... nam...........
Xic nhén ciia Giam doc co sé nudi dudng'® Nguwoi 1ap bao caol!

(Ky, ghi ro ho, chit dém, tén)

10 Chi thyc hién d6i v6i tré em song & co so nudi dudng.
1Poi véi tré em song & co sé nudi dudng thi nhan vién clia co sd nudi dudng 1ap béo cdo, doi véi tré em thudc
dién chau rudt thi cha/me d¢ hoac ngudi gidm ho cua tré em 1ap bao céo.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET
TINH/THANH PHO NAM

................................................. Péc 1ap - Tu do - Hanh phiic

SO o, /QD-UBND

thang....... nam.............

QUYETDINH :
NUOI CON NUOI CO YEU TO NUOC NGOAI

UY BAN NHAN DAN TINH/THANH PHO ..o

Can civ Ludt Té chire chinh quyén dia phwong ngay 19 thang 6 ndam 2015; Ludt
sira doi, bo sung mot s6 dieu cua Ludt To chire Chinh phu va Lugt T 6 chire chinh
quyén dia phwong ngay 22 thang 11 nam 2019;

Can cwr Ludt Nudi con nuoi ngay 17 thang 6 nam 2010;

Can cit Nghi dinh sé6 19/2011/NB-CP ngay 21 thang 3 nam 2011 ciia Chinh phii
quy dinh chi tiét thi hanh mét sé dieu cia Ludt Nudi con nudi; Nghi dinh 56
24/2019/NB-CP ngay 05 thang 3 nam 2019 ciia Chinh phii sira doi, bé sung mot sé
diéu ciia Nghi dinh s6 19/2011/NP-CP ngay 21 thang 3 ndam 2011 ciia Chinh phii quy
dinh chi tiét thi hanh mét s6 dieu cia Ludt Nudi con nudi;

Theo dé NGHT CUA........ooooooeee. tai To trinh
SO ngay......thang........ nam......... )
QUYET DINH:

Pic¢u 1: Ong/Ba c6 tén dwoi day:

Ho, chir dém, tén cha nuoi: Ho, chir dém, tén me nuoi:

Ngay, thang, ndm sinh: ... Ngay, thang, ndm sinh: ...,
Quéc TICH 2o Quéc EICH
HO ChIGU oo HO ChIGU oo
NOTCU U e NOT CU AU

Nhan nguoi dwdi day lam con nudi:
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Ho, chit d&m, t€Nn CON NUOL: ...o..ovvrveeeeeeeeeesese s Gio1 tinh ...,
Ngay, thang, nam SINh: ... Qudc tich: oo
SO AN dANN CA NNAN: ...
INOT SIIN: oo
INOT CU ETULL oo

Diéu 2. K& tir ngay giao nhan con nudi, giita cha, me nudi va con nudi phat sinh mébi quan hé
cha, me va con lau dai, n dinh. Cha, me nuéi va con nudi c6 dﬁy du cac quyén, nghia vu cua
cha, me va con; gitra con nudi va cac thanh vién khac trong gia dinh cua cha me nudi cling co
cac quyen nghia vy d6i véi nhau theo quy dinh cua phap luat Viét Nam. Cha, me dé khong
con quyén, nghia vu chdm soc, nudi dudng, cap dudng, dai dién theo phap luat, bdi thudng
thiét hai, quan ly, dinh doat tai san riéng ddi v&i con di duoc cho lam con nudi. Con nudi
duoc thay doi, bo sung ho tich theo quy dinh phap luat.

Piéu 3. Quyét dinh nay co hiéu lyc tir ngdy ghi vao S6 dang ky nudi con nudi.

Piéu 4. Giam déc SO Tu phép va nhiing nguoi cé tén tai Piéu 1 chju trach nhiém thi hanh
Quye¢t dinh nay.

Noi nhin: TM. UY BAN NHAN DAN TINH/THANH PHO
- Nhu Diéu 4;

- Bo Tu phap (dé bao céo);

- UBND cép x4 noi tré em thuong tr (dé biét);

-Luu: VT,........

Vao So dang ky nuéi con nudi

Nguoi thue hién
(Ky, ghi rd ho, chir dém, tén)
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2. Thii tuc Ping Ky lai viéc nudi con nudi co yéu té nude ngoai
2.1. Trinh tu, cach thirc, thoi gian giai quyét thia tuc hanh chinh

T

Trinh tu thwe hién

Cach thirc thwe hién

Thoi gian gidi quyét

Buoce 1

Nop ho so thii tuc hanh chinh:

Nguroi ¢6 yéu cau thue hién nép ho so cho S¢ Tuw phdp qua cdc cdch
Sau:

1. Nép truec tiép qua Trung tam hanh chinh cong tinh Pong Thép (so
85 dwong Nguyén Hué, Phwong 1, thanh phé Cao Lanh, tinh Pong
Thap).

2. Hodc thong qua dich vu buu chinh cdng ich.

3. Hodc qua Céng Dich vu cong quéc gia (dichvucong. gov.vn),
Cong dich vu cong Tinh (dlchvucong dongthap. gov. vn)

- Sang: tir 07 gio dén 11 gio
30 phdt; Chiéu: tir 13 gio 30
dén 17 gio cua cac ngay lam
Viéc.

Bworc 2

Tiép nhin va chuyén ho so thi

tuc hanh chinh

Cong chuc tlep nhan va tra két qua xem xét, kiém tra tinh chinh xAc,
day du cia ho so; quét (scan) va luu trir hd so dién tir, cap nhat vao
co so dir liéu cua phén mém mdt cira dién tir cua Tinh.

a) Truong hop hd so chua day du, chua chinh xac theo quy dinh,
cong chire tiép nhan hd so phai hudng dan ca nhan bd sung, hoan
thién ho so theo quy dinh va néu rd 1y do theo mau Phiéu yéu cau bd
sung, hoan thién ho so;

b) Truong hop nguoi co yeéu cau khong bé sung, hoan thién dwoc ho
so thi tr choi nhén ho so, cong chirc tiép nhdn ho so phdi néu ré 1y do
theo mau Phiéu tir choi gidi quyét hé so thi tuc hanh chinh;

¢) Truong hop ho so day du, chinh xac theo quy dinh cong chirc tiép
nhan ho so va 1ap Gidy tlep nhan ho so va hen ngay tra két qua hodc
gui ngay Phiéu hen, tra két qua qua thu dién ttr Zodc guei tin nhan hen
tra két qua qua dién thoai di dong cho nguoi co yéu cau (neu nguoi
co yéu cau lya chon hinh thirc ngp hé so triec tuyén); dong thoi,
chuyén cho co quan c6 thim quyen dé giai quyét theo quy trinh.

d) Truong hop guri qua hé thong bueu chinh, thi nguoi thu 1y ho so
giri Phiéu thu 1y cho nguwoi ngp hé so qua hé thong buwu chinh.

Chuyén ngay hd so tiép
nhan tryc tiép trong ngay
lam viéc (khong & qua 01
ngay lam viéc) hodc chuyén
vao dau gio ngay lam viéc
tiép theo d6i v6i truong
hop tiép nhan sau 15 gio
hang ngay.
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Giai quyét thi tuc hanh

Sau khi nhin hd so thu tuc hanh chinh tir Trung tam hanh
chinh cong tinh Bong Thép, cong chuc dugc g1a0 Xu ly xem

xét, tham dinh hd so, trinh phé duyét két qua giai quyét thu
tuc hanh chinh:

05 ngay lam viéc, ké tir ngay
nhan da ho so hop I¢, trong
do:

Budc 3 .
chinh 1. Tiép nhan hd so (Bo phan TN&TKQ) 01 ngay lam viéc
2. Giai quyét ho so, trong d6: 04 ngay lam viéc
+ Chuyén vién 02 ngay lam viéc
+ Lanh dao Phong chuyén moén 01 ngay lam viéc
+ Lanh dao S& 01 ngay lam viéc
+ Van thu 01 ngay lam viéc
Cong chic tiép nhan va tra két qua nhap vao so theo ddi hd so va
phan mém dién ttr thyc hién nhu sau: )
- Thong bao cho ca nhan biét trudc qua tin nhan, thu dién
tir, dién thoai hodc qua mang xa hoi dugc cap co tham ) o _
a két qui giai quyét thi én cho phép d6i v6i ho so giai quyét thi tuc hanh chinh | ; Sand: tr 07 gio den 11 gio
Tra két qua giai quyet thu tuc | quycn Cho phcp glal quy ’ 30 ohiit:
Buéc 4 hanh chinh trudc thoi han quy dinh. e

- Ca nhan nhan két qua giai quyét thi tuc hanh chinh theo
thot gian, dia diém ghi trén Giay tiép nhan ho so va hen tra
két qua (xuat trinh gidy hen tra két qua). Cong chirc tra két qua

klem tra phleu hen va yéu cau ngudi dén nhan két qua ky nhan vao
sO va trao két qua.

- Chiéu: tir 13 gio 30 dén 17
gio cua cac ngay lam viéc.

2.2. Thanh phan, s6 lwong ho so

a) Thanh phan ho so
To khai dang ky lai viéc nuoi con nuoi. To khai phai co cam doan cua nguoi yéu cau dang ky lai vé tinh trung thuc cua viéc
dang ky nuoi con nuoi trudc do va co chir ky cua it nhat hai nguoi lam chung.

* Luu y:
Truong hop phai chirng minh noi thuong tri cua cha me nuoi va con nuoi khi nop hé so tai So Tw phap, can bo, cong
chike, vién chike, cd nhdn dwoc giao trach nhiém tiép nhan, gidi quyét phdi khai théc, sir dung thong tin vé cw trii ciia céng dan
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trong Co sé dit liéu quéc gia vé dan cu theo cdc phirong thirc néu tai khoan 2 Diéu 14 Nghi dinh sé 104/2022/NP-CP ngay
21/12/2022 cua Chinh phu.

Trieong hop khong thé khai thac dwgc thong tin cu tru cua cong dan theo cdc phuong thirc trén thi co thé yéu cau nguoi
nép hoé so ndp ban sao hodc xudt trinh mét trong cac gidy to chirng minh thong tin vé cu tru, bao gom: Thé cin cudc cong dan;
Chitng minh nhan dan; Gidy xdc nhdn théng tin vé ci trii, Gidy théng bdo sé dinh danh cd nhén va théng tin céng dan trong Co
s& dir liéu quoc gia vé dan cu.

b) SO lwong ho so: 01 bd

2.3. Poi twong thuc hién thi tuc hanh chinh: Ca nhan nguoi c6 yéu cau dang ky lai viéc nudi con nudi.

2.4. Co quan g1a1 quyet thu tuc hanh chinh:

Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap tinh.

Co quan true tiép thuwe hién thi tuc TTHC: So Tu phap.

2.5. Két qua thure hién thi tuc hanh chinh®2: Quyét dinh nudi con nuéi c6 yéu té nudc ngoai.

2.6. Phi, 1€ phi: Khong quy dinh.

2.7. Tén miu don, miu to khai: khai®®: To khai dang ky lai viéc nuéi con nuoi.

2.8. Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Viéc nudi con nudi da duge dang ky tai co quan nha nudce c6 thim quyén ctia Viét Nam, nhung S6 ho tich va ban chinh
gidy to dang ky nudi con nudi bi mat hodc hu hong khdng sir dung dugc;

- Cha, me nudi va con nudi déu con song vao thoi diém yéu cau ding ky lai.

2.9. Can cw phap ly ciaa thu tuc hanh chinh *:

- Ludt nudi con nuéi 2010;

- Piéu 29 Nghi dinh s0 19/2011/ND-CP ngay 21/3/2011 cta Chinh phil quy dinh chi tiét mot s6 dicu ctia Luat nudi con nudi;

- Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 cua B9 truong Bo Tu phap vé viéc ban hanh, hudng dan viéc ghi chép, st
dung, quan 1y va luu triv s0, mau glay to, hd so nudi con nudi;

- Khoan 1 Diéu 1 Thong tu s6 07/2023/TT-BTP ngay 29/9/2023 ctia B truong Bo Tu phap stra doi, bd sung mot sé diéu

12 Phan in nghiéng 1a noi dung thay doi.

13 MAu don thay doi theo Thong tu sb 10/2020/TT-BTP ngay 28/12/2020 ctia Bo truong Bo Tu phéap vé viée ban hanh, huéng dan viée ghi chép, sir dung, quan 1y va luu trit s6, mau
gidy t0, hd so nudi con nudi.

14 Phan in nghiéng 12 noi dung thay doi.
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ciia Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 ctia Bo trudng Bd Tu phap vé viéc ban hanh, huéng dan viéc ghi chép, sir

dung, quan 1y va luu trit s6, mau giady to, ho so nudi con nudi;

- Piéu 3, 4, 5, 6,7 Nghi dinh s6 114/2016/ND-CP ngay 8/7/ 2016 ctia Chinh phii quy dinh 1é phi ding ky nudi con nudi, 1¢

phi cip gidy phép hoat dong ctia to chirc con nudi nude Ngoai;

- Nghi dinh sO 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bd sung mot sO diéu cua cac nghi dinh lién quan
dén viéc nop, xuét trinh so ho khau, s6 tam trt gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;
Diéu 1 Nghi dinh s6 06/2025/NP-CP ngay 08/01/2025 ciia Chinh phii sita d6i, bé sung mét sé diéu cia cdc Nghi dinh vé

nudi con nudi;

- Thong tu s6 267/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh hudng dan 1ap dy toan, quan ly, str dung va
quyét toan kinh phi ngan sach nha nudc bao dam cho cong tac nudi con nudi va cap, gia han, sira d6i gidy phép hoat dong cua to

chirc con nudi nudc ngoai tai Viét Nam.
2.10. Luu ho so (ISO):

Thanh phan ho so luu

B0 phan luu triv

Thoi gian luu

- Nhu muc 2.2;
- K&t qua gidi quyét TTHC hodc Van ban trd 1oi cha don vi d6i v&i hd so khéng dap tng
yéu cau, diéu kién.

- HO so tham dinh (n€u c6)
- Van ban trinh co quan cap trén (néu co)

Phong Hanh chinh Tu phéap va
B tro Tu phap

Céc biéu miu theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 cua Bo truong, Cha nhiém Vin phong Chinh phii quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018
ctia Chinh pha vé thwe hién co ché mdt cira, mét cira lién thong trong
giai quyét thii tuc hanh chinh.

Bo phan tiép nhan va Tra két
qua

Tir 01 nam, sau d6 chuyén ho so
dén kho luu trit ctia S& Tu phép
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*Ghi ch(: Stra d6i, bo sung Trinh ty, cach thire, thoi gian giai quyét thu tuc hanh chinh; thanh phﬁn hd so; can cu phap 1y cua thu
tuc hanh chinh theo Quyét dinh s6 71/QD-BTP ngay 10/01/2025 cua B truong Bo Tu phap Ve viéc cong bo thu tuc hanh chinh
duoc sua doi, bo sung trong linh vuc nuoi con nuoi thudc pham vi chiic nang quan ly ctia Bo Tu phéap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

1€)UY

Ho, Chit d8m, 18N NEUGT YU CAU ..ot e e ee e

S6 Can cudc cong dan/Ching minh nhan dan/Ho chiul®:.........ccovovvvevvcevceeeeeeee e,

bé nghi dang ky lai viéc nudi con nudi cho nguodi co tén dudi day:

Ho, chir dém, teNn:..........ccooiiiiiiii e Gi6i tinh...................
Ngay, thang, ndm Sinh:.........cccoiiiiiiiiii e

Gidy khai sinh/Can cudc cong dan/Ching minh nhan dan/Ho chiéu®:................co........
INOT STNRI .ottt et b e et e e e bt e e bt e e bt e sbeeeabeeesree s
INOT CU LT ettt etttk b et ekt e e e be e e b et et e e et e e e enb e e sbeeenbn e e nneenrneas

La con nuéi cua:
Ho, chir dém, t€n cha NUOL:............occoiiiiii e
Ngay, thang, nam Sinh:...........c.ocoooveiiieieieececeeeeeeeeee e, Quoc tich........ccevee.

S6 Can cudc cong dan/Ching minh nhan dan/Ho chiu®:.........ccoovvvvvvvvvececeeeee e,

Ho, chitr dém, t€n M@ MUOI:..........coooiiiiiiiii e
Ngay, thang, ndm Sinh: .........cccceeviiviiiiiiiecec s Quéc tich®:..............

S6 Can cudc cong dan/Ching minh nhan dan/Ho chiu®: ........occovvvevvvevieeeeee e,

15 Ghi 5 tén co quan thuc hién dang ky lai Vlec nu01 con nudi.

18 Ghi 1 loai gidy t0, s0, co quan cap, ngay cap glay to d6. Vi du: Can cude cong dan s6 033181012161, do Cuc
Canh sat quan 1y hanh chinh vé trat tu xa hoi cap ngay 12/12/2022. Truong hop khong c6 Can cude cong dén
hogc Chung minh nhén dan thi c6 thé st dung gidy to c6 gia tri thay thé khac.

17 pbi véi truong hop dang ky lai viéc nudi con nudi co yeu t6 nudc ngoai.



Giay chung nhan nudi con nuoi trong nude/Quyet dinh nudi con nudi co yeu to nude
NZOA1 SO....evveeeereeenneen. ngay ........ thang ....... nam......... 19

T6i cam doan nhitng ndi dung khai trén day 1a ding su that va di ndp day du cac gidy to
hién c6. T61 chiu trach nhiém trudce phap luat vé vi¢c cam doan ctia minh.

Lam t@i .......cccoveennnn. , NQAY .o thang............ naM............
Ngudi yéu cau

(Ky, ghi ro ho, chit dém, tén)

X4c nhin ciia nguwoi lam ching thir nhat Xac nhan cia nguoi lam ching thir hai

Lo T8 (=14 - U TOI BN LA
Sé Can cude cong dan/Chimg minh nhan dan’............ 86 Can cude cong dan/Chimg minh nhan dan®..
CU AT BRI e CU 10 QR
TOi xin lam ching viéc nudi con nudi trén la dang su Toi xi\n lAam .chﬁgg viée nu()‘i con nudi trén la dung su
that va toi xin chiu trach nhiém trudc phap luat vé viéc that va tol xin chiu trach nhi¢m trudc phap luat vé
lam chirng ctia minh. viéc lam chuing cuia minh.

,,,,,,,,,,,,,,,,, , NQAY.......thang....... nam......... cevererissnsey NQAY....... th@NQ......... naM..........

(K~ ~hi A ha ~hes A500 t50)

18 Ghi tén Uy ban nhén dan cip xa noi da dang ky viéc nudi con nudi trong nudc; tén S& Tu phap noi di ding ky
viée nudi con nudi ¢o yéu té nudc ngoai.

19 péi voi truong hop co thong tin vé Gidy chimg nhan nuéi con nudi trong nuéc/Quyét dinh nudi con nudi co
yéu t6 nudc ngoai.



26

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH/THANH PHO Péc 1ap - Tu do - Hanh phiic

S8: oo /QB-UBND s NG

QUYETDINH ‘
NUOI CON NUOI CO YEU TO NUOC NGOAI

UY BAN NHAN DAN TINH/THANH PHO ..o

Can civ Ludt Té chite chinh quyén dia phwong ngay 19 thang 6 ndam 2015; Ludt
sira doi, bo sung mot s6 dieu cua Ludt To chire Chinh phu va Lugt T 6 chire chinh
quyén dia phwong ngay 22 thang 11 nam 2019;

Can cwr Ludt Nudi con nuoi ngay 17 thang 6 nam 2010;

Can cit Nghi dinh sé6 19/2011/NB-CP ngay 21 thang 3 nam 2011 ciia Chinh phii
quy dinh chi tiét thi hanh mét sé dieu cia Ludt Nudi con nudi; Nghi dinh $6
24/2019/NB-CP ngay 05 thang 3 nam 2019 ciia Chinh phii sira doi, bé sung mét sé
diéu ciia Nghi dinh s6 19/2011/NP-CP ngay 21 thang 3 ndam 2011 ciia Chinh phii quy
dinh chi tiét thi hanh mét s6 dieu cia Ludt Nudi con nudi;

Theo dé NGHT CUA........ooooooeoe. tai To trinh
SO ngay......thang........ nam......... )
QUYET DINH:

Picu 1: Ong/Ba c6 tén dudéi day:

Ho, chir dém, tén cha nuoi: Ho, chir dém, tén me nuobi:

Ngay, thang, ndm sinh: ... Ngay, thang, ndm sinh: ...,
QUOC HCR oo QUOC HCRE et
HO ChIGU oo HO ChIGU oo
NOT CU UL e NOT CU UL e

Nhén nguoi dwéi day lam con nudi:
Ho, chit d&m, t€Nn CON NUOL: ..o..ovvveveeeeeeeereeseese s Gio1 tinh ...,



27

Ngay, thang, nam SINh: ... QUOC tiCh: oo
SO AINN AANN CA TNAN 1o es ettt
INOT SINN: e
INOT CU UL oo e e ee e ennsenn

Piéu 2. K¢é tir ngay giao nhan con nudi, giita cha, me nudi va con nudi phat sinh mdi quan hé
cha, me va con lau dai, 6n dinh. Cha, me nuéi va con nudi co déy du cac quyén, nghia vu cua
cha, me va con; gilta con nudi va cac thanh vién khéc trong gia dinh ctiia cha me nudi ciing cé
cac quyén, nghia vu ddi v6i nhau theo quy dinh cua phap luat Viét Nam. Cha, me dé khong
con quyén, nghia vu cham sé6c, nudi dudng, cép dudng, dai dién theo phép luat, boi thuong
thi¢t hai, quan 1y, dinh doat tai san riéng ddi véi con di dugce cho 1am con nuéi. Con nudi
duoc thay doi, bd sung ho tich theo quy dinh phap lut.

Picu 3. Quyét dinh nay co hiéu lyc tir ngay ghi vao S6 ding ky nudi con nudi.

Diéu 4. Giam dbc S¢ Tu phap va nhiing ngudi ¢6 tén tai Piéu 1 chju trach nhiém thi hanh
Quyeét dinh nay.

Noi nhén: TM. UY BAN NHAN DAN TiNH/THANH PHO
- Nhu Diéu 4;

- BO Tu phép (dé béo céo); o
- UBND cap xa noi tré em thuong tra (dé biet);

Vao So dang ky nuoi con nuoi

Ngudi thue hién
(Ky, ghi rd ho, chir dém, tén)
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3. Giai quyét viéc ngudi nudc ngoai thwong tri & Viét Nam nhén tré em Viét Nam lam con nudi
3.1. Trinh tw, cach thire, thoi gian gidi quyét thi tuc hanh chinh

TT

Trinh ty thyc hién

Cach thirc thyc hién

Thoi gian giai quyét

Bwoce 1

Nop hé so thii tuc hanh chinh:

Ngueoi ¢é yéu cau thuc hién np ho so cho So Tw phdp qua
Trung tdm hanh chinh cong tinh Bong Thap (s6 85 duong
Nguyén Hué, Phuong 1, thanh pho Cao Lanh, tinh BDong Thap).

- Séng: tr 07 giv dén 11 gio 30
phat; Chieu: tr 13 gio 30 den 17
gio cua cac ngay lam viéc.

Bworc 2

Tiép nhin va chuyén hd so thi
tuc hanh chinh

Cong chirc tiép nhan va tra két qua xem xét, kiém tra tinh chinh
xéc, ddy du cua hd so; quét (scan) va luu trit hd so dién tir, cap
nhat vao co s¢ dit liéu cia phan mém mot ctra dién tir ciia Tinh.
a) Truong hop hd so chwa diy du, chua chinh xac theo quy dinh,
cong chuc tiép nhan hd so phai hudng dan ca nhan bo sung, hoan
thién ho so theo quy dinh va néu 13 Iy do theo mau Phiéu yéu
cau bo sung, hoan thién ho so;

b) Truong hop nguoi co yéu cau khéng bo sung, hoan thién duwoc
hé so thi tir chéi nhan hé so, cong chirc tzep nhdn hé so phdi néu
o Iy do theo mdu Phiéu tir chéi gidi quyét ho so thi tuc hanh
chinh;

¢) Truong hop hé so day du, chinh xac theo quy dinh cong chuc
tiép nhan ho so va lap Glay tiép nhan ho so va hen ngay tra két
qua hodc gui ngay Phiéu hen, tra két qua qua thu dién tur; dong
thoi, chuyén cho co quan c6 thim quyén dé giai quyét theo quy
trinh.

Chuyén ngay ho so tiép nhan
tryc tiép trong ngay lam viéc
(Khong dé qua 01 ngay lam viéc)
hodc chuyén vao dau gio
ngay lam viéc tiép theo dbi
véi trudng hop tiép nhan sau
15 gio hang ngay.

Buéc 3

Giai quyét tha tuc hanh
chinh

Sau khi nhdn ho so thii tuc hanh chinh tir Trung tam hanh
chinh cong tinh DPong Thdp, Cong chike kiém tra ho so (Khi kiém
tra hé so, cong chirc phai nghién cieu, tim hiéu tam tw, nguyén
vong va hoan canh cua nhitng nguoi lien quan. Truong hop
nguoi dwoc nhdn lam con nuoi co cha me de, thi cong chure kiém
tra viéc cha me de co thoa thugn voi cha me nuoi dé gir lai
quyén, nghia vu doi véi con va cdach thire thue hién quyen nghia
vu do sau khi da cho lam con nuoz) va ldy y kién cua nhitng

ngueoi lién quan, trinh phé duyét két qud gidi quyét thii tuc

35 ngay, trong do:
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TT Trinh ty thyc hién Cach thirc thyc hién Thoi gian giai quyét
hanh chinh, #inh Uy ban nhin déan cap tinh xem xét, quyét
dinh.
: , 20 ngay, ké tir ngay nhan du hd
a) So Tu phap s hop 18,
1. Tiép nhan ho so (BO phan TN&TKQ) 01 ngay
2. Giai quyét ho so, trong do: 19 ngay
+ Chuyén vién 12 ngay
+ Lanh dao Phong chuyén mén 03 ngay
+ Lanh dao S¢ 03 ngay
+ Van thu 01 ngay
b) Nhitng ngwoi lién quan thay doi y kién dong y vé viéc cho tré 15 ngay, ké tir ngay dwoc ldy y
em lam con nudi nuoc ngoai kién
, PR 15 ngay, ké tir ngay nhan dugc hd
€) Uy ban nhan dan Tinh so do S& Tu phép trinh.
S¢ Tu phap dang ky viéc nuéi con nudi theo quy dinh cua phap o o .
Tra két qui gidi quyét thi tuc | 10dt vé dang ky h tich, o chirc 1€ giao nhan con nudi tai tru s | - f?’af]g. tr 07 gio dén 11 gio 30
Buéc4 | hanh chinh S¢ Tu phap. phat;

Truong hop tir chdi thi S¢ Tu phép phai tra 161 bang van ban va
néu rd ly do.

- Chiéu: tir 13 gio 30 dén 17 gio
cua cac ngay lam viéc.
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3.2. Thanh phin, s6 lwong ho so?:
a) Thanh phan hd so
Ho so ciia ngwoi nhan con nudi:

- Pon xin nhan con nudi;

- Ban sao Ho chiéu, Chirng minh nhan dan hodc gidy t& co gid tri thay thé;

- Phiéu 1y lich tu phap;

- Véan ban xac nhan tinh trang hon nhan:

+ Trudng hop nguoi nhin con nudi 1a cip vo chong nhan con nudi: Gidy chimg nhan két hon.

+ Truong hop nguoi nhan con nudi 13 ngudi doc than nhan con nudi: Gidy xac nhan tinh trang hon nhén.

- Giay kham surc khoe do co s¢ y t€ cap huyén trd 1€n cap (tru truong hop cha dugng nhan con riéng cua vg, me ké nhan con
riéng cua chong lam con nuoi hodc ¢, cau, di, chl, bac rudt nhan chau lam con nu6i);

- Viin ban x4c nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té do UBND cap x4 noi ngudi nhan con nudi thuong
tra cap (trir truong hop cha duong nhéan con riéng cua v, me ké nhan con riéng ctia chong lam con nudi hoac ¢6, cau, di, chi, bac
rudt nhan chau lam con nuoi).

Hd so ciia ngwoi dwoc nhan 1am con nudi:
- Giay khai sinh;
- Giay kham strc khoe do co quan y té cAp huyén trd 1én cap;

- Hai 4nh toan than, nhin thang chup khong qua 06 thang;

20 Phan in nghiéng 14 ndi dung thay doi.
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- Bién ban x4c nhan do Uy ban nhan dan hodc Cong an cap x4 noi phat hién tré bi bo roi 1ap dbi vai tré em bi bo roi; Gidy
chung tir ciia cha dé, me dé hoac quyét dinh cua Toa an tuyén bd cha dé, me dé cua tré em 1a da chét ddi voi tré em mod coi; quyét
dinh cua Toa an tuyén bd cha dé, me dé cua nguoi dugce gidi thiéu [am con nuoi mét tich ddi vai nguoi dugce gidi thi¢u lam con
nudi ma cha dé, me dé mat tich; quyét dinh cua Toa an tuyén bd cha dé, me dé cua nguoi dugce gidgi thiéu lam con nudi mét nang
lyc hanh vi dan sy ddi vai nguoi dugce gidgi thiéu lam con nudi ma cha dé, me dé mat nang luc hanh vi dan sy;

- Quyét dinh tiép nhan ddi véi tré em & co so nudi dudng.

- Pon xin nhan con nudi;

- Ban sao Ho chiéu, Chirg minh nhan dan hodc gidy t& co gid tri thay thé;

- Phiéu Iy lich tu phép;

- Véan ban xac nhan tinh trang hon nhan:

+ Truong hop nguoi nhan con nudi 1a cap vo chong nhan con nudi: Gidy chimg nhan két hon.

+ Truong hop ngudi nhan con nudi 13 ngudi doc than nhan con nudi: Gidy xac nhan tinh trang hon nhén.

- Giay kham surc khoe do co s& y t€ cap huyén trd 1€n cap (tru truong hop cha dugng nhan con riéng cua vg, me ké nhan con
riéng cua chong lam con nudi hoac cd, cau, di, chu, bac ruét nhan chau lam con nudi);

- Viin ban x4c nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té do UBND cap x4 noi ngudi nhan con nudi thuong
tra cap (trir truong hop cha duong nhéan con riéng cua v, me ké nhan con riéng ctia chong lam con nudi hoac ¢6, cau, di, chi, bac
rudt nhan chau lam con nuoi).

Hd so ciia ngwdi dwgc nhan 1am con nudi:
- Giay khai sinh;

- Giay kham strc khoe do co quan y té cap huyén trd 1én cap;
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- Hai anh toan théan, nhin thang chup khong qué 06 thang;

- Bién ban x4c nhan do Uy ban nhan dan hodc Cong an cap x4 noi phat hién tré bi bo roi 1ap dbi vai tré em bi bo roi; Gidy
chtng tir ctia cha d¢, me dé hodc quyét dinh ctia Toa an tuyén bd cha dé, me dé cia tré em 1a di chét ddi véi tré em md coi; quyét
dinh cia Toa an tuyén bd cha dé, me dé cua nguoi duoc gidi thi€u lam con nudi mét tich ddi vai nguoi duoc gidi thi€u lam con
nudi ma cha dé, me dé mat tich; quyét dinh cua Toa an tuyén bd cha dé, me dé cua nguoi dugce gidgi thiéu lam con nudi mét nang
lwc hanh vi dan sy d6i voi nguoi duoc gidi thiéu 1am con nudi ma cha dé, me dé mat nang luc hanh vi dan su;

- Quyét dinh ti€p nhan doi v tré em ¢ co s& nudi dudng.

* Luu y:

Truong hop phai chimg minh noi thuong tra ciia ngudi nhan con nudi/ngudi dugc gisi thiéu 1dm con nudi khi dé nghi
UBND cip x4 cdp Vin ban xac nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té hodc khi nop hod so tai S& Tu phép,
can bo, cong chirc, vién chirc, ca nhan duoc giao trach nhiém tiép nhan, giai quyét phai khai thac, str dung thong tin vé cu tra cta
cong dan trong Co s dit liéu qudc gia vé dan cu theo cac phuong thirc néu tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP
ngay 21/12/2022 cua Chinh phu.

Truong hop khong thé khai thac duoc thong tin cu tri clia cong dan theo cac phuong thirc trén thi cé thé yéu cau nguoi
nhan con nudi ndp ban sao hodc xuét trinh mot trong cic gidy to chirng minh théng tin vé cu tri, bao gdm: Thé cin cudc cong
dan; Chirng minh nhan dan; Gidy xac nhan thong tin vé cu tr, Gidy thong bao sé dinh danh c4 nhan va thong tin cong dan trong
Co s0 dur liéu quéc gia vé dan cu. 7 ? ‘ ’

Giay to co trong ho so cua nguoi nhan con nuoi va nguoi dwoc nhan lam con nudéi do co quan, té chire, nguoi co tham quyén ldp, cap, xac nhan
ma bi tay xoa, swa chita lam sai léch noi dung hodc thong tin trong cdc van ban, gidy to dwoc khai khong dung sw thdt thi khong co gia tri su dung.
Ngueoi thuc hién hanh vi tay xoa, swa chita lam sai léch noi dung hodc khai thong tin khong dung sw that bi xuw ly vi pham theo quy dinh phap luat.

b) S6 lugng hd so: 01 bod

3.3. Poi twong thue hién thi tuc hanh chinh: Nguoi nude ngoai thuong tra & Viét Nam nhén tré em Viét Nam 1am con nudi.
3.4. Co quan giai quyét thi tuc hanh chinh:

Co quan c6 tham quyén quyét dinh: UBND cép tinh noi thudng tri cia nguoi duoc nhan 1am con nudi.
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Co quan trye tiép thye hién thi tuc TTHC: S¢ Tu phéap noi thudng tri ctia nguoi duge nhan 1am con nudi.
3.5. Két qua thwe hién thii tuc hanh chinh?: Quyét dinh nuéi con nudi c6 yéu t6 nudc ngoai.
3.6. Phi, 1¢ phi: 4.500.000 dong/trudng hop.
3.7. Tén mau don, miu to khai?:
- Domn xin nhdn con nudi trong nuoc,

- Biéu mdu dién tir tvong tac Gidi quyét viéc nguoi nuoc ngoai thuong tru o Viét Nam nhdn tré em Viét Nam lam con nuoi
(do nguoi yéu cau cung cdp thong tin theo hudng dan trén Cong dich vu cong, néu TTHC co cung cdp dich vu cong truc tuyén va
nguoi co yéu cau lya chon nop ho so theo hinh thuee tryc tuyén);

- Van ban xac nhdn hoan canh gia dinh, tinh trang ché o, diéu kién kinh té cua nguoi nhdn con nuoi.

3.8. Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Ngwoi nhin con nudi phai c6 di diéu kién nhw sau:

- C6 nang luc hanh vi dan su day du;

- Hon con nudi tir 20 tudi trd 1én — khong ap dung d6i véi trudng hop cha dugng nhan con riéng cia vo, me ké nhan con
riéng caa chong lam con nudi hoic ¢d, cau, di, cht bac rudt nhan chau lam con nuéi;

- C6 diéu kién vé stc khoe, kinh té, chd & bao dam viéc cham soc, nudi dudng, gido duc con nudi - khdng ap dung doi voi
truong hop cha duong nhan con riéng cua vo, me ké nhan con riéng caa chong l1am con nudi hoic ¢d, cau,di, cha bac rudt nhan
chau lam con nu6i;

- C6 tu cach dao duc tét.

Cac truwong hop khong dwge nhan con nuoi

- Pang bi han ché mot sb quyén ctia cha, me ddi véi con chua thanh nién;

- Pang chap hanh quyét dinh xir Iy hanh chinh tai co s& gido duc, co sé chita bénh;

21 Phan in nghiéng la ndi dung thay doi.
22 Mau don thay doi theo Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 cia B) truéng BO Tu phap vé viée ban hanh, huéng dan viéc ghi chép, st dung, quan 1y va luu trit SO, mau
gidy t0, ho so nudi con nudi.
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- Pang chip hanh hinh phat tu;

- Chua duge x6a 4n tich vé mét trong cac toi cd y xam pham tinh mang, strc khoé, nhan phém, danh du cua nguodi khac;
nguoc dai hodc hanh ha 6ng ba, cha me, vo chéng, con, chau, ngudi c6 cong nudi dudng minh; du do, ép budc hodc chira chép
nguoi chua thanh nién vi pham phap luat; mua ban, danh trao, chiém doat tré em.

Tré em dwgc nhin 1am con nudi phai c6 da diéu kién nhu sau:

+ La tré em dudi 16 tudi; 13 tré em tir da 16 tudi dén dudi 18 tudi néu thude truong hop duoc cha dugng, me ké, ¢, cau, di,
chu, bac rudt nhan lam con nuoi;

+ Mot nguoi chi dugce 1am con cia mot ngudi ddc than hodc cia ca hai nguoi 1a vo chéng.

3.9. Can ctr phéap ly cta thd tuc hanh chinhz:

- Diéu 41 Luat nudi con nudi 2010;

- biéu 12, 13, 14, 15, 16, 17 Nghi dinh sé 19/2011/ND-CP ngay 21/3/2011 ctia Chinh pht quy dinh chi tiét mot sé diéu coa
Luat nudi con nuoi;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bd sung mot sd diu cta cac nghi dinh lién quan
dén viéc nop, xuét trinh s ho khéu, sd tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Pbiéu 3, 6 Nghi dinh s6 114/2016/ND-CP ngay 8/7/2016 ctia Chinh phii quy dinh 18 phi dang ky nudi con nuéi, 18 phi cap
gidy phép hoat dong ctia to chirc con nudi nudc Ngoai;

- Khoan 6, 7 Piéu 1 Nghi dinh s6 24/2019/ND-CP ngay 05/3/2019 ctia Chinh phu stra d6i, bd sung mot sé diéu cua Nghi
dinh 19/2011/NB-CP ngay 21/3/2011 ctia Chinh phii quy dinh chi tiét thi hanh mot sé diéu ciia Luat Nudi con nudi;

- Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 cua Bo truong Bo Tu phap vé viéc ban hanh, hudng dan viéc ghi chép, sir
dung, quan 1y va luu trit s6, mau gidy td, hd so nudi con nudi;

- Diéu 1 Nghi dinh s6 06/2025/ND-CP ngay 08/01/2025 ciia Chinh phii sita déi, bé sung mét sé diéu cua cac Nghi dinh vé
nudi con nuoi,

23 Phan in nghiéng 14 ndi dung thay doi.
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- Khoan 1 Piéu 1 Théong tu s6 07/2023/TT-BTP ngay 29/9/2023 cua Bo truong Bo Tu phap sira doi, bd sung mét sb diéu
ciia Thong tu sb 10/2020/TT-BTP ngay 28/12/2020 cua Bo truong Bo Tu phap vé viée ban hanh, huéng dan viée ghi chép, st

dung, quan 1y va luu trir s6, mau giay to, hé so nudi con nuoi;

- Théng tu s6 267/2016/TT-BTC ngay 14/11/2016 ctia BO trudng Bo Tai chinh hudng din 1ap dy toan, quan 1y, sir dung va
quyét toan kinh phi ngan sach nha nudc bao dam cho cong tac nudi con nudi va cap, gia han, stra d6i gidy phép hoat dong cia to

chirc con nudi nudc ngoai tai Viét Nam.
3.10. Lwru ho so (ISO):

Thanh phan ho so luu

B0 phan luu triv

Thoi gian luu

- Nhu muc 3.2;
- K&t qua gidi quyét TTHC hodc Vin ban trad 1&i cha don vi d6i vdi hd so khdng ddp ing
yéu cau, diéu kién.

- HO6 so tham dinh (néu co)
- Van ban trinh co quan cap trén (néu cd)

Phong Hanh chinh Tu phép va
B trd Tu phap

Céc biéu miu theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 cia B¢ truong, Cha nhiém Vian phong Chinh phii quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018
ctia Chinh phi vé thuwe hién co ché mdt cira, mét cira lién thong trong
giai quyét thii tuc hanh chinh.

Bo phan tiép nhan va Tra két
qua

Tir 01 nam, sau d6 chuyén hé so
dén kho luu trit ciia S& Tu pap

*Ghi ch(: Sira ddi, bo sung Trinh ty, cach thuc, thoi gian giai quyét thi tuc hanh chinh; thanh phan hé so; Tén mau don, n}ﬁu to
khai; can ctr phap Iy cua thu tuc hanh chinh theo Quy¢t dinh s6 71/QD-BTP ngay 10/01/2025 cua Bo truong Bo Tu phap Ve viée
cong bo thu tuc hanh chinh duoc stra d6i, bé sung trong linh vuc nuéi con nuodi thudc pham vi chirc nang quan ly cua Bo Tu

phap..
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CONG HOA XA HQI CHU NGHIA VIET NAM

Déc 1ap - Tu do - Hanh phic

Anh chén dung — : * Anh chan dung
cua nguoi nhin cua nguoi @an
con nudi (Ong), . ) ) con nuti (Ba),
kich ¢& 4x6 cm PON XIN NHAN CON NUOI TRONG NUOC kich ¢ 4x6 cm
KANN U 24
1. Phin khai vé nguoi nhan con nudi
Ong Ba
Ho, chir dém, tén
Ngay, thang, nam sinh
Qudc tich
S6 Cian cudc cong dan/Ching
minh nhan dan®
Noi cu tra
bién thoai/Thu dién tir
2. Phan khai vé ngudi dwoce nhin 1am con nudi
Ho, chit @&€m, teN: .....ocoiiiiiii e Giditinh: ...................
Ngay, thang, ndm sinh:........cccooiiiiiiii Qudc tich: ..................
S6 dinh danh CANNAN:. ....... ..ottt e,
N OT ST e e e e
D0 15
Thudc dbi tuong ...................................................................................................................................
O Hién dang song tai gia dinh ctia Ong/Ba:
HO, Chlr GEIM, T8I ...eeii e e e e e e e et e e e s s bt e e e e s e bae e e e e eabaeeeesbreeeeeanaeeeas
B2 I 4 SO RPP RPN
Di€n thoal/Thur GIEN T ...eeeiiiiiii e e e e e e e et e e e e s b e e e e e eatae e e e sttaeeesannaneeas

24 Truong hop dang ky viéc nudi con nudi tai Uy ban nhan dan cap x4, thi ghi Uy ban nhan dan cap x4 noi dang
ky viéc nudi con nudi. Truong hop dang ky viéc nudi con nuéi tai Co quan dai dién Viét Nam & nudc ngoai, ghi
Co quan dai dién Viét Nam noi dang ky viéc nuodi con nudi. Truong hop nguoi nudc ngoai thuong tra & Viét
Nam nhén tré em Viét Nam lam con nu6i, ghi S¢ Tu phap noi dang ky viéc nu6i con nudi. Truong hop dé nghi
xéac nhan cong dan Viét Nam thuong tri & khu vuc bién gisi du diéu kién nhan tré em cta nude lang giéng cu tri
& khu vuc bién gidi lam con nudi, ghi S& Tu phép noi thuong tra. Trudng hop dé nghi xac nhan cong dan Viét
Nam ¢ trong nu6c du dleu kién nhén tré em nudc ngoai lam con nudi, ghi B6 Tu phap.

%5 Ghi rd loai glay to, 86, co quan clp, ngay cip gidy to do. Vi du: Can cudc cong dan s6 033181012161, do Cuc
Canh sat quan 1y hanh chinh vé trat tu xa hoi cap ngay 12/12/2022. Truong hop khong co6 Can cude cong dan
hogc Ching minh nhén dan thi co thé st dung gidy to 6 gia tri thay thé khac.

26 Ghi & d6i tugng: tré em bi bod roi/tré em md cbi ca cha va me/tré em c¢6 hoan canh dic biét khac/con
riéng/chau rudt.
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O Hién dang song tai Co sé nudi dudng:
TEn/dia Chi CO SO NMUOT AUOTIE: ...eeivviiiiiiieiiie ettt e e s e e e sbb e e e nbb e e e nsbeeesrees

3. Cam doan

Chung t61/T61 cam doan nhitng 101 khai trén day la dang su that, viéc nhan con nudi la
tu nguyén, nhdm xéc 1ap quan h¢ cha, me va con lau dai, bén viing, vi loi ich t6t nhit cta con
nudi. Ching t6i/Toi cam két s& cham séc, nudi dudng, gido duc chau nhu con dé ctia minh va
thuc hién moi nghia vu cua cha me ddi véi con theo quy dinh cta phap luat. Chung t61/To6i1
cam két trong thoi han 03 nam, ké tir ngay giao nhan con nudi, dinh ky 06 thang mét 1an, giri
béo céo vé tinh hinh phat trién ctia con nuéi cho Uy ban nhan dan cép x4 noi ching t6i/toi cu
tra?’.

Dé nghi Co quan c6 thim quyén xem xét, giai quyét.

Lam tai .................... , NQAY.....oe. thang .............. M.

(Ky, ghi ro ho, chit dém, tén) (Ky, ghi ro ho, chit dém, tén)

2" Truong hop ngudi nhan con nudi va ngudi duoc nhan lam con nudi tam tri & nude ngoai, thi guri Co quan dai
dién Viét Nam & nudc ngoai.

Theo quy dinh tai diém c khoén 1 Diéu 62 Nghi dinh s6 82/2020/ND-CP ngady 15/7/2020, ngudi khong thuc hién
nghia vu béo c4o tinh hinh phét trién ctia con nudi trong nuéc s& bi phat tién tir 1.000.000 dong dén 3.000.000
dong.
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NOI DUNG MAU DPIEN TU TUONG TAC GIAI QUYET VIEC NGUOI
NUGC NGOAI THUONG TRU O VIET NAM NHAN TRE EM VIET
NAM LAM CON NUOI

I. Thong tin vé ngudi nhin con nudi (Ong)

(1) Ho, chir dém, tén;

(2) Ngay, thang, nam sinh (tach biét riéng 03 truwong thong tin ngay, thang,
nam);

(3) Qudc tich;

(4) S6 Ho chiéu;

(5) Noi thuong tra;

(6) Dién thoai/thu dién ti;

II. Thong tin vé nguwoi nhin con nudi (Ba)

(7) Ho, chir dém, tén;

(8) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(9) Quéc tich;

(10) S6 Ho chiéu;

(11) Noi thuong tru;

(12) Dién thoai/thu dién tu;

II1. Thong tin vé ngwoi dwge nhan lam con nudi

(13) Ho, chit dém, tén;

(14) Gioi tinh;

(15) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(16) Quéc tich;

(17) S6 dinh danh ¢4 nhan;

(18) Noi cu tra (noi thudng trii/noi tam tri/noi dang sinh sng).

* Truong hop thong tin vé noi cu tri duoc khai thac tir Co so dir licu qudc gia
vé dan cu dugc h¢ thong dién ty dong thi khong phai cung cap thong tin nay.

* Mau dién tu twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tir theo quy dinh.

* Nguoi yéu cau dang ky nudi con nudi nhan Quyét dinh nudi con nudi ¢6 yeu to nudc ngoai
(ban chinh) tryc ti€p tai S& Tu phap noi dang ky viéc nudi con nudi vao thoi diém giao nhan
con nuoi.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

VAN BAN XAC NHAN HOAN CANH GIA DINH, TINH TRANG CHO O, BPIEU
KIEN KINH TE CUA NGUOI NHAN CON NUOI

I. THONG TIN VE NGUOI NHAN CON NUOI

Ong Ba

Ho, chir 3ém, tén

Ngay, thang, nam sinh

S6 Cian cudc cong dan/Ching
minh nhan dan?

Noi cu tra

II. HOAN CANH GIA PINH CUA NGUOI NHAN CON NUOI
1. Tinh trang hon nhén, gia dinh

[JChuakéthon [ Kéthon [ Ly hén [] Chéng/vo da chét
'] Chua c6 con dé
1 Daco con dé 71 Pa c6 con nuodi Néu rd s0 lugng con: .........

Thanh vién khac song cung:

- Néu s thanh vién song cung v6i ngudi nhén con nudi:

- Néu 16 mbi quan hé gia dinh v&i ngudi NhAN CON NUGH: ..vevevveveeeeeececeeeeeeee e
- Y kién, thai 6 cta thanh vién trong gia dinh ddi v6i viéc nhan con nudi:

(1 Ba dugc thong bao vé viéc nhan con nudi

] Chua biét vé viéc nhan con nudi

O Ung ho viéc nhan con nuoi 71 Khoéng ung h¢ viéc nhan con nuoi

(1 Y KIEN KNAC: .ttt
III. TINH TRANG CHO O, PIEU KIEN KINH TE

1. Nha &

DN tiCh: .

71 Nha thudc so hitu 1 Nha thué 71 Nha ¢ khac

Khéng gian danh cho con nudi:

1Co

"1 Khong

2. Nghé nghiép, thu nhap

- Nghé nghiép (néu 18 1am ngh& G1): .. .oovmneie e,

- Thu nhap:

28 Ghi rd loai gidy t0, s6, co quan cép, ngay cap gidy t& d6. Vi dy: Can cude cong dan s6 033181012161, do Cuc
Canh sat quan ly hanh chinh v& trat tu xa hoi cap ngay 12/12/2022. Trudng hop khong c6 Can cude cong dan
hodc Chirng minh nhan dén thi c6 thé sir dung gidy t& co gia tri thay thé khac.




(] Tién Twong thang (MU SO tEIN:........oueeeeeeeeeeeeeee oo )
(] San xudt, kinh doanh, hanh ngh& doc 14p (08U S8 tEN:........vvveeeeeeeeeeeeeeeeeeee e, )
[ Phu AP, trg' CAP (NEU SO HEI ... )
(] Cac ngudn thu nhap Khac...........coeuveeeunn... (tai khoan tiét kiém, cho thué bat dong
san, cho ting ctia nguoi than, ban quyén...)
3. Céc tai san khac (néu c6, ghi cu the): ...,
Diéu kién kinh té dam bao cho viéc nudi dudng con nudi: [ Co ] Khéng
Lamtai....... , Ngay.......thang.......... nam.....

Nguwdoi nhin con nudi
(Ky, ghi ro ho, chir dém, tén)

IV. PHAN Y KIEN, PANH GIA

1. Y kién ciia T truwéng t6 dan pho/Truwéng thon vé ngudi nhin con nubi®®:
.............. ,NQay......thang........nam......

T6 truéng to6 dan phd/Truéng thon
(Ky, ghi ro ho, chit dém, tén)

2. Panh gia vé hoan canh gia dinh, tinh trang chd &, diéu kién kinh té ciia ngudi nhan
Ai30
con nuol

.............. , NQay......thang.......nam.............
Xac nhén ciia co quan cé thAm quyén noi Nguwoi danh gia
ngwdi nhin con nudi cu tria’! (Ky, ghi 16 ho, chiv dém, tén)
Xac nhan chit ky bén 1a ciia Ong/Ba
.................................................... la nguoi da

tién hanh x4c minh, danh gia hoan canh gia
dinh, tinh trang chd &, diéu kién kinh té cua
nguoi nhan con nudi.
.......................... ,Ngay......thang.......nam.......
QUYEN HAN, CHUC VU CUA NGUOI KY
(Chit ky ctia ngudi ¢6 thim quyén, diu)

Ho va tén

2 Khong ap dung cho viéc ding ky nudi con nudi tai Co quan dai dién Viét Nam & nuGe ngoai.
30 . ., 1A PR N S T S Ae NTA L ta | ax , W e
Panh gia ngudi nhan con nudi du hay khong da dicu kién dé nhan con nudi. Néu viéc dang ky nudi con nudi
dugc thuc hién tai Uy ban nhan dan cap xa thi cong churc tu phap - ho tich cia Uy ban nhan dan cap xa noi nguoi
nhén con nuodi cu tra thyc hién viéc danh gia. Néu viéc dang ky nudi con nudi dugce thyc hién tai Co quan dai
dién Vi¢t Nam & nudce ngoai thi vién chure 1anh su/ngoai giao thuc hién viéc danh gia
31 (AL A as , e J A, . A AA A~ . ORI
Néu viéc dang ky nudi con nudi dugc thuc hién ¢ trong nudc thi Uy ban nhan dan cap xa noi nguoi nhan con
nuoi cu tra xac nhén. Néu viéc dang ky nudi con nudi dugce thuc hién tai Co quan dai dién Viét Nam & nudc
ngoai thi Co quan dai dién Viét Nam ¢ nudc ngoai xac nhan.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH/THANH PHO Péc 1ap - Tu do - Hanh phiic

S8: oo /QB-UBND s NG

QUYETDINH ‘
NUOI CON NUOI CO YEU TO NUOC NGOAI

UY BAN NHAN DAN TINH/THANH PHO ..o

Can civ Ludt Té chite chinh quyén dia phwong ngay 19 thang 6 ndam 2015; Ludt
sira doi, bo sung mot s6 dieu cua Ludt To chire Chinh phu va Lugt T 6 chire chinh
quyén dia phwong ngay 22 thang 11 nam 2019;

Can cwr Ludt Nudi con nuoi ngay 17 thang 6 nam 2010;

Can cit Nghi dinh sé6 19/2011/NB-CP ngay 21 thang 3 nam 2011 ciia Chinh phii
quy dinh chi tiét thi hanh mét sé dieu cia Ludt Nudi con nudi; Nghi dinh $6
24/2019/NB-CP ngay 05 thang 3 nam 2019 ciia Chinh phii sira doi, bé sung mét sé
diéu ciia Nghi dinh s6 19/2011/NP-CP ngay 21 thang 3 ndam 2011 ciia Chinh phii quy
dinh chi tiét thi hanh mét s6 dieu cia Ludt Nudi con nudi;

Theo dé NGHT CUA.......oooooooe. tai To trinh
SO ngay......thang........ nam......... )
QUYET DINH:

Picu 1: Ong/Ba c6 tén dudéi day:

Ho, chir dém, tén cha nuoi: Ho, chir dém, tén me nuobi:

Ngay, thang, ndm sinh: ... Ngay, thang, ndm sinh: ...
QUOC HCR oo QUOC HCRE et
HO ChIGU oo HO ChIGU oo
NOT CU T e NOT CU UL e

Nhan ngwoi dwéi diy lam con nuoi:
Ho, chit d&m, t€Nn CON NUOL: ..o..ovvveveeeeeeeereeseese s Gio1 tinh ...,
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Ngay, thang, nam SINh: ... QUOC tiCh: oo
SO AINN AANN CA TNAN 1o es ettt
INOT SINN: e
INOT CU UL oo e e ee e ennsenn

Pidu 2. Ké tir ngay giao nhan con nudi, gitta cha, me nudi va con nudi phat sinh mdi quan hé
cha, me va con lau dai, 6n dinh. Cha, me nudi va con nudi c6 ddy du cac quyén, nghia vu cia
cha, me va con; gitta con nudi va cac thanh vién khac trong gia dinh cua cha me nuéi cting c6
cac quyen nghia vu d6i v6i nhau theo quy dinh cua phap luat Viét Nam. Cha, me d¢ khong
con quyén, nghia vu cham séc, nudi dudng, cap dudng, dai dién theo phap luat, boi thudng
thi¢t hai, quan ly, dinh doat tai san riéng ddi voi con di duge cho lam con nudi. Con nudi
duoc thay doi, bo sung ho tich theo quy dinh phap lut.

Picu 3. Quyét dinh nay co hiéu lyc tir ngay ghi vao S6 ding ky nudi con nudi.

Diéu 4. Giam dbc S¢ Tu phap va nhiing ngudi ¢6 tén tai Piéu 1 chju trach nhiém thi hanh
Quyeét dinh nay.

Noi nhén: TM. UY BAN NHAN DAN TINH/THANH PHO
- Nhu Diéu 4;

- B6 Tu phap (dé bao céo);

- UBND cép x4 noi tré em thuong tri (dé biét);

-Luu: VT,........

Vao So dang ky nuoi con nuoi

Ngudi thue hién
(Ky, ghi rd ho, chir dém, tén)
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4. Thu tuc Giai quyét viéc nudi con nudi cé yéu to nudc ngoai doi voi trweong hop cha duwgng, me ké nhan con riéng
cia vg hoac chong; co, cau, di, chi, bac ru¢t nhan chau lam con nuoi
4.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh??

TT Trinh ty thuc hién Cach thirc thyc hién Thoi gian giai quyét
Nguwoi nhdan con nudi lwa chon nop hé so cho Bo Tuw phap (Dia | . .. S ok -
. chi: So 6Q Duong Tran Phu, Phuong Dién Bién, Qudn Ba Dinh, 3OSaI’;]%.t.tla(])i7éuglctrﬁdfg 1il(‘yg3l’g
Buwéce 1 | Nop ho so thu tuc hanh chinh: | Thanh pho Ha Noi; Dién thogi: 024.62739718) thong qua hinh thirc | x phut, o s glo
. . LA W A , den 17 gio cua cac ngay lam
nop truc tiép hodc gui ho so qua hé thong buu chinh. viec
. Tiép nhin va chuyén ho so thi Bo Tu phap klAe " ‘tra, tham f?’mh h? SO cuad nguat njzan con n}uoz', 15 ngay, ké tir ngay nhdn di
Budc 2 R . nguoi duoc nhan lam con nuoi. Truwong hop khong chap thuan ho so, | | .
tuc hanh chinh L A N, Lo : - ho so hop l¢é
: tra lai hé so cho nguoi nhan con nuoi, néu ro ly do bang van ban.
Sau thlﬁ,n_han ho so ciia nguoi nhdn con nuéi do Bé Tw phdp 275 ngay, Ké tir ngay nhan di
chuyén den: ho so hop ¢, trong do:
1. 86 Tw phdp: kiém tra ho so, tién hanh kiém tra, xdc minh hé so
cua nguoi duwgc nhan lam con nuoi, ldy ¥ kién cuia nhitng ngueoi lién
] quan ve vigc gidi quyet nuoi con nuoi va xdac nhan nguoi dwoc nhan 20 ngay
, Giai quyét thu tuc hanh lam con nuéi di diéu kién lam con nudéi nuwdc ngoai va gui Bo Tuw
Buédc 3 , ° ha
chinh phap.
- Tiép nhan hd so (Bo phan TN&TKQ) 01 ngay
- Giai quyét ho so, trong do: 19 ngay
+ Chuyén vién 10 ngay
+ Lanh dao Phong chuyén mén 03 ngay

%2 Phan in nghiéng 14 ndi dung thay doi.
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TT Trinh ty thuc hién Cach thirc thuc hién Thoi gian giai quyét
+ Lanh dao S¢ 03 ngay
+ Van thu 03 ngay

- Nhimng nguoi lién quan thay d6i ¥ kién dong y vé viéc cho tré em
lam con nudi.

30 ngay ké tir ngay duoc ldy ¥
kién.

2. Bé Tw phdp kiém tra, tham dinh hé so cia ngwoi nhdn con nudi,
nguoi dwoc nhdn lam con nuoi. Néu tré em cé du diéu kién dé cho
lam con nudi ¢ nwde ngodi, viéc gidi quyét cho tré em lam con nudi
bao dam ding trinh tw, thi tuc quy dinh va ddp img loi ich tot nhat
cua tré em, thi

- Péi v6i truong hop tré em duge nhan 1am con nudi & nhitng nude
chua c6 quan hé hop tac vé nudi con nudi quéc té voi Viét Nam.

Bo Tu phdp co van ban thong bdo va dé nghi S¢ Tuw phdp trinh Uy
ban nhdn dan cap tinh xem xét, quyét dinh viéc nudi con nudi cé yéu
16 nuéc ngoai.

- Péi véi nhitng truong hop tré em dwoc gidi quyét cho lam con nudi
0 nuoc ngodi la thanh vién cua Cong woc Lahay, thi:

+ Kiém tra, thAm dinh hd so cta ngudi nhan con nudi, nguoi duge
nhan 1am con nudi va thong béo cho co quan c6 tham quyén cua
nudce noi nguol nhan con nudi thuong tra.

+ Sau khi nhdn dwoc van ban cia Co quan Trung wong vé nudi con
nudi ciia nide noi ngwoi nhdn con nudi thwong trii théng bdo vé sur
dong ¥ ciia nguoi nhdn con nudi doi voi tré em dwoc gidi thiéu, xdc
nhan tré em sé dwoc nhdp canh va thwong tru tqi nwdc nhdn noi ma
tré em dwoc nhdn lam con nuoi, B¢ Tu phap co van ban thong bdo va
dé nghi S6 Tw phdp trinh Uy ban nhan ddin cdp tinh xem xét, quyét
dinh viéc nudi con nudi cé yéu 16 nuwéc ngodi.

15 ngay ké tir ngdy nhan du hd
so hop 1€, ho so da duoc ndp
1€ phi theo quy dinh

30 ngay, ké tir ngay nhan dwege
cac giay to So Tw phap gui

15 ngay, ké tir ngdy nhan duogc
vin ban cta Trung wong vé
nudi con nudi cua nude noi
nguoi nhan con nudi thuong
tra, ngudi nhan con nuoi.

3. Sau khi nhan dugc thong bao cua Bo Tu phap, S6 Tu phap thuc
hién:
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TT Trinh ty thuc hién Cach thirc thyc hién Thoi gian giai quyét
+ Trinh Uy ban nhan dén cép tinh xem xét, quyét dinh viéc nudi con
nuodi nudc ngoai.
+ Uy ban nhan dan cip tinh ra quyét dinh viéc nudi con nudi nudc | 15 ngay, ké tir ngay nhan dugc
ngoai. ho so do S& Tu phép trinh.
60 ngay, ké tir ngdy nhan duoc
thong bao cua S& Tu phap
- Sau khi c¢6 quyét dinh cia Uy ban nhan déan céap tinh, S& Tu phap | hodc khong qua 90 ngay, trong
Tra két qua giai quyét thi tuc | thong bao cho ngudi nhan con nudi dén Viét Nam dé nhan con nudi, | truong hop c¢6 1y do chinh
Buérc 4 hanh chinh dang ky viéc nudi con nudi va té chirc 18 giao nhan con nudi. dang khong thé co mat tai 18
giao nhan con nudi dung thoi
han
- Bo Tu phap cip Gidy ching nhan viéc nudi con nudi cé yéu tb
nudc ngoai phi hop véi Cong ude La Hay (néu c6 yéu ciu).

4.2. Thanh phan, s6 lwong ho so®
a) Thanh phan ho so

Ho so ciia ngwoi nhan con nubi:

- Bon xin nhén tré em Vi¢t Nam lam con nudi nudce ngoai (st dung cho truong hop nhan con riéng, chau rudt, song ngir

Viét-Anh);

- Ban sao Ho chiéu hodc gidy to co gia tri thay thé;

- Van ban cho phép dugc nhan con nudi ¢ Viét Nam;

- Ban diéu tra vé tam ly, gia dinh;

- Van ban xac nhan ve¢ tinh trang strc khoe;

- Van ban xac nhan vé thu nhap va tai san;

33 Phan in nghiéng 14 ndi dung thay doi.
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- Phiéu Iy lich tu phap;

- Van ban x4c nhan tinh trang hon nhan:

+ Trudng hop ngudi nhan con nudi 1a cap vo chong nhan con nudi: Gidy chimg nhan két hon.

+ Trudng hop nguoi nhan con nudi 13 ngudi doc than nhan con nudi: Gidy xac nhan tinh trang hon nhan.

- Tai liéu chimg minh thudc trudong hop duoc xin dich danh, bao gdom:

+) Ban sao giéy chirng nhan két hon cua cha duong hoac me ké v6i me dé hodc cha dé cua nguoi duge nhan lam con nuoi.

+) Giéy toy, tai lidu dé chirng minh ngudi nhan con nudi la cd, cau, di, chi, bac rudt ctia nguoi duge nhan lam con nudi.

Luuy:

*) Truong hop phai chimg minh noi thuong tri ciia ngudi duge nhan lam con nudi khi ndp ho so cia nguoi duoc nhan 1am
con nudi tai S& Tu phap, can b, cong chirc, vién chirc, ca nhan dugc giao trach nhiém tiép nhan, giai quyét ho so phai khai théc,
str dung thong tin vé cu tra ctia cong dan trong Co so dit lidu qudc gia vé dan cu theo cac phuong thic néu tai khoan 2 Diéu 14
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 caa Chinh phu.

Truong hop khong thé khai thac dugc thong tin cu tri ctia cong dan theo cac phuong thire trén thi co thé yéu cdu ngudi ndp
ho6 so ndp ban sao hodc xuat trinh mot trong cac gidy to chimg minh thong tin vé cu tri cia nguodi duoc nhan 1am con nudi, bao
gom: Thé cin cudc cong dan; Chimg minh nhan dan; Gidy x4c nhan thong tin vé cu tra, Gidy thong bao s6 dinh danh ca nhan va
thong tin cong dan trong Co sé dit liéu qudc gia vé dan cu.

*) Truwong hop nguwoi nhdn con nudi iy quyén cho ngwoi dang cu trii tai Viét Nam ndp hé so thi phdi ¢é van bdn iy quyén.
Van ban ity quyén do co quan cé tham quyén cia nudce ngodi ldp, cdp, xdc nhdn phdi dwoc dich ra tiéng Viét; viéc hop phdp héa
lanh sw van ban uy quyén nay dwoc thuc hién theo quy dinh phap luat.

*) Gidy to ¢é trong hé so ciia ngwoi nhdn con nudi va nguoi dwoc nhdn lam con nudi do co quan, t6 chirc, ngueoi cé tham
quyén Iap, cdp, xdc nhdn ma bi tay xod, sira chita lam sai léch néi dung hodc théng tin trong cdc van ban, gidy to dieoc khai
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khong dung sy that thi khong co gia tri sw dung. Nguoi thuc hién hanh vi tcfy xoda, swa chita lam sai léch noi dung hodac khai
thong tin khong dung sw thdt bi xu Iy vi pham theo quy dinh phap ludt.

Ho so ciia nguoi dwoce nhan lam con nudi:

- Gidy khai sinh;

- Giay kham strc khoe do co quan y té cap huyén trd 1én cap;
- Hai anh toan than, nhin thang chup khong qué 06 thang;

- Giéy chirng tir cua cha dé, me dé hoac quyét dinh cia Toa an tuyén bd cha dé, me dé cua tré em 1a da chét ddi véi tré em
mo cbi; quyét dinh cua Toa an tuyén b cha dé, me dé ctia nguoi duoc gidi thiéu 1am con nudi mét tich dbi voi nguoi duoc gidi
thiéu 1am con nudi ma cha dé, me dé mat tich; quyét dinh ctia Toa an tuyén bd cha dé, me dé cua nguoi dugce gioi thiéu lam con
nudi mat nang luc hanh vi dan su dbi véi nguoi dugce gioi thiéu lam con nudi ma cha dé, me dé mat nang luc hanh vi dan su;

- Van ban vé dic diém, so thich, thoi quen dang luu ¥ cta tré em dugce nhan 1am con nudi (ddi véi truong hop co, cau, di,
cht, bac ru¢t nhan chau lam con nudi).

- Truong hop nhan dich danh tré em la anh, chi, em rudt cia con nu6i trude do: Ban sao quyét dinh ctia co quan c6 tham
quyén Viét Nam cho ngudi nhan con nudi nhan con nudi trude do va gidy to, tai liéu dé chirng minh ngudi con nudi do véi tré em
duoc nhan lam con nudi 1a anh, chi em rudt.

b) SO lugng ho so:
- H6 so ctia nguo1 nhan con nuoi: 02 bo.

- Ho so cua nguoi dwoc nhan lam con nuoi: 01 bo.

4.3. Poi twong thuc hién thi tuc hanh chinh3:

3 Phan in nghiéng 14 ndi dung thay doi.
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- Nguoi nhan con nudi thudng trd ¢ nudc ngoai la cha duong/me ké, o, cau, di, cha, bac rudt cia nguoi dugc nhan lam
con nuoi.
- Cha me¢ dé hodc nguoi giam ho lap hd so cua nguoi dugce nhan lam con nudi.
4.4. Co quan giai quyét thii tuc hanh chinh:
Co quan c6 thim quyén quyét dinh: UBND cap tinh noi thudng tra ciia nguoi duge nhan 1am con nudi.
Co quan truec tiép thue hién thi tuc TTHC: So Tu phap; Bo Tu phap.
4.5. Két qua thue hién thii tuc hanh chinh®: Quyét dinh nudi con nudi c6 yéu td nudc ngoai.
4.6. Phi, 1¢ phi®:
- Hinh thirc nop ¢ phi: chuyén khoan hodc nop truc tié'p tai Kho bac nha nwoc Ba Dinh.
- Mikc thu 1 phi: 4.500.000 (bon triéu ndam tram nghin) dong/trieong hop nhdn 01 tré em lam con nudéi.
- Murc thu chi phi: Khong quy dinh.

- Thoi diém nop l¢é phi: Nop sau khi Bo Tw phap tiép nhdan va cdp md so ho so cua nguoi nhdn con nudi.

4.7. Tén mau don, mau to khai®:
- Don xin nhdn tré em Viét Nam lam con nuoi nuwdc ngoai (su dung cho truong hop nhdn con riéng, chau rugt, song ngir
Viétr-Anh);

- Biéu mau dién tir tuong tac Gidi quyét viéc nudi con nudi cé yéu té nude ngodi doi véi trwd’ng hop cha dirong, me ké nhdn
con rzeng clia vo hodic chong; ¢d, cdu, di, chii, bdc rudt nhan chau lam con nuoi (do ngueoi yéu cau cung cdp théng tin theo
huwéng dan trén Cong dich vu céng, néu TTHC c6 cung cdp dich vu cong triee tuyén va ngueoi c6 yéu cau lwa chon ndp hé so theo
hinh thirc triec tuyén);

% Phan in nghiéng 14 ndi dung thay doi,

% Phan in nghiéng 14 ndi dung thay doi,

37 Mau don thay d6i theo Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 ciia Bo truéng Bo Tu phép vé viée ban hanh, huéng dan viée ghi chép, sir dung, quan 1y va luu trit s6, mau
gidy t0, hd so nudi con nudi.
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- Van ban vé dac diém, so thich, thoi quen dang luu y cua tré em dwoc nhdn lam con nuoi.

4.8. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Ngudi nhin con nudi phai ¢é di cac diéu kién sau day:

+) Pap tng du cac diéu kién theo quy dinh phap luit ciia nude noi ngudi nhan con nudi thudng tri.

+) Pép tmg céac diéu kién theo quy dinh tai Diéu 14 cua Luat nudi con nudi, gdm:

i) Co nang luc hanh vi dan sy day du;

ii) Co tu cach dao duc tot;

111) Khong thugc mét trong cac truong hop khong dugce nhan con nudi sau day:

+) Pang bi han ché mot sé quyén ciia cha, me d6i voi con chua thanh nién;

+) Pang chap hanh quyét dinh xir Iy hanh chinh tai co sé gido duc, co so chita bénh;

+) Pang chip hanh hinh phat tu;

+) Chua dugc x6a an tich vé mot trong cac tdi ¢6 ¥ xAm pham tinh mang, stc khoe, nhan pham, danh dy ctia ngudi khac;
nguoc dai hoac hanh ha 6ng ba, cha me, vo chéng, con, chau, ngudi c6 cong nudi dudng minh; du dod, ép budc hodc chira chép
nguoi chua thanh nién vi pham phap luat, mua ban, danh trao, chiém doat tré em.

Theo khoéan 3 Piéu 14 ctia Luat Nudi con nudi, thu tuc nay khong ap dung cac diéu kién: ngudi nhin con nudi hon con nudi tir
20 tudi trd 16n va co diéu kién vé strc khoe, kinh té, chd & bao dam viéc cham soc, nuodi dudng, giao duc con nudi.

- Nguoi dwge nhin 1am con nudi phai cé di diéu kién sau diy:

+) La nguoi dudi 18 tudi;

+) Mot nguoi chi dugc 1am con ciia mot ngudi doc than hodc cua cd hai ngudi 1a vo chéng.

4.9. Can cr phap ly cua thi tuc hanh chinh:

- Piéu 5, 8, 14, 28 Luat nudi con nudi nam 2010;
- Piéu 13, 43 Nghi dinh s6 19/2011/ND-CP ngay 21/3/2011 ctia Chinh phii quy dinh chi tiét mot s6 didu cta Lut nudi con

% Phan in nghiéng 14 ndi dung thay doi.
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Nuol,

- Nghi dinh s 24/2019/ND-CP ngay 05/3/2019 ciia Chinh phu sira ddi, bo sung mot sd didu cua Nghi dinh s
19/2011/NB-CP ngay 21/3/2011 ctia Chinh phi quy dinh chi tiét mot sé diéu ctua Luat nudi con nudi;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bd sung mot sé diéu cta cac nghi dinh lién quan
dén viéc nop, xuat trinh so ho khau, s6 tam tr( gidy khi thuc hién thi tyc hanh chinh, cung cap dich vu cong;

- Diéu 1 Nghi dinh s6 06/2025/ND-CP ngay 08/01/2025 ciia Chinh phii sira déi, bé sung mot sé diéu cua cac Nghi dinh vé
nudi con nuoi;

- Khoan 1 Biéu 1 Thong tu s6 07/2023/TT-BTP ngay 29/9/2023 ctia Bo trudng Bé Tu phap stra d6i, bd sung mot sb diéu
ctiia Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 ctia Bo trudng Bo Tu phap vé viéc ban hanh, huéng dan viéc ghi chép, sir
dung, quan 1y va luu trir s, mau gidy td, hd so nudi con nudi;

- Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 cua B truong Bo Tu phap vé viéc ban hanh, hudéng dan viéc ghi chép, sir
dung, quan 1y va luu trir s, mau gidy td, hd so nudi con nudi;

- Piéu 3, 4, 5, 6, 7 Nghi dinh s6 114/2016/ND-CP ngay 8/7/2016 ctia Chinh phil quy dinh 1é phi dang ky nudi con nuoi, 1¢
phi cip gidy phép hoat dong ciia to chirc con nudi nudc Ngoai.

- Thong tu s6 267/2016/TT-BTC ngay 14/11/2016 cua B trudong B Tai chinh huéng dan 1ap du toan, quan 1y, sit dung va
quyét toan kinh phi ngan sach nha nudc bao dam cho cong tac nudi con nudi va cap, gia han, sira d6i gidy phép hoat dong cua to
chtrc con nudi nudc ngoai tai Viét Nam.

4.10. Lwu hd so (ISO):
Thanh phan ho so lvu B¢ phan luu trir Thoi gian luu
- Nhu muc 4.2;
- K&t qua gidi quyét TTHC hodc Van ban trd 1&i cha don vi d6i véi hd so khéng dap tng
yéu cau, didu kién. Phong Hanh chinh Tu phép va
B tro Tu phap Ttr 01 nim, sau d6 chuyén hd so
- H6 so tham dinh (néu c6) dén kho luu trit ctia S& Tu phép
- Vién ban trinh co quan cép trén (néu co)
Céac biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ngdy | B0 phén tiép nhan va Tra két
23/11/2018 ciia B truong, Chu nhiém Vin phong Chinh phu quy dinh chi tiét qua




o1

mot sO diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018
ctia Chinh phu vé thuc hién co’ ché mgt cira, mgt cira lién thong trong
gidi quyét thi tuc hanh chinh.

*Ghi chu: Sira d6i, bo sung Trinh tu, cach thirc, thoi gian giai quyét thi tuc hanh chinh; thanh phan ho so; phi, 1 phi; Tén mau
don, mau to khai; cin ct phap 1y cta thu tuc hanh chinh theo Quyét dinh sé 71/QD-BTP ngay 10/01/2025 cta Bo truong Bo Tu
phap Vé viéc cong bd thi tuc hanh chinh duoc stra doi, bo sung trong linh vuc nudi con nudi thudc pham vi chiic niang quan 1y
cua Bo Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Déc 1ap - Tu do - Hanh phic

Anh chan dung Anh chan dung
con ‘;ﬁgﬁ;gﬁg;l SOCIALIST REPUBLIC OF VIETNAM °;an“§;71(gg§?
Kich o5 4%6 cm. Independence-Freedom-Happiness kich ¢& 4x6 cm
Prospective Prospective
adoptive father’s PON XIN NHAN TRE EM VIET NAM adoptive father’s
JPhoto, LAM CON NUOI NUOC NGOAI Jphoto.

(St dung cho truong hop nhan con riéng, chau ruot)

APPLTCATION FOR INTERCOUNTRY ADOPTION OF A VIETNAMESE CHILD
(Used for adoption of a step-child or biological niece/nephew)
Kinh gui: B Tu phap nudc Cong hoa xa hdi chu nghia Viét Nam
To: Ministry of Justice of the Socialist Republic of Vietnam

1. Phan Kkhai vé nguoi nhan con nudi/Information of prospective adoptive parent(s)

Thoéng tin/Information Ong/Mr Ba/Ms

Ho, chir dém, tén /Full name

Ngay, thang, nam sinh/Date of
birth

Qudc tich/Nationality

Ho chiéu/Passport®

Nghé nghiép/Occupation

Noi cu tru/Place of residence

bién thoai/ thu dién ti/Phone
number/email

2. Phan khai vé ngudi dwoc nhan lam con nudi/Information of the child to be adopted
Ho, chit dém, t&n/FUll NAME:.......ccovieeeeeeceeeee e G161 tinh/Sex: ......cccceevevvvenan.
Ngay, thang, nam sinh/Date of birth:................................... Qudc tich/Nationality: ..........cc..ccoou.......

Hién dang song tai gia dinh ciia Ong/Ba/currently living with Mr/Ms:
Ho, chit d&m, tEN/FUI NAME: ...ttt
NOi cur tri/Place Of FESIAENCE: ...ttt

39 Ghirs s6, co quan cAp, ngay cip. Vi du: Ho chiéu sb 1089123, do B Ngoai giao va Hop tac quc té I-ta-li-a
cép ngay 02/02/2015.

Specify number, issuing authority and date of issuance. For example: Passport No. 1089123, issued by the
Ministry of Foreign Affairs and International Cooperation of Italia, on 2/2/2015.
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bién thoai/thu dién ti/Phone number/email:

3. Phan cam doan/Declaration

Chung t61/T61 cam doan nhiing 101 khai trén day la dang su that, viéc nhan con nudi la tu
nguyén, nham xac lap quan h¢ cha, me va con lau dai, bén viing, vi loi ich tdt nhét cua con
nuodi. Chung t61/T6i cam két s& cham soc, nudi dudng, gido duc chiau nhu con dé ciia minh va
thuc hién moi nghia vu cua cha me ddi véi con theo quy dinh phap luat. Chung t61/T61 cam
két trong thoi han 03 nam, ké tir ngdy giao nhan con nudi, dinh ky 06 thang mot 1an, giri bao
c4o vé tinh hinh phat trién ctia con nudi (c6 kém theo anh) cho Bo Tu phap va Co quan dai
dién Viét Nam & nudc noi chung t6i1/t61 thuong tru.

Dé nghi Bo Tu phap xem xét, giai quyét...

We/l hereby certify that the above statements are true and the application for adoption is
voluntary, for the purpose of establishing a long-term, sustainable parent-child relationship
in the best interest of the child. We/l commit to take care, nurture and educate the child as
we/l do for our/my biological child, and fulfill all parental obligations towards the child in
accordance with the law. We/l commit, every 6 months for a period of 03 years as of the date
of handover of the adopted child, to send reports on the development of the child (with
photos) to the Ministry of Justice and the Representative Mission of Vietnam in the country
where we/l permanently reside.

We/l would like to submit to Ministry of Justice for consideration and approval of the
application.

Lam tai . , NQAY............... thang ... naM...............
Donein..........., on day.......... month......... year............
ONG /Mr BA/Ms
(Ky, ghi ro ho, chir dém, tén) (Ky, ghi r6 ho, chir dém, tén)

(Signature, full name) (Signature, full name)
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NOI DUNG MAU DIEN TU GIAI QUYET VIEC NUOI CON NUOI CO YEU TO
NUGC NGOAI POI YOI TRUONG HQP CHA DUQNG, ME KE NHAN CON RIENG
CUA VQ HOAC CHONG; CO, CAU, DI, CHU, BAC RUQT NHAN CHAU LAM CON

NUOI
I. Thong tin vé ngudi nhin con nudi (Ong)
(1) Ho, chir dém, tén;
(2) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang,
nam);
(3) Quéc tich;
(4) S6 Ho chiéu;
(5) Noi cu tra;
(6) Dién thoai/thu dién tu;
II. Thong tin vé nguwoi nhin con nudi (Ba)
(7) Ho, chir dém, tén;
(8) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang,
nam);
(9) Quéc tich;
(10) S6 Ho chiéu;
(11) Noi cu tru;
(12) Dién thoai/thu dién tu;
I11. Thong tin vé nguwoi dwgc nhin lam con nudi
(13) Ho, chit dém, tén;
(14) Gi6i tinh;
(15) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Quéc tich;
(17) S6 dinh danh ¢4 nhan;
(18) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
* Truong hop thong tin vé noi cu tra duoc khai thac tir Co so dit liéu qudc gia
Védﬁn(nrduochéthéngcﬁénurdéngthikhéngphéicungcépthéngthlnay
* Mau dién tu twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc

cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tir theo quy dinh.

* Nguoi yéu cau ding ky nudi con nudi nhan Quyét dinh nudi con nudi co yéu td nude ngoai
(ban chinh) tryc ti€p tai S& Tu phap noi dang ky viéc nudi con nudi vao thoi diém giao nhan
con nuoi.



55

_ ) ] VAN BAN ]
VE PAC PIEM, SO THICH, THOI QUEN PANG LUU Y CUA TRE EM
PUQC NHAN LAM CON NUOI

I. THONG TIN VE TRE EM

L. HO, CHTE GEIM, TN ...t Nam [ N [
2. Ngay, thang, NAM SINN........ccooiiiiiiiiii ittt e s e e beesaae s sre e e beeseeeennee e
3 INOT CU UL ettt ettt b e e et et e e s ae e e bt e s et e e beesateenbeeaneesnneenneen
4. Hoan canh gia dinh:

[1Bi bo roi

] M6 coi ca cha va me

[] Hoan canh dic biét khac (néu rd):

II. PAC PIEM VE THE CHAT, PHAT TRIEN VAN PONG, TAM LY

1. Tién sir ¢4 nhén (sinh thwong/sinh non, tuin sinh, cin ning lic sinh, ¢6 mic bénh gi
IUC SINN KNONQ): ...,
2. Tién sir gia dinh (cha, me dé c6 mic bénh tim than, truyén nhiém hoic cac bénh hiém
NGNE0 KNAC KNONQ): ......ooooee e
3. Phat trién thé chit, tim thin vin déng:

Chiéu cao ....... Cannang ..........

Strc khoe hién tai:

L1 Binh thuong

] Khuyét tat hoac mac bénh hiém ngheo

Néu bi khuyét tat hodc mac bénh hiém nghéo thi néu rd:

[ Loai khuyét tat, bénh hiém ngheo:

C6 dang duoc diéu tri khong?

[ Khéng

L1co

Néu “c6”, néu thude dang ding va cach diéu tri:

4. Kha nang van dgng, twong tac, ngon ngir:

Vin djng (néu 15 kha ning trudn, bo, di, ding, ngdi, cAm nam dd vat... cia tré em nho tudi,
d6 tudi cua tré em khi dat duge nhitng Kha n4ng d0): ..o
Twong tic (néu rd kha ning tiép xtc cua tré em v4i nhiing tré khac, co trong tré, nguoi la; dé
tiép xuc hay kho gan; kha niang cha y, tap trung cta tré em, thich/khong thich duoc dm bé, an
Ui, s¢ tiéng dong 16n; c6 thai do hay lo au, cdu gian khong... Tré em trén 05 tudi thich xem
Phim/doc truy8n/Chol the thA0. ..) ... en e enessnes
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Ngén ngii (Tap noi, biét nodi vai tir, cdu dy du chwa, phat am d& dang hay kho khin, ngon
ngit ctr chi ddi véi tré em khiém thinh. D4i vai tré em trén 05 tudi can danh gia kha nang dién
dat suy nghi, cam xuc cua tré, kha nang doc, viét chinh ta, doc truyén thanh 101, noi lép hay
khong, noi, viét co rd nghia khong....):

Tré em c6 dang phdi tri ligu vin dé gi khong?

[ Khéng
L1cCo
Néu “c6”, dé nghi néu rd viéc tri liu (ngon nglr, van dONZ...): .oeeiviiiiiiiineseee e

I11. SO THiCH, THOI QUEN PANG LUU Y CUA TRE EM:
1. Sé thich (Néu sé thich n6i bat cua tré em vé an udng, vui choi, 4m nhac, vin dong...):

2. Théi quen dang lwu ¥ ciia tré em (thoi quen vé n udng, loai thirc 4n bi di tng; théi quen
ve sinh hoat, gio giac (tu thé ngd, ngu c6 deén hay tat den, do vat cam khi ngu; tré em trén 05
tudi c6 thdi quen nao dac biét nhat trong sinh hoat, hoc tap va giao tiép):

Lam tai................. , NGAY............ thang........... nam...........
Xic nhin ciia Giam doc co s6 nudi duong* Nguoi 1ap bao cao*!

(Ky, ghi ro ho, chir dém, tén)

40 Chi thuc hién doi véi tré em song & co s& nudi dudng.
41 Poi voi tré em song & co s& nudi dudng thi nhan vién clia co s& nudi dudng 14p bdo cdo, doi voi tré em thudce
dién chau rudt thi cha/me d¢ hoac ngudi gidm ho cua tré em 1ap bao céo.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET
TINH/THANH PHO NAM

................................................. Péc 1ap - Tu do - Hanh phiic

SO o, /QD-UBND

thang....... nam.............

QUYETDINH ‘
NUOI CON NUOI CO YEU TO NUOC NGOAI

UY BAN NHAN DAN TINH/THANH PHO ..o

Can civ Ludt Té chire chinh quyén dia phwong ngay 19 thang 6 ndam 2015; Ludt
sira doi, bo sung mot s6 dieu cua Ludt To chire Chinh phu va Lugt T 6 chire chinh
quyén dia phwong ngay 22 thang 11 nam 2019;

Can cwr Ludt Nudi con nuoi ngay 17 thang 6 nam 2010;

Can cit Nghi dinh sé6 19/2011/NB-CP ngay 21 thang 3 nam 2011 ciia Chinh phii
quy dinh chi tiét thi hanh mét sé dieu cia Ludt Nudi con nudi; Nghi dinh 56
24/2019/NB-CP ngay 05 thang 3 nam 2019 ciia Chinh phii sira doi, bé sung mot sé
diéu ciia Nghi dinh s6 19/2011/NP-CP ngay 21 thang 3 ndam 2011 ciia Chinh phii quy
dinh chi tiét thi hanh mét s6 dieu cia Ludt Nudi con nudi;

Theo dé NGHT CUA........ooooooee. tai To trinh
SO ngay......thang........ nam......... )
QUYET DINH:

Pi¢u 1: Ong/Ba c6 tén dwoi day:

Ho, chir dém, tén cha nuoi: Ho, chir dém, tén me nuoi:

Ngay, thang, ndm sinh: ... Ngay, thang, ndm sinh: ...,
Quéc TICH 2o Quéc EICH
HO ChIGU oo HO ChIGU oo
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Nhan nguoi dudi day lam con nuéi:

Ho, chit d&€m, t&€n CON NUOL: ... Giditinh ..o
Ngay, thang, nam SINN: ..o QUOC tiCh: oo
SO AINN AANN CA TNAN oo es sttt s
INOT SINN: e
INOT CU UL oo ee s see e

Piéu 2. K¢é tir ngay giao nhan con nudi, giita cha, me nudi va con nudi phat sinh mdi quan hé
cha, me va con lau dai, 6n dinh. Cha, me nuéi va con nudi co déy du cac quyén, nghia vu cua
cha, me va con; gilta con nudi va cac thanh vién khac trong gia dinh cua cha me nudi cling c6
cac quyen nghia vu d6i véi nhau theo quy dinh cua phap luat Viét Nam. Cha, me de khong
con quyén, nghia vu chdm s6c, nudi dudng, cap dudng, dai dién theo phép luat, bdi thuong
thiét hai, quan ly, dinh doat tai san riéng ddi v&i con di duoc cho lam con nudi. Con nudi
dugc thay doi, bd sung ho tich theo quy dinh phap luat.

Piéu 3. Quyét dinh nay co hi¢u lyc tir ngay ghi vao S6 ding ky nudi con nudi.

Diéu 4. Giam dbc S¢ Tu phap va nhiing ngudi ¢6 tén tai Piéu 1 chju trach nhiém thi hanh
Quyeét dinh nay.

Noi nhén: TM. UY BAN NHAN DAN TINH/THANH PHO
- Nhu Diéu 4;

- B6 Tu phap (dé bao céo);

- UBND cép x4 noi tré em thuong tri (dé biét);

- Luu: VT,........

Vao So dang ky nuoi con nuoi

Ngudi thue hién
(Ky, ghi rd ho, chir dém, tén)
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Il. LINH VUC HQ TICH
1. Thi tuc xac nhan thong tin ho tich
1.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

Thoi gian giai

TT Trinh tw thuc hién Cach thwe thuc hién )
ry ry . 3 . quyet

Nguoi co yéu cau xac nhan thong tin ho tich truc tiép thuc hién hoic
iy quyén cho nguoi khac thue hién ndp ho so qua céc cach sau:

1. Nop truc tiép qua Trung tam hanh chinh cong tinh DPong Thap (so
85 duong Nguyén Hué, Phuong 1, thanh phd Cao Lanh, tinh Pong
Thép).

2. Hodac thong qua dich vu buu chinh cdng ich.

3. Hoic qua Cong Dich vu céng quéc gia (dichvucong. gov.vn),
Cong dich vu coéng Tinh (dichvucong.dongthap.gov.vn)

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gid 30
dén 17 gio cua cac
ngay lam viéc.

Bwéc 1 | Nop ho so thi tuc hanh chinh:
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Budce 2

Tiép nhan va chuyén hd so
thua tuc hanh chinh

Dbi v6i hd so duge ndp truc tiép hodc thong qua dich vu buu chinh
cong ich cong chirc tiép nhan hd so tai Trung tAm hanh chinh cong tinh
Pdng Thap xem xét, kiém tra tinh chinh x4c, ddy du ciia hd so; quét
(scan) va luu triv hd so dién tu, cap nhat vao co s¢ dir li€u cua phén
mém mdt ctra dién tir cuia Tinh.

Pbdi voi hd so dwoc nép qua Cong dich vu cbng Tinh
(dichvucong.dongthap.gov.vn), Coéng dich vu cdng Québc gia
(dichvucong.gov.vn), cong chirc tiép nhan hd so tai Trung tim hanh
chinh cong tinh Pong Thap xem xét kiém tra tinh chinh xéc, day du
ctia ho so va luu trit hd so dién ti.

a) Truong hop hd so chua day du, chua chinh x4c theo quy dinh, cong
chirc tiép nhan ho so phai hudng dan c4 nhan bo sung, hoan thién ho so
theo quy dinh va néu rd 1y do theo mau Phiéu yéu cau bo sung, hoan
thién hd so;

b) Truong hop nguoi co yéu cau khong b sung, hoan thi¢n duoc ho
so' thi tur choi nhdn hé so, cong chic tiép nhén ho so phdi néu ré 1y do
theo mdu Phiéu tir chéi gidi quyét hé so thii tuc hanh chinh;

¢) Truong hop hd so day du, chinh xac theo quy dinh cong chirc tiép
nhan ho so va lap Gidy tiép nhan hd so va hen ngay tra két qua hoic
giri ngay Phiéu hen, tra két qua qua thu dién tir hodc givi tin nhdin hen
tra két qua qua dién thoai di déng cho nguoi c¢é yéu cau (néu nguoi
c6 yéu cau lwa chon hinh thitc nép hé so truc tuyén); dong thoi,
chuyén cho co quan c6 tham quyén dé giai quyét theo quy trinh.

d) Truong hop giri qua hé thong buwu chinh, thi nguoi thu Iy ho so giki
Phiéu thu 1y cho ngueoi ngp ho so qua hé thong buu chinh.

Chuyén ngay ho so
tiép nhan truc tiép
trong ngay lam viéc
(khong dé qua 01 gid
lam  viéc)  hoac
chuyén vao dau gio
ngdy lam viéc tiép
theo d6i voi trudong
hop tiép nhan sau 15
g10 hang ngay.
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Budc 3

Giai quyét thii tuc hanh chinh

Sau khi nhan ho so thi tuc hanh chinh tir Trung tdm hanh chinh cong
tinh Dbng Thap, cong chirc duoc giao van hanh hd so xem xét, thAm
dinh ho so, trinh phé duyét két qua giai quyét thu tuc hanh chinh.

Pbi Vo1 HO so truc tuyén: cong chire duge giao van hanh ho so gui lai
biéu miu Xac nhén thong tin ho tich dién tr voi thong tin day dua cho
nguoi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, day du cta cac
thong tin trén biéu miu Xac nhan thong tin ho tich dién tir va xac
nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da théng nhét, day da hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc dugc giao van
hanh h6 so trinh phé duyét két qua giai quyét thii tuc hanh chinh.

a) Néu thay thong tin day dii va phu hop

1. Tiép nhan ho so (B phan TN& TKQ)

2. Giai quyét ho so, trong do:

+ Chuyén vién

+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyén.

+ Lanh dao Phong chuyén mén

+ Lanh dao S¢

+ Van thu

b) Truong hop phai tién hanh xac minh
1. Tiép nhan ho so (B phan TN&TKQ)
2. Giai quyét hd so, trong do:

+ Chuyén vién

03 ngay. Truong hop
phai kiém tra, xac
minh thi thoi han cé
thé kéo dai nhung
khong qua 10 ngay
lam viéc, trong do:

03 ngay, trong do:
0,5 gio
2,5 gio
01 ngay
T6i da mot ngay
(thot gian giri Nguoi
yéu cau xac nhin
khong tin vao thoi
gian giai quyét hd
SO)
0,5 ngay
0,5 ngay
0,5 gio
10 ngay, trong do
01 ngay
09 ngay
05 ngay
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+ Nguo1 yéu cau xac nhan thong tin trén ho so truc tuyeén.

T6i da mot ngay
(thot gian gl Nguoi
yéu cau xac nhan
khong tin vao thoi
gian giai quyét hd

S0)
+ Lanh dao Phong chuyén mon 02 ngay
+ Lanh dao So 01 ngay
+ Van thu 01 ngay

Tra két qua giai quyét thi tuc

Budc 4 hanh chinh

Cong chirc tiép nhan va tra két qua nhap vao s6 theo ddi hod so va
phén mém dién tir thyc hién nhu sau:

- Thong bao cho ca nhan biét trudc qua tin nhan, thu dién tir, dién
thoai hodc qua mang xa hoi dugc cap c6 tham quyén cho phép d6i
v6i ho so giai quyet thu tuc hanh chinh trudc thoi han quy dinh.

- C4 nhan nhan két qua giai quyét thil tuc hanh chinh theo thoi gian,
dia diém ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat trinh
gidy hen tra két ‘qua). Cong chure tra két qua_ kiém tra phleu hen va
yéu cau ngudi dén nhan két qua ky nhan vao sb va trao két qua.

- Trudng hop nhan két qua thdng qua dich vu buu chinh cdng ich.
(dang ky theo hudng din cta Buu dién) (néu co).

- Nhan ban di¢n tir Van ban x4c nhan thong tin hg tich gui qua thu
dién ttr, Kho quan 1y dit liéu dién tir cua t chirc, ca nhan do.

- Nhén ban dién tt Van ban xac nhan thong tin h tich gtri vao thiét bi
s0, thong qua phuong phap truyén sd liéu phu hop, dam bao an toan,
bao mat thong tin.

- Sang: tir 07 gio dén
11 gio 30 phut;
- Chiéu: tir 13 gio 30
dén 17 gio cua cac
ngay lam viéc.

1.2. Thanh phfm, 50 luwgng ho so
a) Thanh phan ho so

- T& khai dé nghi x4c nhan thong tin ho tich theo mau (néu nguoi co yéu cau lya chon nop hé so theo hinh thirc truc tiép);
- MAu dién tir twong tac d& nghi xac nhan thong tin ho tich (do ngudi yéu cau cung cip thong tin theo hudng dan trén Cong dich vu
cong, néu nguoi ¢ yéu cau lya chon ndp hd so theo hinh thie truc tuyén);
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- Ngudi ¢6 yéu cau xac nhan thong tin ho tich thuc hién viée ndp/xuét trinh (theo hinh thirc tric tiép) hodc tai 1én (theo hinh thuc
tryc tuyén) C4c gidy to sau:

* Gidy to phai ndp:

- Giéy to, tai liu co lién quan dén noi dung dé nghi x4ac nhan thong tin hg tich;

- Vin ban uy quyén (duoc chung thuc) theo quy dinh cia phap ludt trong trudng hop uy quyén thuc hién viée xin cip xac nhin
thong tin ho tich. Truong hop nguoi duge uy quyén la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em rudt cia nguoi uy quyén thi van ban
iy quyén khong phai chtng thuc.

* Gidy to phai xuit trinh:

- H$ chiéu/Chirng minh nhdn dan/Thé cin cwée cong dan/Thé can cude/Can cude dién tir/Gidy chirng nhdn can cude hodc cac gidy
td khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cap, con gia tri st dung dé ching minh vé nhéan than cta nguoi c6 yéu
cau cap xac nhan thong tin ho tich. Trudng hop cac thong tin ca nhan trong cac gidy to ndy da c6 trong CSDLQGVDC, CSDLHTDT, dugc
hé théng dién ty dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to 6 gia tri ching minh thong tin vé cu tra trong trudng hop co quan quan 1y Co so dir liéu ho tich dién tir khong thé khai
thac duoc thong tin vé noi cu tri ctua cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s 104/2022/ND -CP ngay
21/12/2022 cua Chinh phu. Trudng hop cac thong tin vé gidy to ching minh noi cu tra da duoc khai thac tir Co so dit liéu quéc gia vé
dan cu bang cac phuong thic nay thi nguoi c¢6 yéu cau khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢ chimg thuc cac gidy to phai xudt trinh néu trén.

*Luuy

- Bdi v6i gidy td ndp, xuit trinh néu nguoi yéu cau ndp ho so theo hinh thire tryuc tiép:

+ Nguoi tiép nhén c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va
tra lai cho ngudi xuét trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich c¢6 thé ndp ban sao chig thyc tir ban chinh hoic ban sao duoc cip tir so gdc hodc ban chyup kém
theo ban chinh gidy to dé ddi chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép nhan cé trach
nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan diing, du ho so dang ky ho tich theo quy dinh ciia phap luat ho tich, khong dugc yéu cau
ngudi dang ky ho tich ndp thém gidy to ma phéap luat ho tich khong quy dinh phai nop.



64

- Béi v6i gidy to giri kém theo néu ngudi yéu ciu ndp hd so theo hinh thic trie tuyén:

+ Ban chup céc gidy to giri kém theo hd so cdp xac nhan thong tin ho tich truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a
ban chup béng may anh, dién thoai hodc dugc chup, dugc quét béng thiét bi dién t, tir gifiy to duoc cép hop 1€, con gié tri st dung.

+ Trudng hop gidy to, tai liéu phai gii kém trong hd so cip xac nhan thong tin ho tich tryc tuyén da c6 ban sao dién tir hodc da co ban
dién tir gidy to ho tich thi ngudi yéu cau duoc sir dung ban dién tir ndy.

- Trudng hop ngudi yéu cau cip xac nhan thong tin ho tich khong cung cap day du hodc cung cap cac thong tin khong chinh xéc,
khong thé tra ctru duoc thong tin thi co quan dang ky ho tich tir chdi giai quyét.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cong chiing hodc xac nhan dé sir dung cho viéc ding ky ho tich tai Viét
Nam phai duoc hop phap hoéa lanh sy theo quy dinh ctia phap luat, trir truong hop dugce mién theo didu udc qudc té ma Viét Nam 1a thanh
vién.

- Truong hop nhén két qua (Vian ban xac nhan thong tin ho tich) tai co quan dang ky ho tich, ngudi c6 yéu cau cip xac nhan thong tin ho
tich phai xuét trinh gidy to tuy than; ndp cac gidy to, tai liéu 1a thanh phan ho so cip xac nhan thong tin ho tich theo quy dinh phap luat ho tich.

b) S6 lugng ho so: 01 bod

1.3. P6i twong thwe hién thi tuc hanh chinh: Co quan, t chirc, ca nhan.

1.4. Co quan giai quyét thi tuc hanh chinh: So Tu phép (co quan quan 1y co s dit liéu ho tich dién 1)

1.5. Két qua thue hién thii tuc hanh chinh:

+ Van ban xac nhan thong tin ho tich.

+ Ban dién tir X4c nhan thong tin h tich (Ban dién tr s€ tw dong gui vé Kho quan ly dir liéu dién tr cua ca nhan/dia chi thu dién tir/thiét
bi s6/dién thoai ctia nguoi yéu cau sau khi d3 hoan tat thu tuc xac nhan thong tin hd tich tai co quan dang ky hd tich).

1.6. Phi, 1¢ phi: 8.000 d6ng/Vin ban xac nhan vé mot viéc ho tich ciia c4 nhan da dang ky.

Mién thu 18 phi ddi véi: nguoi thude gia dinh c6 cong voi cach mang; ngudi thudc hd nghéo; nguoi khuyét tat.

1.7. Tén mAu don, miu to khai:

+ T khai dé nghi x4c nhéan thong tin ho tich (néu nop hé so theo hinh thirc truc tiép);

+ Mau dién tur tuong tac dé nghi xac nhan thong tin hg tich (néu nop hd so theo hinh thirc tryc tuyén).

1.8. Yéu ciu, diéu kién thirc hién thii tuc hanh chinh: Khong.

1.9. Can cwr phap ly cua thu tuc hanh chinh:

- Luat HQ tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit lidu ho tich dién tir, dang ky ho tich tryc tuyén;

- Nghi dinh sO 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sta doi, bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée
ndp, xut trinh s6 ho khau, so tam tra gidy khi thuc hién thu tuc hanh chinh, cung cip dich vu cong;

- Bleu 2 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira d6i, bé sung mét sé diéu ciia cdc Nghi dinh trong linh vuee
hé tich, quéc tich, ching thuc;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh chi tiét thi hanh mot sd diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sb diu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phap quy dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh
s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit lidu ho tich dién tu, dang ky h¢ tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac,
str dung thong tin trong co so dit li¢u ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo Tu phap sira doi, bo sung mot s6 noi dung ciia Thong tu s6 01/2022/TT-BTP
ngay 04/01/2022 ctia B truong Bo Tu phap quy dinh chi tiét thi hanh mét s6 diéu cua Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phi1 quy dinh vé Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén.

1.10. Lwu hd so (ISO):

Thanh phén ho so luu B6 phan luu triv Thoi gian luu
- Nhu muc 1.2;
- Két qua giai quyét TTHC hodc Vian ban tra 10i cua don vi dbi voi ho so
khong dép tmg yéu cau, diéu kién. Phong Hanh chinh Tu phap

va Bo trg Tu phap

- Ho so thdm dinh (néu c6) Tir 01 nam, sau d6 chuyén hd
- Vin ban trinh co quan cip trén (néu co) so dén kho luu trit ctia S¢ Tu
Céc biéu miu theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay phap
23/11/2018 cta Bo trudng, Chu nhiém Van phong Chinh pht quy dinh chi | . . . ..z A\ a1 X
tiét mot s didu va bién p%hép thi hanh Nghipdinhgsé 51/2018/ND-CP ngay | BO phan tiép nhan va Tra ket
23/4/2018 ctia Chinh phi vé thwe hién co' ché mot cira, mot cira lién qua
thong trong giai quyét thii tuc hanh chinh



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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*Ghi Chu Stra d6i, b6 sung thanh phan hd so; co quan giai quyét thu tyc hanh chinh; can ctr phap ly cua thu tuc hanh chinh theo Quyet
dinh s6 85/QD-BTP ngay 14/01/2025 ctia B truong B Tu phap vé viée cong bd tha tuc hanh chinh méi ban hanh/dugce sira doi, bd sung
trong linh vyc ho tich thyc hién tai co quan dang ky ho tich thudéc pham vi chitc nang quan ly cua BO Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phiic

TO KHAI PE NGHI XAC NHAN THONG TIN HQ TICH

KIND UL e

Ho, chir dém, tén ngudi yéu cau/Tén co quan, t0 chirc: ........co.coovvveveeeeieeeceeeeee e

Pé nghi co quan cip Xac nhin thong tin hd tich cho nguoi cé tén dwéi day:

HOQ, Chil d@m, tRIN: ..ot
Ngay, thang, NAM SINN: ...oociiiiiiii et sb e et e be e beesee e
Giéi tinh:................ DAN EOC: e eeeee e Qudc tich: oo,
So dinh danh CANNAN: ..o e
GiAy Oty thANDI ..ottt

T6i cam doan cac thong tin cung cip 1a dung su that va chiu hoan toan trach nhiém truéc phap
luat vé ndi dung cam doan cuia minh.

Lam tai: .o , NQAY ......... thang ........ nam ............

Nguoi yéu cau®
(Ky, ghi 0 ho, chit dém, tén)

Chu thich:
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() Ghi 15 tén co quan dé nghi cAp Xac nhan thong tin ho tich.

@ Ghi s6 dinh danh c4 nh4n hoic thong tin vé loai gidy to tuy than sir dung (CCCD/CMND/H{
chiéu/Gidy to hop 18 thay thé); ghl rd sd, ngdy, thang, nim cip, co quan cap, ban chup dlnh kem
(Vi du: Cin cuéc coéng dan s6 001089123500 do Cong an thanh phé Ha Noi cdp ngay
20/10/2021). Truong hop co quan, to chire dé nghi ghi tén, gidy to ciia nguoi dai dién theo phap
luat;

@) Truong hop dé nghi cip xac nhan thong tin ho tich cia minh thi ghi Ban théan; truong hop dé
nghi cap xac nhan thong tin ho tich ctia nguoi khéac thi ghi 1d mdi quan hé véi nguoi duoc cp xac
nhan. Vi du: Vq/chéng/con/thuc hién theo uy quyén;

) Muc nay danh cho co quan, td chure dé nghi x4c nhan thong tin hg tich;

®) Néu rd, day du ndi dung, thoi diém ding ky ban dau; ndi dung, can clr va thoi gian thuc hién
cac viéc thay ddi, diéu chinh thong tin hd tich tinh dén thoi diém cép van ban xac nhan.

Vi du: Xéc nhén thong tin vé viéc két hon ma co quan dang ky ho tich co tham quyén da cho phép
thuc hién viéc thay doi ho, chir dém, tén, cai chinh nim sinh ctia ngudi vo hodc ngudi chong hoic
hai vo chong da ly hén.

®) Truwong hop chi thé yéu cau xac nhan thong tin ho tich 1 co quan, to chirc thi ky, dong dau cua
co quan, t6 chirc theo quy dinh.
() Ghi 16 s6 lwong d& nghi cap.

®) Ghi rd phuong thirc nhan két qua: truc tiép/truc tuyén/buu chinh. Néu nhan két qua qua duong
buu chinh thi phai cung cép dia chi no1 nhén va ndp phi dich vu buu chinh.

NOI DUNG MAU PIEN TU TUONG TAC PE NGHI XAC NHAN THONG TIN HQ TICH
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I. Thong tin vé nguwoi yéu cAu cip vin ban xac nhin thong tin h tich
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 16 thay thé); sd,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé voi nguoi duoc cap xac nhan thong tin ho tich.

IL. Thong tin vé ngudi dwge cip xac nhin thong tin hd tich

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(8) Gidi tinh;

(9) Dan tdc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy t& hop 18 thay thé); sb,
ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(13) Noi dung xac nhan;

(14) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dit liéu dién tir cua ca nhan/dia chi thu dién
tu/thiét bi s6/dién thoai cua nguodi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).

(15) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding sy that va chiu hoan toan trach nhi¢m
trudc phap ludt vé ndi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri da dugc khai thac tir CSDLQGVDC,
duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc truc tiép) hoac tai 1&€n (theo
hinh thirc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tat viéc cung
cap thong tin; nguoi yéu cau trude d6 da dang nhap vao hé thong, thyuc hién xéac thyc dién tir theo
quy dinh.

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc
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Sb: i /XNHT JOGAY e, thang

XAC NHAN
(04107127 TSRO
Ngay, thang, NAM SINN: .....ceiiiiii e n e nne e
SO ANh danh CA NNAN ...ttt n et ee et en e,

GiAy Oty thANM: L.t

NGUOI KY GIAY XAC NHAN
(ky, ghi 10 ho tén, chirc vu va dong dau)
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Chu thich:
. Ghi tén co quan cap Xéc nhan thong tin ho tich (ghi theo hudng dan tai diém a, khoan 2, Muc II
Phan I Phu luc I ban hanh kém theo Nghi dinh s6 30/2020/ND-CP quy dinh vé cong tac van thu);
2 Ghi tén co quan cap Xac nhan thong tin ho tich. (Vi du: Phong Tu phap quan Ba Binh/ So Tu
phap tinh.........);

3 Ghi ho, chit dém, tén, chirc danh cua cong chirc dé nghi;
4 Ghi 16 tén loai gidy to, s6 (néu khong phai 1a Can cude cong dan), co quan cip, ngdy cip;

® Noi dung x4c nhan cy thé theo yéu cau va ho so thuc té.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-30-2020-nd-cp-cong-tac-van-thu-436532.aspx
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

NGUOI KY GIAY XAC NHAN

(Quét QRcode dé
c6 thong tin c¢dp nhdt



2. Cap ban sao trich luc h tich
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2.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

T Trinh tu thuc hién Cach thirc thwe hién Thoi gian gidi quyét
Nguoi co yéu cu cép ban sao Trich luc ho tich truc tiép thuc hién hodc uy
quyén cho ngudi khac thuc hién ndp hd so qua céc cach sau: - Sang: tir 07 gio dén
1. Nop truc tiép qua Trung tdm hanh chinh céng tinh Pong Thap (s6 85 | 11 gio 30 phut;
Buéce 1 | Nop ho so thii tuc hanh chinh:

duong Nguyén Hué, Phuong 1, thanh phd Cao Lanh, tinh Dong Thap).

2. Hoac thong qua dich vu buu chinh ¢bng ich.

3. Hoic qua Cong Dich vu cong qubc gia (dichvucong. gov.vn), Cong dich
vu cong Tinh (dichvucong.dongthap.gov.vn)

- Chiéu: tr 13 gio 30
dén 17 gio cua céac
ngay lam viéc.
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Bworc 2

Tiép nhin va chuyén hd so thi
tuc hanh chinh

Dbi v6i ho so duge ndp truc tiép hodc thong qua dich vu buu chinh cong
ich cong chuc tiép nhéan hd so tai Trung tdm hanh chinh cong tinh DPong
Thap xem xét, kiém tra tinh chinh x4c, ddy du cta hd 503 quét (scan) va luu
trit ho so dién tir, cap nhat vao co s& dit liéu cia phan mém mot cira dién tir
ctua Tinh.

Poi véi hd so dugc nop qua Cong dich vu cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu céng Quéc gia
(dichvucong.gov.vn), cong chirc tlep nhan hd so tai Trung tdm hanh chinh
cong tinh Pong Thap xem xét kiém tra tinh chinh xé4c, day du cua ho so va
luu trit h so dién .

a) Truong hop hd so chua day du, chua chinh xéc theo quy dinh, cong chuc
tiép nhan ho so phai huong « dan c4 nhan bo sung, hoan thién hd so theo quy
dinh va néu 15 1y do theo miu Phiéu yéu cau bd sung, hoan thién hd so;

b) Truong hop ngueoi ¢é yéu cau khéng bo sung, hoan thién dwoc ho so thi tir
choi nhdn hé so, cong chire tiép nhdn ho so phdi néu ré 1y do theo mau
Phiéu tir chéi gidi quyét hé so thii tuc hanh chinh;

¢) Truong hop ho so déy du, chinh xac theo quy dinh cong chtrc tiép nhan
hd so va lap G1ay tiép nhan hd so va hen ngay tra két qua hodc gui ngay
Phiéu hen, tra két qua qua thu dién tir odc gui tin nhan hen tra ket qua
qua di¢n thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lia
chon hinh thirc ngp ho S0 tryec tuyén); ddng thoi, chuyén cho co quan c6
tham quyén dé giai quyét theo quy trinh.

d) Truong hop giri qua hé thong buwu chinh, thi ngwoi thu Iy ho so giri
Phiéu thu Iy cho nguwoi nép hé so qua hé thong buu chinh.

Chuyén ngay hd so
tiép nhan truc tiép
trong ngay lam
viéc (khoéng dé qua
01 gio 1am viéc) hoac
chuyén vao dau gio
ngay lam viéc tiép
theo d6i v6i truong
hop tiép nhan sau
15 gio hang ngay.

Budéc 3

Giai quyét thi tuc hanh
chinh

Sau khi nhan ho so thu tuc hanh chinh tir Bo phan tiép nhan va tra
két qua cong chirc dugce giao van hanh hd so xem xét, thAm dinh
ho so, trinh phé duyé¢t két qua giai quyét thu tuc hanh chinh:

1. Tiép nhan ho so (BO phan TN&TKQ)

Trong ngay lam viéc
(truong hop nhan ho
so sau 15 gid0 ma
khong giai quyét dugc
ngay thi tra két qua
trong ngay lam vi¢c
tiép theo), trong do:
01 gio
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2. Giai quyét ho so, trong dé: 07 gio
+ Chuyén vién 04 gio
+ Lanh dao Phong chuyén mon 01 gio
+ Lanh dao S¢ 01 gio
+ Van thu 01 gio

Buwoc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chuc tiép nhan va tra két qua nhap vao so theo ddi hd so va phan
mém dién tir thuc hién nhu sau:

- Thong bao cho ca nhan biét trude qua tin nhan, thu dién tu,
dién thoai hodc qua mang xa hdi dugc céip c6 tham quyén cho
phép dbi voi ho so giai quyét thil tuc hanh chinh trude thoi han
quy dinh.

- Ca nhan nhan két qua giai quyét thu tuc hanh chinh theo thoi
gian, dia diém ghi trén Gidy tiép nhan ho so va hen tra két qua
(xuat trinh gidy hen tra két qua). Cong chuc tra lgét qua kiérp tra phiéu hen
va yéu cau nguoi dén nhén két qua ky nhén vao s6 va trao két qua.

- Truong hop nhan két qua théng qua dich vu buu chinh cdng ich. (dang ky
theo huéng dn ciia Buu dién) (néu co). ’ 7

- Truong hop st dung dich vu cong tryc tuyén mirc 4 ca nhan chuyén cac
khoan phi, 1¢ phi theo huéng dan trén céng DVC cua Tinh, cong DVC
quoc gia.

- Sang: tir 07 gid dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gid cua cac
ngay lam viéc.

2.2. Thanh phan, s6 lwong ho so

a) Thanh phan ho so
- Td khai dé nghi ban sao Trich luc ho tich theo mAu trong truong hop ngudi yéu cau 1a ca nhan hodc Vin ban yéu cau cap
ban sao Trich luc ho tich néu 15 1y do trong trudng hop ngudi yéu cau 1a co quan, t6 chic (néu ngudi co yéu cau lya chon ndp hd so
theo hinh thirc truc tiép hodc giri hd so qua hé théng buu chinh).
- MAu dién tir twong tac yéu cau cap ban sao Gidy khai sinh, ban sao Trich luc ho tich (do ngudi yéu cau cung cap thong tin
theo hudéng din trén Cong dich vu cong, néu ngudi co yéu cau lya chon ndp hd so theo hinh thirc truc tuyén);
- Nguoi ¢6 yéu cau cp ban sao Trich luc ho tich thuc hién viéc ndp/xuit trinh (theo hinh thire truc tiép) hodc tai 1én (theo
hinh thire truc tuyén) cac gidy to sau:
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* Gidy to phai nop:

- Vin ban ty quyén theo quy dinh cta phép ludt trong trudng hop Gy quyén thuc hién yéu cau cip ban sao Trich luc ho tich.
Truong hop nguoi duge uy quyén la 6ng, ba, cha, me, con, vo, ché)ng, anh, chi, em rudt cua nguoi uy quyén thi van ban uy quyén
khong phai chimg thuc.

* Gidy to phai xuit trinh:

- H{ chiéu/Chirng minh nhan dan/Thé can cude cong dan/Thé can cwée/Can cuée dién ti/Gidy chimg nhdn can cude hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 thim quyén cap, con gia tri str dung dé chimg minh vé nhan than
cia nguoi ¢6 yéu cau cdp ban sao Trich luyc ho tich. Truong hop cac thong tin ca nhan trong cac gidy to ndy di co trong
CSDLQGVDC, CSDLHTPDT, duoc hé théng dién tu dong thi khong phai tai 1én (theo hinh thirc tryc tuyén).

Trudng hop giri ho so qua hé thong buu chinh thi phai giri kém theo ban sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Déi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xuat trinh, khong dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban chinh hodc ban sao duoc cap tir s6 goc hodc ban
chup kém theo ban chinh gidy to dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khéng duoc yéu cau nguoi di dang ky ndp ban
sao gidy tor do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di ho so dang ky ho tich theo quy dinh cua phap luat ho tich, khong
duoc yéu cau ngudi dang ky ho tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co so dit liéu quéc gia vé dan cu theo quy dinh phép luat néu
nguoi yéu cau dang ky ho tich da cung cép ho, chit d&m, tén; ngay, thang, ndm sinh,; s6 dinh danh cd nhdn/thé can cude cong
dan/thé can cudc/chimg minh nhan dan/cdn cuée dién nir. Trudng hop cac thong tin can khai thac khong co trong Co sé dir liéu
qudc gia vé dan cu thi dé nghi ngudi yéu cau ké khai day du.

- Pi voi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thie truc tuyén:
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+ Ban chup céc giéy to g1 kém theo hd so cép ban sao Trich luc ho tich truc tuyén phai bao dam 10 nét, dﬁy du, toan ven vé ndi
dung, 1a ban chyp béng may anh, di¢n thoai hoac dugc chup, duoc quét br?mg thiét bi dién tir, tr giéy to duoc cﬁp hop 1€, con gia tri su
dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so cip ban sao Trich luc ho tich truc tuyén da co ban sao dién tir hodc da
c6 ban dién tir gidy to ho tich thi ngudi yéu cau duge st dung ban dién tir ndy.

- Trudng hop ngudi yéu cau cp ban sao Trich luc ho tich khong cung cap day du hodc cung cip céc thong tin khong chinh
xac, khong thé tra ctru duoc thong tin thi co quan diang ky ho tich tir chéi giai quyét.

- Giy to do co quan c6 tham quyén cia nude ngoai cap, cong chimg hodc xac nhan dé sir dung cho viée dang ky ho tich
tai Viét Nam phai dugc hop phap hoa lanh su theo quy dinh ctia phéap luat, trir truong hop duoc mién theo diéu udc quoc té ma
Viét Nam la thanh vién.

- Truong hop nhan két qua (ban sao Trich luc ho tich) tai co quan dang ky ho tich, nguoi co yéu cau cép ban sao Trich luc ho tich
phai xuat trinh gidy to tuy than; ndp cac gidy to, tai liéu la thanh phan hd so cAp ban sao Trich luc h tich theo quy dinh phap luat h tich.

b) S6 luong hd so: 01 bd q

2.3. Doi twgng thyce hién thu tuc hanh chinh: Ca nhén, t6 chirc

2.4. Co quan gidi quyét thu tuc hanh chinh: S¢ Tu phap (co quan quan 1y co s6 dir liu ho tich dien fr)

2.5. Két qua thyce hién tha tuc hanh chinh: Ban sao Trich luc hd tich, nudi con nuéi, ban sao Gidy khai sinh.

2.6. Phi, I¢ phi: 8.000 déng/bén sao Trich luc/su kién hd tich da dang ky

Mién thu 1¢ phi ddi voi:

- Bang ky ho tich cho nguoi thuge gia dinh c6 cong voi cach mang; nguoi thude hg ngheo, nguoi khuyét tat.

- Pang ky ho tich cho tré em, ngudi cao tudi, dong bao dan tdc thiéu s6 & cac xa co dicu kién kinh té - xa hoi dic biét kho khan.

2.7. Tén mau don, miu to khai:

+ To khai cap ban sao Trich Iuc ho tich theo mau ddi voi truong hop nguoi yéu cau 1a ca nhan (néu ndp ho so theo hinh thire truc
tiép hodc guri hd so qua hé théng buu chinh);

+ Van ban yéu,cﬁu cap ban sao trich luc ho tich néu 16 1y do trong truong hop nguoi yéu cau 1a co quan, t6 chirc (néu ndp ho so
theo hinh thirc truc tiép);

+ Mau dién tir tuong tac yéu cau cép ban sao giéy khai sinh, ban sao trich luc ho tich (néu nop hé so theo hinh thirc truc tuyén).
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2.8. Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong.

2.9. Can cwr phap ly cua thu tuc hanh chinh:

- Diéu 57, 62, 63, 63 Luat hd tich nam 2014;

- Piéu 2 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phii quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat ho tich;

- ,Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién ti, dang ky ho tich
tryc tuyén;

- Diéu 2 Nghi dinh sé 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sita doi, b6 sung mot sé diéu ciia cdc Nghi dinh trong
linh viee ho tich, quéc tich, chumg thuec;

- Piéu 2, 3, 23 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Luat ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bd Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co so dir liéu ho tich dién tir, didng ky ho tich truc tuyén;

- Khoan 1 Biéu 1 Théng tu s6 07/2023/TT-BTP ngay 29/9/2023 ctia Bo trudng Bé Tu phap stra d6i, bd sung mot sb diéu
ctiia Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 ciia Bo trudng Bd Tu phap vé viéc ban hanh, huéng dan viéc ghi chép, sir
dung, quan 1y va luu trir s6, mau gidy td, ho so nudi con nudi;

- Piém ¢ khoan 2 D1éu 5 Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai chinh huéng dan vé phi va
1¢ phi thudc tham quyén quyet dinh ctia Hoi ddng nhan dan tinh, thanh phd thudc trung wong;

- DBiéu 2 Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 ciia B truong Bo Tu phap stra ddi, bd sung mot so dleu cua Thong
tur s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu phap ban hanh, huong dan st dung, quan 1y mau sb quoc tich va
mau glay td vé qubc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi tiét thi hanh
mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat HO tich;

- Piéu 4 Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bd Tai chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va
st dung phi khai thac, st dung thong tin trong Co s¢ dir li€u hd tich, phi x4ac nhan co quéc tich Viét Nam, phi x4ac nhan la nguoi
gbc Viét Nam, 18 phi quéc tich;
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- Théng tu sb 03/2023/TT-BTP ngay 02/8/2023 cta Bo Tu phap sira doi, ’b(x) sung mot sb noi dung ctua Thong tu S(f)
01/2022/TT-BTP ngay 04/01/2022 cua B§ truéng Bo Tu phap quy dinh chi ti€t thi hanh mdt s6 diéu cua Nghi dinh s6
87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit liéu hd tich dién tir, dang ky ho tich truc tuyén.

2.10. Luu ho so (ISO):

Thanh phin hd so luu

B¢ phan luu trir

Thoi gian luu

- Nhu muc 2.2;
- Két qua giai quyét TTHC hodc Vin ban tra 101 ctia don vi d6i v6i hd so khong dap tng
yéu cau, diéu kién.

- HO so tham dinh (néu co)
- Van ban trinh co quan cap trén (n€u cd)

Phong Hanh chinh Tu phap va
B tro Tu phap

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 cua B¢ truong, Chu nhi€ém Van phong Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018
ctia Chinh phi vé thuwe hién co ché mdt cira, mét cira lién thong trong
giai quyét thi tuc hanh chinh

B6 phan tiép nhan va Tra két
qua

Ttr 01 ndm, sau d6 chuyén ho so
dén kho luu trir ciia S& Tu phap

*Ghi chd: Sira d6i, bo sung Trinh tu, cach thirc, thoi gian giai quyét thu tyc hanh chinh; thanh phan ho so; co quan giai quyét thu
tuc hanh chinh; can cir phap ly cua thu tyc hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 cua Bo truong Bo Tu
phap vé viéc cong bd thu tuc hanh chinh méi ban hanh/dugc sira ddi, bd sung trong linh vire ho tich thue hién tai co quan dang Ky

ho tich thudc pham vi chitc nang quan ly cua B Tu phap.



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phic

TO KHAI
CAP BAN SAO TRICH LUC HOQ TICH

KANh Uz @ s

Ho, chit dém, teN NEUOT VAU CAUS .....ovvvieeieeeceeeeeeeee et
Ngay, thang, NAM SINN: ....ooiiiii e

N T CU L. B oo e e e et e e e e e e e e e e et e e e e e e e et e e e e et e eeeeaeeeeestaeateeaeeseeeseeareeeneans

Quan hé véi nguoi duoc cép ban sao Trich luc hd tich: ...,
Pé nghi co quan cip ban sao trich TuC™ ...,
cho nguoi c6 tén dudi day:

Ho, chit d@m, tRIN: .......oiiiiiiii
Ngay, thang, NAmM STNN: .....ocuiiii e
Gidi tinh: @ ..o Dan tdc: @ ..o, Qubc tich: @ ..o,

ngay .......... thang ........... nam .............. SO.eiirieeeiieanns QUYEN SO: v e

To61 cam doan nhitng nd1 dung khai trén day l1a dung sy that va chiu trach nhi€ém trudc
phap luit vé cam doan cta minh.
Lam t@i: ....cccocvvvviieninann. , hgay ...... thang ..... nam ...

N

Nguwoi yéu cau
(ky va ghi ré ho, chiv dém, tén)

Ch thich: ‘
(1) Ghi tén co quan dé nghi thuc hién viée cap ban sao Trich luc ho tich.
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@ Chi ghi trong triong hop nguoi c¢6 yéu cau dang ky hé tich chwa cé/khdng cung
cap s6 dinh danh cd nhdan/cin cuée cong dan/thé cin cudc/chimg minh nhén dan.

Truong hop phai cung cdp théng tin “Noi cie trii” thi ghi theo noi dang ky thuong
tru; néu khong co noi dang ky thwong tru thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

@ Ghi s6 dinh danh cd nhdn/can cwée cong dan/thé can cude (vi du: Cén cude
cong ddn so 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021).
Truong hop khéng cé sé dinh danh cé nhan/can cuée cong dan/thé can cude thi ghi gidy
16 hop 16 thay thé (h$ chiéu, chitng minh nhan dan,...).

4 Ghi r5 loai viéc ho tich da ding ky trudc day, nay dé nghi cap ban sao Trich luc ho
tich.

®) Ghi rd tén co quan di ding ky ho tich trudc day.

Vi du: Uy ban nhan dan phuong Dién Bién, quan Ba Dinh, thanh ph Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi.
S¢ Tu phép tinh Hoa Binh.

©) Trirong hop ngeoi yéu cau khéng cung cdp dwoc théng tin tai muc @ thi cung
cap bé sung théng tin khdc dé phuc vu viéc tra ciru.

Vi du: Cung cdp théng tin vé cha, me dé phuc vu viéc cap ban sao Gidy khai sinh;
cung cdp thong tin vé vo, chong dé phuc vu viéc cap ban sao Trich luc két hon;...

) Ghi 15 s6 lwong ban sao dé nghi cap.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HQ TICH

I. Thong tin vé nguoi yéu ciu
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H( chiéu/Gidy t& hop 1§ thay thé); so,
ngay, thang, ndm cap, co quan cap; ban chyp dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé véi nguoi duoc cap ban sao Gidy khai sinh/Trich luc ho tich.
II. Théng tin vé gidy to hd tich da ding ky

(6) Ho, chit dém, tén nguoi duoc dang ky;

(7) S6 dinh danh cé nhan;

(8) Gidy to tuy than: Loai gidy to str dung (CCCD/CMND/H§ chiéu/Gidy to hop 18 thay thé); sd,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(9) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(10) Loai viéc yéu cau cép ban sao Giéy khai sinh/Trich luc ho tich;
(11) Co quan da dang ky su kién hd tich trudc day;

(12) Tén gidy to ho tich, s6, quyén s, ngay, thang, nam ding ky;
(13) S6 luong ban sao;

(14) Phuong thic nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tr s€ dugc gui vé Kho quan ly dit li€u ctua c4 nhan/dia chi thu dién tur/thiét
bi s6/dién thoai cua ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(15) H6 so dinh kém theo quy dinh.

* Nguoi yéu cdu cam doan cac thong tin cung cép la ding sy that va chiu hoan toan trach nhiém
trudc phép luat vé ndi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra d duogc khai thac tir CSDLQGVDC,
duogc h¢ thong dién tu dong thi khong phai xuat trinh (theo hinh thtrc truc ti€p) hoac tai 1én (theo
hinh thtrc truc tuyeén).

* Mau dién tur twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc cung
cap thong tin; nguoi yéu cau trude d6 da dang nhap vao hé thong, thuc hién xac thyc dién tir theo
quy dinh.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phuc
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(D)

S6: @ /ITLKH-BS

Ho, chivr dém, tén vo: ...

Ngay, thang, nam sinh: ...
Dan tOC: ...
QUOAC N oo

NOT CU TS oo e

Gidy tO tly thAN: ..o

Chu thich:

TRICH LUC KET HON
(BAN SAO)

Ho, chir dém, tén chéng: ...

Ngay, thang, nam sinh: ...
Dan tOC: ...
QUOAC tHCN: ..o

NOT CU s oo

Gidy t thy thAn: ...

NGUOIKY TRICHLUC
(Ky, ghi r6 ho, chir dém, tén, chirc vu, dong dau)
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() Ghi tén co quan thuc hién viéc cép béan sao Trich luc két hon (ghi du cac cép hanh
chinh).
@ Ghi theo s,é trong SO cép ban sao Trich luc ho tich cua co quan thuc hién viéc cép
ban sao Trich luc két hon.
®) Ghi 16 tén co quan di thyc hién viée dang ky két hon.
®) - Truong hop dang ky lai két hon; dang ky hon nhan thyc t€ theo quy dinh tai
khoan 2 Diéu 44 cua Nghi dinh s6 123/2015/ND-CP; cong nhén viéc két hon theo quy
dinh tai Diéu 11 Luat hon nhan va gia dinh; thyc hién lai viéc dang ky két hon theo quy
dinh tai Diéu 13 cua Luat hon nhan va gia dinh thi ghi o tai myc nay va ghi rd ngay xac lap
quan hé hon nhan.
Vi dy: Pang ky lai két hon, quan hé hon nhan dugc xac 1ap tir ngay 01/5/1998
Ping ky hon nhan thyc té theo quy dinh tai khoan 2 Diéu 44 ciia Nghi dinh
s0 123/2015/ND-CP, quan hé hon nhan dugc xac 1ap tir ngay 01/5/1985
Quan hé hon nhan dugc cong nhan tir ngdy ..... theo Ban an/Quyét dinh sb
L NEAY ...l cuaTAND .............
Thuc hién lai viéc dang ky két hon theo quy dinh tai Piéu 13 cua Luat hon
nhan va gia dinh, quan hé hon nhan dugc xac 1ap tir ngay 01/5/2015.
- Truong hop da ly hon/ghi vao S6 ho tich viée ly hon cling can ghi 10 tai myc nay.
Vi du: Ba ly hon/ghi vao S6 hd tich viée ly hon theo Ban én/Quyét dinh/Trich luc
ghi cht ly hon s0........cap ngay...... thang.......ndm........
®) Tuy theo cach thirc thuc hién, ghi rd cin clr cip ban sao tir: S6 ding ky két hon
hoac Co so dir liéu ho tich dién tur.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

)

Sb: @ ITLKT-BS ... ,Ngay......thang ... .nam ..........

TRICH LUC KHAI TU
(BAN SAO)

HQ, CRTE BEIM, TRIAZ ... s
Ngay, thang, NAM STNN: ...
Gioitinh: ... Dan tOC: ..o QUOBEC HCH: o
SO NN AANN CA TAIN e
GHAY 1O T TRAN e

Da chét vao 10C....... 53T A PhUt, NQAY ..o ghi bang

chu:

NGUOI KY TRiCH LUC

(Ky, ghi r0 ho, chit dém, tén, chic vy, dong déu)
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Ghu thich:

(1) Ghi tén co quan thuc hién viée cap ban sao Trich luc khai tir (ghi du cac cip
hanh chinh).

’ @ Ghi theo s trong So cép ban sao Trich luc hd tich cua co quan thuc hi¢n
viéc cap ban sao Trich luc khai tur.

®) Ghi tén co quan dang ky khai tir, s6, ngay thang nim dang ky.

4 Tuy theo cach thirc thuc hién, ghi rd cin cr cip ban sao tir: S6 dang ky khai
tir hodc Co so dir liéu ho tich dién tu.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

e

S6:@ ITLGH-BS ngay.......thang

TRICH LUC PANG KY GIAM HO
(BAN SAO)
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Nguwoi giam ho:

| (O T 4 L1 35 VA 1< o
Ngay, thANG, NAM SN .....occooooosessessesses s
G161 tinh: e DAN tOC QUOC HICRE o
GHAY 10 EY AN e
INOT CUE EITLE s

Nguwoi dwoce giam h:

| (O T 4 L1 35 VA 1< o
Ngay, thaNg, NAM SN .. ...
Gioitinh:.o Dan toc:.....o Quéc 15161 S
GiAy Khai SINN/GIAY t0 1Y TNANT ottt
INOT CUE ETULE e e
D3 NG KY GIAM DO tA1:3) oottt
SO e NQAY.....ccoooovorvvnn. thang ... NAM e
Thure hi@n trich TE (1) ettt
NGUOIKY TRICHLYC
(Ky, ghi r6 ho, chir dém, tén, chirc vy, dong dau)
Chu thich:

() Ghi tén co quan cap ban sao Trich luc dang ky giam ho (ghi du cac cap hanh
chinh).

@ Ghi theo sb trong S6 cép ban sao Trich luc ho tich cua co quan cép ban sao
Trich luc ho tich.

®) Ghi 5 tén co quan da ding ky giam ho, s6, ngay thang nim diang ky.

) Tuy theo cach thirc thuc hién, ghi 18 cin cr cip ban sao tir: SO dang ky giam
ho hoac Co so dir liéu ho tich dién tur.
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S6:®@  ITLCDGH-BS

Nguwoi giam ho:

Ho, chir dém, tén:............
Ngay, thang, ndm sinh:
Giditinh:...o

Gidy to ty than: ...

Nguwoi duwge giam ho:
Ho, chir dém, tén: ...
Ngay, thang, ndm sinh:.

Gidi tinh:

89

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ldap - Tw do - Hanh phuc

.“.(1)

TRICH LUC
PANG KY CHAM DUT GIAM HO
(BAN SAO)

.................. Dan tocC: ..o Quéc tICH:

................ DAN O s QUOC L s

GiAy Khai SINN/GIAY t0 TUY thAIL ..ottt

D3 dang ky cham dirt gidm ho, 86 ..o ngay ... thang............ NAM.c..o

Thuwe hién trich luc tir

. @

NGUOI KY TRICH LUC
(Ky, ghi 0 ho, chir dém, tén, chuc vy, dong
dau)
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Chu thich:

(1) Ghi tén co quan cap ban sao Trich luc ding ky chdm dut giam ho (ghi du cac
cap hanh chinh).

@ Ghi theo sb trong S6 cap ban sao Trich luc ho tich cta co quan thuc hién viée
cAp ban sao Trich luc dang ky cham dut giam ho.

) Ghi 16 tén co quan ding ky giam ho truée day (sb, ngay thang nam dang ky).

) Tuy theo cach thtrc thuc hién, ghi rd cin ctr cap ban sao tir: SO dang ky cham
dat giam ho hodc Co so dir liéu ho tich dién tur.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

e
S6: @ /TLCMC-BS ... ,noay.........thang .. ..... nam ........
TRICH LUC PANG KY NHAN ... @
(BAN SAO)

X4c nhén ding Ky viée nhan ... ® giira:

HO, Chilt GEM, tEN CIA/INIE: ... oot
Ngay, thang, NAM STNN: .. ...
Gi6i tinh: ..o DAN tOC: oo QUOC HIC:
GHAY 1Ot TRAN ottt
INOT CUE ETUL o8
Va

HO, ChTE GEIM, T8I COM: .o oo
NEaY, thANG, NEM ST ..o
Gidi tinN: e DAN t0C: e QUOBC HHCN: o
Gidy khai SINh/GIAY 10 1Y thAN ..o
INOT CUE T e
D3 ding ky nhan........ G AL B
........................................................................................................................... sO NGAY oo
Thure hién trich TE £ ©) ettt

NGUOIKY TRICHLUC
(Ky, ghi r0 ho, chitr dém, tén, chtc vy, dong dau)
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Chu thich:

(1) Ghi tén co quan cp ban sao Trich luc (ghi du cic cAp hanh chinh).

@ Ghi theo s6 trong S6 cap ban sao Trich luc ho tich cua co quan ding ky ho
tich.

® Ghi rd viéc dang ky nhan: cha, con hodc me, con tuy theo dang ky viéc cha
nhan con/con nhan cha hoac me nhan con/con nhan me.

) Ghi tén co quan, sb, ngdy thang nim dang ky nhan cha, con hoic me, con.

®) Tuy theo cach thirc thuc hién, ghi rd can cir cip ban sao tir: SO dang ky nhan
cha, me, con hoac Co s¢ dir li€u ho tich dién tir.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

(1)

e
So:@ /TLGCKsBS ,ngay......thdng ....nam..........

TRICH LUC

GHI VAO SO HO TICH VIEC KHAI SINH
(BAN SAO)

Ho, chit d@m, t8I0: ...

Ngay, thang, ndam sinh: ... ghi bang chir:

INOT SITIN: e e

QUE QUAN: ...

S8 @INN dANN CANNAN: ..o e

Ho, chit dém, tén n@uoi Me: ...
Nam sinh: ... Dantoc: ..o Quéc tich: ..

INOT CU UL, e et oottt ettt ettt e ettt ettt

Ho, chit dém, tén n@uwoi cha: ...
Nam sinh: ... Dantoc: ..., Quéc tich: ...

N O G UL e e e e

NGUOIKY TRICHLUC
(Ky, ghi r0 ho, chir dém, tén, chirc vy, dong dau)
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Chu thich:
() Ghi tén co quan cap ban sao Trich luc ghi vao S6 ho tich viéc khai sinh (ghi du cac
cap hanh chinh).
(@ Ghi theo sb trong SO cép ban sao Trich luc ho tich cua co quan thyc hién viéc cép
ban sao ghi vao S6 ho tich viéc khai sinh.
®) Ghi tén co quan d thyc hién ghi vao s ho tich viéc khai sinh, s6 dang ky, ngay,
thang, nim thyuc hién ghi vao S6 ding ky khai sinh.

Vidu: Uy ban nhan dan quan Ha Poéng, thanh phé Ha Noi, sé 05, ngay
11/02/2020.
) Tuy theo cach thirc thuc hién, ghi rd cin ¢ cip ban sao Trich luc tir: S6 dang ky
khai sinh hoac Co sé dir liéu ho tich dién ta.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

s

(BAN SAO)

Xac nhan:

| (0T 4 L1 £33 VA 1< o
Ngay, thang, NAM STNN: ...
Gi6i tinh: .......cocoocooooiiiii DAN OC: oo QUOC HICR:

GHAY 1Ot tHAN ettt

NGUOIKY TRICHLUC
(Ky, ghi ro ho, chir dém, tén, chirc vy, dong dau)
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Chu thich:

(D) Ghi tén co quan cip ban sao Trich luc ho tich (ghi da cac cAp hanh chinh).

@ Ghi theo §6 trong S6 cap ban sao Trich lyc ho tich cua co quan cap ban sao
trich luc, ghi chir viét tat loai viéc da giai quyét trong thuc té.

Vi du: 0/TLTPHT-BS hoac 02/TLCCHT-BS hoac 05/TLXPLDT-BS

®) Ghi theo loai viéc thyc té giai quyét: thay doi ho tich; cai chinh ho tich; bo
sung thong tin hd tich; xac dinh lai dan tdc.

) Ghi theo ndi dung di dang ky: thay ddi ho/chir dém/tén; cai chinh ho, chit
dém, tén, nam sinh; bo sung dan tdc, ndm sinh cua nguoi cha; xac dinh lai dan tdc..

®) Ghi tén loai gidy td/s6 dang ky ho tich co6 ndi dung da duoc thay 601 cai
chinh, b6 sung thong tin ho tich, sb, ngdy thang nim dang ky.

®) Ghi noi dung da ding ky thay doi, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan toc

Vi du: Thay ddi tén tir Nguyén Van Nam thanh Nguyén Vin An

hoac: Xac dinh lai dan tdc tir Dan toc: Kinh thanh Dan tdc: Thai

hodc Cai chinh ndm sinh ctia nguo1 me tir sinh ndm 1959 thanh ndm 1960.

7 () Ghi tén co quan da dang ky, s6 dang ky, ngay thang nam ding ky viéc thay
doi/cai chinh/b6 sung thong tin ho tich/xac dinh lai dan tdc.
9 ® Tuy theo cach thire thuc hién, ghi rd can cir cap ban sao tir: SO dang ky thay

doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc hoac Co s& dir li¢u ho
tich di¢n tur.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phuc

e

Sb: @ ITLGCKH-BS ... ,NQay......thang .......nam ...
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TRICH LUC GHI CHU KET HON
(BAN SAO)

Ho, chit dém, ténvo: .......................... Ho, chir dém, tén chdng: ... ...

Ngay, thang, nam sinh: ............................ Ngay, thang, namsinh: ... ...
Dan toc: ... DANEOCT
QubC tiCh: oo QUOC HCRE e,

NOT CU U o NOT CU IS oo

Gidy tO tiy than: ... GIAY O 0y thAN: o

NGUOI KY TRICH LUC ,
(Ky, ghi r0 ho, chit dém, tén, chirc vu, dong dau)

Chu thich:
() Ghi tén co quan cip ban sao Trich luc ghi cha két hon (ghi dii cac cap hanh
chinh).
, (@ Ghi theo s6 trong SO c,éip ban sao Trich luc hd tich ctia co quan thuc hién viéce
cap ban sao Trich luc ghi chu két hon.
®) Ghi 15 tén co quan, tén quoc gia nudc ngoai da dang ky két hon, tén loai gidy

to chimg nhén viéc két h6n do co quan co thAm quyén nudc ngoai cip, sd (néu co) va
ngdy, thang, nam cip gidy to do.
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“) Ghi 15 tén co quan dang ky ho tich, sd, ngay thang ndm ghi vao S6 ho tich viéc
két hon.

®) Tuy theo cach thirc thuc hién, ghi rd cin cit cap ban sao tir: SO ding ky két
hon hoac Co s& dir liéu ho tich dién tur.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

s

S6: @  JTLGCLH-BS .. , NQAY........thang .....ndm .........

TRICH LUC GHI CHU LY HON
(BAN SAO)

HQ, CRTE GEIMN, TRII: .80
NEAY, thANZ, NAM SINNI .
Giditinh: .o Dan toc: ... Quéc TICH: e

GHAY O TUY TRATL: oottt ettt

Puogc ghi vao S6 hd tich VIee ..o ) da giai quyét tai nwée ngoai voi
nguoi co tén dudi day:

HQ, CRIE GEIMI, T8I ...
) NEAY, thANG, DA TN .ottt ettt
Gioitinh: .o Dan toc: .o (@ TSI R AT C

GHAY 1O Y THAN oot

B 1 L

NGUOI KY TRICH LUC ,
(Ky, ghi r6 ho, chir dém, tén, chirc vu, dong dau

Chu thich:
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() Ghi tén co quan cdp ban sao Trich lyc ghi chu ly hon (ghi du cac cip hanh
chinh).
@ Ghi theo sd trong S6 cép ban sao Trich luc ho tich ctia co quan thuc hién viée
cap ban sao Trich luc ghi chua ly hon.
) Ghi 15 loai viéc thuc té: ly hon hodc huy viée két hon.
~ “Ghi theo thong tin ¢6 trong S6 ghi cht ly hon, néu khong ¢6 thong tin thi dé
trong.
®) Ghi rd tén loai glay to, s6, tén co quan, ngay thang nam cap glay to chung
minh viéc ly hén/huy viée két hon do co quan c6 thim quyén nudc ngoai cap.
© Ghi tén co quan dang ky ho tich da thuc hi¢n viéc ghi cha ly hén, sd, ngay,
thang, nam ghi vao S6 ho tich viéc ly hon.
@) Tuy theo cach thirc thuc hién, ghi rd cin cr cip ban sao tir: SO ghi chii ly hon
hoac Co sé dir li€u ho tich dién tu.

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phuc
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S

$6:®  JTLGCHT-BS .. ,Ngay.......thang .....nam .........

TRICH LUC

GHI VAO SO HO TICH CAC VIEC HQ TICH KHAC
(BAN SAO)

HOQ, CITE A&IMN, TEINI e
Ngay, thANE, NAM ST s
Gio1 tinh:..oo Dan toc: ..o QUBC TS o

GHAY 1Ot tHAN ettt

DA GUOC ZRE VA0 SOG) .ottt

INOT QUG GHEz () ettt

NGUOI KY TRICH LUC ,
(Ky, ghi r0 ho, chit dém, tén, chitc vy, dong dau)

Chu thich
() Ghi tén co quan cip ban sao Trich luc ho tich (ghi dil cac cap hanh chinh).
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, @ Ghi theo s6 trong So c:éip ban sao Trich luc hd tich ctia co quan thyc hién viéce
cap ban sao Trich luc ghi vao S6 ho tich.
) Ghi rd loai S6 ho tich (Vi du: S6 dang ky khai tir, S6 thay doi, cai chinh, bd
sung ho tich, xac dinh lai dan tdc...).
_® Ghi theo ndi dung da dugc ghi vao s6 hd tich (Vi du: Pugc thay doi ho tir
Nguyén Thi Lan thanh Smith Thi Lan).
®) Ghi tén loai gidy to ho tich, sb, tén co quan nudc ngoai da diang ky sy kién ho
tich hoac cap gidy to xac nhan sy kién ho tich dd duoc ding ky/giai quyét, ngay diang
ky/cap gidy to do.
©) Ghi 13 tén co quan diang ky ho tich da thuc hién viéc ghi vao S6 ho tich (theo du
cap hanh chinh), tén s6 h¢ tich, quyén s0, s6 dang ky trong s6 va ngay thuc hién viéc ghi
vao SO ho tich.
~ Vi du: UBND quéan Ba Dinh, thanh pho Ha Noi, S6 dang ky khai tir, quyén s
01, so0 123, ngay 18/8/2020.
() Tuy theo cach thirc thyc hién, ghi rd cin ctr cap ban sao tir: S6 dang ky ..........
hoac Co sé dir li€u ho tich dién tu.

_UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH/THANH PHO............... A gn -
UY BAN NHAN DAN Déc lgp - Tw do - Hgnh phuc

QUAN/HUYEN/THI XA
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SH42; /NCNNN-TLGSBS

TRICH LUC
Ghi vao 86 viéc nudi con nudi da dwoc gidi quyét
tai co quan co tham quyén clia nuwdc ngoai

(BAN SAO)
Ho, chir dém, tén cha nuéi: ..o, Ho, chir dém, tén me nuoi:............cccoocoovvvvrrrirrriren.
Ngay, thang, ndm Sinh: ..., Ngay, thang, ndm sinh: ...,
(@ T TR A 1&) QT TR A 1&)
Gidy tO thy than®®: Gidy tO thy thANZ.oooeeeee e
NOT CU U e NOT CUIU L e s
Ho, chir dé€m, t€n CON NMUOL: ............co.cooooiiiiiiiiececeee s Gidi tinh
Ngay, thang, nam SINh: ... QUOC tHCH: oo
INOT STIN: oo
INOT CU ETULL oo
D3 ghi vao SO dang Ky nuoi COM NUOT LI ..o
T SO NQAY ..o thang......... nam.............. 44
Thue hién trich TUC I ......ooiiiic ettt sttt ettt e et ae st re e re e e

42Ghj theo sd trong S theo ddi viée cép bén sao trich luc ho tich dugc ban hanh theo Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 ctia Bo truong Bo Tu phéap quy dinh chi tlét thi hanh mot sO diédu ctia Luat ho tich va Nghi dinh sé 123/2015/ND-
CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 didu va bién phdp thi hanh Luat ho tich.

43Gh1 18 50, loai gidy 0, s, co quan cép, ngay cap gidy to d6. Vi du: Ho chiéu s6 1089123 do B Ngoai giao va Hop tac
qudc té Italia cAp ngay 02/02/2015.

“4Ghi tén co quan da thyc hién ghi vao sb, s6 ding ky, ngay, thang, nim thyc hién ghi vao s. Vi du: Uy ban nhén dan quén
Hoan Kiém, thanh phd Ha Noi, s6 01, ngay 19/11/2020.

45Ghi 15 thyc hién viéc trich lyc tir S8 ding ky nudi con nudi hay tir Co sé dit liéu ho tich dién tir.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

GIAY KHAI SINH
(BAN SAO)

Ho, chit dém, tén:.

NGUOI KY GIAY KHAI SINH




I11. LINH VUC QUOC TICH
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1. Thii tuc cap Gidy xac nhan c6 qudc tich Viét Nam & trong nwée
1.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

TT

Trinh ty thue hién

Cach thirc thue hién

Thoi gian giai quyét

Budce 1

Nop hé so thi tuc hanh

chinh:

Neuoi yéu cau nop hé so bang hinh thirc sau dén S¢ Tu phdp noi cu tril
(khong vy quyén cho nguoi khac nop hé so) bang cdc hinh thire sau:.

1. Nop truc tiép qua Trung tdm hanh chinh c6ng tinh DPong Théap (so
85 duong Nguyén Hué, Phuong 1, thanh phd Cao Lanh, tinh Pong
Thép).

2. Hodac thong qua dich vu buu chinh cdng ich.

3. Hodc qua Céng Dich vu cong qudc gia (dichvucong. gov.vn),
Cong dich vu _cong Tinh (dichvucong. dongthap. gov. vn)

- Sang: tir 07 gio dén
11 gio 30 phat; Chiéu:
tir 13 gio 30 dén 17 gio
cua cac ngay lam viéc.

Budc 2

Tiép nhan va chuyén ho so

tha tuc hanh chinh

Cong chire tiép nhan va tra két qua xem Xxet, kiém tra tinh hop Ié ciia
gidy to trong ho so, day da cia ho so; quét (scan) va luu trir ho so
dién tir, cap nhat vao co s¢ dir li€u cua phan mém mot ctra dién tur
ctua Tinh.

a) Truong hop ho so chua day du, chua chinh xédc theo quy dinh,
cong chirc tiép nhan hd so phai huéng dan ca nhan bd sung, hoan
thién ho so theo quy dinh va néu 16 1y do theo mau Phiéu yéu cau bd
sung, hoan thién ho so;

b b) Truong hop nguoi cé yéu cau khéng bé sung, hoan thién dwoc ho
so thi tir choi nhdn ho so, cong chike tiép nhdn hé so phdi néu ré 1y do
theo mau Phiéu tir chéi giai quyét hé so thii tuc hanh chinh;

¢) Trudng hop ho so day du, chinh xac theo quy dinh cong chirc tiép
nhan hd so va lap Gidy tiép nhan hd so va hen ngay tra két qua hodc
gui ngay Phiéu hen, tra két qua qua thu dién tir hodc guei tin nhan hen
tra két qua qua dién thoai di dong cho nguoi co yéu cau (neu nguoi
co yeu cau lya chon hinh thirc nop ho so triec tuyén); dong thoi,
chuyén cho co quan c6 thAm quyén dé giai quyét theo quy trinh.

Chuyén ngay ho so tiép
nhan tryc tiép trong
ngay lam viéc (khong
dé qua 01 ngay lam
viéc) hoac chuyén vao
dau gio ngay lam viéc
tiép theo d6i voi trudng
hop tiép nhan sau 15
gi0 hang ngay.
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d) Truong hop hé so dwege giri qua hé thong buu chinh thi nguoi thu
Iy hé so giri Phiéu thy Iy cho nguoi nép hé so qua hé thong buu
chinh

Bwoc 3

Giai quyét thii tuc hanh
chinh

Sau khi nhan ho so tha tuc hanh chinh tir Trung tm hanh chinh céng
tinh Ddng Thép, céng chirc dugc giao xir Iy xem xét, thim dinh hd
sO giri cong van tra ciru, xdc minh (néu can thiét), trinh phé duyét két
qua giai quyét tha tuc hanh chinh:

20 ngay lam viéc néu
¢6 du co sé xac dinh
quéc tich Viét Nam, 55
ngay lam viéc néu chua
du co so xac dinh quoc
tich Viét Nam (thoi gian
thuee 1 gidi quyét ho so
tqi cdc co' quan co tham

quyén)
I. Truong hop c6 gidy to chirng minh c6 qudc tich Viét Nam 20 ngay lam viéc,
trong do:
1. S6 Tw phdp 10 ngay, cu thé:
a). Tiép nhdn hé so (B6 phin TN&TKQ) 01 ngay
b). Gidi quyét hé so, trong do: 09 ngay
+ Chuyén vién 04 ngay
+ Lanh dao Phong chuyén mon 02 ngay
+ Lanh dao don vi 02 ngay
+ Van thu 01 ngay
2. Bo Tu phap 10 ngay

I1. Trudong hop khong c6 gidy to' chirng minh qudc tich Viét Nam
1. So Tw phap: gui cong van tra ¢

55 ngay lam viéc,
trong do:
10 ngay, cu thé:
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a) Tiép nhdn hé so (BY phdn TN&TKQ)
b) Gidi quyét ho so, trong do:

+ Chuyén vién

+ Lanh dao Phong chuyén mon

+ Lanh dao So

+ Van thu

2. Tra ciru quoc tich Viét Nam, dong thoi giri xdc minh vé nhdn thin
clia nguoi yéu cau.

+ Cong an Tinh

+ Bo Tu phap

01 ngay
09 ngay
04 ngay
02 ngay
02 ngay
01 ngay

45 ngay, cu thé:

45 ngay
10 ngay

Budc 4

Tra két qua giai quyét thi
tuc hanh chinh

Cong chtc tiép nhan va tra két qua nhap vao so theo doi ho so va
phﬁn mém dién tir thyc hién nhu sau:

- Thong bao cho c4 nhan biét trude qua tin nhén, thu dién tu, dién
thoai hodc qua mang xa hoi dugc cip c6 tham quyén cho phép ddi
v6i ho so giai quyét thu tuc hanh chinh trude thoi han quy dinh.

- C4 nhan nhén két qua giai quyét thi tuc hanh chinh theo thoi gian,
dia diém ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat trinh
gidy hen tra két ‘qua). Cong churc tra két qua klem tra phleu hen va
yéu cau ngudi dén nhan két qua ky nhan vao sb va trao két qua.

- Trudng hop nhan két qua théng qua dich vu buu chinh céng ich.
(dang ky theo hudng din cta Buu dién) (néu c0)

- Sang: tir 07 gio dén
11 gio 30 phut;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.
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1.2. Thanh phin, s6 lwgng hd so

a) Thanh phan ho so

- Trudng hop ¢ gidy to chirmg minh quéc tich Viét Nam:

+ T khai dé nghi cap Gidy x4c nhan c¢6 quéc tich Viét kém 02 anh 4x6 chup chwa qua 6 thang ;

+ Ban sao gidy t& vé& nhan than ctia ngudi d6 nhu Ching minh nhan dan, Cin cude cong dan, Thé Can cude, Can cude dién tir, gidy
td cu tra, thé tam tra, gidy thong hanh, gidy to co gia tri di lai qudc té hodc gidy td x4c nhan vé nhan than c6 dan anh do co quan c6 tham
quyén cap;

+ Gidy to ¢6 gid tri chitng minh quéc tich Viét Nam theo quy dinh tai Piéu 11 Ludt Quoc tich Viét Nam hodc gidy to tuwong tw do
chinh quyén cii trede day cdp, ké ca Gidy khai sinh trong dé khéng c6 muc quoc tich hodc muc quoc tich bé tréng nhung trén dé ghi ho tén
Viét Nam ciia nguoi yéu cau va cha, me cia ngueoi dé, trong trueong hop co quan tiép nhdn khéng thé khai thac dwoc thong tin chirg minh
quéc tich Viét Nam cua nguoi yéu cau ccfp Gicfy xac nhan co quéc tich Viét Nam trong Co so dir liéu ho tich dién tu, Co so dit liéu quéc gia
vé dan cw

- Truong hop khéng c6 gidy to chimg minh qudc tich Viét Nam, nhung c6 gidy t& 1am co s& dé xac dinh c6 qudc tich Viét Nam theo
quy dinh tai khoan 2 Diéu 28 Nghi dinh sé 16/2020/ND-CP:

+ To khai dé nghi cap Gidy xac nhan c6 qudc tich Viét Nam kém 02 anh 4x6 chup chua qué 6 thang;

+ Ban sao gidy to vé nhan than ctia nguoi d6 nhu Chimg minh nhan dan, Cin cudc cong dan, Thé cin cuée, Can cude dién tir, gidy to cu
tr(1, thé tam tra, gidy thong hanh, gidy to co gié tri di lai quoc té hodc gidy td x4c nhan vé nhéan than c6 dan anh do co quan ¢ tham quyén cap.

+ Ban khai ly lich kém theo mot trong cac giéy t& dé lam co s& xac minh vé quéc tich, g@)m: ban sao giéy 1o vé quéc tich, ho tich, ho khau,
cin cudc hoic gidy to khac do coquancd thim quyén cua Viét Nam cip cho cong dan Viét Nam quacac thoi ky tir nim 1945 dén trude
ngay 01 thang 7 nam 2009, trong d6 c¢6 ghi quéc tich Viét Nam hoic thong tin lién quan dén quéc tich, cong dan Viét Nam; ban sao gidy to vé qubc
tich, ho tich, ho khdu, cin cude hoic gidy to khac do ché do cii & mién Nam Viét Nam cip trude ngay 30 thang 4 ndm 1975 hoic gidy td do chinh
quyén cii & Ha Noi cap tir naim 1911 dén nam 1956, trong d6 c6 ghi quéc tich Viét Nam hodc thong tin lién quan dén qudc tich, cong dan Viét Nam.
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- Trudng hop phap luat quy dinh gidy td phai ndp 13 ban sao thi ngudi yéu cau giai quyét cac viéc vé qudc tich c6 thé ndp gidy to 1a
ban chup tir ban chinh, ban sao dugc chiing thuc tir ban chinh hodc ban sao dugc cép tlr sO géc. Néu ndp ban chup tur ban chinh thi phai co6
ban chinh dé ddi chiéu; ngudi tiép nhan hd so kiém tra, d6i chiéu ban sao véi ban chinh va ky xac nhan di d6i chiéu.

Truong hop hd so duge giri qua hé thdng buu chinh thi ban sao gidy to phai dugc chimg thyc tir ban chinh hodc duoc cip tir sd gbc;
Don, To khai, Ban khai 1y lich phai dugc ching thuc chit ky theo quy dinh cua phép luat.

b) S6 lwong ho so: 01 bd

1.3. P6i twong thwe hién thii tuc hanh chinh: C4 nhén

1.4. Co quan giai quyét thi tuc hanh chinh: So Tu phap

1.5. Két qua thwe hién thii tuc hanh chinh: Gidy x4c nhan c6 quic tich Viét Nam (TP/QT-2024-XNCQTVN).

1.6. Phi, I¢ phi: 100.000 dong/ truong hop , ‘ o

Mién phi do6i vai: nguoi di cu tir Lao dugce phép cu tra xin xac nhan cé quoc tich Viét Nam theo quy dinh cta diéu ude quoc té ma

nudc Cong hoa xa hoi chu nghia Viét Nam la thanh vién; ki€u bao Viét Nam tai cac nudc lang giéng c6 chung duong bién gidi dat lién voi
Viét Nam, c6 hoan canh kinh t€ kho khan, c6 xac nhan cua Uy ban nhan dan cap xa.

1.7. Tén méu don, miu to Khai:

- T& khai dé nghi cdp Gidy x4c nhan c6 qudc tich Viét Nam (Mau TP/QT-2024-TKXNCQTVN.1);

- T& khai dé nghi cAp Gidy xac nhan c6 qudc tich Viét Nam dung cho ngudi dai dién theo phap luat dé nghi cap Gidy xac nhan c6 qudc tich
Viét Nam cho nguoi dugc dai dién (TP/QT-2024-TKXNCQTVN.2).

1.8. Yéu cau, diéu Kkién thue hién thi tuc hanh chinh: Khong

1.9. Can cwr phap ly cua thu tuc hanh chinh

- bicu 12, 13, 14, 15, 16, 17, 18 Luat Qudc tich Viét Nam nam 2008, stra doi, bd sung ndm 2014,

- Piéu 30, 31 Nghi dinh sé 16/2020/ND-CP ngay 03/02/2020 quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Qudc tich Viét
Nam;
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- Diéu 4 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sita doi, bé sung mét sé diéu cia cac Nghi dinh trong linh viec

ho tich, quéc tich, chieng thuc,

-Piéu2,3,4,56.7,8,9 Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truéng BO Tu phap ban hanh, hudng dan st dung,

quan 1y mau s6 qudc tich va mau giay to vé quoc tich;

- Piéu 1 Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 ciia Bo trudng Bo Tu phap stra d6i, bd sung mot sé didu cua Thong tu sd
02/2020/TT-BTP ngay 08/4/2020 cua Bo trudng Bo Tu phap ban hanh, huéng din st dung, quan 1y mau s6 qudc tich va mau gidy to vé
qudc tich va Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sé dicu cia Luat HO
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Piéu 4, Khoan 2 Diéu 5 Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh mirc thu, ché do thu, ndp, quan Iy
va st dung phi khai théc, str dung théng tin trong co s& dir 1iéu ho tich, phi Xac nhan co qudc tich Viét Nam, phi xac nhan 1a nguoi gbe Viét

Nam, 1¢& phi quéc tich.

1.10. Luu hd so (ISO):

Thanh phan hd so luu

B¢ phan luu triv

Thoi gian luu

- Nhu muc 1.2;
- Két qua giai quyét TTHC hodc Vin ban tra 16i ciia don vi ddi v6i ho so
khong dap tng yéu cau, diéu kién.

- H6 so tham dinh (néu c6)
- Van ban trinh co quan cap trén (néu cd)

Phong Hanh chinh Tu phép
va B6 trg Tu phap

Ttr 01 nam, sau d6 chuyén hd
so dén kho luu trit cta S¢ Tu

phap
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Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 ciaa B9 trudong, Chu nhiém Van phong Chinh phu quy dinh chi
tiét mot sd didu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay
23/4/2018 ciia Chinh phi vé thwe hién co ché mot cira, mot cira lién
thong trong giai quyét thii tuc hanh chinh.

B6 phan tiép nhén va Tra két
qua

*Ghi chu: Stra q&, bd sung Trinh ty, cach thic, thoi gian giai quyét thu tuc hanh chinh; thanh phan hé s0; can clr phap 1y cua thu tuc hanh
chinh theo Quyét dinh s6 87/QD-BTP ngay 14/01/2025 ctia B truong Bo Tu phap vé viéc cong bo thi tuc hanh chinh dugc sura doi, bo
sung trong linh vuc qudc tich thudc pham vi chirc nang quan ly ctia BO Tu phap.
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Maiu TP/QT-2024-TKCGXNQTVN.1
Anh4x6 CONG HOA XA HQOI CHU NGHIA VIET NAM
(chup khéng Pjc 1ap — Tw do — Hanh phic
qua 6 thang)
v e, REAY thang....... nam..........
TO KHAI

PE NGHI CAP GIAY XAC NHAN CO QUOC TICH VIET NAM

Kinh @i (1): c.ooonni e

Ngay, thang, ndm sinh: ... ..o

S6 dinh danh ca nhan/Can cude cong dan/Thé cin cude/Ching minh nhan dan (néu

NOT SINN (3) e
Noi ding ky khai Sinh (4)™: ...

QUAC 1N (5) et

Gidy to chtirng minh c6 qudc tich Viét Nam hodc gidy to dé phuc vu viéc xac minh qudc
tich Viét Nam kém theo:

L et
e
O
e
e
PENGNT ..o (1) cép cho t6i Gidy xac nhn c6 qudc tich Viét Nam.

T61 xin cam doan nhitng 101 khai trén day l1a dung su that va xin chiu trach nhiém trudc
phap luat Viét Nam vé 16i khai ctia minh./.

Nguwoi khai
(Ky va ghi 16 ho, chit dém, tén)
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Cha thich:

(*): Truong hop nguoi yéu cau cung cap ddy dit 03 truong thong tin “Ho, chi dém, tén”, “ngay thang
nam sinh”, “Sé dinh danh cd nhan/Cén cude cong dan/Thé can cude/Chieng minh nhén dan” thi cong
chirc lam cong tac tiép nhdn ho so thwc hién khai thdc cac théng tin (*) trong Co s6 diF liéu quoc gia
vé ddn cu theo quy dinh phdp luat. Truong hop khong khai thac dwoc thong tin trong Co so dir li¢u
quoc gia vé dan cu hodc ‘khong co thong tin thi yéu cau nguoi dan cung cap.

(1) Tén co quan thy 1y hd so.

(2) Ghi bang chir in hoa, c6 dau (theo Ho chiéu/Gidy to hop 1é thay thé).

(3) Ghi dia danh ba cap hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén qubc gia
(néu sinh ra & nudc ngoai). Vi du: Xa Phii Minh, huyén Séc Son, Thanh phd Ha Noi hodc thanh phd
Postdam, CHLB buc.

(4) Ghi tén co quan ding ky khai sinh theo ba cdp hanh chinh (néu ding ky khai sinh tai Viét Nam)
hodc ghi theo tén thanh phd, tén qudc gia da ding ky khai sinh (néu ding ky khai sinh tai co quan c6
tham quyén cua nudc ngoai). Vi du: UBND x3a Dién Ngoc, huyén Pién Ban, tinh Quang Nam hodc
Chinh quyén thanh phé Postdam, CHLB Piic.

(5) Trudng hop dang c6 qudc tich nude ngoai thi ghi chinh xac tén qudc gia mang qudc tich theo phién
am La-tinh hoiic phién am tiéng Viét. Vi du: Malaysia hoic Ma-lai-xi-a. Truong hop c6 tir hai qudc tich
trd 1én thi ghi rd timg qudc tich.

(6) Trudng hop xuét canh nhiéu lan thi ghi ngdy, thang, ndm xuét canh va dia chi cu tri truéc khi xuat
canh cua lan xuat canh lan dau.

Maiu TP/QT-2024-TKCGXNQTVN.2

Anh4x 6
(chup khong
qua 6 thang)
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Péc 1ap — Tu do — Hanh phiic

v e, REAY thang....... nam..........
_ _ ~ TOKHAI
DE NGHI CAP GIAY XAC NHAN CO QUOC TICH VIET NAM

(Dung cho ngwoi dai dién theo phap ludt dé nghi cip Gidy xac nhén cé qudc tich
Viét Nam cho nguoi duge dai dién)

Kinh @i (1): c.oooonniii e

Nguoi dai dién theo phap luat:

S6 dinh danh ca nhan/Cin cudc cong dan/Thé cin cudc/Ching minh nhan dan (néu
(o0 ) R PRI

NOT SINN (3) i
QUBC HC T e e,
Ho chiéu/Giay to c6 gia tri thay thé:.................ccooeeiin.l SOttt
dOi e , cAp ngay....... thang...... 10F:111 D
N[ 5 RO

Quan h¢ gitra nguoi dai dién theo phap luat va nguoi dugc daidién:.................oo.

Sau khi tim hiéu cac quy dinh cta phéap luat Viét Nam vé qudc tich, t6i dé nghi co
quan c6 thAm quyén cdp Gidy xac nhan c6 qudc tich Viét Nam cho ngudi ¢ tén dudi
day:

Ngay, thang, ndm Sinh: ... e

S6 dinh danh c4 nhan/Cin cudce cong dan/Thé cin cude/Ching minh nhan dan (néu
070 ) S

NOTSINN (3) e,

Noi ding ky khai SInh (4)™: ...
QUOBC HICH (5) ™ e

Ho chiéu/Gidy to c6 gia tri thay thé:............coooiiiiii. SOT et
ot , CAp NEAY.......... thang...... NaM.................



Gidy to chirng minh c6 qubc tich Viét Nam hodc gidy to dé phuc vu viée xac minh qudc
tich Viét Nam kém theo:

L e
e
G
e
o
Bénghi ... (1) cap Gidy xac nhan co qudc tich Viét Nam cho

T61 xin cam doan nhitng 101 khai trén day la dang su that va xin chiu trach nhi€ém trudc
phap luat Viét Nam vé 10i khai ctia minh./.
Nguoi khai
(Ky va ghi 18 ho, chir dém, tén)

Chu thich:
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(*): Truong hop nguoi yéu cau cung cdp ddy dit 03 truong thong tin “Ho, chit dém, tén”, “ngay thing
nam sinh”, “Sé dinh danh cd nhan/Céan cuée cong dan/Thé can cwéc/Chirng minh nhéan ddan”  thi
cong chire lam cong tac tiép nhdn hé so thiee hién khai thdc cdc théng tin (*) trong Co sé dit liéu quoc
gia vé ddn cu theo quy dinh phdp ludt. Truong hop khong khai thac dwoc thong tin trong Co so dit
liéu quoc gia vé dan cuw hodc khéng cé thong tin thi yéu cau nguoi dan cung cap.

(1) Tén co quan thy 1y ho so.

(2) Ghi bang chir in hoa, ¢6 dau (theo Ho chiéu/Gidy to hop 18 thay thé).

(3) Ghi dia danh ba cap hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén qubc gia
(néu sinh ra & nudc ngoai). Vi du: Xa Phu Minh, huyén Soéc Son, Thanh phd Ha Noi hodc thanh phd
Postdam, CHLB buc.

(4) Ghi tén co quan dang ky khai sinh theo ba cdp hanh chinh (néu ding ky khai sinh tai Viét Nam)
hodc ghi theo tén thanh phd, tén qudc gia d ding ky khai sinh (néu diang ky khai sinh tai co quan co
tham quyén cua nudc ngoai). Vi du: UBND x3a Dién Ngoc, huyén Pién Ban, tinh Quang Nam hodc
Chinh quyén thanh phd Postdam, CHLB Dirc.

(5) Truong hop dang c6 qudc tich nudc ngoai thi ghi chinh xéac tén qudc gia mang quéc tich theo phién
am La-tinh hogc phién am tiéng Viét. Vi du: Malaysia hodc Ma-lai-xi-a; truong hop co tir hai quéc tich
tré 1én thi ghi rd ting qudc tich.

(6) Truong hop xuat canh nhiéu 1an thi ghi ngay, thang, nam xuat canh va dia chi cu tri trudc khi xuat
canh cia lan xuit canh lan dau.

(7) Ghi ho, chir dém, tén cia nguoi dugce dai dién.

Mau TP/QT-2024-XNCQTVN
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...................... CONG HOA XA HQI CHU NGHIA VIET NAM

................... 1) Déc lap — Tw do — Hanh phiuc

SOt /XNCQTVN
Anh4x6 ey NGAY thang....... nam... ... ...
(chup khéng . , R . . _
qué 6 thang) GIAY XAC NHAN CO QUOC TICH VIET NAM
o (2)

Cin ct quy dinh phép lut quéc tich Viét Nam;

X6t d8 nghi cla O0E/DA (3): .. eeeee et
....................................................... vé viéc xac nhén ¢6 quéc tich Viét Nam
ChO (4) e

XAC NHAN:
Ho, chtt dém, te€n (4): ...coviiii e, Gio6i tinh:...............
Ngay, thang, ndm sinh:......... [eviiiiin. [oin.
NOT ST (5 e e e e e s
Ho chiéu/Gidy to c6 gia tri thay thé:................oooeiiiill SOttt
dOi , Cap ngdy.......... thang......... Nam.................
D1 T 2

Co qudc tich Viét Nam.

Gidy xac nhan ¢ qudc tich Viét Nam c6 gia tri sir dung ké tir ngay duge cap cho dén thoi
diém thay doi thong tin quoc tich Viét Nam./.

NGUOIKY GIAY XACNHAN
(Ky, ghi 18 ho, chit dém, tén, chirc vu va dong dau)

Chu thich:
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(1) (2) Ghi tén co quan cap Gidy xac nhan co qudc tich Viét Nam: néu 1a S¢ Tu phap thi ghi
tén Uy ban nhan dan tinh/thanh phd va S¢ Tu phap (Vi du: UBND THANH PHO HA NOI -
dong trén - SO TU PHAP - dong duéi); néu 1a Co quan dai dién thi ghi tén Co quan dai dién
va tén nudc try s& Co quan dai dién (Vi du: DAI SU QUAN VIET NAM TAI CHLB BU’C)
(3) Néu 1a nam thi gach chéo (ba), nir thi gach chéo (6ng) va ghi ho, chir dém, tén (bang chir
in hoa, c6 diu) cta cong chirc dugc giao nhiém vy tham muu giai quyét ho SO.

(4) Ghi ho, chit dém, tén (bang chit in hoa, c6 ddu) ciia ngudi dugc cip Gidy xac nhdn co
qudc tich Viét Nam theo Ho chiéu/Gidy to hop 1¢ thay thé.

(3)H(4) Vi du: Xet dé nghi cua ong NGUYEN HA, cong chirc lam cong tac quéc tich cua S&
Tu phap, vé viéc cip Glay xac nhan cé quoc tich Viét Nam cho NGUYEN THI HOA.

(5) Ghi dia danh ba cap hanh chinh (néu sinh ¢ Viét Nam) hodc ghi theo tén thanh pho tén
qudc gia (néu sinh ra & nudc ngoai). Vi du: Xa Phiit Minh, huyén Séc Son, Thanh phd Ha Noi
hodc thanh phé Postdam, CHLB Drc.
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2. Thii tuc nhap qudc tich Viét Nam

2.1. Trinh tu, cach thirc, thoi gian giai quyét thi tuc hanh chinh

TT

Trinh ty thue hién

Cach thirc thuc hién

Thoi gian giai quyét

Buwoc 1

Nop hdé so tha tuc
hanh chinh:

Khi ¢é yéu cau xin nhdp quéc tich Viét nam, nguoi nuedc ngodi
va nguwoi khéng quoc tich thwong tri tai Viét Nam nép ho so xin
nhdp quoc tich Viét Nam tai S6 Tw phdp noi cuw trii (khong iy
quyén cho nguoi khdac ngp hé so) bang cdc hinh thirc sau:

1. Nop truc tiép qua Trung tam hanh chinh cong tinh Dong
Thap (s6 85 duong Nguyén Hué, Phuong 1, thanh phé Cao
Lanh, tinh Pong Thap).

2. Hodic qua Cong Dich vu céng quéc gia (dichvucong.gov.vn),
Cong dich vu cong Tinh (dichvucong dongthap.gov.vn).

- Sang: tir 07 gio dén 11
gio 30 phat; Chiéu: tir 13
gid 30 dén 17 gio cua cac
ngay lam viéc.

Budc 2

Tiép nhan va chuyén
ho so thda tuc hanh
chinh

Cong chuc tiép nhan va tra két qua xem xét, kiém tra tinh hop
Ié cua gidy to trong ho so, day du cia hd so; quét (scan) va luu
trit ho so dién tir, cAp nhat vao co sé dit liéu cia phan mém mot
ctra dién tur cua Tinh.

a) Truong hop hd so chua day du, chua chinh xac theo quy
dinh, cong chirc tlep nhan hd so phai huéng din ci nhan bo
sung, hoan thién ho so theo quy dinh va néu rd 1y do theo miu
Phiéu yéu cau bd sung, hoan thién hd so;

b) Truong hop nguoi co yeéu cau khéng bo sung, hoan thi¢n dwgc
hé so thi tir choi nhan hé so, cong chicc tlep nhdn hé so phdi néu
16 Iy do theo mau Phiéu tir chéi gidi quyét hé so thi tuc hanh
chinh;

¢) Truong hop hd so day du, chinh xac theo quy dinh cong chuc
tiép nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két

Chuyén ngay hd so tiép
nhan truc tiép trong ngay
lam viéc (khong dé qua
01 ngay lam viéc) hodc
chuyén vao dau gio ngay
1am viéc tiép theo ddi voi
truong hop tiép nhéan sau
15 gio hang ngay.
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TT Trinh ty thuc hién Cach thirc thuc hién Thaoi gian giai quyét
qua hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc
gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi
o yéu cau (néu nguoi co yéu cau lya chon hinh thitc nop ho so
truc tuyen); dong thoi, chuyén cho co quan c6 tham quyén dé
gidi quyét theo quy trinh.
Sau khi nhan ho so thu tyc hanh chinh tir Trung tam hanh chivnh
cong tinh Dong Thap, céng chirc duge giao xtr Iy xem xét, tham | 115 ngay lam viéc (7201
dinh ho6 so, trinh phé duyét két qua giai quyét thu tuc hanh | gian thuc te giai quyeét ho
chinh: so'tgi cac co quan co tham
quyéen), trong do:
a) So Tu phap 15 ngay, trong do
1. Tiép nhan ho so (Bo phan TN&TKQ) 01 ngay
Bude 3 Giai quyét thit tuc 2. Grllal EluyfftAhO so, trong do: 14 ngﬁly
hanh chinh + Chuyén vién 07 ngay
+ Ldnh dao Phong chuyén mon 03 ngay
+ Lanh dao So 03 ngay
+ Van thu 01 ngay
b) Céng an cdp tinh 30 ngay
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TT Trinh ty thuc hién Cach thirc thuc hién Thaoi gian giai quyét
¢) Chii tich Uy ban nhdn dén cdp tinh 10 ngay
d) Bo Tuw phap 30 ngay
e) Chu tich nuoc 30 ngay
Cong chue tiép nhan va tra két qua nhap vao so theo ddi hd so
va phan mém dién tu thyc hién nhu sau: ’
- Thong bao cho cd nhan biét trudc qua tin nhan, thu djén tr, ’
dién thoai hodc qua mang xa hoi duge cap c6 tham quyén cho | - Sang: tir 07 gio den 11
Tra két qua gidi quyet | phép doi vdi ho so giai quyet thu tuc hanh chinh trude thoi han | gio 30 phat; ’
Budérc 4 thu tuc hanh chinh | quy dinh. - Chiéu: tu 13 gio 30 den

- C4 nhan nhan két qua giai quyét thu tuc hanh chinh theo thoi
gian, dia d1em ghi trén Glay tiép nhan ho so va hen tra két qua
(xuat trinh gidy hen tra két qua). Cong chirc tra két qua klem tra
phiéu hen va yéu cau ngudi dén nhan két qua ky nhan vao so va
trao két qua.

17 gio cua cac ngay lam
Viéc.

2.2. Thanh phan, s6 lwong ho so
a) Thanh phan ho so

- Bon xin nhap quéc tich Viét Nam;
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- Ban sao Gidy khai sinh, Ho chiéu hodc gidy to khac co gia tri thay thé. Gidy to khac co gia tri thay thé Gidy khai sinh, Ho
chiéu ddi voi ngudi khong qudc tich xin nhap qubc tich Viét Nam 1a gidy to co thong tin vé ho tén, ngay thang nam sinh, ¢ dan
anh ctia ngudi d6 va dong dau ciia co quan c6 thAm quyén hodc gidy thong hanh, gidy to c6 gia tri di lai qudc té;

- Ban khai ly lich;

- Phiéu 1y lich tu phap do co quan c6 thAm quyén ctia Viét Nam cip dbi v6i thoi gian ngudi xin nhap qudc tich Viét Nam
cu tri & Viét Nam (S6 Tuw phdp chii dong yéu cau co quan quan 1y co sé div liéu 1y lich tw phdp cap Phiéu Ly lich tw phdp cho
nguoi co yéu cau xin nhap quéc tich Viét Nam trong thoi gian cuw tru tai Viet Nam dé hoan thién ho so xin nhap quéc tich Viét
Nam, trir truong hop nguwoi xin nhdp quoc tich Viét Nam da ¢6 Phiéu Iy lich tw phdp tai thoi diém ndp hé so); Phiéu 1y lich tu
phap do co quan c6 tham quyén cia nudc ngoai cip dbi véi thoi gian nguoi xin nhap qudc tich Viét Nam cu tri & nudc ngoai.
Phiéu 1y lich tu phap phai 13 phiéu duoc cip khong qua 90 ngay tinh dén ngay ndp ho so;

- Gidy to chting minh trinh d6 Tiéng Viét (ban sao vin bang, ching chi dé chirmg minh nguoi d6 da hoc bang tiéng Viét tai
Viét Namnhu ban sao bang tién si, bang thac si, bang cir nhan hoic bang tot nghiép dai hoc, bang tot
nghiép cao dang, trung cap (bao gdbm bang t6t nghiép trung hoc chuyén nghiép hodc trung cdp chuyén nghiép); bang tot
nghiép trung hoc pho thong hodc trung hoc co sé ciia Viét Nam; ban sao chimg chi tiéng Viét theo khung niang luc tiéng Viét
ding cho ngudi nude ngoai do co sd gido duc ciia Viét Nam cap theo quy dinh cia Bo Gido duc va Pao tao.

Trong truong hop ngudi Xin nhap qubc tich Viét Nam khong co gidy to chimg minh trinh d6 tiéng Viét thi S& Tu phap to
chic kiém tra, phong vin vé kha ning nghe, ndi, doc viét tiéng Viét cua nguoi d6 bao dam dap ung quy dinh tai
khoan 1 Diéu 7 ctia Nghi dinh sé 16/2020/ND-CP. Thanh phan tham gia phong van c¢6 dai dién ctia S& Tu phap va So Gido duc
dao tao. Két qua kiém tra, phong van phai duoc lap thanh van ban. Nhitng nguoi truc tiép kiém tra, phong van chiu trach nhiém
vé két qua kiém tra, phong van va y kién dé xuat cia minh;

- Gidy to ching minh vé chd &, thoi gian thuong tra & Viét Nam (Ban sao Thé thuong tri);
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- Gidy to chtirng minh bao dam cudc sdng ¢ Viét Nam (g0m mét trong cac gidy to sau: gidy to chimg minh quyén so hitu
tai san; gidy to do co quan, to chirc noi nguoi d6 lam viéc xac nhan vé muc luong hodc thu nhap; gidy to bao lanh cua to chirc, ca
nhan tai Viét Nam; gidy xac nhan cua Uy ban nhan dan cap x3 noi thuong tra vé tinh trang nha &, cong viée, thu nhap cia
ngudi Xin nhap qudc tich Viét Nam).

- Bdn sao Gidy khai sinh ciia nguwoi con chira thanh nién ciing nhdp quoc tich Viét Nam theo cha me hodc gidy to hop 1é
khéc chitng minh quan hé cha con, me con, trong truong hop co quan tiép nhdn khéng thé khai thac dwoc théng tin chieng minh
quan hé cha, me, con trong Co s¢ dir liéu hé tich dién tir, Co 56 dit liéu quéc gia vé dan cu.

Trieong hop chi nguoi cha hodc ngueoi me nhdp quoc tich Viét Nam ma con chwa thanh nién sinh song ciing nguoi do
nhap quéc tich Viét Nam theo cha hodac me thi phai nop van ban thoa thudn co du chir ky cua cha me vé viéc xin nhap quéc tich
Viét Nam cho con. Van ban théa thudn khéng phdi chimng thuwc chir ky; ngueoi dirng don xin nhdp quoc tich Viét Nam cho con phdi
chiu trach nhiém vé tinh chinh xdc chit ky ciia nguoi kia.

Truong hop cha, me da chét, bi mat nang lyc hanh vi dan sw hoac han ché nang lyc hanh vi dan sy thi van ban thoa thudn
duoc thay thé bcfng gicfy to chutng minh cha, me da chét, bi mat hodc han ché nang luc hanh vi ddn su.

- Nhitng nguo1 dugc mién mot so6 diéu kién nhdp quoc tich Viét Nam thi dugc mién cac giay to twong img vt di€u kién
dugc mién, nhung phai ndp mdt s gidy to sau dé chirng minh di€u kién dugc mién, cu thé la:

+ Truong hop c6 vo, chong la cong déan Viét Nam thi nép ban sao Gidy chimg nhdn két hén hodc Gidy xdc nhdn tinh trang
hén nhén; néu cé cha, me, con la céng dan Viét Nam thi nép ban sao Gidy khai sinh hodc gidy to hop 1é khdc chitng minh quan
hé cha, me, con, trong trieong hop co quan tiép nhdn khéng thé khai thac dwoc théng tin chitng minh quan hé hén nhdn, quan hé
cha, me, con trong Co so dir lieu ho tich dién tir, Co so dir liéu quéc gia vé dén cu.

+ Ngudi ¢ cong lao dic biét dong gop cho su nghiép xay dung va bao vé T6 qudc Viét Nam phai 13 nguoi duoge ting
thuéng Huan chuong, Huy chuong, danh hi€u cao quy khac ctia Nha nudc Viét Nam dan cha cong hoa, Chinh phu Cach mang
lam thoi1 Cong hoa mién Nam Viét Nam, Nha nuéc Cong hoa xa hdi chu nghia Vi¢t Nam hoac dugc co quan co tham quyén cua
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Viét Nam x4c nhan vé cong lao dic biét do trén co sé ho so, ¥ kién ctia co quan, t6 chirc ¢6 lién quan va quy dinh cta phap luat
chuyén nganh.

+ Nguoi ma viéc nhap quéc tich Vi¢t Nam cua ho c6 lgi cho Nha nudc Cong hoa xa hdi chu nghia Viét Nam: (phai la
nguoi co tai nang thuc su vuot troi trong linh vuc khoa hoc, kinh té, van hoa, xa hoi, ngh¢ thuat, thé thao, y té, gido duc, da danh
duoc giai thuong qudc té, huan chuong, huy chuwong hodc duge co quan, to chirc noi ngudi d6 1am viée ching nhén va co quan
quan 1y nha nudc cap bd xac nhan vé tai ning va co co so cho thiy viéc nguoi duoc nhip qubc tich Viét Nam s& dong gop tich
cuc, lau dai cho su phat trién linh vuc noi trén cua Viét Nam sau khi duoc nhap qué)c tich Viét Nam).

- Nguoi xin nhap quéc tich Viét Nam dong thoi xin gitt qudc tich nude ngoai phai ¢é gidy to chimg minh:
+ Pu diéu kién nhap quéc tich Viét Nam quy dinh cua Luat Quéc tich Viét Nam;

+ Gidy to do co quan c6 tham quyén ctia Viét Nam hodc nudc ngoai cap dé ching minh: ¢ cong lao dic biét dong gop cho
su nghiép xdy dung va bao vé T6 quoc Viét Nam va viéc nhap qudc tich dong thoi giit qudc tich nude ngoai 1a ¢6 lgi cho Nha
nudc Cong hoa xa hoi chi nghia Viét Nam;

+ Gidy to do co quan c6 tham quyén ctia Viét Nam hodc nudc ngoai cap dé chimg minh: Viéc xin gitt qudc tich nudc ngoai
ctia ngudi d6 khi nhap quédc tich Viét Nam 1a phu hop v6i phap ludt ciia nude ngoai d6. Viée thoi qudc tich nudc ngoai dan dén
quyén loi cia ngudi d6 ¢ nude co qudc tich bi anh huong.;

+ Ban cam két ciia ngudi d6 vé ndi dung: Khong str dung qubc tich nudc ngoai dé gay phuong hai dén quyén, loi ich hop
phap cua co quan, td chirc va c4 nhan; xAm hai an ninh, loi ich quéc gia, trat ty, an toan xa hoi cia Nha nudc Cong hoa xa hoi chu
nghia Viét Nam.

- Gidy to ¢6 trong ho so xin nhap qudc tich Viét Nam do co quan ¢ thim quyén ctia nudc ngoai cap phai duoc hop phap
hoa 1anh su, trir trudng hop duge mién hop phap hoa lanh su theo quy dinh ctia phap luat Viét Nam hodc diéu udc qubc té ma
Viét Nam la thanh vién.
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- Gidy to bang tiéng nudc ngoai cé trong hd so xin nhap qudc tich Viét Nam phai duoc dich sang tiéng Viét; ban dich
phai dugc cong chung hodcching thuc chir ky nguoi dich theo quy dinh ctua phap luat Viét Nam.

- Truong hop phép luat quy dinh gidy to phai ndp 1 ban sao thi nguoi yéu cau giai quyét cac viéc vé qudc tich ¢ thé nop
gidy to 13 ban chup tir ban chinh, ban sao dugc ching thuc tir ban chinh hodc ban sao dugc cip tir s6 gbe. Néu nop ban chup tir
ban chinh thi phai ¢ ban chinh dé d6i chiéu; ngudi tiép nhan hd so kiém tra, ddi chiéu ban sao véi ban chinh va ky xac nhan da
doi chiéu.

b) S6 lwong ho so: 03 bd

2.3. P6i twong thuc hién thit tuc hanh chinh: C4 nhan

2.4. Co quan giai quyét thii tuc hanh chinh: S Tu phéap, Bo Tu phap.

2.5. Két qua thwe hién thii tuc hanh chinh: Quyét dinh cho phép nhap qudc tich Viét Nam ctia Chu tich nuée.

2.6. Phi, 1§ phi: 3.000.000 dong/trudng hop.

Mién 1¢ phi d6i véi nhitng truong hop sau:

+ Nguoi ¢ cong lao dic biét dong gop cho su nghiép xdy dung va bao vé t6 quc Viét Nam (phai 1a ngudi duogc ting
thuong Huén chuong, Huy chuong, danh hiéu cao quy khac cua Nha nudc Viét Nam dan chu cong hoa, Chinh phu Cach mang
lam ‘th(‘yi Cong hoa mién Nam \(iét Nam, Nha nudc Cong hoa xa hdi chu nghia Viét Nam hodc dugc co quan, t6 chitc c6 tham
quyén cua Viét Nam xac nhan vé cong lao dac biét do).

+ Nguoi khong qudc tich co hoan canh kinh té kho khin, ¢6 xac nhan ciia Uy ban nhan déan cap x4 noi cu tri.

2.7. Tén miu don, miu to khai:

- Pon xin nhap qudc tich Viét Nam (Mau TP/QT-2024-DXNQT.1).

- Bon xin nhap quéc tich Viét Nam dung cho nguoi dai dién theo phap luat lam Pon xin nhap quéc tich Viét Nam cho
ngudi duoc dai dién (Mau TP/QT-2024-DXNQT.2).



126

- Ban khai 1y lich (Mau TP/QT- 2024 - BKLL).

2.8. Yéu cau, diéu ki¢n thyc hién thi tuc hanh chinh:
- Cong dén nude ngoai va nguoi khong qudc tich dang thuong trd ¢ Viét Nam c6 don xin nhap qudc tich Viét Nam thi c6
thé duge nhap qudc tich Viét Nam, néu cé du cac dicu kién sau day:

+ C6 nang lyc hanh vi dan sy day di theo quy dinh cta phép luat Viét Nam;

+ Tuan thi Hién phap va phap luat Viét Nam; ton trong truyén théng, phong tuc, tdp quan cia dan toc Viét Nam;

+ Biét tiéng Viét di dé hoa nhap vao cong dong Viét Nam;

+ Pa thuong tra ¢ Viét Nam tir 5 nam tr¢ 1én tinh dén thoi diém xin nhap quéc tich Viét Nam;

+ C6 kha nang bao dam cudc séng tai Viét Nam.

- Ngudi xin nhap quéc tich Viét Nam, néu thuéc mot trong nhirng trudong hop: 1a vo, chéng, cha dé, me dé hoac con dé cua
cong dan Viét Nam; co6 cong lao dac biét dong gop cho su nghi¢p xay dung va bao vé T6 quoc Viét Nam (phai la nguoi duoc
tang thuong Huan chuong, Huy chuong, danh hi€éu cao quy khac ciia Nha nudc Viét Nam dan chu cong hoa, Chinh phu Cach
mang lam tho1 Cong hoa mién Nam Viét Nam, Nha nudc Cong hoa xa hdi chu nghia Vi¢t Nam hoac dugc co quan c6 tham
quyén cua Viét Nam xac nhan vé cong lao dac biét do trén co s¢ ho so, ¥ kién ctiia co quan, t6 chure ¢6 lién quan va quy dinh ctua
phap luat chuyén nganh); c6 191 cho Nha nudc Cong hoa xa hoi chu nghia Viét Nam (phai 1a nguoi c6 tai nang thuc su vuot troi
trong linh vyc khoa hoc, kinh t€, van hoa, xa hoi, ngh¢ thuat, thé thao, y té, gido duc, da danh duoc giai thuong quoc te, huén
chuong, huy chuong hodc dugc co quan, t6 chtrc noi nguoi do lam viéc ching nhan va co quan quan ly nha nudc cap bo xac
nhan vé tai ning va c6 co s& cho thay viéc ngudi dugc nhap qudc tich Viét Nam s& dong gop tich cuc, lau dai cho sy phat trién
linh vuc no6i trén cua Viét Nam sau khi duoc nhap quoc tich Viét Nam), c6 thé duoc nhap quoc tich Viét Nam ma khong phai co
cac dicu kién sau day:

+ Biét tiéng Viét di dé hoa nhap vao cong dong Viét Nam;

+ P thuong tri & Viét Nam tir 5 nam tré 1én tinh tir ngdy dugc cap Thé thuong tru;

+ C6 kha nang bao dam cudc séng tai Viét Nam.
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- Nguoi duge nhap quéc tich Viét Nam thi phai thoi qudc tich nude ngoai, trir nhitng ngudi:
*Lavo, chéng, cha d¢, me¢ d¢ hoac con dé cua cong dan Vi€t Nam;

* C6 cong lao dic biét dong gdp cho sy nghiép xdy dung va bao vé T6 qudc Viét Nam;

* C6 g1 cho Nha nudc Cong hoa xa hoi chu nghia Viét Nam.

néu dap ung day du cac diéu kién sau day thi dugc coi 1a truong hop dic biét quy dinh tai khoan 3 Diéu 19 Luét Qudc tich
Viét Nam va dugc trinh Chu tich nudc xem xét viéc cho nhép quoc tich Viét Nam ma khong phai théi quoce tich nude ngoai:

+ C6 du diéu kién nhap quéc tich Viét Nam theo quy dinh cua Luat Québc tich Viét Nam;
1 C0 cong lao déc biét dong gop cho su nghi€p xay dung va bao vé t6 qubc Viét Nam va viéc nhap quéc tich dong thoi gitr

quoc tich nudc ngoai 1a c6 191 cho Nha nudc Cong hoa xa hoi Chu nghia Viét Nam;

+ Viéc xin gitr qudc tich nudc ngodi ciia ngudi dé khi nhap qudc tich Viét Nam 1a phu hop véi phap luat ciia nudc ngoai do;

+ Viéc thoi qudc tich nude ngoai dan dén quyén loi cia ngudi d6 ¢ nude ngoai bi anh hudng;

+ Khong st dung qu,é)C tich nudc ngoai dé gay phuong hai dén quyén, loi ich hop phap cua co quan, té chirc va ca nhan;
xam hai an ninh, lgi ich quoc gia, trat tu, an toan xa hoi cua Nha nude Cong hoa xa hoi chu nghia Viét Nam.

- Ngudi xin nhap qudc tich Viét Nam phai c6 tén goi Viét Nam. Tén goi nay do nguoi xin nhép qudc tich Viét Nam lya
chon va duogc ghi rd trong Quyét dinh cho nhap quoc tich Viét Nam.

- Nguo1 xin nhap quéc tich Viét Nam khong dugc nhap quéc tich Viét Nam, néu viéc do lam phuong hai dén loi ich quéc
gia cua Viét Nam.

2.9. Can cir phap ly cua thu tuc hanh chinh

- Piéu 19, 20, 21, 22 Luat Qudc tich Viét Nam nam 2008, stra d6i, b sung nam 2014;

- Piéu 7, 8, 9, 10, 11, 12 Nghi dinh s6 16/2020/ND-CP ngay 03/02/2020 quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Qudc tich Viét Nam;
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- Piéu 4 Nghi dinh so 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sita doéi, b6 sung mét sé diéu ciia cdc Nghi dinh trong
linh vue ho tich, quéc tich, chung thuc;

-Piéu2,3,4,56.7,8,9 Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 ctiia Bo truémg Bo Tu phéap ban hanh, huéng dan
st dung, quan 1y mau s6 qudc tich va mau gidy to vé qudc tich;

- biéu 1 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truong Bo Tu phap stra d6i, bd sung mot sé diéu cua Thong
tu s6 02/2020/TT-BTP ngay 08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan 1y mau s6 qubc tich va
mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng Bo Tu phap quy dinh chi tiét thi hanh
mot s6 diéu cuia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HJ tich;

- Piéu 4, 5 Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh quy dinh mirc thu, ché d6 thu, ndp, quan ly va
str dung phi khai thac, str dung thdng tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan & ngudi gbe
Viét Nam, 18 phi quéc tich.

2.10. Lwu ho so (ISO):
Thanh phéan ho so hru B¢ phan luu trir Thoi gian luu
- Nhu muc 2.2;
- Két qua giai quyét TTHC hodc Vin ban tra 10i ctia don vi dbi v6i hd
so khong dép tmg yéu cau, diéu kién. PI}(‘)ng‘ Hélxnh chinh T"I Tir 01 ndm, sau d6 chuyén
phap va Bo trg Tu phéap

ho so dén kho luu trir cua

- Ho so tham dinh (néu c6)
S& Tu phap

- Van ban trinh co quan cap trén (n€u co)

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s 01/2018/TT-VPCP | B phan tiép nhan va Tra
ngay 23/11/2018 cta Bo truong, Chu nhiém Van phong Chinh phu két qua
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quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh sd
61/2018/ND-CP ngay 23/4/2018 ctia Chinh pha vé thwe hién co ché
mot cira, mot cira lién thong trong giai quyét thii tuc hanh chinh.

*Ghi ch(: Stra d6i, bo sung Trlnh tu, cach thirc, thoi gian giai quyét thu tuc hanh chinh; thanh phan hé so; can ctr phap 1y cua tha
tuc hanh chinh theo Quyet dinh s6 87/QD-BTP ngay 14/01/2025 cua Bo truong B Tu phap vé viéc cong b6 thu tuc hanh chinh
duoc stra d0i, bd sung trong linh vuc qudc tich thudc pham vi chic ning quan 1y cta Bo Tu phap.
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Maiu TP/QT-2024-DXNQT.1

Anh4x6 CONG HOA XA HOI CHU NGHIA VIET NAM
(chup khong Doc 1ap — Tu do — Hanh phuc
qua 6 thang)

PON XIN NHAP QUOC TICH VIET NAM

Kinh giri: Cha tich nwéc Cong hoa xa hoi chi nghia Viét Nam

Ho, chtt d&m, te€n (1), ..o e, Gioi tinh:.........
Ngay, thang, ndm Sinh: ... ... e
NOT ST () ot e e e e e
Noi dang ky khai sinh (3): ...
QUOAC HHCH HIBN DAY (4): <o
Ho chiéu/Gidy to c6 gia tri thay thé:......................oiii. SO e
oo , cap ngay....... thang......... nam.................
Ngay, thang, nim nhap canh vao Viét Nam (néu co): ......... [oviiiiinnnn. [oviiiiiiiiinn,
D10 1 5
Thé thudng tra sO:.....oooveeieeeie e, O
....................... ,CAp......ngdy.........thang........nam................

Sau khi tim hiéu céc quy dinh ctua phap luat Vi¢t Nam vé quéc tich, to1 tu
nguyén lam Pon nay kinh xin Chu tich nudc Cong hoa xa hodi chi nghia Viét Nam cho
phép t61 dugc nhap quéc tich Viét Nam.

Muc dich xin nhap quéc tich Viét Nam:

Viéc xin nhap qu6c tich Viét Nam thudc dién dugc mién mét sd diéu kién quy dinh tai cac
diém c, d va d khoan 1 Biéu 19 Luat quoc tich Vi¢t Nam (5):

-Lavo, chéng, cha d¢, me dé hoac con d¢ cuia cong dan Viét Nam. []

- C6 cong lao dic biét dong gop cho su nghiép xay dung va bao vé T []
qudc Viét Nam.
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- C6 loi cho Nha nude Cong hoa xa hoi chu nghia Viét Nam. []

Néu duoc nhap quéc tich Viét Nam, to1 xin léy tén goi Vit Nam la: .....................

Néu duoge nhap quéc tich Viét Nam, t6i xin cam doan trung thanh véi Nha nudc Cong
hoa xa hdi chu nghia Viét Nam va thyc hién day da céc nghia vu cia cong dan Viét
Nam theo quy dinh cua Hién phap va phap luat Viét Nam.

To1 cling xin nhap quoc tich Viét Nam cho con chua thanh nién sinh song cung t6i co

tén dudi day (néu cé) (6):

Con thir nhét:
Ho,chttdém, tén (1): ..o, Gio1 tinh:..............

Ngay, thang, ndm sinh: ... ... e
NOT ST () ot e e e e e

QUAC HHCH HIBN DAY (4): vt
Ho chiéu/Giay to cod gia tri thay

Ngay, thAng, nam sinh: ...... ...
NOT ST () ot e e e
Noi dang ky khai sinh (3): ..o
QUOC HCh HIBN DAY (4): e,
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O , CAp NEAYy.......... thang......... nam..............
Ngay, thang, nim nhap canh vao Viét Nam (néu cO): .......ooouiiiueeiieeiiie e,
NOT CU T e e et
Thé thudng tra s6:.....ovvveeiee e, O
....................... ,cap...... ngay..........thang.........ndm.........

Conthl cooenes e,

Lién quan dén qudc tich hién nay (7):

Toi xin cam két s& lam thu tuc thoi
quoc tich hi¢n nay cua minh va cia con
chura thanh nién néu trén (néu co)

Toi1 tu xét théy minh thudc truong hop dac biét dé
xin gifr quoc tich hién nay:

[

T6i xin dé nghi Chu tich nuéc Cong hoa xi hoi
chu nghia Viét Nam xem xét, cho phép t61 duogc
nhap quéc tich Viét Nam va dugc giit quéc tich
hién nay. T6i xin cam két viéc giit qudc tich hién
nay khong 1am can tro dén viéc huéng quyén va
thue hién nghia vu cua céng dan Viét Nam ddi voi
Nha nudc Cong hoa xa hdi chu nghia Viét Nam.
Ly do xin giit qudc tich hién nay:

To61 xin cam doan nhiing 161 khai trén day 1a dung sy that va xin chiu trach nhi¢m trudc
phap luat Viét Nam vé 101 khai trong Pon.

Gidy to kém theo:

........... ,hgdy ........thang .....nam...........

Ngudi lam don
(Ky va ghi 16 ho, chit dém, tén)
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Chu thich:

(1) Ghi bang chir in hoa, ¢6 dau (theo Ho chiéu/Gidy to hop 16 thay thé).

(2) Ghi dia danh ba cap hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén qubc gia
(néu sinh ra & nudc ngoai).

Vi dy: Xa Phu Minh, huyén Séc Son, Thanh phé Ha Noi hoac thanh phé Postdam, CHLB Drrc.

(3) Ghi tén co quan ding ky khai sinh theo ba cdp hanh chinh (néu ding ky khai sinh tai Viét Nam)
hodc ghi theo tén thanh phd, tén qudc gia dd ding ky khai sinh (néu diang ky khai sinh tai co quan co
tham quyén cua nudc ngoai). Vi du: UBND x3a Dién Ngoc, huyén Pién Ban, tinh Quang Nam hodc
Chinh quyén thanh phd Postdam, CHLB Drc.

(4) Trudong hop dang co quéc tich nudc ngoai thi ghi chinh xéac tén qudc gia mang quéc tich theo phien
am La-tinh hoac phién 4m tiéng Viét. Vi du: Malaysia hogic Ma-lai-xi-a; truong hop c6 tir hai qudc tich
tr 1én thi ghi r6 tung qudc tich. Dbi véi nguoi khong quoc tich thi ghi r6 “khong qudc tich”.

(5) Panh dau “X” vao 6 tuong Ung voi diéu kién dugc mién.

(6) Trudong hop xin nhap qudc tich Viét Nam cho con chua thanh nién sinh sdng cung thi ghi day di
thong tin cla tirng nguoi con.

(7) Banh diu “X” vao 1 trong 2 lya chon, néu nguoi xin nhap quéc tich Viét Nam dang c6 quéc tich
nudc ngoai.
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Mau TP/QT-2024-DXNQT.2

Anh 4 X 6 CONG HOA XA HOI CHU NGHIA VIET NAM
(chup khong Poc ldp — Tu do — Hanh phic
qua 6 thang)

PON XIN NHAP QUOC TICH VIET NAM
(Dung cho nguoi dai dién theo phap luit lam Pon xin nhiap quoc tich Viét Nam
cho nguoi dugc dai dién)

Kinh giri: Chi tich nuwéc Cong hoa xa hgi chi nghia Viét Nam

Nguoi dai dién theo phap luat:

NOT SINN (2) e
QUBC HC T e e,
Ho chiéu/Giay to c6 gia tri thay thé:.......................... SOttt
doi e , Cap ngdy.......... thang......... NAM......ccoevvvnnn.n.
N OT CU 0 e e e e
Quan h¢ gitra nguoi dai di€n theo phap luat va nguoi dugce dai dién:...........................

Sau khi tim hiéu cac quy dinh ctia phap luat Viét Nam vé quéc tich, to1 tu nguyén lam
Pon nay kinh xin Chu tich nudc Cong hoa xa hoi chu nghia Viét Nam cho phép nguoi
c6 tén sau day dugc nhap qubc tich Viét Nam.

Nguwoi xin nhip quéc tich Viét Nam:

NOT ST () o e e e
Noidang ky khai sinh (3): ...
QUAC HHCh NIBN DAY (4): .« e,



135

dOiee , cAp ngay.......... thang......... NaAM........c.eeeenn.
Ngay, thang, nam  nhap canh  vao Viét  Nam (néu co)
......... T

D101 5
Thé thudng tra s6:.....cooveeeeeennn.... O
....................... ,cap......ngay..........thang.........ndm.............

Muc dich xin nhap quéc tich VIt Nam:. ..o e,

Viéc xin nhap quéc tich Viét Nam thudc dién dugc mién mét sd diéu kién quy dinh tai cac
diém c, d va d khoan 1 Diéu 19 Luat qudc tich Viét Nam (5):

- La vg, chong, cha dé, me dé hodc con dé cua cong dan Viét Nam. []

- C6 cong lao dic biét dong gop cho su nghiép xay dung va bao vé T []

quéc Viét Nam.

- C6 loi cho Nha nudc Cong hoa xa hoi chu nghia Viét Nam. []

Néu duoc nhap quéc tich Viét Nam, xin léy tén goi Viét Nam la: .......................

Lién quan dén qudc tich hién nay (6):

Toi xin cam két s& lam thu tuc thoi
quoc tich hién nay cta ngudi dugc dai

dién (néu co)

[]

TOi tw xét thdy ... (7)
thudc truong hop dac biét dé xin gitt quoc tich
hién nay:

[]

Téi xin dé nghi Chu tich nudc Cong hoa xa hoi
chi nghia Viét Nam xem xét, cho

............ (7) dugc nhap qubc tich Viét Nam ma
van gilt qudc tich hién nay. T6i xin cam két viéc
gilt qudc tich hién nay clia ........................ (7
khong 1am can tro dén viéc hudng quyén va thuc
hién nghia vu ctia cong dan Viét Nam ddi v6i Nha
nudc Cong hoa xa hoi chu nghia Viét Nam.

Ly do xin giit qudc tich hién nay:




T61 xin cam doan nhiing 161 khai trén day la dang su that va xin chiu trach nhi€ém trudce
phap luat Viét Nam vé 101 khai trong Pon./.

Gidy to kém theo: ... ,ngdy ........thang ....nam...........
e e e Nguwoi lam don
e e e e e e e e e (Ky va ghi 10 ho, chir dém, tén)

Cha thich:

(*): Truong hop nguoi yéu cau cung cdp day dii 03 trieong thong tin “Ho, chit dém, tén”, “ngay thang
nam sinh”, “So dinh danh ca nhan/Can cudc cong dan/Thé can cudc/Chirng minh nhan ddan” thi cong
chitc lam céng tdc tiép nhdn hé so thuc hién khai thdc cdc théng tin (*) trong Co s6 dir liéu quoc gia
vé dan cu theo quy dinh phdp ludt. Truong hop khong khai thac dwoc théng tin trong Co sé diF liéu
quoc gia vé dan cu hodc khéng cé théng tin thi yéu cau nguwoi dan cung cap.

(1) Ghi bang chir in hoa, c6 dau (theo Ho chiéu/Gidy t& hop 1¢ thay thé).

(2) Ghi dia danh ba cip hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén qubc gia
(néu sinh ra & nudc ngoai).

Vi du: Xa Phti Minh, huyén Séc Son, Thanh phd Ha Noi hoic thanh phd Postdam, CHLB Prrc.

(3) Ghi tén co quan ding ky khai sinh theo ba cdp hanh chinh (néu ding ky khai sinh tai Viét Nam)
hodc ghi theo tén thanh phd, tén qudc gia di ding ky khai sinh (néu diang ky khai sinh tai co quan c6
thdm quyén cua nudc ngoai). Vi du: UBND x3a Dién Ngoc, huyén DPién Ban, tinh Quang Nam hodc
Chinh quyén thanh phd Postdam, CHLB Dic.

(4) Truong hop dang co quéc tich nudc ngoai thi ghi chinh x4c tén qudc gia mang qudc tich theo  phién
am La - tinh hodc phién &m tiéng Viét. Vi du: Malaysia hodc Ma-lai-xi-a; truong hop c6 tir hai qudc tich
tro 1€n thi ghi r6 tung qudc tich. Dbi véi nguoi khong quoc tich thi ghi r& “khong quéc tich”.

(5) Panh du “X” vao 6 twong tng voi didu kién dugc mién.

(6) Panh diu “X” vao 1 trong 2 Iya chon, néu nguoi xin nhap qudc tich Viét Nam dang c6 qudc tich
nudc ngoai.
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(7) Ghi ho, chir dém, tén ctia nguoi dugc dai dién.

M3au TP/QT-2024-BKLL

Anh 4 x 6 CONG HOA XA HOI CHU NGHIA VIET NAM
(ch,up kh,ong Poc 1ap — Tw do — Hanh phic
qué 6 thang)

BANKHAILYLICH
(Dung cho trueong hop giai quyet cac viéc vé quoc tich)
Ho, chit G8m, 18N ... o e
Ngay, thang, ndm Sinh: ... ..o e e

S6 dinh danh ca nhan/Cin cude cong dan/Thé Cin cude/Chimg minh nhan dan (néu co):

NOT M VIGC: i

TOM TAT VE BAN THAN

(ghi rd thong tin tir trude téi nay, qua trinh sinh song, lam gi, & dau?)
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Ngay, thang, ndm Sinh: ... e
S6 dinh danh ca nhan/Cin cude cong dan/Thé Cin cude/Chimg minh nhan dan (néu c6):
QUOC B, e,
Noicur trl hi€n nay™ . ..o e
Nguoi me:

Ho, chir A€m, (8N Lo
Ngay, thang, ndm Sinh: ...... ..o e
S6 dinh danh ca nhan/Cin cude cong dan/Thé Cin cude/Chimg minh nhan dan (néu co):

Vo/chong:

Ho, Chlr A€m, (8N oo s



Anh/chi/em thir .....cc oo

(Néu S‘OA’ lirong con/anh/chi/em rudt nhiéu hon hai thi nguoi khai ldp ban khai bé sung
khai day du thong tin cua tung thanh vién).

To61 xin cam doan nhiing 161 khai trén day 1a dung sy that va xin chiu trach nhi¢m trudc
phap luat Viét Nam vé 16i khai ctia minh.
............. ,ngdy ....thdng .... nam....
Ngudi lam don
(Ky va ghi 18 ho, chir dém, tén)
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Chu thich:

(*): Truong hop nguot yéu cau cung cdp day di 03 trieong thong tin “Ho, chit dém, tén”, “ngay thing
nam sinh”, “Sé dinh danh ca nhan/Can cudc cong dan/Thé can cudc/Chirng minh nhan dan” thi cbng
chirc lam cong tac tiép nhdn ho so thwc hién khai thc cdc théng tin (*) trong Co s6 diF liéu quoc gia
vé ddn cu theo quy dinh phdp ludt. Truong hop khong khai thac duoc thong tin trong Co so dir li¢u
quoc gia vé din cu hodc khong cé théng tin thi yéu cau nguwoi dan cung cdp.
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3. Thii tuc Tré lai qudc tich Viét Nam é trong nwéc

3.1. Trinh tw, cAch thirc, thoi gian gidi quyét thi tuc hanh chinh

TT Trinh ty thuc hién Cach thirc thuce hién Thoi gian giai quyét
Nguoi xin tro lai quéc tich Viet Nam nop ho so tai S¢ Tu
phdp noi cw trii (khéng 1y quyén cho nguoi khéic nép hé so)
bang cdc hinh thire sau:
1. Nop truc tiép qua Trung tam hanh chinh cong tinh Dong | - Sang: tir 07 gid dén 11
Buge1 | NoP ho so' thii tuc hanh | Thap (s6 85 duong Nguyén Hu¢, Phuong 1, thanh pho Cao gio 30 pht; Ch_iéu: ter 13
chinh: Lanh, tinh Dong Thap). gio 30 den 17 gio cua cac
2. Hodc thong qua dich vu buu chinh cong ich. ngay lam viéc.
3. Hodc qua Céng Dich vu céng quéc gia (dichvucong.
gov.vn), Cong dich vu cong Tinh
(dichvucong. dongthap .gov.vn)
Cong chuc tlep nhan va tra két qua xem x¢t, kiém tra tinh
hop 1é ciia gidy to trong ho so, day di cia ho so; quét (scan)
va luu trix hd so dién tir, cap nhat vao co so dir liéu cua phﬁn Chuva A &
A Ay o arA o uyén ngay ho so tiép
meém mot cura dién tur cua Tinh. han true Gén trone nes
a) Truong hop hd so chua day du, chua chinh xac theo quy pan e biep ons neay
. A ) : x 2 | lam viéc (khong dé qua
’ Tiép nhan va chuyén hd dinh, cong chirc tiép nhan ho so phai huong dan ca nhan bo 01 ngay lam viéc) hodc
Budrc 2 : sung, hoan thién hd so theo quy dinh va néu 13 1y do theo 3 3

so' thu tuc hanh chinh

mau Phiéu yéu cau bd sung, hoan thién hd so;
b) Truong hop nguoi cd yéu cau khong bo sung, hoan thi¢n

dwroc hé so thi tiv choi nhdn ho so, cong chirc tiép nhdn hé so

phdi néu ré 1y do theo mau Phiéu tir chdi gidi quyét ho so thi
tuc hanh chinh; ‘ ‘
c¢) Truong hop ho so day da, chinh xac theo quy dinh céng

chuyén vao dau gio ngay
1am viéc tiép theo dbi véi
truong hop tiép nhan sau
15 gio hang ngay.
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TT Trinh ty thuc hién Cach thirc thuce hién Thaoi gian giai quyét
chtre tiép nhan ho so va lap Gidy tiép nhan ho so va hen ngay
tra két qua hoic gui ngay Phiéu hen, tra két qua qua thu dién
th hodc gui tin nhan hen trd két qud qua dién thoai di dong
cho nguoi cé yéu cdu (neu nguoi co yéu cau lwa chon hinh
thire nop ho SO’ truc tuyen) ddng thoi, chuyén cho co quan co
tham quyén dé giai quyét theo quy trinh.
d) Truong hop hé so dwoce giri qua hé thong buu chinh thi
nguoi thy 1y hé so givi phiéu thu 1y cho ngwoi ndp ho so qua
hé théng buwu chinh.
* Lun y: Truong hop ho so dwoc givi qua hé thong buu chinh
thi nguoi thy Iy ho so giri Phiéu thu 1y cho nguoi nép ho
so qua hé thong buu chinh.
Sau khi nhan ho so thu tuc hanh chinh tr Trung tam hanh | g5 pgay lam viée (i
chinh cong tinh Dong Thap, cong chire duge giao Xt 1y xem | ojgy thyc 16 gidgi quyét ho
xét, tham dinh ho so, trinh phé duyét két qua giai quyét thi | s 14 cic co quan 6 tham
tuc hanh chinh: quyén), trong do:
a) So Tu phap 10 ngay, trong do
Buge 3 | G quyét thi tuc hanh | 1. Ti'ép nhén ho so' (B§ phan TN&TKQ) 01 ngdy
chinh 2. Giai quyét ho so, trong do: 09 ngay
+ Chuyén vién 04 ngay
+ Lanh dao Phong chuyén mon 02 ngay

+ Lanh dao So

02 ngay
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TT Trinh tu thuc hién Cach thirc thuce hién Thaoi gian giai quyét
+ Van thu 01 ngay
b) Cong an cip tinh 20 ngay
¢) Chu tich Uy ban nhan déan cap tinh 05 ngay
d) B6 Tu phap 30 ngay
e) Chu tich nudc 20 ngay
Cong chuc tiép nhan va tra két qua nhap vao sb theo doi hd
so va phan mém dién tr thl_rg hién nhu sau: ,
- Thong bao cho ca nhan biét trudc qua tin nhan, thu dién tu,
dién thoai hodc qua mang xa hoi duoc cap co tham quyen cho ’
] | phép doi v6i ho so gidi quyet thu tuc hanh chinh trude thoi | - Sang: tir 07 gio den 11
Tra két qua gidi quyét | han quy dinh. gio 30 phut; ,
Buoérc 4 thi tuc hanh chinh - C4 nhan nhan két qua giai quyet thu tuc hanh chinh theo | - Chiéu: tir 13 gio 30 dén

thoi gian, dia diém ghi trén Giay t1ep nhan ho so va hen tra
két qua (xuat trinh gidy hen tra két qua). Cong chirc tra két
qua kiém tra phiéu hen va yéu cau nguoi dén nhan két qua ky
nhan vao sb va trao két qua.

- Trudng hop nhan két qua thdng qua dich vu buu chinh cong
ich. (dang ky theo huéng din cua Buu dién) (néu co)

17 gio cta cac ngay lam
Viéc.

3.2. Thanh phin, s6 lwong ho so
a) Thanh phan ho so
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- Pon xin tré lai qudc tich Viét Nam;

- Ban sao Giay khai sinh, Ho chiéu hoic gidy to khac co gia tri thay thé;

- Ban khai 1y lich;

- Phiéu 1y lich tu phap do co quan c6 tham quyén cua Viét Nam cip ddi véi thoi gian ngudi xin tré lai qudc tich Viét Nam
cu tri & Viét Nam (S6 Tuw phdp chii dong yéu cau co quan quan 1y co sé div liéu 1y lich tw phdp cap Phiéu Ly lich tw phdp cho
nguoi co yéu cau xin tré lai quo‘c tich Viét Nam trong thoi gian cuw tru tai Viét Nam dé hoan thién ho so xin tré lai quéc tich Viét
Nam, trir trueong hop nguwoi xin tré lai quoc tich Viét Nam dé cé Phiéu 1y lich tw phdp tai thoi diém ndp hoé so); Phiéu 1y lich tu
phap do co quan c6 thim quyén ctia nudc ngoai cap ddi voi thoi gian ngudi xin trd lai qudc tich Viét Nam cu tri & nudc ngoai.
Phiéu 1y lich tu phap phai 13 phiéu dugc cip khong qua 90 ngay tinh dén ngay ndp hd so;

- Gidy to chitng minh ngudi xin tré lai quoc tich Viét Nam da timg cé quéc tich Viét Nam la mdt trong cdc gidy to sau:

a) Gicfy to chung minh da dwoc Chu tich nudc cho thoi quéc tich hoac bi tuwoc quéc tich Viét Nam,

b) Gidy to do co quan, t6 chirc c6 tham quyén cia Viét Nam cdp, xdc nhén, trong d6 cé ghi quoc tich Viét Nam hodc gidy
10 c6 gid tri chitng minh quéc tich Viét Nam trude ddy ciia nguoi do.

Truwong hop thong tin vé tinh trang quoc tich Viét Nam trude ddy ciia ngwoi xin tré lai quoc tich Viét Nam cé thé khai thdc
duoc tai Co so dir lieu ho tich dien twr, Co so dir licu quéc gia vé dan cur thi co quan tié}) nhan khong yéu cau nguoi xin tro lai
quoc tich Viét Nam ndp cdc gidy to néu trén.

- Giay to chimg minh du diéu kién tro lai qudc tich Viét Nam 1a mot trong céc gidy to sau day:

+ Truong hop cé vo, chong la céng dan Viét Nam thi nép ban sao Gidy chitng nhén két hén hodc Gidy xdc nhdn tinh trang
hén nhén; néu cé cha, me, con la cong dan Viét Nam thi np ban sao Gidy khai sinh hodc gidy to hop 1¢ khdc chirng minh quan
hé cha, me, con, trong trieong hop co quan tiép nhdn khéng thé khai thac dwoc théng tin chitng minh quan hé hén nhdn, quan hé
cha, me, con trong Co so dir lieu ho tich dién tir, Co so dir liéu quéc gia vé dén cu.
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+ Giay to chimg minh ngudi xin trd lai qudc tich Viét Nam c6 cong lao dic biét dong gop cho su nghiép xdy dung va bao
vé T6 qudc Viét Nam hoic viée trd lai qudc tich Viét Nam 14 c6 loi cho Nha nudc Cong hoa xa hoi chii nghia Viét Nam thi nop
gidy to twong tng: Ngudi cd cong lao dic biét dong gop 16n cho su nghiép xdy dung va bao vé T6 qubc Viét Nam phai 1a nguoi
dugc tang thudéng Huin chuong, Huy chuong, danh hiéu cao quy khac cia Nha nudc Viét Nam dan chu cong hoa, Chinh phu
Cach mang lam tho1 Cong hoa mién Nam Viét Nam, Nha nudc Cong hoa xa hoi cha nghia Viét Nam hodc dugc co quan co tham
quyén ctia Viét Nam x4c nhan vé cong lao dac biét do trén co so ho so, y kién ctia co quan, t6 chirc ¢6 lién quan va quy dinh cua
phap luat chuyén nganh; Nguoi ma viée trd lai quoc tich Viét Nam cta ho ¢6 1oi cho Nha nudc Cong hoa xi hoi chil nghia Viét
Nam phai 1a nguoi ¢o6 tai nang thuc sy vuot troi trong linh vue khoa hoc, kinh té, van hoa, x3 hoi, ngh¢ thuat, thé thao, y té, giao
duc, da danh duoc giai thuéng quéc té, huan chuong, huy chuong hoac dugc co quan, td chirc noi nguoi do 1am viéc chiing nhan
va co quan quan Iy nha nudc cip bd xac nhan vé tai ning va cd co sé cho thiy viéc nguoi duge tré lai qudc tich Viét Nam s&
dong gbp tich cuc, 1au dai cho su phat trién linh vuc noi trén caa Viét Nam sau khi dugc tro lai quéc tich Viét Nam;

+ Gidy to chimg minh viéc thuc hién dau tu tai Viét Nam: phai c6 du an dau tu d dugc co quan c6 thim quyén cia Viét
Nam cap gidy to chimg nhan viéc dau tu do.

- Truong hop ngudi xin trd lai quoc tich Viét Nam vi ly do da thoi qudc tich Viét Nam dé nhap qudc tich nudc ngoai,
nhung khong dugce nhap quéc tich nudc ngoai thi phai co gidy to do co quan co thaim quyén nudc ngodi cip xac nhan rd vé
ly do khong duoc nhap quéc tich nude ngoai. Trong trudng hop khéng duge nhap qudc tich nude ngoai 13 do 18i chu quan cta
nguoi do thi phai cé van ban bao lanh cua mét trong nhitng nguoi la cha, me, vo, chéng, con hoac anh, chi, em rudt la cong dan
Viét Nam dang thudng tra tai Viét Nam, kém theo don ctia ngudi d6 tu nguyén vé cu tra tai Viét Nam.

- Con chua thanh nién ciing tré lai quoc tich Viét Nam theo cha me thi phdi nép ban sao Gidy khai sinh ciia nguoi con
hodc gidy to hop 1é khdc chitng minh quan hé cha con, me con, trong triong hop co quan tiép nhdn khéng thé khai thac dwoc
théng tin chitng minh quan hé cha, me, con trong Co sé dir liéu ho tich dién tir, Co 56 dit liéu quoc gia vé dan cie. Truong hop chi
nguoi cha hodc nguoi me tro lai quéc tich Viét Nam ma con chwa thanh nién séng cung nguoi do tro lai quéc tich Viét Nam theo
cha hodc me thi phai nop van ban thoa thudn cua cha me vé viéc xin tré lai quéc tich Viét Nam cho con. Van ban thoa thudn phai
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c6 day i chiv ky ciia cha va me, chir ky khéng phdi chitng thuc nhung ngwoi disng don xin tré lai quoc tich Viét Nam cho con
phai chiu trach nhiém vé tinh chinh xdc chit ky cua nguoi kia.

Truong hop cha, me da chét, bi mat nang lyc hanh vi dan sy hodc han ché nang lwc hanh vi dan sy thi van ban thoa thudn
duoc thay thé bdng gicfy to churng minh cha, me da chét, bi mat hodc han ché nang lyc hanh vi ddn su.

- Nguoi xin tré lai qubc tich Viét Nam dong thoi xin gitr qudc tich nudc ngoai phai c¢6 gidy to chimg minh:
+ Pu diéu kién trd lai quéc tich Viet Nam quy dinh ctia Luat Quéc tich Viét Nam,

+ Gidy to do co quan c6 tham quyén cta Viét Nam hodc nudc ngoai cap dé chirng minh: Viée xin gitt qudc tich nudc ngoai
ctia ngudi d6 khi trd lai qudc tich Viét Nam 1a phu hop véi phéap ludt cia nude ngoai d6. Viée thoi qudc tich nude ngoai dan dén
quyén loi ctia nguoi d6 & nude cd qudc tich bi anh hudng.

+ Ban cam két ctiia nguoi d6 vé nodi dung: Khong sir dung qudc tich nudc ngoai dé gy phuong hai dén quyén, loi ich hop
phap cua co quan, t6 chirc va c4 nhan; xam hai an ninh, loi ich quéc gia, trat tu, an toan xa hoi cia Nha nudc Cong hoa xa hoi chu
nghia Vi¢t Nam.

- Giy to c6 trong hd so xin trd lai qubc tich Viét Nam do co quan c6 tham quyén ctia nude ngoai cip phai duoc hop phap
hoa 1anh su, trir trudng hop duge mién hop phap hoa lanh su theo quy dinh ctia phap luat Viét Nam hodc diéu udc qubc té ma
Viét Nam la thanh vién.

- Gidy tO bang tiéng nudc ngoai c¢6 trong hd so xin trd lai quoc tich Viét Nam phai duoc dich sang tiéng Viét; ban dich
phai dugc cong chirmg hoac chung thuc chir ky nguoi dich theo quy dinh cua phap luat Viét Nam.

- Truong hop phap luat quy dinh gidy to phai ndp 13 ban sao thi ngudi yéu cau giai quyét cac viéc vé qudc tich ¢ thé nop
giéy to 1a ban chup tr ban chinh, ban sao dugc ching thuc tir ban chinh hodc ban sao dugc cép tir sO géc. Néu ndp ban chup tir
ban chinh thi phai c¢6 ban chinh dé d6i chiéu; nguoi tiép nhan ho so kiém tra, d6i chiéu ban sao véi ban chinh va ky xac nhan da
doi chiéu.
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Truong hop hd so duge giri qua hé théng buu chinh thi ban sao gidy to phai duoc chimg thuc tir ban chinh hodc duoc cip
tir s6 gbe; Pon, TO khai, Ban khai 1y lich phai duoc chimg thuc chir ky theo quy dinh ctia phap luat.

b) S6 luong hd so: 03 bd

3.3. Poi twong thuc hién thi tuc hanh chinh: C4 nhan

3.4. Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap, B6 Tu phap.

3.5. Két qua thue hién thii tuc hanh chinh: Quyét dinh cho phép tro lai quéc tich Viét Nam cta Chu tich nudc
3.6. Phi, 1& phi: 2.500.000 dong/trudng hop.

Mién 18 phi ddi v6i nhitng trudng hop sau:

+ Nguoi co cong lao dic biét dong gop cho su nghiép xay dung va bao vé to quoc Viét Nam (phai 1a ngudi duoc ting
thuong Huén chuong, Huy chuong, danh hi€u cao quy khac ciia Nha nude Viét Nam dan chu cong hoa, Chinh Qhﬁ Cach mang
lém‘th(‘)’i Cong hoa mién Nam \(iét Nam, Nha nudc Cong hoa xa hdi chu nghia Viét Nam hodc dugc co quan, t6 chirc c6 tham
quyén cua Viét Nam xac nhan vé cong lao dac biét do).

+ Nguoi khong qudc tich co hoan canh kinh té kho khan, ¢6 xac nhan ctia Uy ban nhan déan cap x4 noi cu trd.

3.7. Tén miu don, miu to khai:

- Pon xin tré lai qudc tich Viét Nam (Mau TP/QT- 2024- BXTLQT.1)

- Pon xin tré lai quéc tich Viét Nam dung cho nguoi dai dién theo phéap luat lam Pon xin trd lai quéc tich Viét Nam cho
ngudi duge dai dién (Mau TP/QT- 2024- PXTLQT.2)

- Ban khai 1y lich (Mau TP/QT-2024-BKLL)

3.8. Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Nguoi da mat quéc tich Viét Nam theo quy dinh tai Diéu 26 ctia Luat Qudc tich Viét Nam nam 2008 c6 don xin trd lai
quoc tich Viét Nam thi co6 thé dugc trd lai quoc tich Viét Nam, néu thudc mot trong nhitng truong hop sau day:
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+ Xin hoi huong vé Viét Nam;
+ Co vo, chéng, cha d¢, me¢ d¢ hoac con dé l1a cong dan Vi¢t Nam;

+ C6 cong lao dic biét dong gop cho su nghiép xay dung va bao vé T6 qudc Viét Nam (phai 1a nguoi duge ting thudng
Huan chuong, Huy chuong, danh hi¢u cao quy khac cia Nha nudc Viét Nam dan cha cdng hoa, Chinh phu Cach mang 1am thoi
Cong hoa mién Nam Viét Nam, Nha nuéc Cong hoa xa héi chu nghia Viét Nam hodc duoc co quan co tham quyén cua Viét Nam
xé4c nhan vé cong lao dic biét do trén co sé ho so, ¥ kién cta co quan, to chiic ¢6 lién quan va quy dinh cua phap lut chuyén
nganh);

+ Co loi cho Nha nuéc Cong hoa x@ hoi chu nghia Viét Nam (phai la nguoi 6 tai nang thuc sy vuot trdi trong linh vuc
khoa hoc, kinh té, vin hoa, x@ hoi, ngh¢ thuat, thé thao, y té, gido duc, dd danh duoc giai thuong quoc té, huan chuong, huy
chuong hodc duoc co quan, to chic noi ngudi do lam vi€c ching nhén va co quan quan ly nha nudc cap bo xac nhan ve tai nang
va c6 co s& cho thay viéc nguoi duoc tré lai qudc tich Viét Nam s& dong gop tich cuc, 1au dai cho sy phat trién linh vuc noi trén
cua Viét Nam sau khi duoc tro lai quéc tich Viét Nam);

+ Thuyc hién dau tu tai Viét Nam ( phai c6 du an dau tu d3 dugc co quan c6 tham quyén cua Viét Nam cap gidy to chimg
nhan viéc dau tu do);

+ Da thoi quoc tich Viét Nam dé nhap qudc tich nude ngoai, nhung khong dugc nhap qudc tich nudc ngoai (phai ¢ gidy
to do co quan cé tham quyén nudc ngoai cip xac nhan rd vé 1y do khong duge nhip qudc tich nude ngoai. Trong truong hop
khong duoc nhip qudc tich nude ngoai 1a do 161 chi quan cta ngudi d6 thi phai co van ban bao 1anh ctia mét trong nhitng ngudi
la cha, me, vo, chong, con hodc anh, chi, em rudt 1a cong dan Viét Nam dang thudng tra tai Viét Nam, kém theo don cua ngudi
d6 tu nguyén vé cu tra tai Viét Nam).

- Nguoi xin tro lai quéc tich Viét Nam khong duogc trd lai quéc tich Viét Nam, néu viéc d6 lam phuong hai dén loi ich
quoc gia cua Viét Nam.

- Truong hop ngudi bi tude qudc tich Viét Nam xin trd lai qudc tich Viét Nam thi phai sau it nhat 5 nam, ké tir ngay bi
tudc quoc tich mdi dugc xem xét cho trd lai quoce tich Viét Nam.

- Nguoi xin tro lai quéc tich Viét Nam phai léy lai tén goi Viét Nam trudc day.
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- Nguoi dugce tré lai quéc tich Viét Nam thi phai thoi qudc tich nudc ngoai, trir nhitng nguoi:
*Lavo, chéng, cha d¢, me¢ d¢ hoac con dé cua cong dan Vi€t Nam;

* C6 cong lao dic biét dong gdp cho sy nghiép xdy dung va bao vé T6 qudc Viét Nam;

* C6 g1 cho Nha nudc Cong hoa xa hoi chu nghia Viét Nam.

Néu dap tmg day du cac diéu kién sau ddy thi dugc coi 1a trudng hop dic biét dé trinh Chu tich nude xem xét viée cho tro
lai quoc tich Viét Nam ma khong phai thoi quoc tich nudce ngoai:

+ Co du diéu kién tré lai quéc tich Viét Nam theo quy dinh cua Ludt Qudc tich Viét Nam;

+ Viéc xin gitr qudc tich nudc ngoai ciia ngudi d6 khi trd lai quéc tich Viét Nam 1a phu hop v6i phéap luat ciia nude ngoai do;

+ Viéc thoi qudc tich nude ngoai dan dén quyén loi cia ngudi d6 ¢ nude ¢ qubc tich bi anh huong;

+ Khong st dung qu,éc tich nudc ngoai dé gay phuong hai dén quyén, loi ich hop phap cta co quan, to chirc va cd nhan;
xam hai an ninh, 11 ich quoc gia, trat tu, an toan xa hdi cua Nha nuéc Cong hoa xa hdi chu nghia Viét Nam.

3.9. Can cw phap ly cua thu tuc hanh chinh

- biéu 23, 24, 25 Luat Quoc tich Viét Nam nam 2008, stra doi, bd sung nam 2014;

- bicu 13, 14, 15, 16 Nghi dinh so6 16/2020/ND-CP ngay 03/02/2020 quy dinh chi tiét mét s6 di€u va bién phap thi hanh Luat
Quoc tich Viét Nam;

- Piéu 4 Nghi dinh so 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sita doi, bo sung mét sé diéu ciia cde Nghi dinh trong
linh vue ho tich, quéc tich, chung thuc;
-Piéu?2,3,4,56.7,8,9 Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bo trudng Bo Tu phap ban hanh, hudng dan

st dung, quan Iy mau s6 quoc tich va mau giay to vé quoc tich;

- biéu 1 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia B trudng Bo Tu phap stra d6i, bd sung mot sé diéu cua Thong
tu s6 02/2020/TT-BTP ngay 08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan 1y mau s6 qubc tich va
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mau gidy to vé qudc tich va Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phép quy dinh chi tiét thi hanh
mot s6 didu cuia Luat Ho tich va Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat HO tich;

- Piéu 4, 5 Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo Tai chinh quy dinh muc thu, ché do thu, ndp, quan 1y
va st dung phi khai théac, sit dung thong tin trong co s¢ dir liéu hd tich, phi x4c nhan cé quéc tich Viét Nam, phi xdc nhan la
nguoi géc Viét Nam, 1€ phi quéc tich.

3.10. Lwru ho so (ISO):

Thanh phéin ho so hru B¢ phan luu trir Thoi gian luu

- Nhu muc 3.2;
- Két qua giai quyét TTHC hodc Vin ban tra 1oi ciia don vi d6i voi hd

so khong dap tmg yéu cau, diéu kién. Phong Hanh chinh Tu

. , , phap va Bo6 trg Tu phap
- H6 50 tham dinh (néu Cé,) , Tir 01 nam, sau d6 chuyén
- Van lzén trNinh CO quan cap trén (néu co) , hd so dén kho luu trit clia
Céac biéu mau theo Khoan 1, Bieu 9, Thong tu s6 01/2018/TT-VPCP S& Tu phap

ngay 23/11/2018 cua B truong, Chu nhiém Van phong Chinh phu B phan tiép nhan va Tra

dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sd :
quy dmnh chi tiet mot so dicu va bien phap thi han gh1 dinh soO két qua

61/2018/ND-CP ngay 23/4/2018 ctia Chinh phu vé thwe hién co ché
mot cira, mdt cira lién thong trong gidi quyét thii tuc hanh chinh.

*Ghi chu: Stra d6i, bd sung Trinh,tt_r, cach thuc, thoi gian giai quyét tha tuc hanh chinh; thanh phﬁn hd so; can ct phap ly cua thu
tuc hanh chinh theo Quyét dinh s6 87/Qb-BTP ngay 14/01/2025 cia Bo truéng B Tu phap ve€ viéc cong bo thu tuc hanh chinh
dugc sta doi, bo sung trong Ilinh vuc quoc tich thudéc pham vi chic nang quan ly cia BO Tu phéap.
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Miu TP/QT-2024- DXTLQT.1

Anh4x6 CONG HOA XA HOI CHU NGHIA VIET NAM
(chup chua Doc 1ap — Tu do — Hanh phuc
qua 6 thang)

PON XIN TRO LAI QUOC TICH VIET NAM

Kinh giri: Chu tich nwéc Cong hoa xa hoi chi nghia Viét Nam

Ngay, thang, ndm Sinh: ... e

S6 dinh danh ca nhan/Cian cudc cong dan/Thé cin cudce/Chirng minh nhan dan da ting

NOT SINN (2)
Noi dang ky khai sinh (3): ...,
QUAC tHCh BN DAY (4): ..ot

(o4 - ).

Sau khi tim hiéu cac quy dinh cta phap luat Viét Nam vé qudc tich, toi ty nguyén lam
Don nay kinh xin Chu tich nuéc Cong hoa xa hdi chu nghia Viét Nam cho phép toi
duogc trd lai qudc tich Viét Nam.

Néu duogc trd lai quéc tich Viét Nam, t61 xin léy lai tén goi Vi¢t Nam trudc day la:

Néu duoc trd lai quéc tich Viét Nam, t6i xin cam doan trung thanh v6i Nha nudec Cong
hoa xa hdi chu nghia Viét Nam va thyc hién day da céc nghia vu cia cong dan Viét
Nam theo quy dinh cua Hién phap va phap luat Viét Nam.
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Téi ciing xin trd lai (hodc nhap) qudc tich Viét Nam cho con chua thanh nién sinh
song cung t6i ¢6 tén dudi day (neu co) (6):

Con thir nhit:

Ngay, thang, ndm sinh: ... ...

Sb dinh danh ca nhan/Cian cudc cong dan/Thé cin cude/Chirmg minh nhin dan d3 ting

NOT SINN (2) e
Noi dang ky khai sinh (3)": ...
QUAC tHCh BIBN DAY (4): <.,

Ngay, thang, n@m sinh: ... e

Sb dinh danh ca nhan/Cian cudc cong dan/Thé cin cude/Chirng minh nhan dan da ting

NOT SINN (2) e
Noi ding ky khai sinh (3): ... i
QUOC HEh NIBN DAY (4): e,

Néu duoc trd lai (hoac nhap) quéc tich Viét Nam, xin léy tén goi Viét Nam 1a (7):



Lién quan dén qudc tich hién nay (8):

To61 xin cam két s€ lam thu tuc thoéi
quoc tich hién nay cua minh va cua
con chua thanh nién néu trén (néu

cd)
[]

To6i tu xét thdy minh thudc truong hop dic biét dé
xin gitt quoc tich hién nay:

[]

Tbi xin dé nghi Chu tich nuéc Cong hoa xa hoi chu
nghia Viét Nam xem xét, cho phép to61 duogc trd lai
qu6c tich Viét Nam va duoc gitlr quéc tich hién nay.
Toi xin cam két viéc giit qudc tich hién nay khong
1am can tré dén viéc hudng quyén va thuc hién nghia
vu ctua cong dan Viét Nam ddi véi Nha nuée Cong
hoa xa héi chu nghia Vi¢t Nam.

Ly do xin giir qudc tich hién nay:

T61 xin cam doan nhiing 101 khai trén day la dang su that va xin chiu trach nhiém trudc
phap luat Viét Nam vé 101 khai trong Pon.

Gidy to kém theo:

............... ,ngdy ........thang .....ndm...........
Ngudi lam don
(K va ghi 16 ho, chit dém, tén)
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Cha thich:

(*): Truong hop nguoi yéu cau cung cap ddy dit 03 truong thong tin “Ho, chi dém, tén”, “ngay thang
nam sinh”, “Sé dinh danh cd nhan/Cén cude cong dan/Thé can cude/Chieng minh nhén dan” thi cong
chirc lam cong tac tiép nhdn ho so thwc hién khai thdc cac théng tin (*) trong Co s6 diF liéu quoc gia
vé ddn cu theo quy dinh phdp luat. Truong hop khong khai thac dwoc thong tin trong Co so dir li¢u
quoc gia vé din cu hodc khéng cé thong tin thi yéu cau nguoi ddn cung cap.

(1) Ghi bang chir in hoa (theo Ho chiéu/Gidy to hop 1¢ thay thé).

(2) Ghi dia danh ba cap hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén qubc gia
(néu sinh ra & nudc ngoai).

Vi dy: Xa Phu Minh, huyén Séc Son, Thanh phé Ha Noi hoac thanh phé Postdam, CHLB Drrc.

(3) Ghi tén co quan dang ky khai sinh theo ba cdp hanh chinh (néu dang ky khai sinh tai Viét Nam)
hodc ghi theo tén thanh phd, tén qudc gia d ding ky khai sinh (néu diang ky khai sinh tai co quan co
tham quyén cua nudc ngoai). Vi du: UBND x3a Dién Ngoc, huyén Pién Ban, tinh Quang Nam hodc
Chinh quyén thanh phd Postdam, CHLB Dic.

(4) Truong hop dang c6 qudc tich nude ngoai thi ghi chinh xac tén qudc gia mang qudc tich theo phién
am La - tinh hodc phién am tiéng Viét. Vi du: Malaysia hodc Ma-lai-xi-a; trudng hop c6 tir hai qudc tich
trg 1én thi ghi 16 timg qudc tich. Pdi v6i truong hop di théi qudc tich Viét Nam nhung khong duoc
nhap quéc tich nude ngoai thi ghi 16 “da thoi qudc tich Viét Nam nhung khong dwoc nhap qudc tich
nudc ngoai”.

(5) Néu 15 1y do mat qudc tich Viét Nam. Vi du: di théi quéc tich Viét Nam.

(6) Trudng hop xin tré lai/nhdp qudc tich Viét Nam cho con chua thanh nién sinh sdng cing thi ghi
day du thong tin cua timg ngudi con.

(7) Truong hop duoc trd lai qudc tich Viét Nam thi ldy lai tén goi Viét Nam trudc ddy; truong hop
duoc nhép quéc tich Viét Nam thi lya chon tén goi Viét Nam.

(8) banh diu “X” vao 1 trong 2 lua chon, néu nguoi xin trd lai quéc tich Viét Nam dang co quéc tich
nudc ngoai.
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Mau TP/QT-2024-DXTLQT.2

Anh 4 X 6 CONG HOA XA HOI CHU NGHIA VIET NAM
(chup khong Poc ldp — Tu do — Hanh phic
qua 6 thang)

PON XIN TRO LAI QUOC TICH VIET NAM
(Dung cho ngudi dai dién theo phap luit lam DPon xin tré lai quoc tich Viét Nam
cho nguoi dugc dai dién)

Kinh giri: Chi tich nuwéc Cong hoa xa hgi chi nghia Viét Nam

Nguoi dai dién theo phap luat:

NOT SINN (2) e
QUBC HC T e e
Ho chiéu/Giay to ¢6 gia trithay thé:................cooeeiiiiin.l) SO et
dOiee e , cAp ngay.......... thang......... NaAM........ovvvnnne
NOT CU T o e

Quan h¢ gitta nguoi dai dién theo phdp luat va nguoi duge dai dién:...........oooeivieene.

Sau khi tim hiéu cac quy dinh cta phap luat Viét Nam vé qudc tich, toi tw nguyén lam
Don nay kinh xin Chu tich nudc Cong hoa xa hoi chu nghia Viét Nam cho phép nguoi
co tén sau day duoc trd lai quéc tich Viét Nam.

Ngudi xin tré lai qudc tich Viét Nam:

NOT SINN (2) e
Noi dang ky khai sinh (3): ... e,
QUOEC HHCh HIBN DAY (4): vt



Ho chiéu/Gidy to c6 gia tri thay thé:..................ccoeeiii. SOttt
i , CAp ngay.......... thang......... nam...............
NOT U Tl e

Ly do mat qudc tich Vet Nam (5).....c.uueimmneie e (theo
Quyét dinh $6:....ceeveii e ngay......thang...... ndm................
0T )
Muc dich xin tro lai quéc tich VIEt Nam:........ooo i,

Lién quan dén qudc tich hién nay (6):

To6i xin cam két s& lam thu tuc thoi | Ty xét thay viée xin tré lai qudc tich Viét Nam

quéc tich hién nay ctia ngudi duge dai | CUa .....vevveieei i (7) thude
dién (néu co) truong hop dac biét dé xin gilt quoc tich hién nay:

[] []

Téi xin dé nghi Chu tich nudc Cong hoa xa hoi
chi nghia Viét Nam xem xét, cho

........................ (7) dugc tro lai quéc tich Viét
Nam va duoc gitt qudc tich hién nay. Toi cam két
viéc gitr qubc tich hiénnay cta ............
........................ (7) khong 1am can tré dén
viéc hudng quyén va thyc hién nghia vu cta cong
dan Viét Nam ddi véi Nha nudec Cong hoa xi hoi
chu nghia Viét Nam.

Ly do xin giit qudc tich hién nay:
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T61 xin cam doan nhirng 101 khai trén day 1a ding sy that va xin chiu trach nhi¢m trudc
phap luat Viét Nam vé¢ 101 khai trong Pon./.

Gidy to kém theo: ... ,ngdy ........thang ....nam...........

Ngudi lam don
(Ky va ghi 18 ho, chir dém, tén)

Chu thich:

(*): Truong hop nguoi yéu cau cung cap ddy dit 03 truong thong tin “Ho, chi dém, tén”, “ngay thing
nam sinh”, “So dinh danh ca nhan/Can cude cong dan/Thé can cuée/Chimng minh nhan dan”’ thi cong
chirc lam céng tdc tiép nhdn hé so thuc hién khai thdc cdc théng tin (*) trong Co s6 dir liéu quoc gia
vé dan cu theo quy dinh phdp ludt. Truong hop khong khai thac dwoc théng tin trong Co sé diF liéu
quoc gia vé dan cu hodc khong cé théng tin thi yéu cau nguoi dan cung cap.

(1) Ghi bang chit in hoa, ¢6 dau (theo Ho chiéu/Gidy to hop 18 thay thé).

(2) Ghi dia danh ba cap hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén qudc gia
(néu sinh ra & nudc ngoai).

Vi du: Xa Phu Minh, huyén Séc Son, Thanh phé Ha Noi hoac thanh phé Postdam, CHLB Drrc.

(3) Ghi tén co quan ding ky khai sinh theo ba cdp hanh chinh (néu ding ky khai sinh tai Viét Nam)
hodc ghi theo tén thanh phd, tén qudc gia di ding ky khai sinh (néu diang ky khai sinh tai co quan c6
thdm quyén cua nudc ngoai). Vi du: UBND x3a Dién Ngoc, huyén DPién Ban, tinh Quang Nam hodc
Chinh quyén thanh phd Postdam, CHLB Dic.

(4) Truong hop dang c6 qudc tich nude ngoai thi ghi chinh xac tén qudc gia mang quéc tich theo phién
am La - tinh hodc phién am tiéng Viét. Vi du: Malaysia hoiic Ma-lai-xi-a; truong hop c6 tir hai qudc tich
tro 1én thi ghi 1o tung quéc tich. Déi véi nguoi xin tré lai quéc tich Viét Nam da thoi quéc tich Viét
Nam nhung khong duoc nhap qudc tich nuwdc ngoai thi ghi rd “da théi qudc tich Viét Nam nhung
khong duoc nhap quéc tich nude ngoai”.

(5) Néu 15 1y do mat qubc tich Viét Nam. Vi du: di théi quéc tich Viét Nam.

(6) banh dau “X” vao 1 trong 2 lya chon, néu nguoi xin tro lai quéc tich Viét Nam dang c6 quéc tich
nudc ngoai.

(7) Ghi ho, chir dém, tén ctia nguoi dugc dai dién.
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Mau TP/QT-2024-BKLL
Anh 4 x 6 CONG HOA XA HOI CHU NGHIA VIET NAM
(ch,up kh,ong Poc 1ap — Tw do — Hanh phic
qué 6 thang)
BAN KHAI LY LICH

(Dung cho truwdng hop gidi quyét cac viée vé qudc tich)

Ho, chit G8m, 18N ... o e
Ngay, thang, ndm Sinh: ... e e
S6 dinh danh ca nhan/Can cudc cong dan/Thé Can cudc/Chimg minh nhan dan (néu co):

NOT LA VI€C: oottt e e

TOM TAT VE BAN THAN
(ghi 1 thong tin tir trude t6i nay, qua trinh sinh séng, lam gi, & dau?)

Ngay, thang, nam Sinh: ... e
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S6 dinh danh ca nhan/Cin cude cong dan/Thé Cin cudce/Chimg minh nhan dan (néu c6):
QUOC B e,
Noicur trll hi€n nay™:. ... e
Nguwoi me:

Ho, chilt 8m, 18N . Lo
Ngay, thang, ndm sinh: ... ...
S6 dinh danh ca nhan/Can cudc cong dan/Thé Can cudc/Chimg minh nhan dan (néu co):

Vo/chong:

Ho, Chlr G8m, (6N L.
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S6 dinh danh ca nhan/Can cudc cong dan/Thé Can cude/Chimg minh nhan dan (néu co):

Anh/chi/fem thik ......0

(Néu sé liwong con/anh/chi/em rudt nhiéu hon hai thi nguoi khai ldp ban khai bé sung
khai day du thong tin cua tung thanh vién).

T61 xin cam doan nhiing 101 khai trén day la dung su that va xin chiu trach nhiém trudc
phap luat Viét Nam vé 10i khai ctia minh.
............. ,hgay ....thang .... nam ....
Ngudi lam don
(K va ghi 13 ho, chit dém, tén)
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Cha thich:

(*): Truong hop nguoi yéu cau cung cap ddy dit 03 truong thong tin “Ho, chi dém, tén”, “ngay thang
nam sinh”, “Sé dinh danh cd nhan/Cén cude cong dan/Thé can cude/Chieng minh nhén dan” thi cong
chire lam cong tdc tiép nhdn hé so thue hién khai thac cdc théng tin (*) trong Co s¢ div liéu quoc gia
vé din cu theo quy dinh phdp ludt. Truong hop khong khai thac dwoc thong tin trong Co so dir liéu
quoc gia vé dan cw hodc khong cé théng tin thi yéu cau ngwoi din cung cdp.
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4. Thii tuc théi qudc tich Viét Nam & trong nwée

4.1. Trinh tu, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

TT

Trinh ty thuc hién

Cach thire thwe hién

Thoi gian giai quyét

Buoc 1

Nop ho so thii tuc hanh
chinh:

Nguwoi xin théi quoc tich Viét Nam nép hoé so tai S6 Tu phdp noi cu

trl (khdng 1ty quyén cho nguwoi khdc nép hé so) bang cdc hinh thirc
sau:

1. Nop truc tiép qua Trung tdm hanh chinh cong tinh Dong Thap
(s 85 dudng Nguyén Hué, Phuong 1, thanh phd Cao Lanh, tinh
DPong Thap).

2. Hoac thong qua dich vu buu chinh cbng ich.

3. Hodc qua Cong Dich vu coéng qudc gia (dichvucong.gov.vn),
Cong dich vu _cong Tinh (dichvucong.dongthap.gov.vn).

- Sang: tir 07 gio dén 11
gio 30 phat; Chiéu: tur
13 gio 30 dén 17 gio
cua cac ngay lam viéc.

Budc 2

Tiép nhin va chuyén ho
so thu tuc hanh chinh

Cong chirc tiép nhan va tra két qua xem xét, kiém tra tinh hop [é
ciia gidy to trong ho so, day du cua hd so; quét (scan) va luu trir
ho so dién ti, cap nhat vao co sé dir li€u ctua phan mém mot cuira
dién tir caa Tinh.

a) Truong hop hd so chua day di, chua chinh xac theo quy dinh,
cong chirc tiép nhan ho so phai huéng din cd nhan bd sung,
hoan thién ho so theo quy dinh va néu rd 1y do theo mau Phiéu
yéu cau bd sung, hoan thién hE) S0;

b) Truong hop nguoi co yeéu cau khéong bo sung, hoan thi¢n dwrgc
ho so thi tir chéi nhdn ho so, cong chic tlep nhdn ho so phai néu
6 Iy do theo mau Phiéu tir choi gidi quyét ho so thii tuc hanh
chinh;

¢) Truong hop hé so day du, chinh xac theo quy dinh cong chirc
tiép nhan ho so va l1ap Giay tiép nhan hd so va hen ngay tra két

Chuyén ngay ho so tiép
nhan truc tiép trong
ngay lam viéc (khdng
dé qua 0l ngay lam
viéc) hodc chuyén vao
dau gio ngay lam viéc
tiép theo ddi véi truong
hop tiép nhan sau 15
g10 hang ngay.
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TT Trinh tu thuc hién Cach thirc thuce hién Thaoi gian giai quyét
qua hodc gui ngay Phiéu hen, tra két qua qua thu dién tir odc
gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi
co yéu cau (néu nguoi co yeu cau lwa chon hinh thirc nop ho so
truc tuyén); dong thoi, chuyén cho co quan c6 tham quyén dé
gidi quyét theo quy trinh.
d) Truong hop gui qua hé théng buu chinh, thi nguoi thu 1y hd
so gui Phiéu thu 1y cho ngudi ndp hd so qua hé thong buu
chinh.
Sau khi nhan hé so thi tuc hanh chinh tir Trung tdm hanh chinh | 75 ngay lam viéc (th0i
cong tinh Bong Thap, cong chire duge giao xur ly xem xet, tham | gian thuc té gidi quyét ho
dinh ho so, trinh phé duyét két qua giai quyét thu tuc hanh | so i cdac coquan co
chinh: tham quyen), trong do:
a) S& Tu phap 10 ngay, trong do
1. Ti€p nhan ho so (B6 phan TN&TKQ) 01 ngay
2. Giai quyét ho so, trong do: 09 ngay
iai quyét thi 3 + Chuyén vién 03 nga

Buée 3 Giai quyithtilrl]lrl] tuc hanh y gay
+ Ldnh dao Phong chuyén mon 03 ngay
+ Lanh dao So 02 ngay
+ Van thu 01 ngay

b) Cong an Tinh x4c minh va tra 101 két qua

20 ngay
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TT Trinh tu thuc hién Cach thirc thuce hién Thaoi gian giai quyét
¢) Chu tich Uy ban nhan dan Tinh 05 ngay
d) Bo truong Bo Tu phap 20 ngay
e) Chu tich nudc 20 ngay
Cong chuc tiép nhan va tra két qua nhap vao so6 theo ddi ho so
va phan mém dién tu thyc hién nhu sau: ,
- Thong bao cho ca nhan biét trudc qua tin nhan, thu dién tu, ,
] | dién thoai hodc qua mang xa hoi duoc cap c6 tham quyén cho | - Sang: tir 07 gio dén 11
Tra ket qua gidi quyet | phép doi véi ho so gidi quyet thu tuc hanh chinh trude thoi han | gio 30 phat;
Budérc 4 thu tuc hanh chinh | quy dinh. - Chiéu: tu 13 gio 30

- C4 nhan nhan két qua giai quyet thu tuc hanh chinh theo thoi
gian, dia d1em ghi trén Glay tiép nhan hd so va hen tra két qua
(xuat trinh gidy hen tra két qua). Cong chirc tra két qua klem tra
phiéu hen va yéu cau nguoi dén nhan két qua ky nhan vao s6 va
trao két qua.

dén 17 gio cua cac ngay
lam viéc.

4.2. Thanh phan, s6 lwong ho so
a) Thanh phan ho so
- Pon xin thoéi quéc tich Viét Nam;

- Ban khai ly lich;

- Gicfy to chung minh nguoi xin thoi quéc tich Viet Nam co quéc tich Viét Nam la ban sao Hé chiéu Viét Nam, Cdan cude

cong dan, Thé can cude, Can cude dién tr, Gidy chimg minh nhan dan hodc gidy to khdac quy dinh tai Diéu 11 Ludt Quéc tich
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Viét Nam, trong truong hop co quan tiép nhdn khong thé khai thic dwoc thong tin ching minh quéc tich Viét Nam ciia nguwoi xin
théi quoc tich trong Co sé dir lidu hé tich dién tir, Co s6 dit liéu quéc gia vé dan cu.

- Phiéu Iy lich tu phap do co quan c6 thdm quyén cua Viét Nam cap (So Tuw phdp chu dong yéu cau co quan quan 1y co s6 di
liéu ly lich tw phap cap Phiéu Ly lich tw phdp cho nguoi co yéu cau xin théi quoc tich Viet Nam trong thoi gian cu tri tai Viet
Nam &é hoan lh}en ho SO’ Xin thoi ,quoc tich Viét Nam, tru tryfong hop nguoi xin thoi quoc tich I,/let Nam da go Phiéu ly lich tw
phap tai thoi diem nop ho so); Phiéu ly lich tu phép phai 1a phiéu dugc cap khong qua 90 ngay tinh dén ngay ndp ho so;

- Gidy to x4c nhan vé viéc ngudi d6 dang lam thu tuc nhap qudc tich nudc ngoai, trir trudng hop phap luat nude dé khong
quy dinh vé viéc cip gidy nay (Gidy to xac nhan viéc nguoi xin thoi qudc tich Viét Nam dang 1am thu tuc nhap qubc tich nudc
ngoai quy dinh tai diém d khoan 1 Piéu 28 Luat Qudc tich Viét Nam 1a gidy to do co quan c¢6 thAm quyén cta nudc ngoai xac
nhan hodc bao dam cho nguoi d6 dugc nhap qudc tich nude ngoai; truong hop nguoi xin thoi qudc tich Viét Nam da co qudc tich
nudc ngoai thi ndp ban sao H chiéu hodc gidy to vé nhan than co dan anh do co quan c6 thim quyén ctia nudc ngoai cap dé
chtrng minh nguoi d6 dang c6 qudc tich nudc ngoai).

- Gidy xé4c nhan khong ng thué do Cuc thué noi ngudi xin thoi qudc tich Viét Nam cur tra cap.

- Déi v6i nguoi trude ddy 13 can bo, cong chire, vién chite hodc phuc vu trong lic lwong vil trang nhin dan Viét Nam d nghi huu,
thoi viéc, bi mién nhiém, bai nhiém, cach chirc hodc giai ngil, phuc vién chua qua 5 nim thi con phai nop giéy xac nhan cua Thu trudng
CO quan, t6 chirc, don vi di ra quyét dinh cho nghi huu, cho thdi viéc, mién nhiém, bai nhiém, cach chic hodc giai ngii, phuc vién xac
nhan viéc thdi qudc tich Viét Nam ctia ngudi d6 khong phuong hai dén loi ich quic gia ctia Viét Nam.

- Ban sao Gidy khai sinh ciia nguoi con chua thanh nién ciing théi quéc tich Viét Nam theo cha me hodc gidy to hop 1
khdc chirng minh quan hé cha con, me con, trong truong hop co quan tiép nhdn khong thé khai thac dwoc théng tin chirng minh
quan hé cha, me, con trong Co so dir lieu ho tich dién tu, Co so dir liéu qu(fc gia vé déan cu. T ruong hop chi nguoi cha hodc nguoi
me théi quoc tich Viét Nam ma con chiwa thanh nién sinh song cing nguoi dé théi quoc tich Viét Nam theo cha hodc me thi phdi
nép van ban théa thudn cé dit chiv ky ciia cha me vé viéc xin théi quéc tich Viét Nam cho con. Vin ban théa thudn khéng phdi
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chitng thuwc chiv ky; ngueoi disg don xin théi quéc tich Viét Nam cho con phdi chiu trach nhiém vé tinh chinh xdc chit ky ciia
nguoi kia.

Truong hop cha, me da chét, bi mat nang lyc hanh vi dan sy hodc han ché nang lwc hanh vi dan sy thi van ban thoa thudn
duoc thay thé bcfng gicfy to churng minh cha, me da chét, bi mat hodc han ché nang lyc hanh vi dan su.

- Gidy to ¢6 trong hd so xin thoi qudc tich Viét Nam do co quan ¢ thim quyén ctia nudc ngoai cap phai dugc hop phép hoa lanh
sy, trir truong hop duge mién hop phap héa lanh su theo quy dinh cta phap luat Viét Nam hoic didu wéc qudc & ma Viét Nam Ia thanh
vién.

- Gidy to bang tiéng nudc ngoai c6 trong ho so xin thoi qudc tich Viét Nam phai dugc dich sang tiéng Viét; ban dich phai duoc
cong chimg hoac ching thue chir ky nguoi dich theo quy dinh ctia phap luat Viét Nam.

- Trudng hop phap ludt quy dinh gidy to phai ndp 1a ban sao thi ngudi yéu cau giai quyét cac viéc vé qudc tich co thé nop
giéy td 1a ban chuyp tr ban chinh, ban sao dugc ching thuc tir ban chinh hodc ban sao dugc cép tir sO géc. Néu ndp ban chup tir
ban chinh thi phai c6 ban chinh dé d6i chiéu; ngudi tiép nhan ho so kiém tra, ddi chiéu ban sao voi ban chinh va ky xac nhan da
doi chiéu.

Truong hop ho so dugc giri qua hé théng buu chinh thi ban sao gidy to phai duogc chimg thyc tir ban chinh hodc duoc cap
tir s6 gbe; Pon, To khai, Ban khai 1y lich phai duoc chimg thuc chir ky theo quy dinh ctia phap luat.

b) Sb lugng hd so: 03 bd

4.3. Poi twong thue hién thi tuc hanh chinh: C4 nhan

4.4. Co quan giai quyét thi tuc hanh chinh:

Co quan c6 thim quyén quyét dinh: Chu tich nuée

Co quan thue hién tha tuc hanh chinh: S¢ Tu phap, Bo Tu phép.

Co quan phdi hop: Cong an cép tinh.

4.5. Két qua thwe hién thi tuc hanh chinh: Quyét dinh cho phép théi qudc tich Viét Nam cua Chu tich nude



167

4.6. Phi, 1¢ phi: 2.500.000 dong/trudong hop.
4.7. Tén mau don, miu to khai:

- Pon xin thdi qudc tich Viét Nam (Mau TP/QT-2024-DXTQT.1)

- Bon xin thoi quéc tich Viét Nam dung cho nguoi dai dién theo phap luat lam Pon xin thoi quéc tich Viét Nam cho nguoi dugc
dai dién (Mau TP/QT-2024-bXTQT.2)

- Ban khai 1y lich (Mau TP/QT-2024-BKLL)

4.8. Yéu céu, diéu ki¢n thwc hién thi tuc hanh chinh: ,

- Nguoi xin thoi quoc tich Viét Nam chua dugce thoi quoc tich Viét Nam, néu thudec mot trong nhirng truong hop sau day:

+ Pang no thué dbi véi Nha nude hodc dang co nghia vy tai san ddi véi co quan, td chirc hoic ca nhan & Viét Nam;

+ Pang bi truy ctru trach nhi€m hinh sy;

+ Pang chip hanh ban an, quyét dinh cta Toa an Viét Nam;

+ Pang bi tam giam dé cho thi hanh én;

+ Pang chap hanh quyét dinh ap dung bién phap xtr Iy hanh chinh dua vao co s& gido duc, co s chita bénh, truong gido dudng.

- Nguoi xin thoi qudc tich Viét Nam khong duoc théi qubc tich Viét Nam, néu viée d6 1am phuong hai dén loi ich qudc gia
cua Viét Nam.

- Céan b, cong chirc va nhitng nguoi dang phuc vu trong luc luong vii trang nhan dan Viét Nam khong duoge thoi qubc tich
Viét Nam.

4.9. Can cir phap ly cua thu tuc hanh chinh

- bicu 27, 28, 29, 30 Luat Quoc tich Viét Nam nam 2008, stra doi, bé sung nam 2014;

- bieu 2, 3, 17, 18, 19, 20 Nghi dinh s6 16/2020/ND-CP ngay 03/02/2020 cua Chinh phu quy dinh chi ti€t thi hanh Luat
Quoc tich Viét Nam;
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- Piéu 4 Nghi dinh so 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sita doéi, b6 sung mét sé diéu ciia cdc Nghi dinh trong
linh vue ho tich, quéc tich, chung thuc;

-Pidu2,3,4, 5, 6.7,8,9 Thong tu s 02/2020/TT-BTP ngay 08/4/2020 cuia Bo truong Bo Tu phap ban hanh, hudng dan
st dung, quan 1y mau s6 qudc tich va mau gidy to vé qudc tich;

- biéu 1 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truong Bo Tu phap stra d6i, bd sung mot sé diéu cua Thong
tu s6 02/2020/TT-BTP ngay 08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan 1y mau s6 qubc tich va
mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng Bo Tu phap quy dinh chi tiét thi hanh
mot s6 diéu cuia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HJ tich;

- Diéu 4 Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh quy dinh muc thu, ché d6 thu, ndp, quan Iy va sir
dung phi khai théc, sir dung thdng tin trong co s& dit 1iéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 12 nguoi gdc Viét
Nam, 1& phi qudc tich.

4.10. Luu ho so (ISO):

Thanh phéan hé so luu B¢ phan luu trir Thoi gian luu

- Nhu muc 4.2;
- Két qua giai quyét TTHC hodc Vin ban tra 1oi ctia don vi d6i voi hd

so khong dap (mg yéu cu, didu kién. Phong Hanh chinh tu phap, | T 01 nam, sau do

‘ 9 , S& Tu phép chuyén hé so dén kho
- HO so tham dinh (néu c0) luu trt cua S6 Tu
- Van ban trinh co quan cip trén (néu co) phap

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP | Bo phan tiép nhan va Tra
ngay 23/11/2018 cua Bo truong, Chu nhiém Van phong Chinh phu két qua
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quy dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s
61/2018/ND-CP ngay 23/4/2018 ctia Chinh pha vé thwe hién co ché
mot cira, mot cira lién thong trong giai quyét thii tuc hanh chinh.

*Ghi ch(: Stra d6i, bo sung Trlnh tu, cach thirc, thoi gian giai quyét thu tuc hanh chinh; thanh phan hé so; can ctr phap 1y cua tha
tuc hanh chinh theo Quyet dinh s6 87/QD-BTP ngay 14/01/2025 cua Bo truong B Tu phap vé viéc cong b6 thu tuc hanh chinh
duoc stra d0i, bd sung trong linh vuc qudc tich thudc pham vi chic ning quan 1y cta Bo Tu phap.



170

Maiu TP/QT-2024-DXTQT.1

Anh 4 x 6 CONG HOA XA HOI CHU NGHIA VIET NAM
(chup khong Poc 1ap — Tw do — Hanh phic
qua 6 thang)

PON XIN THOI QUOC TICH VIET NAM

Kinh giri: Cha tich nwéc Cong hoa xa hoi chi nghia Viét Nam

Ngay, thang, ndm Sinh: ... e
S6 dinh danh ca nhan/Cén cude cong dan/Thé can cudc/Chimng minh nhan dan (néu co):

NOT SINN (2) e
Noi dang ky khai sinh (3)": ...,

Qudc tich NUGC NZOAT (NEU CO) (4): <.t

Ngay, thang, nim xuét canh (5): ......... [eviiiinn. [ooiiiiiininnn,

Sau khi tim hiéu cac quy dinh ctia phap luat Viét Nam vé quéc tich, to1 tu nguyén lam
Don nay kinh xin Chu tich nuédc Cong hoa xa hdi chi nghia Viét Nam cho phép t61
dugc thdi qudc tich Viét Nam.

Ly do xin thoi quéc tich Viét Nam:

T6i ciing xin thoi qudc tich Viét Nam cho con chua thanh nién sinh sdng cung t6i co
tén dudi day (neu co) (6):

Con thir nhit:
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Ngay, thang, ndm Sinh: ... e
S6 dinh danh ca nhan/Can cude cong dan/Thé cin cude/Chirmg minh nhan dan (néu co):
NOT SN () e
Noi didng ky khai sinh (3): ...

Qudc tich nudc NZOAT (NEU COY (4): .+,

Con thw hai:

Ngay, thang, ndm sinh: ... ... e
S6 dinh danh ca nhan/Can cude cong dan/ Thé cin cudc/Ching minh nhan dan (néu co):
NOT SINN (2) e
Noi didng ky khai sinh (3): ...

Qudc tich NUGC NZOAT (NEU CO) (4): ..o,

COM e e eeeees o e e

To61 xin cam doan nhiing 101 khai trén day 1a ding sy that va xin chiu trach nhiém trude
phép luat Viét Nam vé 101 khai ciia minh.

Gidy to kém theo: ... ,Ngay ........ thang .....nam...........
et e e des s s sat aa she e e e ben e Nguoi lam don
" et eeeeeeeee ree eee ere ae sue ses sen ss see ses veees (Ky va ghi 18 ho, chir dém, tén)

Chu thich:
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(*): Truong hop nguoi yéu cau cung cdp day dii 03 truong thong tin “Ho, chit dém, tén”, “ngay thing
nam sinh”, “Sé dinh danh ca nhan/Can cudc cong dan/Thé can cuoc/Ching minh nhdn dan” thi cong
chirc lam cong tac tiép nhdn ho so thwc hién khai thc cdc théng tin (*) trong Co s6 dit liéu quoc gia
vé ddn cu theo quy dinh phdp ludt. Truong hop khong khai thac duoc thong tin trong Co so dir li¢u
quoc gia vé din cu hodc khong c6 thong tin thi yéu cau nguoi dan cung cap.

(1) Ghi bang chir in hoa, ¢6 dau (theo Ho chiéu/Gidy to hop 1é thay thé).

(2) Ghi dia danh ba cﬁp hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén qudc gia
(néu sinh ra & nudc ngoai).

Vi du: Xa Pha Minh, huyén Séc Son, Thanh phé Ha Noi hodc thanh phé Postdam, CHLB Durec.

(3) Ghi tén co quan dang ky khai sinh theo ba cp hanh chinh (néu dang ky khai sinh tai Viét Nam)
hodc ghi theo tén thanh phd, tén qudc gia da ding ky khai sinh (néu ding ky khai sinh tai co quan c6
tham quyén cua nudc ngoai). Vi du: UBND xa Pién Ngoc, huyén Dién Ban, tinh Quang Nam hodc
Chinh quyén thanh phd Postdam, CHLB Dirc.

(4) Qudc tich nude ngoai (néu cd) duoc ghi chinh x4c theo tén qudc gia mang qudc tich theo phién 4m
La Tinh hogc phién am tiéng Viét. Vi du: Malaysia hoic Ma-lai-xi-a. Truong hop c6 tir hai qudc tich tro
1én thi ghi 13 timg qudc tich.

(5) Truong hop xuat canh nhiéu 1an thi ghi ngdy, thang, nim xuat canh va dia chi cu tr trude khi xuit
canh cia lan xuit canh lan dau.

(6) Truong hop xin thoi qudc tich Viét Nam cho con chua thanh nién sinh sdng cung thi ghi day du
thong tin cla tirng nguoi con.

Méu TP/QT-2024-DXTQT.2
Anh4x6
(chup khéng
qué 6 thang)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1ap — Tu do — Hanh phiic

PON XIN THOI QUOC TICH VIET NAM ]
(Dung cho nguwoi dai dién theo phap luat lam Pon xin thoi quoc tich Viét Nam
cho nguoi dwge dai di€én)

Kinh giti: Chi tich nwéec Cong hoa xa hgi chi nghia Viét Nam

Nguoi dai dién theo phap luat:

NOT SINN (2) e
QUOC HC T e e,
Ho chiéu/Giay to c6 gia tri thay thé:.................ccooeiiin.l SO et
dOi e , CAp ngdy.......... thang......... nam...............
N[ 5 RO
Quan h¢ gitta nguoi dai di¢n theo phap luat va nguoi dugce dai dién:.......ccceeeeevieeennnnn.

Sau khi tim hiéu cac quy dinh ctia phap luat Viét Nam vé quéc tich, to1 tu nguyén lam
Don nay kinh xin Chu tich nuéc Cong hoa xa hoi chu nghia Viét Nam cho phép nguoi
c6 tén sau day duoc thoi quoc tich Viét Nam.

Nguwoi xin thdi quoc tich Viét Nam:

NOT SINN (2) e
Noi dang ky khai sinh (3)": ...
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Qudc tich NUGC NZOAT (NEU CO) (4): vt
Ngay, thang, nAm XUat CANN (5): .....oeeeneee et
LY do XUAL CANN .. ..ot e

Noi cu trd tai Viét Nam trude khi xuat canh (néu ¢6) (5):e.cvveeeeneeeeieeieeienn..

T61 xin cam doan nhitng 101 khai trén day la dang su that va xin chiu trach nhi€m trudc
phap luat Viét Nam vé 101 khai ctia minh.

Gidy to kem theo: ... ,ngay ........thang .....nam...........
m e et e e s s e e e e o e e e e Nguoi lam don
e e e e e (Ky va ghi 10 ho, chit dém, tén)

Cha thich:

(*): Truong hop nguoi yéu cau cung cap ddy dit 03 truong thong tin “Ho, chi dém, tén”, “ngay thing
ndm sinh”, “So dinh danh cé nhan/Can cude cong dan/Thé can cuée/Chirng minh nhan dan” thi cong
chire lam cong tac tiép nhdn ho so thwc hién khai thdc cdc théng tin (*) trong Co s6 diF liéu quoc gia
vé ddn cu theo quy dinh phdp ludt. Truong hop khong khai thac duoc thong tin trong Co so dir li¢u
quoc gia vé dan cu hodc khong c6 thong tin thi yéu cau nguoi dan cung cap.

(1) Ghi bang chit in hoa, c6 dau (theo Ho chiéu/Gidy t& hop 18 thay thé).

(2) Ghi dia danh ba cép hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén quic gia
(néu sinh ra & nudc ngoai). Vi du: Xa Phii Minh, huyén Soc Son, Thanh phé Ha Noi1 hodc thanh phé
Postdam, CHLB brc.

(3) Ghi tén co quan dang ky khai sinh theo ba cAp hanh chinh (néu dang ky khai sinh tai Viét Nam)
hodc ghi theo tén thanh phd, tén qudc gia da dang ky khai sinh (néu dang ky khai sinh tai co quan c6
thim quuyen cua nudc ngoai). Vi du: UBND xa DPién Ngoc, huyén Dién Ban, tinh Quéang Nam hoac
Chinh quyén thanh phd Postdam, CHLB Dic.

(4) Qudc tich nudc ngoai (néu cd) duogce ghi chinh x4c theo tén qudc gia mang qudc tich theo phién 4m
La Tinh hogc phién am tiéng Viét. Vi du: Malaysia hodc Ma-lai-xi-a. Truong hop c6 tir hai qudc tich tro
1én thi ghi r3 ting qudc tich.

(5) Truong hop xuét canh nhiéu 1an thi ghi ngay, thang, ndm xuét canh va dia chi cu tri trude khi xuit
canh cua lan xuat canh 1an dau.

Mau TP/QT-2024-BKLL

Anh4x 6 CONG HOA XA HOI CHU NGHIA VIET NAM
(chup khong Poc 1ap — Tw do — Hanh phic
qué 6 thang)
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BANKHAILYLICH
(Dung cho trwong hop gidi quyét cac viéc vé quoc tich)

HoO, Chilt Q8m, 1€ .o oo
Ngay, thang, ndm Sinh: ... ... e e
S6 dinh danh ca nhan/Can cudc cong dan/Thé Can cude/Chimg minh nhan dan (néu co):

NOT LA VIGC: oottt e e

TOM TAT VE BAN THAN
(ghi rd thong tin tir trude téi nay, qua trinh sinh séng, lam gi, & dau?)

Ngay, thang, nam Sinh: ... e
S6 dinh danh c4 nhan/Cin cude céng dan/Thé Can cude/Chimg minh nhan dén (néu c6):
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QUOBC HC: e

Nguwoi me:

Ho, chilt 8m, 18N . Lo
Ngay, thang, ndm sinh: ...
S6 dinh danh c4 nhan/Cin cude cong dan/Thé Cin cude/Chimg minh nhan dan (néu c):

Vo/chong:

Ho, chit G8m, 18N L
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QUBC HC™ e
Notcur trl hi€n nay ™ ..o s
1) 1 1 11

Anh/chi/em rudt thir nhat:
Ho, chlt dém, tén::... ..o Giditinh™.............
Ngay, thang, ndm Sinh:. ... ... e e
S6 dinh danh ca nhan/Can cudc cong dan/Thé Can cudc/Chimg minh nhan dan (néu co):
QUOC HC™ e
Noicur trl hi€n nay ™ . ... e
Anh/chi/em thir hai:
Ho, chlt dém, ten::... ..o Giditinh™.............
Ngay, thang, ndm Sinh:....... ..o e
S6 dinh danh ca nhan/Cin cude cong dan/Thé Cin cude/Chimg minh nhan dan (néu co):
QUOC HC™ e
NOT cur trl €N Nay ™ ..o e
Anh/chi/em thi ......o oo
(Néu s6 lwong con/anh/chi/em rudt nhiéu hon hai thi nguoi khai ldp ban khai bé sung

khai day di théng tin ciia tirng thanh vién).

T61 xin cam doan nhiing 101 khai trén day la dang su that va xin chiu trach nhiém trudc
phap luat Viét Nam vé 10i khai ctia minh.
............. ,hgay ....thang .... nam ....
Ngum lam do’n
(K va ghi 18 ho, chit dém, tén)

Cha thich:

(*): Truong hop nguoi yéu cau cung cdp day dii 03 truong thong tin “Ho, chit dém, tén”,
“ngay thang nam sinh”, “S6 dinh danh cé nhan/Can cude cong dan/Thé can cuée/Chirng minh nhan
ddn” thi cong chirc lam cong tac tiép nhdn hé so thuwe hién khai thac cdc théng tin (*) trong Co s¢ diF
liéu quoc gia ve dan cu theo quy dinh phap ludt. Truong hop khong khai thac duwoc thong tin trong Co
s6 dir liéu quoc gia vé dan cue hodc khéng cé théng tin thi yéu cau nguoi ddn cung cdp.
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5. Thii tuc cap Gidy xac nhan 1a nguoi gbc Viét Nam

5.1. Trinh tw, cach thire, thoi gian gidi quyét thi tuc hanh chinh

TT

Trinh ty thwe hién

Cach thire thue hién

Thoi gian giai quyét

Bwoc 1

Nop hé so tha tuc hanh
chinh:

Nguoi co yéu cau nop ho so dén co quan dai dién Viét Nam o

nudc ngoai (néu dang cu tru 0 nuwoc ngoai) hodac So Tw phap
(néu dang cw tri & trong nwéc), khéng 1y quyén cho nguoi
khéc nép ho S0, bang cdc cdch thire nhw sau:

1. Nop tryc tiép qua Trung tam hanh chinh cong tinh Bong,
Thap (s6 85 dudng Nguyén Hué, Phuong 1, thanh phd Cao
Lanh, tinh Dong Thap).

2. Hoac thong qua dich vu buu chinh cbng ich.

3. Hoic qua Céng Dich vu cong qudc gia (dichvucong.gov.vn),
Cong dich vu _cong Tinh (dichvucong.dongthap gov.vn)

- Séang: tir 07 gio dén
11 gio 30 phat;
Chiéu: tr 13 gio 30
dén 17 gio cua céac
ngay lam viéc.

Buworc 2

Tiép nhan va chuyén hd
so' thu tuc hanh chinh

Cong chuc tiép nhan va tra két qua xem xét, kiém tra tinh chinh
xéc, day du ctia ho so; quét (scan) va luu trir ho so dién tir, cap
nhat vao co sd dit liéu cia phan mém mot cira dién tir ctia Tinh.
a) Truong hop hd so chua day di, chua chinh xac theo quy
dinh, cong chuc tiép nhan ho so phai huéng dan ca nhan bo
sung, hoan thién hd so theo quy dinh va néu rd 1y do theo miu
Phiéu yéu cau bod sung, hoan thi¢n ho so; /

b) Truong hop nguoi cé yéu {:cfu khéng bo sung, hoan thién

dwoc ho so thi te choi nhdn ho so, cong chuc tiep nhdan ho so

phdi néu ré 1y do theo mdu Phiéu tir chéi gidi quyét hé so thii tuc
hanh chinh;

¢) Truong hop hd so day du, chinh x4c theo quy dinh cong
chtrc tiép nhan ho so va lap Gidy tiép nhan hd so va hen ngay

Chuyen ngay ho S0
tiép nhan truc tiép
trong ngay lam vi¢c
(khong dé qua 01
ngay lam viéc) hodc
chuyén vao dau gio
ngdy lam viéc tiép
theo d6i v6i truong
hop tiép nhan sau 15
gi0 hang ngay.
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TT Trinh ty thuc hién Cach thirc thuc hién Thaoi gian giai quyét
tra két qua hodc gui ngay Phiéu hen, tra két qua qua thu dién tur
hodc gui tin nhan hen tra két qua qua dién thoai di dong cho
nguoi co yéu cau (neu nguoi co yéu cau lwa chon hinh thirc ngp
hé SO truc tuyen) ddng thoi, chuyén cho co quan c6 thim
quyén dé giai quyét theo quy trinh.
d) Truong hop gui qua hé thong bueu chinh, thi nguoi thu Iy ho
so gii Phiéu thu 1y cho nguwoi ndp ho so qua hé thong bueu
chinh.
Sau khi nhan h6 so thu tuc hanh chinh tir Trung tam hanh chinh
cong tinh Pong Thap, cong chuc duoc giao xu ly xem xét,
tham dinh ho so, trinh phé duyét két qua giai quyét thu tuc hanh | 05 ngay lam viéc,
chinh: trong do:
Buge3 | Gidi quyét thii tuc hanh , ‘

chinh 1. Ti€p nhén ho so (Bo phéan TN&TKQ) 01 ngay
2. Giai quyét ho so, trong do: 04 ngay
+ Chuyén vién 02 ngay
+ Ldnh dao Phong chuyén mon 01 ngay
+ Lanh dao So 01 ngay
+ Van thu 01 ngay
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TT Trinh ty thuc hién Cach thirc thuc hién Thaoi gian giai quyét
Cong chure tiép nhan va tra két qua nhap vao so theo ddi ho so
va phan mém dién tir thuc hién nhu sau:
- Thong bao cho ca nhan biét trudce qua tin nhén, thu dién tu,
dién thoai hoac qua mang xa hdi dugc cép c6 thAm quyén cho
phép ddi voi hd so giai quyét thu tuc hanh chinh trude thoi han | - Sang: tir 07 gio dén
Tra két qua giai quyét thi | quy dinh. 11 gio 30 phut;
Buéc 4 tuc hanh chinh - C4 nhan nhan két qua giai quyét tha tuc hanh chinh theo thoi | - Chiéu: tir 13 gio 30

gian, dja diém ghi trén Gidy tiép nhan ho so va hen tra két qua
(xuat trinh gidy hen tra két qua). Cong chirc tra két qua klem tra
phiéu hen va yéu cau nguoi dén nhan két qua ky nhan vao s6 va
trao két qua.

- Trudng hop nhan két qua thdng qua dich vu buu chinh cong
ich. (dang ky theo huéng din cta Buu dién) (néu co)

dén 17 gio cua cac
ngay lam viéc.

5.2. Thanh phan, s6 lwong ho so
a) Thanh phan ho so

- To khai dé nghi xac nhan 13 nguoi goc Viét Nam kém 02 anh 4x6 chup chua qué 6 thang va ban sao cac gidy to sau day:

+ Gidy t0 v€ nhan than cua ngudi d6 nhu Chiing minh nhan dan, Can cudc cong dan, Thé Can cuoc, Can cuoc dién tu,
giay to cu trh, thé tam tra, gidy thong hanh, gidy to c6 gia tri di lai quoc t€ hodc gidy to xac nhan vé nhan than c¢6 dan anh do co
quan c6 tham quyén cap.

+ Gidy to dwoc cdp trude ddy dé chitng minh nguwoi dé da timg c6 quoc tich Viét Nam ma khi sinh ra quoc tich cia ho duwoc
xdc dinh theo nguyén tic huyét thong hodc gidy to dé chirng minh ngwoi dé khi sinh ra cé cha me hodc 6ng ba néi, éng ba ngoai da
tng co quéc tich Viét Nam, trong truwong hop co quan tié}? nhan khong thé khai thac dwoc trong Co so dir liéu ho tich dién tu, Co
s& dir liéu quoc gia vé dan cu.
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Truong hop khong c6 bat ky gzay to' nao neu trén thi tuy tieng hodan cdnh cu thé, co thé nép ban sao glay 10 vé nhdn l‘han
quoc tich, hé tich do ché do cu & mién Nam cdp truée ngay 30 thang 4 nam 1975, gidy to do chinh quyén cii & Ha Néi cdp tir
nam 1911 dén nam 1956; gidy bdo lanh cia Héi dodn nguoi Viét Nam ¢ nuée ngodi noi nguoi dé dang cw trii, trong do xdc nhan
ngueoi dé cé goc Viét Nam; gidy bdo lanh ciia nguoi cé quoc tich Viét Nam, trong d6 xdc nhdn ngwoi dé c6 goc Viét Nam; gidy to
do co quan c6 tham quyén ciia niede ngodi cdp trong dé ghi quéc tich Viét Nam hodc quoc tich géc Viét Nam.

- Truong hop phéap luat quy dinh gidy t& phai ndp 1a ban sao thi ngudi yéu cau giai quyét cac viée vé qudc tich co thé ndp
giéy td 1a ban chuyp tr ban chinh, ban sao dugc ching thuc tir ban chinh hodc ban sao dugc cép tir sO géc. Néu nop ban chup tir
ban chinh thi phai ¢ ban chinh dé d6i chiéu; ngudi tiép nhan hd so kiém tra, ddi chiéu ban sao véi ban chinh va ky xac nhan da
doi chiéu.

Truong hop ho so dugc giri qua hé théng buu chinh thi ban sao gidy to phai duogc chimg thyc tir ban chinh hodc duoc cap
tir s6 gbe; Pon, To khai, Ban khai 1y lich phai duoc chimg thuc chit ky theo quy dinh cua phap luat

b) S6 lugng hd so: 01 bod

5.3. Poi twong thuce hién thii tuc hanh chinh: C4 nhan

5.4. Co quan giai quyét thii tuc hanh chinh: O trong mieéc: Sé Tw phdp.

5.5. Két qua thure hién thii tuc hanh chinh: Gidy x4c nhan 1a nguoi goc Viét Nam (TP/QT-2024-XNNGVN).

5.6. Phi, I¢ phi: 100.000 dong/h0 so , ‘
~ Mién phi do1 voi: nguoi di cu tir Lao duge phép cu tra xin xac nhén 1a nguoi goc Viét Nam theo quy dinh cua diéu udce
quoc t€ ma nudc Cong hoa xa hdi chi nghia Viét Nam la thanh vién; ki€u bao Viét Nam tai cdc nudc lang giéng cd chung duong
bién gidi dat lién véi Viét Nam ¢ hoan canh kinh t€ khé khan, ¢6 xac nhan ctia Uy ban nhan dan cap xa.
5.7. Tén miu don, miu to khai:
- To  khai d@é nghi xdc nhdn la ngueoi goc Viét Nam (Mau TPIQT-2024-TKXNNGVN.1);
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- To khai dé nghi xdc nhdn la ngwoi goc Viét Nam dimg cho nguwoi dai dién theo phdp ludt dé nghi cap Gidy xdc nhdn la
ngueoi goc Viét Nam cho nguwoi dwege dai dién (TPIQT-2024-TKXNNGVN.2).

5.8. Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong

5.9. Can cwr phap ly cua thu tuc hanh chinh

- Pidu 12, 13, 14, 15, 16, 17, 18 Luat Qudc tich Viét Nam nam 2008, sira d6i, bd sung nim 2014;

- Piéu 32, 33 Nghi dinh s6 16/2020/ND-CP ngay 03/02/2020 quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Qudc
tich Viét Nam;

-Piéu?2,3,4,56.7,8,9 Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B0 truéng Bo Tu phap ban hanh, hudng dan
str dung, quan 1y mau s6 qudc tich va mau gidy to vé quéc tich;

- Piéu 1 Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 ciia Bé trucéng Bo Tw phdp siva doi, bé sung mét s6 diéu ciia Thong
ti 56 02/2020/TT-BTP ngay 08/4/2020 ciia BY truéng B Tw phdp ban hanh, huéng dan sir dung, qudn Iy mdu sé quoc tich va
madu gidy to vé quoc tich va Thong tw sé6 04/2020/TT-BTP ngay 28/5/2020 ciia Bé trudng Bo T phdp quy dinh chi tiét thi hanh
mt sé diéu cua Ludt HP tich va Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mét s6 diéu va
bién phap thi hanh Luat Ho tich;

- Piéu 4, Khoan 2 Piéu 5 Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh murc thu, ché do thu,

ndp, quan 1y va st dung phi khai thac, str dung thdng tin trong co s& dit liéu ho tich, phi x4c nhan c6 quéc tich Viét Nam, phi xéac
nhan 1a nguoi gde Viét Nam, 18 phi qudc tich.

5.10. Lwu ho so (ISO):
Thanh phén hd so luu B¢ phan luu trir Thoi gian luu
- Nhu muc 5.2; Phong Hanh chinh Tu| Tur 01 nim, sau d6 chuyén
- Két qua giai quyét TTHC hodc Van ban tra 16i ctia don vi d6i voi hd | phap va Bo trg Tu phap hé so dén kho luu trir S&
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so khong dap ung yéu cau, diéu kién. Tu phép

- H6 so tham dinh (néu c0)
- Van ban trinh co quan cap trén (n€u c0)

Céc biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23/11/2018 cua Bo truong, Chu nhiém Van phong Chinh phu
quy dinh chi tiét mot s diéu va bién phap thi hanh Nghi dinh sb
61/2018/ND-CP ngay 23/4/2018 ctia Chinh phu vé thue hién co ché
mot cira, mot cira lién thong trong giai quyét thii tuc hanh chinh.

B6 phan tiép nhan va Tra
két qua

*Ghi ch(: Stra d6i, bo sung Trinh tu, cach thirc, thoi gian giai quyét thu tuc hanh chinh; thanh phﬁn hd so; cdn ctr phéap ly cua thu
tuc hanh chinh theo Quyet dinh so 87/QD-BTP ngay 14/01/2025 cua B¢ truong B Tu phap vé viéc cong bo thu tuc hanh chinh
dugc sta doi, bo sung trong Ilinh vuc quoc tich thuéc pham vi chic nang quan ly cia BO Tu phéap.
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Mau TP/QT-2024-TKXNNGVN.1
Anh 4x 6 CONG HOA XA HOI CHU NGHIA VIET NAM
(ch,up khpng Doc 1ap — Tw do — Hanh phiic
qua 6 thang)
v e, REAY thang....... nam..........
| _ TOKHAL
DE NGHI XAC NHAN LA NGUOI GOC VIET NAM
Kinh @i (1): c.ooonei e
Ho, chit dém, t8Nn (2): ....oviriiiii e Gidi tinh™................
Ngay, thang, ndm Sinh: ... o

S6 dinh danh ca nhan/Cian cudc cong dan/Thé cin cudce/Chirng minh nhan dan da ting

NOT SINN (3) i,
Noi dang ky khai sinh (4): ...
QUAC N (5) e

Gidy to chimg minh 1 ngudi da timg c6 quc tich Viét Nam ma khi sinh ra qudc tich
dugc xac dinh theo nguyén tic huyét thong hodc gidy to chimg minh ngudi d6 1a con,
chau cua ngudi da timg co qudc tich Viét Nam ma khi sinh ra qudc tich ctia nhiing
ngudi nay ciing duge xac dinh theo nguyén tic huyét thdng hoic gidy to thay thé theo
quy dinh:
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PENGNT ..o (1) cap cho t6i Gidy xac nhén 1 ngudi goc Viét Nam.

T61 xin cam doan nhitng 101 khai trén day la dang su that va xin chiu trach nhi€ém trudc
phap luat Viét Nam vé 10i khai ctia minh./.
Nguwoi khai
(Ky va ghi 18 ho, chir dém, tén)

Cha thich:

(*): Truong hop nguoi yéu cau cung cdp day di 03 trieong thong tin “Ho, chit dém, tén”, “ngay thing
nam sinh”, “So dinh danh ca nhan/Can cuoc cong dan/Thé can cudce/Chirng minh nhan dan” thi cong
chirc lam cong tac tiép nhdn ho so thuc hién khai thdc cdc théng tin (*) trong Co s6 diF liéu quoc gia
vé ddn cu theo quy dinh phdp ludt. Truong hop khong khai thac duoc thong tin trong Co so dir li¢u
quoc gia vé din cu hodc khong c6 thong tin thi yéu cau nguoi dan cung cap.

(1) Ghi tén co quan thy 1y hd so.

(2) Ghi bang chit in hoa, c6 dau theo (H9 chiéu/Gidy to hop 18 thay thé).

(3) Ghi dia danh ba cap hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén quic gia
(néu sinh ra & nudc ngoai). Vi du: Xa Phii Minh, huyén Séc Son, Thanh phd Ha Noi hodc thanh phd
Postdam, CHLB brc.

(4) Ghi tén co quan ding ky khai sinh theo ba cdp hanh chinh (néu ding ky khai sinh tai Viét Nam)
hodc ghi theo tén thanh phd, tén qudc gia da ding ky khai sinh (néu dang ky khai sinh tai co quan c6
thdm quyén cua nudc ngoai). Vi du: UBND x3a Dién Ngoc, huyén DPién Ban, tinh Quang Nam hodc
Chinh quyén thanh phd Postdam, CHLB Dic.

(5) Truong hop dang cé qudc tich nudc ngoai thi ghi chinh xac tén qubc gia mang qudc tich theo phién
am La-tinh hodc phién am tiéng Viét. Vi du: Malaysia hoic Ma-lai-xi-a. Truong hop c6 tir hai qudc tich
tro 1én thi ghi rd tung qudc tich.

(6) Truong hop xuét canh nhiéu 1an thi ghi ngay, thang, nam xuat canh va dia chi cu trii trugc khi xuat
canh ctia lan xuét canh lan dau.
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Mau TP/QT-2024-TKXNNGVN.2

Anh 4x 6 CONG HOA XA HOI CHU NGHIA VIET NAM
(chup khong Poc lap — Ty do — Hanh phiic
qua 6 thang)
v e, REAY thang....... nam..........
TO KHAI

PE NGHI XAC NHAN LA NGUOI GOC VIET NAM
(Dung cho nguwai dai dién theo phap luat dé nghi cap Giay xac nhan la nguoi goc
Viét Nam cho nguwoi duge dai dién)

Kinh @i (1): c.oooonneii e

Nguoi dai dién theo phap luat:

Ho chiéu/Gidy to c6 gia tri thay thé:........................... SOttt
i , Cap ngdy.......... thang......... nam.................
N OT U T e e e e
Quan h¢ gitra nguoi dai dién theo phap luat va nguoi duge dai dién:.........................

Sau khi tim hiéu cic quy dinh ctia phap luat Viét Nam vé qudc tich, t6i dé nghi co
quan c6 thim quyén cip Gidy xac nhan 1a nguoi gdc Viét Nam cho ngudi ¢ tén dudi
day:

Ngay, thang, ndm Sinh: ... e

S6 dinh danh c4 nhan/Can cudc cong dan/Thé cian cudc/Ching minh nhan dan di timg
duogc cap (néu co):

NOT SINN (3) i,
Noi dang ky khai sinh (4)": ..o
QUOBC HICH (5) ™ et



Ho chiéu/Gidy to c6 gia tri thay thé:............c.ooiiiiii, SO et
dOoi e , CAp ngay.......... thang......... Nam.................
NOT U Tl e
Ngay, thang, nim xuét canh (néu co) (6): .../...... [eo....

Noi cu trt tai Viét Nam trude khi xuat canh (néu ¢6) (6):....vneveneeeeieiieeieennn.

Gidy t& chimg minh 13 nguoi di timg c¢6 qudc tich Viét Nam ma khi sinh ra qudc tich
dugc xac dinh theo nguyén tic huyét thong hodc gidy to chimg minh ngudi d6 13 con,
chau cua ngudi da timg co6 qudc tich Viét Nam ma khi sinh ra quoc tich ciia nhiing
ngudi ndy ciing dugc xac dinh theo nguyén tic huyét thong hodc cac gidy to thay thé
theo quy dinh.

T61 xin cam doan nhitng 101 khai trén day 1a ding sy thét va xin chiu trdch nhi¢m trude
phap luat Viét Nam vé 16i khai ctia minh./.
Nguwoi khai
(Ky va ghi 10 ho, chit dém, tén)
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Cha thich:

(*): Truong hop nguoi yéu cau cung cap ddy dit 03 truong thong tin “Ho, chi dém, tén”, “ngay thing
nam sinh”, “Sé dinh danh cd nhan/Can cuéc cong dan/Thé can cwée/Chirng minh nhéan dan”  thi
cong chirc lam cong tac tiép nhdn ho so thiee hién khai thdc cdc théng tin (*) trong Co sé dit liéu quoc
gia vé dan cu theo quy dinh phap ludt. Truong hop khong khai thac dwoc thong tin trong Co so dit
liéu quoc gia vé dan cuw hodc khéng cé thong tin thi yéu cau nguoi dan cung cap.

(1) Tén co quan thy 1y hd so.

(2) Ghi bang chir in hoa, c6 dau (theo Ho chiéu/Gidy to hop 1é thay thé).

(3) Ghi dia danh ba cap hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén qubc gia
(néu sinh ra & nudc ngoai). Vi du: Xa Phii Minh, huyén Séc Son, Thanh phd Ha Noi hodc thanh phd
Postdam, CHLB buc.

(4) Ghi tén co quan ding ky khai sinh theo ba cdp hanh chinh (néu ding ky khai sinh tai Viét Nam)
hodc ghi theo tén thanh phd, tén qudc gia da ding ky khai sinh (néu ding ky khai sinh tai co quan c6
tham quyén cua nudc ngoai). Vi du: UBND x3a Dién Ngoc, huyén Pién Ban, tinh Quang Nam hodc
Chinh quyén thanh phé Postdam, CHLB Piic.

(5) Truong hop dang c6 qudc tich nudc ngoai thi ghi chinh xéac tén qudc gia mang quéc tich theo phién
am La-tinh hodc phién 4m tiéng Viét. Vi du: Malaysia hodc Ma-lai-xi-a; truong hop c6 tir hai quéc tich
trd 1én thi ghi rd timg qudc tich.

(6) Truong hop xuat canh nhiéu 1an thi ghi ngay, thang, nam xuat canh va dia chi cu tri trudce khi xuat
canh cua lan xuat canh lan dau.

(7) Ghi ho, chir d&m, tén ciia nguoi dugc dai dién.

Mau TP/QT-2024-XNNGVN
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...................... CONG HOA XA HQI CHU NGHIA VIET NAM
................... Q B(}c ];.'ip — Tw do — Hanh phuc
SO, /XNNGVN
Anh4x 6 ey NZAY e thang....... nam..........

(chup khéng o o e
GIAY XAC NHAN LA NGUOI GOC VIET NAM

qua 6 thang)
(2

Can ct quy dinh phap luat quéc tich Viét Nam;

X6t d& nghi cla On@/DA (3): .. .eeveeei e
....................................................... vé viéc xac nhan 1a nguoi géc Viét Nam
ChO (4) i

XAC NHAN:
Ho, chtr dém, tén (A): Gioi
tinh:...........oeells
Ngay, thang, ndm sinh:......... [eviiiiin. [oviiuin.
NOT ST (5 )ttt e e e e e e e e
Ho chiéu/Giay to c¢6 gia trithay thé:.............oooeieiinnnn., SOttt
i , CAp NgAy.......... thang......... nam............
D2 1 2 P

La ngwoi goc Viét Nam.

NGUOI KY GIAY XACNHAN
(Ky, ghi 18 ho, chit dém, tén, chirc vu va dong dau)

Chu thich:
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(1) (2) Ghi tén co quan cAp Gidy xac nhan 1a ngudi gbe Viét Nam: néu 1a S¢ Tu phap thi ghi
tén Uy ban nhan dan tinh/thanh phd va S¢ Tu phap (Vi du: UBND THANH PHO HA NOI -
dong trén - SO TU PHAP - dong duéi); néu 1a Co quan dai dién thi ghi tén Co quan dai dién
va tén nudc try s& Co quan dai dién (Vi du: DAI SU QUAN VIET NAM TAI CHLB BU’C)
(3) Néu 1a nam thi gach chéo (ba), nir thi gach chéo (6ng) va ghi ho, chir dém, tén (bang chir
in hoa, c6 diu) cta cong chirc dugc giao nhiém vy tham muu giai quyét ho SO.

(4) Ghi ho, chtr dém, tén (bang chit in hoa, c6 dau) cua nguoi duoc cdp Gidy xac nhén 1a
ngudi gbe Viét Nam theo Ho chiéu/Gidy to hop 1€ thay thé.

(3)H(4) Vi du: Xet dé nghi cua ong NGUYEN HA cong chirc lam cong tac quéc tich cua S&
Tu phap, vé viéc cip Glay xdac nhén 1a ngudi gbc Viét Nam cho NGUYEN THI HOA.

(5) Ghi dja danh ba cp hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén
qudc gia (néu sinh ra & nudc ngoai). Vi du: Xa Phiit Minh, huyén Séc Son, Thanh phd Ha Noi
hoac thanh phé Postdam, CHLB brc.
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IV. LINH VUC CHUNG THUC

1. Chirng thye chir Ky trong cac gidy t0, van ban (ap dung cho ca truong hop ching thye diém chi va trudng hop
nguoi yéu cau chirng thwe khong thé ky, khong thé diém chi dwgrc)

1.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

TT Trinh ty thue hién Cach thirc thuce hién Thoi gian giai quyét
1. Nop truc tiép qua T6 chirc hanh nghé Cong chimng. ) _§ang. t;]r ,0,7 gio-den 11
, Nop ho so thii tuc hanh 2. Ngoai try s¢ ctia T6 chtrc hanh nghé Cong ching néu ngudi yéu cau glo 39 p Ejt’ -\ X
Buéc 1 . . NS N PP . - - Chigu: tir 13 gio 30 den
chinh: chung thuc thude dién gia yéu, khong thé di lai dugc, dang bi tam giit, tam 17 gios ctia cac ngay 1am
giam, thi hanh an phat ti hodc c6 Iy do chinh dang khac. Vi
Cong chimg vién tiép nhan ho so tai T6 chirc hanh nghé Cong ching xem
xét, kiém tra tinh chinh xéc, day du ctia hd so; quét (scan) va luu trit ho so 2 A iy
dién tr, cap nhat vao co s¢ dir li¢u cuia phﬁn mém mot cira dién ti cta Tinh. Ch}lyen ng.aAy ho so “ef?
a) Truong hop ho so chua ddy du, chua chinh xéac theo quy dinh thi phai n‘han t{uc t1e13 trong ngay
X s 2 A huéng dan dai dién td chirc, ca nhan bd sung, hoan thi¢n hd so theo quy dinh lgm viee (.lfhong ,d €qua 91
Buwéc 2 Tl?p nhz.n‘l va Ch,u yén ho so va néu rd 1y do theo mau Phiéu yéu cu bo sung, hoan thién h6 SO, g{O la{n Vl,?c) hf) acl ‘chu){?n
thu tyc hanh chinh b) Truong hop tur chéi nhan ho so thi phai néu rd 1y do theo mau Phiéu tir vao dau £10 eay fam viee
chéi giai quyét ho so thi tuc hanh chinh; tiep thf 0 d03 vol truon'g‘
¢) Truong hop ho so day du, chinh x4c theo quy dinh thi tiép nhan ho SO va th tlep\nhan sau 15 gio
1ap Gidy tiép nhan ho so va hen ngay tra két qua; dong thoi giai quyét TTHC hang ngay.
theo quy trinh.
Sau khi nhan ho so thu tuc hanh chinh T6 chirc hanh nghé cong chimg xem 01 ngay lam viéc, trong
xét, tham dinh hd so, trinh phé duyét két qua giai quyét tha tuc hanh chinh: do:
] Gidi quyét thi tuc hanh | 1. Tiép nhan ho so 01 gio
Bude 3 chinh . e .
2. Giai quyeét ho so, trong do: 07 gio
+ Chuyén vién 04 gio




192

TT Trinh ty thuc hién Cach thirc thyc hién Thoi gian giai quyét
+ Cong chirng vién 02 gio
+ Van thw 01 gio

Van thu nhap vao s6 theo doi ho so va phén mém dién tir thuc hién nhu sau:
- Thong bao cho dai dién to chirc, ca nhan biét truée qua tin nhan, thu dién
tir, dién thoai hodc qua mang xa hoi duoc cép c6 tham quyén cho phép dbi
Tra két qua giai quyét tha | v6i ho so giai quyét thu tuc hanh chinh trudc thoi han quy dinh.

tuc hanh chinh - Pai dién td chirc, ca nhan nhan ket qua giai quyét thii tyc hanh chinh theo
thot gian, dia diém ghi trén Gidy tiép nhan ho so va hen tra két qua (xuét
trinh gidy hen tra két qua). Vian thu kiém tra phiéu hen va yéu cau ngudi dén
nhan két qua ky nhan vao s6 va trao két qua.

- S&ng: tir 07 gior dén 11
gio 30 phat;

- Chiéu: tir 13 gio 30 dén
17 gio cua cac ngay lam
Viéc.

Buwoéc 4

1.2. Thanh phan, s6 lwong ho so

a) Thanh phan ho so

- Ban chinh hodc ban sao c6 chimg thuc Glay ching minh nhéan dan/Thé can cudc cong dan/The can cude/Gidy chimg
nhan cin cudce/Ho chiéu/gidy to xuat nhap canh/gidy to o gia tri di lai quéc té con gia tri str dung hodc Cin cudc dién tur.

- Gidy 10, van ban ma minh s€ yéu cau chimg thuc chir ky. Trudng hop ching thyc chir ky trong glay to, van ban bang
tleng nudc ngoai, néu ngudi thuc hién chung thuc khong hiéu 16 noi dung cua gidy t0, van ban thi c6 quyén yéu cau ngudi yéu
cau chung thyc ndp kem theo ban dich ra tleng Viét noi dung cua gidy to, van ban do (ban dich khong can cong ching hodc
chung thyc chir ky ngudi dich, nguoi yéu cau chimg thuc phai chiu trach nhiém vé noi dung cta ban dich).

b) S6 lugng hd so: 01 bod

1.3. Pdi twong thie hién thii tuc hanh chinh: C4 nhan

1.4. Co quan giai quyét thii tuc hanh chinh: T6 chtrc hanh nghé cong ching.

1.5. Két qua thwe hién thi tuc hanh chinh: Gidy to, vin ban duoc chimg thuc chir ky/diém chi.

1.6. Phi, 1¢ phi: 10.000 dong/trudng hop (trudng hop duoc tinh 13 mot hodc nhiéu chir ky trong mot gidy td, vin ban).

1.7. Tén mau don, miu t& khai: Khong quy dinh.

1.8. Yéu céu, diéu kién thyc hién thi tuc hanh chinh:

Truong hop khong dugc ching thuc chir ky:
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+ Tai thoi diém chimg thuc, ngudi yéu cau ching thuc chit ky khong nhéan thirc va 1am chu duoc hanh vi ctia minh.

+ Nguoi yéu cau ching thuc chit ky xuét trinh Gidy chimg minh nhan dan hodc Ho chiéu khong con gia tri sir dung hodc
g14 mao.

+ Gidy to, van ban ma ngudi yéu cau chung thuc ky vao co ndi dung quy dinh tai Khoan 4 Piéu 22 cua Nghi dinh s6
23/2015/Nb-CP.

+ Gidy to, van ban c¢6 ndi dung 1a hop dong, giao dich, trir cac trudng hop quy dinh tai Piém d Khoan 4 Piéu 24 ctia Nghi
dinh s6 23/2015/ND-CP hoic truong hop phap luat c6 quy dinh khac.

1.9. Can cwr phap ly cua thu tuc hanh chinh

- Piéu 5, 7, 23, 24, 25, 26 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phii vé cip ban sao tir ban chinh,
chtng thuc chit ky va ching thyc hop dong, giao dich;

- Piéu 8 Thong tu s6 20/2015/TT-BTP ngay 29/12/2015 ciia B6 Tu phap quy dinh chi tiét va huéng dan thi hanh mot s6
diéu cia Nghi dinh s0 23/2015/ND-CP ngay 16/02/2015 cia Chinh phil vé cap ban sao tir ban chinh, chimg thuc chir ky va chtng
thuc hop dong, giao dich;

- Diéu 4, Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ctia Bo Tai chinh quy dinh muc thu, ché d6 thu, nop, quan ly, su
dung phi cong chimg; phi ching thuc; phi tham dinh tiéu chudn, diéu kién hanh nghé cong chung; phi tham dinh diéu kién hoat
dong van phong cong chung; 1€ phi cap thé cong ching vién.

- Piéu 1 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo sung mot sd diéu cia cac Nghi dinh
trong linh vuc hg tich, quoc tich, chimg thuec.

1.10. Lwu hé so (ISO):
Thanh phan ho so luu B¢ phan luu triv Thoi gian luu

- Nhu muc 1.2;
- Két qua giai quyét TTHC hogc Vin ban tra 16i ctia don vi d6i voi hd so ) . Twr 01 nam, sau d6 chuyén hd

A (o T WS W Td chtrc hanh nghé Cong I ~ 2
khong dap tmg yéu cau, dicu kién. chimg so dén kho luu trit cia T
- Hd so thdm dinh (néu o) churc hanh nghé Cong ching
- Vin ban trinh co quan cip trén (néu co)



https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-257-2016-tt-btc-phi-cong-chung-thuc-tham-dinh-hanh-nghe-cong-chung-the-cong-chung-vien-333295.aspx
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Céc biéu miu theo Khoan 1, Piéu 9, Théng tu sd 01/2018/TT-VPCP ngay
23 thang 11 ndm 2018 cua B¢ truong, Chu nhiém Van phong Chinh pht | T4 chic hanh nghé Cong
quy dinh chi ti¢t mot s6 diu va bién phap thi hanh Nghi dinh s chimg
61/2018/ND-CP ngay 23 thang 4 nam 2018 ctia Chinh phu vé thuc hi¢n co
ché mot ctra, mot cira lién thong trong giai quyét thu tuc hanh chinh.

*Ghi chu: Stra d6i thanh phan hd so; bo sung cin ¢ phép 1y
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2. Chirng thure ban sao tir ban chinh gidy to, vin ban do co quan, té chirc c6 thAm quyén ciia Viét Nam; co’ quan, to
chirc ¢6 tham quyén clia nwéc ngodi; co' quan, té chirc c6 thAm quyén ciia Viét Nam lién két véi co quan, to chire c6 tham
quyén ciia nwée ngoi cap hoic chirng nhin

2.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

TT Trinh ty thyc hién Cach thirc thyc hién Thoi gian giai quyét
Bwéce 1 | Nop ho so thi tuc a) Nop truc tiép qua T6 chtrc hanh nghé Cong chimng. - Sang: tir 07 gio dén 11 gio
hanh chinh: b) Qua cong dich vu cong cia Tinh (dichvucong.dongthap.gov.vn), cong dich vu | 30 phdt;
cong qudc gia (dichvucong.gov.vn). - Chiéu: tir 13 gior 30 dén 17
gio cua cac ngay lam viéc.
Buéc 2 | Tiép nhin va chuyén Cong chtng vién nhan ho so tai to chitrc hanh nghé Cong ching xem xét, kiém tra | Chuyén ngay ho so tiép
hé so thi tuc hanh tinh chinh x4c, day da cta hd 80; quét (scan) va luu trir hd so dién tir, cap nhat nhan truc tiép trong ngay
chinh vao co so dit liéu ciia phan mém mot cira dién tir ctia Tinh. lam viéc (khong dé qua 01
a) Trudng hop ho so chua ddy du, chua chinh x4c theo quy dinh thi phai huéng gid lam viéc) hodc chuyén
dan dai dién t6 chirc, c nhan bo sung, hoan thién ho so theo quy dinh va néu rd vao dau gio ngay lam viéc
1y do theo mau Phiéu yéu cu bo sung, hoan thién ho so; tiép theo dbi véi truong hop
b) Truong hop tur chbi nhan ho so thi phai néu 13 1y do theo mau Phiéu tir chbi tiép nhan sau 15 gio hang
giai quyét ho so thi tuc hanh chinh; ngay.
¢) Truong hop ho so day di, chinh x4c theo quy dinh thi tiép nhan ho so va lap
Gidy tiép nhan hd so va hen ngay tra két qua; dong thoi chuyén giai quyét TTHC
theo quy trinh.
Budc 3 Giai quyét thi tuc Sau khi nhan ho so thu tuc hanh chinh, T6 chirc hanh nghé Cong chimg xem xét, 01 ngay lam viéc ddi véi

hanh chinh

tham dinh ho so, trinh phé duyét két qua giai quyét thu tuc hanh chinh:

ching thuc tir 01 ban chinh,
noi dung gidy to, van ban
dé kiém tra; 02 ngay lam
viéc ddi voi truong hop
cing mdt lac yéu ciu chimg
thuc ban sao tir nhiéu loai
ban chinh gidy to, vin ban;
ban chinh c6 nhiéu trang;
yéu cau s6 luong nhiéu ban
sao0; ndi dung gidy to, vin
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ban phirc tap khé kiém tra

a) Truong hop ching thyuc tir 01 ban chinh, ndi dung gidy to, van ban dé kiém tra
1. Tiép nhan ho so
2. Giai quyét ho so, trong do:

+ Chuyén vién

+ Cong chitng vién

+ Van thu

b) i vo1 truong hop cung mot luc yéu cau ching thye ban sao tur nhiéu loai ban
chinh gidy to, van ban; ban chinh c6 nhiéu trang; yéu cau s6 luong nhiéu ban sao;
ndi dung gidy to, vin ban phtre tap kho kiém tra, d6i chiéu ma co quan, t6 chire
thuc hién ching thuc khong thé dap tng duogc trong ngay tiép nhan hd so.

1. Tiép nhan ho so (Bo phan TN&TKQ)

2. Giai quyét ho so, trong d6:
+ Chuyén vién
+ Cong chirng vién

+ Van thu

01 ngay, trong do:
01 gio
07 gid

04 gio

02 gio

01 gio
02 ngay hogc c6 thé dai hon
theo thoa thuan béng van

ban v&i nguoi yéu cau
chung thuc. Trong do:

04 gio
12 gio
08 gio

03 gic

01 gio
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Buéc 4 | Tra két qua giai quyét | Van thu nhap vao so theo ddi ho so va phan mém dién tir thuc hién nhu sau: - Sang: tir 07 gio dén 11 gio
thii tuc hanh chinh | - Thong bao cho dai dién t6 chirc, c4 nhan biét trude qua tin nhén, thu dién ti, 30 pht;
dién thoai hodc qua mang xa hoi duge cap c6 tham quyén cho phép dbi véi hd so | - Chiéu: tir 13 gid 30 dén 17
giai quyét thu tuc hanh chinh trudc thoi han quy dinh. gio cua cac ngay lam viéc.

- Pai dién t chirc, ca nhan phai c6 mat dé nhén két qua giai quyét thu tuc hanh
chinh theo thoi gian, dia diém ghi trén Gidy tlep nhén hd so va hen tra két qua
(xuat trinh gidy hen tra két qua). Mang theo gidy to ban chinh dé dobi chleu Vian
thu kiém tra phiéu hen va yéu cau nguoi dén nhan két qua ky nhan vao sb va trao
két qua.

2.2. Thanh phan, s6 lwong ho so

a) Thanh phan ho so

Ban chinh gidy to, van ban lam co s& dé ching thuc ban sao va ban sao can chimg thuc.

Truong hop nguoi yéu cau chimg thuc chi xuét trinh ban chinh thi co quan, to chirc tién hanh chup tir ban chinh dé thyc

hién chimg thuec, trir trudng hop co quan, to chtrc khong ¢ phuong tién dé chup.

Ban sao, chup tir ban chinh dé thuc hién ching thuc phai c6 ddy du cac trang da ghi thong tin cua ban chinh.

b) S6 lugng hd so: 01 bd

2.3. P6i twong thye hién thi tuc hanh chinh: Ca nhan, t6 chic

2.4. Co quan giai quyét thii tuc hanh chinh: T4 chirc hanh nghé Cong chimg.

2.5. Két qua thwe hién thi tuc hanh chinh: Ban sao duoc ching thyc tir ban chinh.

2.6. Phi, 1& phi: 2.000 dong/trang; Ttr trang thtr 3 trd 1én thu 1.000 dong/trang, nhung mirc thu téi da khong qua 200.000

dong/ban. Trang 1 cin ctr dé thu phi duoc tinh theo trang ciia ban chinh.

chup.

2.7. Tén miu don, miu t& khai: Khong quy dinh.

2.8. Yéu cau, diéu kién thwc hién thii tuc hanh chinh:

- Ban chinh gidy to, van ban can ching thuyc.

- Ban chinh gidy td, van ban khong dugc ding lam co so dé chimg thuc ban sao:

+ Ban chinh bi t:fly x6a, sta chira, thém, bdt nd1 dung khong hop I¢€.

+ Ban chinh b1 hu héng, cii nat, khong xac dinh dugc ndi dung.

+ Ban chinh déng diu mat cta co quan, to chirc ¢ thim quyén hodc khong dong diu mat nhung ghi rd khong duge sao
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+ Ban chinh ¢6 ndi dung trai phap luat, dao dtirc xa hoi; tuyén truyén, kich dong chién tranh, chéng ché do xa hoi chu nghia
Vi¢t Nam; xuyén tac lich st cia dan toc Viét Nam; xtc pham danh dy, nhan phﬁm, uy tin cua cé nhan, td chire; vi pham quyén
cong dan.

+ Gidy to, van ban do c4 nhan ty 14p nhung khéng c6 xac nhan va dong diu cta co quan, to chirc ¢ tham quyén.

2.9. Can cw phap ly cia thu tuc hanh chinh

- Diéu 5,7, 18, 19, 20, 21, 22 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phii vé cap ban sao tir ban chinh,
chung thue chir ky va chimg thu:c hop dong, giao dich;

- Piéu 7 Thong tu s6 20/2015/TT-BTP ngay 29/12/2015 cua Bo Tu phap quy dinh chi tiét va huéng dan thi hanh mot s6
diéu cia Nghi dinh 6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cap ban sao tir ban chinh, chimg thyuc chit ky va chimg
thuc hop dong, giao dich;

- Piéu 4, Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ctia Bo Tai chinh quy dinh murc thu, ché d6 thu, nop, quan ly, su
dung phi cong chimg; phi ching thuc; phi tham dinh tiéu chuan, diéu kién hanh nghé cong chtng; phi thim dinh diéu kién hoat
dong van phong cong chung; 1€ phi cap thé cong ching vién.

- Piéu 1 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo sung mot sd diéu cia cac Nghi dinh
trong linh vuc hg tich, quoc tich, chimg thuec.

2.10. Luu ho so (ISO):



https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-257-2016-tt-btc-phi-cong-chung-thuc-tham-dinh-hanh-nghe-cong-chung-the-cong-chung-vien-333295.aspx
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Thanh phin hd so luu

B¢ phan luu triv

Thoi gian luu

- Nhu muc 2.2;

- Két qua giai quyét TTHC hodc Vin ban tra 1i ciia don vi ddi v6i hd so khong
dap tng yéu cau, diéu kién.

- Ho so thdm dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

T6 chirc hanh nghé Cong
chung.

Céc biéu mau theo Khoan 1, DPiéu 9, Thong tu s6 01/2018/TT-VPCP ngay 23
thang 11 nam 2018 cia B trudng, Chu nhiém Van phong Chinh phu quy dinh chi
tiét mot s6 dicu va bién phép thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23
thang 4 nam 2018 cta Chinh phu v thuc hién co ché mot cira, mot ctra lién thong
trong giai quyét thi tuc hanh chinh.

B6 phan tiép nhan va tra két qua

Tu 01 nam, sau d6 chuyén ho so
dén kho luu trir ciia TO chire
hanh nghé Cong chung.

*Ghi chu:
- B6 sung cin ct phap 1y.

- Stra doi tén TTHC thanh “Chimg thyc ban sao tir ban chinh gidy to, van ban do co quan, t6 chtrc c6 tham quyén cua Viét Nam;
CO quan, to chtrc c6 tham quyén ctia nudc ngoai; co quan, t6 chirc c6 thAm quyén ctia Viét Nam lién két véi co quan, t6 chirc co
tham quyen ctia nudc ngoai cap hodc chirng nhén”. Vini dung cua thu tuc “Ching thuc ban sao tir ban chinh gidy to, van ban do
co quan to chirc c6 tham quyén cia Viét Nam cap hodc ching nhén” da dugc diéu chinh theo hudng gop ndi dung cua thu tuc
Chung thue ban sao tir ban chinh gidy to, van ban do co quan, to chtic ¢6 tham quyen clia nude ngoai; co quan, to chic ¢ tham
quyén cta Viét Nam lién két v6i co quan, t6 chirc c6 tham quyén clia nudc ngoai cap hodc chimg nhan (ma TTHC:

2.000843.000.00.00.H20);

- Thu tuc Chung thyc ban sao tur ban chinh gidy t0, van ban do co quan, t chtrc c6 tham quyén clia nudc ngoai; co quan, to chire
c6 tham quyén cua Viét Nam lién két v6i co quan, t chirc c6 tham quyen cua nudc ngoai cap hodc chimg nhén da bi bai bo boi
Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu sua d6i, bd sung mot sé didu cua cac Nghi dinh trong linh vuc ho

tich, quoc tich, chimg thuec.
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V. LINH VUC PANG KY BIEN PHAP BAO PAM
1. Ping ky bién phdp bdo dim bang quyén siv dung dit, tai san gdn lién véi dit
1.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

TT Trinh tu thuc hién Cach thire thue hién Thoi gian gidi quyét

Hb so duoc ndp theo mot trong cac phuong thirc sau day:

* Nop hé so truc tié}) hodc qua dwong buu dién co bao dam dé'n~ Trung

tam hanh chinh cong tinh Dong Thap (dia chi: s6 85 dwong Nguyen Hug,
o . . Phwong 1, thanh pho Cao Lanh, tinh Dong Thap).

NoOp ho so thu tuc hanh

‘ ; : - Sang: tlr 07 gio dén 11 gioy 30
chinh: * NOp ho so qua hé thong dang ky truc tuyén: e gloden it &

Buoc 1 phut;
Nguoi yéu cau ding nhdp vao Cong Dich vu cong qudc gia, dia chi 1
https://dichvucong.gov.vn  hoac Dich vu coéng tinh Dong Thap
https://dichvucong.dongthap.gov.vn, chon co quan cé tham quyén thuc

hién (Van phong ding ky dat dai Tinh).

Nguwoi yéu cdu thuc hién ghi cdc thong tin trong Phleu yéu cau dang ky
bi¢n phap bao dam bang quyén sk dung ddt, tai san gdn lién voi ddt (Mau
$6 01a ban hanh kém theo Nghi dinh sé 99/2022/ND-CP) va chuyen hé so
thanh file anh hodc pdfde nop qua hé thong dang ky truc tuyen - Chiéu: tr 13 gio 30 dén 17
* Nop hé so qua th dién tu (Cach thirc nop hé so dang ky qua thu dién tu gio cua cac ngay lam viéc.

doi voi quyén sir dung dat tai san gan lién véi dat chi thuc hién trong
trweong hop phdp ludt vé dat dai c¢6 quy dinh va Bé Tai nguyén va Moi
trieong trién khai).
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- Khi dén nhan két qua tai B6 phan tiép nhén va tra két qua tai Trung tdm
hanh chinh cong tinh Bong Thap (bia chi: s6 85 Nguyen Hug, phuong 1,
thanh pho Cao Lanh, tinh Dong Thap) mang theo Glay tiép nhan hd so va
hen tra két qua, _nguoi yéu cau nop 1¢ phi; xuat trinh Ban chinh Gidy
chtng nhan quyén str dung dat va ndp mot sb glay to' khac cho co quan
thuc hién dang ky kiém tra, luu hd so; ky vao Phiéu yéu cau ding ky.

Buwéce 2

Tiép nhin va chuyén
ho so thua tuc hanh
chinh

Vién chuc dugc phan cong tiép nhén hd so (Tryc tuyén; Truc tiép; qua
Thu dién tr hoac qua BCCI) tai Trung tam hanh chinh cong tinh Dong
Thdp xem xét, kiém tra tinh chinh xac, day du ctia ho so va luu trir ho so
dién ti.

- Truong hop ho so chua day du, chua chinh xac theo quy dinh vién chac
tiép nhan hd so phai huéng dan dai dién t6 chue, ca nhan bd sung, hoan
thién hd so theo quy dinh va néu 13 1y do theo mau Phiéu yéu cau bd sung,
hoan thién hé so qua tai khoan DVC hoac qua dién thoai va email;

- Truong hop tir chdi nhan ho so cong chirc tiép nhan ho so phai néu 13 1y
do theo mau Phiéu tir chdi giai quyét ho so thu tuc hanh chinh giri qua qua
tai khoan DVC hoac qua dién thoai va email;

- Truong hop ho so day du, chinh xé4c theo quy dinh, vién chuc tiép nhan
ho so lap Gidy tiép nhan ho 50, hen ngay tra két qua, huong dan nguoi yéu
cau cach nop 18 phi va gidy to cAn dem theo khi nhan két qua (doi véi ho
SO nop tryc tuyen hodc qua thu di¢n ti); ddng thoi, chuyén cho phong
chuyén mon dé giai quyét theo quy trinh.

Chuyén ngay hd so tiép nhan
(truc tuyén; Truc tiép; qua thu
dién tir hoac qua BCCI) trong
ngay lam viéc (khong dé qua
02 gi¢ lam vi€ce) hodc chuyen
vao dau gio ngay lam viéc tlep
theo ddi véi trudng hop tiép
nhan sau 15 gio hang ngay.
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Budéc 3

Giai quyét thi tuc
hanh chinh

Sau khi nhan ho so thi tuc hanh chinh tr Trung tdm hanh chinh céng tinh
Pong Thap chuyén dén, phong chuyén mén Van phong Pang ky dat dai
Tinh xem xét, thAm dinh ho so, trinh phé duyét két qua giai quyét thu tuc
hanh chinh.

A. Ho so ndp true tiép hoic qua dwong buu dién cé bao dam dén co
quan, don vi.

1. Tiép nhan ho so (Bd phan TN&TKQ):

- Thu phi

- Tiép nhén hd so.

2. Giai quyét hd so (phong chuyén mén), trong do:

* Trudng hop khong phai tham tra xac minh

- Tiép nhan hd so (B6 phan TN&TKQ)

- Giai quyét ho so (phong chuyén mon), trong dé:

+ Chuyén vién:

+ Lanh dao phong chuyén mon:

+ Lanh dao co quan:

+ Van thu:

* Truong hop co quy dinh phai tham tra, x4c minh ho so

- Tiép nhan h so (Bo phan TN&TKQ)

- Giai quyét ho so (phong chuyén mon), trong dé:

+ Chuyén vién:

+ Lanh dao phong chuyén mon:

+ Lanh dao co quan:

+ Van thu:

B. Nop ho so qua hé thong ding ky trwc tuyén hodc qua thw dién tir:

1. Tiép nhan ho so

- Thu phi

- Tiép nhan h so

2. Giai quyét hd so' (co' quan/phong chuyén mén Vin phong ding ky
dat dai), trong do:

02 gid

Trong ngay lam viéc

0,5 gio

7,5 gio

4,5 gio

1,5 gio

01 gior

0,5 gio

03 ngay lam viéc

0,5 ngay
2,5 ngay

01 ngay
0,5 ngay
0,5 ngay
0,5 ngay

02 gid
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a. Truomg hop ho so hop 1é khong cin xic minh

Lanh dao phong xem xét va giao hd so cho vién chirc thuc hién; Vién
chtc thdm dinh, chinh 1y vao Gidy chimg nhan QSD dit va chuyén Lanh
dao phong; Lanh dao phong kiém tra, xac nhan vao Phiéu yéu cau va trinh
Léanh dao Van phong; Lanh dao Van phong xem xet, phé duyét; Van thu
dong dau va chuyén tra két qua

b. Trwong hop hd so cin xdc minh

Lanh dao phong xem xét va giao hd so cho vién chirc thuc hién; Vién
chirc tham dinh, chinh 1y vao Gidy chimg nhan QSD dat va chuyén Lanh
dao phong; Lanh dao phong kiém tra, xac nhan vao Phiéu yéu cau va trinh
Lanh dao Van phong; Lanh dao Van phong xem xét, phé duyét; Véan thu
dong dau va chuyén tra két qua

Trong ngay lam viéc

0,5 ngay

03 ngay lam viéc
2,5 ngay

Buwoéc 4

Tra két qua giai quyét
thi tuc hanh chinh

- Cong chtrc tiep nhan va tra két qua nhap vao so6 theo doi ho so va phan
meém dién ti thuc hién nhu sau:

+ Thong bao cho Cé nhan, ho gia dinh, phap nhan biét truéc qua tin nhan,
thu dién tur, dién thoai hodc qua mang xa hdi dugc cap c6 tham quyén cho
phép doi vai ho so gidi quyét thu tuc hanh chinh trudce thoi han quy dinh.

+ Ca nhén, ho gia dinh, phap nhan nhan két qua giai quyét thu tuc hanh
chinh theo thoi gian, dia diém ghi trén Gidy tlep nhan ho so va hen tra két
qua. Cong churce tra két qua 'yéu cau nguoi dén nhan két qua ky Phiéu yéu
cau dang ky; ky nhén vao s6 va trao két qua.

- Péi voi hé so ndp trwc tuyén: Ca nhan nhan két qua tryc tiép tai Bo
phan tiép nhan va tra két qua thudc Van phong Hoi dong nhan dan va Uy
ban nhan dan cap huyén theo thong tin phan hoi (thu dién tir, tin nhin) cua
Cong Dich vu cong cua Tinh hodc Cong dich vu cong Qudc gia, khi di
mang theo ho so gdc dé dbi chiéu va ndp lai cho can b tiép nhan ho so.

- Thoi gian tra két qua: Sang:
tir 07 gio dén 11 gio 30 phut;
chiéu: tir 13 gio 30 dén 17 gio
cia cac ngay lam viéc (thor
Bay 1am viéc budi sang).
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1.2. Thanh phén, s6 lwrgng hd so
* Thanh phan, sb lugng hd so:

(1) Ho so dang ky doi véi quyén sir dung dat, tai san gan lién véi dat da dwoce chiig nhdn quyén sé hivu (Diéu 27 Nghi dinh
s6 99/2022/NP-CP):

(1) Phiéu yéu cau theo Mau s6 0la tai Phu luc (01 ban chinh).

(2) Hop dong bdo dam hodc hop dong bdo dam cé cong ching, chimng thiee trong trwong hop Ludt Pdt dai, Ludt Nha 6, ludt
khac co lién quan quy dinh (01 ban chinh hoac 01 ban sao co chung thuc).

(3) Gidy chitng nhdn (bdan goc), trir truong hop quy dinh tai khodn 2 Piéu 35 Nghi dinh sé 99/2022/ND-CP (Truwong hop
nép dong thoi hé so dang ky bién phdp bdo dam véi hé so ding ky bién déng ddt dai, tai san gdn lién véi dat hodc véi ho so
chitng nhdn quyén sé hiru tai san gan lién véi dat quy dinh tai khodn 1, khoan 7 Diéu 36 va khoan 3 Diéu 37 Nghi dinh s6
99/2022/NP-CP thi Vin phong dang ky ddt dai thue hién viéc tiép nhdn ca hai hé so; thwe hién thi tuc dang ky dat dai, tai san
gan lién véi dat theo quy dinh cia phdp ludt vé dat dai, sau d6 thwe hién thi tuc dang ky bién phdp bdo dam theo quy dinh tai
Nghi dinh s6 99/2022/NP-CP).

(1) Hé so dang ky doi véi dy an dau tw xdy dung nha 6, dw dn dau tw xdy dung cong trinh khéng phdi la nha 6, dw én dau
tir néng nghiép, duw dn phdt trién rimg, dw dn khdc c6 sir dung dat (Piéu 28 Nghi dinh s6 99/2022/ND-CP):

(1) Hé so dang ky déi véi dw én dau tw xdy dung nha 6, die dn dau te xdy dung céng trinh khéng phdi la nha & bao gom:

(a) Gidy to quy dinh tai khodn 1 va khodn 2 Diéu 27 Nghi dinh s6 99/2022/ND-CP (Phiéu yéu cdu theo Mau sé 0la tai Phu
luc (01 ban chinh); Hop déng bdo dam hodc hop dong bdo dam cé cong chitng, chitng thuwc trong truong hop Ludt Pdt dai, Ludt
Nha o, luat khac co lién quan quy dinh (01 ban chinh hodc 01 ban sao co chung thuc),

(b) Gidy chitng nhdn (ban géc) hodc Quyét dinh giao dat, cho thué dat do co quan c6 tham quyén cdp cho chii dau tw trong
trieong hop tai san bao dam la dw dn dau tw xdy dung nha ¢ ma chwa c¢é Gidy chieng nhdn doéi véi quyén sir dung dat (01 bdn
chinh); Gidy chirmg nhdn (ban goc) trong trieong hop tai san bdo dam la dy dn dau te xdy dung céng trinh khéng phdi la nha o;
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(c) Gidy phép xdy dung, trir truong hop dwoc mién gidy phép xdy dung theo quy dinh ciia Ludt Xdy dwng (01 ban chinh
hodc 01 ban sao co chung thuc),

(d) Quyét dinh phé duyét dir an hodc quyét dinh dau tw di dn hodc Gidy phép dau tw hodc Gidy chiing nhdan dang ky dau tw
hodc gidy to vé viéc chdp thudn, cho phép thwc hién dw dn dau tw do co quan nha nwée cé tham quyén cdp theo quy dinh cia
phdp ludt vé dau tw (01 bdn chinh hodc 01 ban sao c6 chirng thuec);

(d) Mot trong cdc loai ban vé thiét ké theo quy dinh ciia phdp ludt vé xdy dung thé hién dwoc mdt bang céng trinh cia dw dn
da dwoc co quan c6 tham quyén phé duyét (01 ban chinh hodc 01 bdn sao c¢é chirng thc).

(2) Hé so dding ky doi véi dw an dau tw néng nghiép, dw dn phdt trién riemg, dir an khdc c6 sir dung ddt khéng thudc triong
hop quy dinh tai khodn 1 Diéu 28 Nghi dinh s6 99/2022/ND-CP bao gom:

(a) Gidy to quy dinh tai khodn 1 va khodn 2 Diéu 27 Nghi dinh s6 99/2022/NDP-CP (Phiéu yéu cdu theo Mau sé 0la tai Phu
luc (01 ban chinh); Hop dong bdo dam hodc hop dong bdo dam c¢é cong chitng, chitng thuwc trong truong hop Ludt Pdt dai, Ludt
Nha o, ludt khadc co lién quan quy dinh (01 ban chinh hodac 01 ban sao co chung thuc) va diém d khoan 1 Piéu 28 Nghi dinh s6
99/2022/NP-CP (Quyét dinh phé duyét dw an hodc quyét dinh dau tw dw dn hodc Gidy phép dau tw hodc Gidy chimg nhdn ddang
ky ddu tw hodc gidy to vé viéc chdp thudn, cho phép thwc hién dir dn dau tw do co quan nha nwée c6 tham quyén cdp theo quy
dinh ciia phdp ludt vé dau tw (01 ban chinh hodc 01 bdn sao c6 chitng thirc));

(b) Gidy chirng nhdn (bdn goc).

(1) Hé so dang ky ddi véi nha 6, cong trinh xdy dwng khéng phdi la nha 6, tai san khdc gan lién véi dat hinh thanh trong
twong lai thudc dw dn dau tw xdy dung nha &; céng trinh xdy dung, tdi san khéc gan lién véi dat hinh thanh trong twong lai thudc
dw dn dau tw xdy dung cong trinh khéng phdi la nha 6, dw dn dau tw néng nghiép, dw dn phdt trién rismg, dw dn khdc cé sir dung
dat (Piéu 29 Nghi dinh s6 99/2022/NP-CP):

(1) Triwong hop bén bao dam la chii dau tw dong thoi la nguwoi sir dung dat, ho so ding ky bao gom:

(a) Gidy to quy dinh tai diém a va diém b khoan 1 Piéu 28 Nghi dinh s6 99/2022/NP-CP (Phiéu yéu cau theo Mau sé 0la
tai Phu luc (01 bdn chinh); Hop dong bao dam hodc hop dong bdo dam cé cong chitng, chimg thuc trong trwong hop Ludt Dt
dai, Ludt Nha 6, ludt khdc cé lién quan quy dinh (01 bdn chinh hodc 01 ban sao ¢ chimg thie);, Gidy chirg nhdn (ban goc)
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hodc Quyét dinh giao dat, cho thué dit do co quan c6 tham quyén cap cho chii dau tw trong truong hop tai san bdo dam la duw dn
dau t xdy dung nha ¢ ma chia c6 Gidy chiing nhédn doi véi quyén sie dung ddt (01 ban chinh); Gidy chirng nhdn (ban goc) trong
trieong hop tdi san bdo dam la dw dn ddu tw xdy dung céng trinh khong phdi la nha 6);

(b) Gidy phép xdy dung (01 ban chinh hodc 01 ban sao c6 chimg thwc) doi véi tai san bdao dam la nha & hinh thanh trong
twong lai, cong trinh xdy dwng hinh thanh trong twong lai, triv trwong hop dwoc mién gidy phép xdy dung theo quy dinh ciia Ludt
Xay dung; mét trong cdc loai ban vé thiét ké theo quy dinh ciia phdp ludt vé xdy dung thé hién dwoc mdt bang cia cong trinh xay
dung trong dy dn d6 da dwoc co quan cé tham quyén phé duyét (01 ban chinh hodc 01 béin sao cé chirng thuc).

(2) Truwong hop bén bdo dam la chit dau tw ma khéong dong thoi la nguoi sir dung dat, ho so ding ky bao gom:

(a) Gidy to quy dinh tai diém a va diém d khoan 1 Piéu 28 Nghi dinh s6 99/2022/NP-CP (Phiéu yéu cau theo Mau sé 0la
tai Phu luc (01 bdn chinh); Hop dong bao dam hodc hop dong bdo dam cé cong chitng, chimg thuc trong trwong hop Ludt Dat
dai, Ludt Nha 0, ludt khéc cé lién quan quy dinh (01 ban chinh hodc 01 ban sao c6 chirng thiec); Quyét dinh phé duyét dw an
hodc quyét dinh dau t dw dn hodc Gidy phép dau tw hodc Gidy chirng nhdan dang ky dau ti hodc gidy to vé viéc chdp thudn, cho
phép thue hién dw dn dau tw do co quan nha niede c6 tham quyén cdp theo quy dinh ciia phdp ludt vé dau tw (01 ban chinh hodc
01 ban sao cé chimg thuc)) va tai diém b khodn 1 Piéu 29 Nghi dinh s6 99/2022/NP-CP (Gidy phép xdy dung (01 ban chinh
hodc 01 ban sao c6 ching thuc) d6i véi tai san bao dam 1a nha ¢ hinh thanh trong twong lai, cong trinh x4y dyng hinh thanh trong
tuong lai, trir truong hop duoc mién gidy phép xdy dung theo quy dinh ctia Luat Xay dung; mdt trong cac loai ban vé& thiét ké
theo quy dinh ctia phap lut vé xay dung thé hién duoc mat bang cia cong trinh xdy dung trong dy an d6 da duoc co quan c6
tham quyén phé duyét (01 ban chinh hodc 01 ban sao c6 chung thyc).

(b) Vin ban théa thudn c6 céng chieng, chimg thuc gika nguoi siv dung dat va chit dau tw vé viéc nguoi sir dung dat dong y
cho viéc thyc hién dw an (01 ban chinh hoac 01 ban sao co chung thuc).

(3) Trueong hop bén bdo dam la t6 chire, cd nhan nhdn chuyén giao hop phdp quyén sé hitu tai san hinh thanh trong tuwong
lai hodic la bén nhdn chuyén nhwong hop dong mua bdan nha 6, cong trinh xdy dung, tai san khdc gdn lién véi dat, ho so dang ky
bao gom:
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(a) Gidy to quy dinh tai khodn 1 va khodan 2 Piéu 27 Nghi dinh s6 99/2022/NP-CP (Phiéu yéu cau theo Mau sé 0la tai Phy
luc (01 ban chinh); Hop déng bdo dam hodc hop dong bdo dam cé cong chitng, chitng thuwc trong truong hop Ludt Pdt dai, Ludt
Nha o, ludt khac co lién quan quy dinh (01 ban chinh hoac 01 ban sao co chung thuc),

(b) Hop dong hodc vin ban c¢é ndi dung vé chuyén giao hop phdp quyén so hitu nha 6, céng trinh xdy dung, tai san khdc
gan lién véi dat dwoe ky két giika bén bao dam véi chii ddau tu; hop dong hodc van ban chuyén nhwong hop dong mua bén nha 6,
cong trinh xdy dung, tai san khdc gdn lién véi dat trong trieong hop bén bao dam la bén nhdn chuyén nhirong hop dong (01 ban
chinh hodc 01 ban sao co chung thuc).

(V) Ho so dang ky déi véi nha & hinh thanh trong twong lai, tdi san khdc gdn lién véi dat hinh thanh trong twong lai khéng
thuéc dy an ddu tw xdy dwng nha 6, dw an dau tw xdy dung cong trinh khéng phdi la nha 6, dy dn ddau tw néng nghiép, dw én phdt
trién ring, dur dn khdc cé sir dung ddt (Piéu 30 Nghi dinh s6 99/2022/NP-CP):

(1) Trieong hop bén bao dam déng thoi la nguoi sir dung dat, hé so ding ky bao gom:

(a) Gidy to quy dinh tai khodn I va khodn 2 Diéu 27 Nghi dinh sé 99/2022/ND-CP (Phiéu yéu cdu theo Mau sé 01a tai Phu
luc (01 ban chinh); Hop dong bdo dam hodc hop dong bdo dam cé cong chitng, chitng thuwc trong truong hop Ludt Pdt dai, Ludt
Nha o, luat khac co lién quan quy dinh (01 ban chinh hodc 01 ban sao co chung thuc),

(b) Gidy chirng nhdn déi véi quyén sir dung dat (ban goc);

(c) Gidy phép xdy dung (01 ban chinh hodc 01 ban sao cé chirng thuwce) doi voi triong hop thé chdp nha & hinh thanh trong
twong lai, cong trinh xdy dung hinh thanh trong twong lai, triv truong hop dwoc mién gidy phép theo quy dinh ciia Ludt Xay
dung.

(2) Trwong hop bén bdo dam khong dong thoi la nguoi sir dung dat, hé so dang ky bao gom:

(a) Gidy to quy dinh tai khoan 1 va khoan 2 Piéu 27 Nghi dinh 56 99/2022/ND-CP (Phiéu yéu cau theo Mau sé 0la tai Phu
luc (01 ban chinh); Hop dong bdo dam hodc hop dong bdo dam cé cong chitng, chitng thuwc trong truong hop Ludt Pdt dai, Ludt
Nha 6, ludt khdc cé lién quan quy dinh (01 ban chinh hodc 01 bdn sao cé chitng thuwc) va tai diém ¢ khoan 1 Piéu 30 Nghi dinh
6 99/2022/NP-CP (Gidy chitng nhdn doi véi quyén sir dung ddt (ban goc));
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(b) Vin bdn théa thudn cé cong chimg, chirng thuc giita nguoi sir dung dat va chii s¢ hitu tdi san gan lien véi dat vé viéc
ngueoi st dung ddt dong y cho xdy dung, tao ldp nha 6, tai san khdc gdn lién véi ddt (01 ban chinh hodc 01 bdn sao ¢é chiing
thuece).

(V) Hé so ding ky doi véi tai san gan lién véi dat da hinh thanh khéng phdi la nha ¢ ma phdp ludt khéng quy dinh phdi
dang ky quyén sé hitu va ciing chira dwoc ding ky quyén sé hitu theo yéu cau (Diéu 31 Nghi dinh s6 99/2022/NP-CP):

(1) Gidy to quy dinh tai khoan 1 va khoan 2 Piéu 27 Nghi dinh sé 99/2022/ND-CP Phiéu yéu cau theo Mau s6 0la tai Phu
luc (01 ban chinh); Hop dong bdo dam hodc hop dong bdo dam cé cong chitng, chitng thuwc trong triuong hop Ludt Pdt dai, Ludt
Nha o, ludt khac co lién quan quy dinh (01 ban chinh hoac 01 ban sao co chiung thuc).

(2) Gidy chirng nhdn doi véi quyén sir dung ddt (ban goc) hodc vin ban théa thudn cé c¢ong chirng, chimg thuc gitta nguoi
sir dung ddt va chii s6 hitu tai san gan lién véi dat vé viéc nguoi sie dung ddt dong y cho xdy dung, tao ldp tai san gdn lién véi dat
trong truong hop bén bdao dam khéng dong thoi la nguoi sit dung dat (01 ban chinh hodc 01 ban sao c¢é chitng thuec).

(3) Gidy phép xdy dung (01 ban chinh hodc 01 ban sao c6 chimg thuc) trong truong hop tai san bao dam la cong trinh xdy
dung, trir truong hop dwoc mién gidy phép theo quy dinh cia Ludt Xdy dung.

(VD) Tuy tung truong hop thi nop thém:

(i) Truong hop thuc hién théng qua ngueoi dai dién thi vin ban c6 néi dung vé dai dién 1a tai liéu phdi c6 trong hé so ding
ky, ho so cung cdp théng tin (01 ban chinh hodc 01 ban sao ¢6 chimg thue hodc 01 ban sao kém ban chinh dé déi chiéu), triv
trieong hop thye hién viéc dang ky qua tai khodn dang ky truec tuyén cia nguoi dai dién quy dinh tai khodn 2 Piéu 24 Nghi dinh
56 99/2022/NP-CP (khodn 7 Piéu 8 Nghi dinh s6 99/2022/NP-CP, khodn 4 Diéu 24 Nghi dinh s6 99/2022/NP-CP).

(ii) Truong hop chi nhdnh ciia phdp nhan, chi nhanh hodc phong giao dich ciia phdp nhén la t6 chire tin dung (sau ddy goi
la chi nhanh cia phdp nhdn) dwoc phdp nhédn giao nhiém vu thie hién chire ndng ciia phdp nhén vé yéu cau dang ky, vé yéu cau
cung ccfp thong tin thi van ban co noi dung vé viéc phap nhan giao nhiém vu cho chi nhanh thuc hién chirc nang cua phdap nhdan
trong yéu cau dang ky, yéu cau cung cdp théng tin la tai liéu phdi cé trong ho so dang ky, ho so cung cdp théng tin (01 ban chinh
hodc 01 ban sao cé chirng thire hodc 01 ban sao kém ban chinh dé doi chiéu) (khoan 8 Diéu 8 Nghi dinh s6 99/2022/ND-CP).
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(iii) Truong hop dwoc mién nghia vu ndp phi, thanh todn gid dich vu, nghia vu thanh todn khéc (quy dinh tai diém & khodn 1
Piéu 9 Nghi dinh s6 99/2022/ND-CP) thi nguoi yéu cau ding ky c¢é quyén lira chon cung cdp mot trong gidy to, tai liéu sau ddy
vdo trong ho so dang ky: Hop déng bdo dam hodc hop dong tin dung hodc van ban khdc c6 thong tin vé viéc thude dién dwoc
mién nghia vu ndp phi dang ky, thanh todn gid dich vu, nghia vu thanh todn khéc (01 ban chinh hodc 01 ban sao ¢é chirng thyc
hodc 01 ban sao kém ban chinh dé doi chiéu). Viéc nop gidly to, tai liéu quy dinh tai khoan 3 Piéeu 9 Nghi dinh s6 99/2022/NP-
CP chi thye hién mét lan trong dang ky cing mot bién phdp bao dam (khoan 3 Piéu 9 Nghi dinh s6 99/2022/ND-CP).

(iv) Truong hop bén bio dam hodc bén nhdn bdo dam gom nhiéu nguwoi thi phdi cé day di chit ky, con dau (néu c6) ciia cdc
chii thé nay, trie truong hop co van ban thé hién noi dung vé viéc mét, mét sé bén bao dam hodc bén nhédn bdo dam c¢é quyén dai
dién cho nhitng nguoi con lai (khodn 4 Piéu 12 Nghi dinh sé 99/2022/NP-CP).

* S6 luong hd so: 01 bd

1.3. Pdi twong thue hién thu tuc hanh chinh: Co quan, 16 chire, cd nhan.

1.4. Co quan gidi quyét thu tuc hanh chinh: Van phong dang ky dat dai - So Nong nghiép va Moi truong/S¢ Tai nguyén
va Moi truong.

Truong hop Vin phong ding ky dat dai chua duoc thanh 1ap tai tinh, thanh phd tryc thudc trung wong thi Van phong Pang
ky quyén str dung dat hodc co quan khac thuc hién chirc ning ctua Vian phong ding ky dat dai tiép tuc thuc hién dang ky bién
phap bao dam bang quyén st dung dat, tai san gin lién voi dat quy dinh tai Diéu 25 Nghi dinh sé 99/2022/ND-CP cho dén khi
thanh 1ap Vin phong dang ky dat dai.

1.5. Két qua thue hién thi tuc hanh chinh: Phiéu yéu ciu ding ky c6 chimg nhn cua Vin phong ding ky dét dai Tinh;
Truong hop thanh phdn ho so dang ky co ban goc hodc ban chinh Giday chirng nhdn thi tra Gidy chung nhan.
1.6. Phi, I¢ phi:

—,Déi, v6i hd so ndp qua DVC truc tuyén: mire thu phi, 1& phi bang 50% muc thu ap dung cho hd so ndp truc tiép (dugc &p
dung dén hét ngay 31/12/2025).

- D6i v6i hod so ndp truc tiép: Phi ding ky giao dich bao dam 1an dau: 80.000 dong/hd so
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- Déi tuong khong thu phi: HO gia dinh, c4 nhan khi ding ky giao dich bao dam vay von tai to chirc tin dung phuc vu phat
trién nong nghiép, nong thon quy dinh tai Diéu 4, Diéu 9 Nghi dinh sé 55/2015/ND-CP ngay 09/6/2015 ctia Chinh pha vé chinh
sach tin dung phuc vu phat trién néng nghiép noéng thon.

1.7. Tén miu don, miu to khai: Phiéu yéu cau ding ky bién phdp bdo dam bang quyén sir dung ddt, tai san gdn lién véi
dat (Mau s6 01a ban hanh kém theo Nghi dinh s 99/2022/NP-CP)

1.8. Yéu céu, diéu kién thuc hién thi tuc hanh chinh : Khong

1.9. Can cwr phap ly cua thu tuc hanh chinh

- Piéu 95, 96, 97 Luat dat dai nam 2013, c¢6 hiéu luc tir ngay 01/7/2014;

- Diéu 144, 145, 146, 147, 148, 149 Luat nha & nim 2014, co hiéu lyc tir ngay 01/7/2015;

- Piéu 12, 13 Luat phi va 1€ phi nam 2015, c¢6 hi¢u luc tir ngay 01/01/2017;

- biéu 18, 19 Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 ctia Chinh pha quy dinh chi tiét thi hanh mot s diéu cua Luat
Pit dai, c6 hiéu luc tir ngay 01/7/2014;

- biéu 5, 6,7, 8 Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 ctia Chinh pht quy dinh chi tiét va hudng dan thi hanh mot
s6 diéu cua Luat Nha ¢, ¢6 hiéu luc tir ngay 10/12/2015;

- Khoan 20, khoan 24 Diéu 2 Nghi dinh s6 01/2017/ND-CP ngay 06/01/2017 ctia Chinh phu stra d6i, bo sung mot sé Nghi
dinh quy dinh chi tiét thi hanh Luat dat dai, c6 hiéu luc tir ngay 03/3/2017;

- Dieu 8, 9, 12, 24, 27, 28, 29, 30, 31, 35 Nghi dinh s6 99/2022/NP-CP ngay 30/11/2022 ciia Chinh phii vé dang ky bién
phdp bao dam, co hiéu luc ngay 15/01/2023;

- Piéu 5 Théng tu s6 202/2016/TT-BTC ngay 09/11/2016 ctia Bo truong B Tai chinh quy dinh muc thu, ché do thu, ndp,
quan ly, st dung phi trong linh vuc giao dich bao dam, c6 hi¢u lyc tir ngay 01/01/2017;

- Piém d khoan 2, khoan 3 Diéu 1 Nghi quyét s6 59/2021/NQ-HDND, ngay 17/8/2021 cua Hoi dong nhan dan Tinh ban
hanh quy dinh mtc thu, ché d6 thu, ndp, quan 1y va st dung phi ding ky giao dich bao dam; phi cung cép thong tin vé giao dich
bdo dam trén dia ban tinh Dbng Thap, c6 hiéu luc tir ngay 01/9/2021;

- Piéu 3 Nghi quyét sb 39/2023/NQ-HDND ngay 18/7/2023 ctia Hoi dong nhan dan tinh Pong Thép Quy dinh muc thu
ph1 1¢ phi d6i voi hoat dong cung cap dich vu cong bang hinh thirc truc tuyén trén dia ban tinh Dong Thép (duoc &p dung dén hét
ngay 31/12/ 2025);
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- Quyét dinh 41 1/Qb-TTg ngay 24/03/2020 cua Thu tuéng Chinh phu, yéu cau trlen khai thyc hién dich vu cong truc
tuyen va tich hop voi Cong dich vu cong qubc gia dbi voi cac tha tuc ding ky thé chap quyén st dung dat, tai san gin lién véi
dat; thay doi noi dung thé chip da dang ky; xo4 ding ky thé chép.

- Thong tu s6 01/2024/TT-BTP ngay 01/02/2024 ctia BO trudng Bo Tu phéap vé viée bii bo mot sé Thong tu cua Bo trudng
Bo Tu phap vé dang ky bién phap bao dam.

- Nghi dinh s6 45/2025/ND-CP ngay 28/02/2025 cta Chinh phii quy dinh t6 chirc cac co quan chuyén mon thudc Uy ban
nhan dan tinh, thanh phé) truc thude trung wong va ij ban nhan dan huyén, quan, thi xa, thanh phé thudc tinh, thanh phé thudc
thanh phé truc thudc trung wong.

1.10. Lwu hé so (ISO):
Thanh phan ho so luu B0 phan luu triv Thoi gian luu
- Nhu myc 1.2; Van phong dang ky Twr 01 (mdt) ndm, sau do
- Két qua giai quyét TTHC hodc Vin ban tra 16i cua don vi d6i voi ho so khong dép | dat dai Tinh. chuyén ho so dén kho luu trix
ung yéu cau, dicu kién. cua don vi.

- Ho so tham dinh (néu c0)

- Vén ban trinh co quan cép trén (néu co)
Cac biéu mau theo Khoan 1, Diéu 9, Thong tr s6 01/2018/TT-VPCP ngay | Bo phén tiép nhan va
23/11/2018 cua Bo truong, Chi nhiém Vin phong Chinh pha quy dinh chi tiét mot s | tra két qua ciia céc co
diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh | quan, don vi c6 lién

phua vé thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh quan

chinh.

*Ghi chu: Stra doi Can ctr phap 1y cta thi tuc hanh chinh; Co quan giai quyét thu tuc hanh chinh.
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Mau so 01a%

CONG HOA XA HQI CHU NGHIA VIET NAM| PHAN GHI CUA CO QUAN PANG KY
Doc 1ap - Ty do - Hanh phic Vao So tiép nhén hd so:
Quyén s6 ... SO thir tur oo v,

Ngudi tiép nhin
PHIEU YEU CAU PANG KY (Ky va ghi ré ho, tén)

BIEN PHAP BAO PAM BANG QUYEN SU

DUNG DPAT, TAI SAN GAN LIEN VOI DPAT

PHAN KE KHAI CUA NGUOI YEU CAU PANG KY
1. Nguoi yéu cau ding ky*

[ ] Bén nhan bao dam [ ] Bén bao dam
[ ] Quan tai vién**/Doanh nghiép quan ly, thanh 1y tai [ ] Chi nhanh cua phap nhin, nguoi
san dai dién®

Ho va tén day di dbi voi ca nhan®/tén day du ddi vai to chic®: (viét chir IN HOA)

Dia chi dé co quan dang ky lién hé khi can thiét:

13 LR I 1< s SR PRP RO PP

S6 dién thoai: .........c........... Fax (néu c6): ................... Thu dién to (néu c6): ..o

2. Hop dong bio dam: ............... 8O (méucéd):.............. Thoi diém c6 hiéu luc®: ngdy ..... than
..nam.....

3. Bén bao dam>*
3.1. Ho va tén day du d6i voi ca nhan®®/tén day da d6i voi to chic®: (viét chiz IN HOA)

3.3. Gidy td xac dinh tu cach phép 1y°7

%6 Ban hanh kém theo Nghi dinh s6 99/2022/ND-CP ngay 30/11/2022 cita Chinh phu.

47 Ghi ding tén co quan dang ky c6 thim quyén. Mot Phiéu yéu cau dang ky chi giri dén mot co quan dang ky.

%8 Trudong hop bao dam thyc hién nghia vu lién quan dén tai san thudc doanh nghiép tu nhan thi ké khai ngudi yéu ciu dang ky theo quy dinh tai
khoan 9 Diéu 8 Nghi dinh s6 99/2022/ND-CP.

49 K& khai thém chirc danh, sb Chimg chi hanh nghé, co quan cip va ngay, thang, nam cap Chimng chi.

% Tryong hop nay, danh diu ddng thoi 6 Chi nhanh ciia phap nhan, ngudi dai dién va 6 Bén bao dam hodc 6 Bén nhan bao dam 1a phap nhan thuc
hién dang ky thong qua chi nhanh hodc cia nguoi dugc dai dién.

51 K¢ khai theo thong tin thé hién trén Chimg minh nhan dan, Cin cudc cong dan ddi véi cong dan Viét Nam; Chimg minh quan d6i ddi voi nguoi
dang cong tac trong quan ddi va khong c6 Chimg minh nhan dén, Can cu6c cong dan; Ho chidu dbi véi cong dan nude ngoai; Thé thuong tra dbi
v6i nguoi khong quéc tich.

52 K& khai theo thong tin thé hién trén Gidy chig nhén ding ky thué (ap dung ca trong trudng hop ké khai ddi véi chi nhanh).

5 K& khai ngay cong chimg, chimg thuc (4p dung déi voi hop ddng dugc cong chimg, chimg thyuc); ngay c6 hiéu luc theo théa thuan trong hop
ddng (4p dung dbi véi hop ddng khong dugc cong chimg, chimg thuc); ngay ky hop ddng (4p dung db6i véi hop dong khong duge cong chimg,
chimg thuc va cac bén khong c6 théa thudn vé ngay co hiéu lyc trong hop dong).

% Trudng hop gdm nhiéu ngudi thi ké khai timg ngudi theo thong tin thé hién trén Phiéu yéu ciu ding k¥ nay.

55 (Xem ch thich 6).

5 (Xem chu thich 7).

57 K& khai thong tin v& mot trong cac loai gidy to: Chimg minh nhan dan, Can cudc céng dan dbi véi cong dan Viét Nam; Ching minh quén doi déi
v6i nguoi dang cong téc trong quén ddi va khong co Chung minh nhan dan, Can cudc cong dan; Ho chiéu déi voi cong dan nudce ngoai; Thé thuong
tra d6i voi ngudi khong qudc tich; Ma s6 thué dbi voi t chire.
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[ ]Chirng minh nhan dan/Can cudc cong dan/Ching minh quan doi

[ ]Hb chiéu [ ] Thé thuong tra

[ ]Ma s6 thué

0 e

CO QUAI CAP: et ,ngay .....thang ..... nam ...
3.4. Thudc ddi twong khong phai ndp phi dang ky
3.5. Sb dién thoai (néu co):............ Fax (néu c):.................. Thu dién tir (néu cé): .............

4. Bén nhan bao dam®®
4.1. Ho va tén day du ddi v6i ca nhan®%/tén ddy du dbi véi t6 chic®: (viét chir IN HOA)

4.3. Gidy to xac dinh tu cach phap 1y5:

[ | Chirng minh nhan dan/Cén cudc cong dan/Chirng minh quan doi

[ ] Ma sb thué

0 e

CO QUAN CAP: .o e ,ngay .....thang ..... ndm...
4.4. S6 dién thoai (méu €6): .....oveeiiiee e, Fax (U CO): oo
TRU GIEN T (MOU CO): .o,

5. M6 ta tai san biao dam®?
5.1. Quyén sir dung dat

(i) Thira dat sO: ........o.ooeveiiieee, s TODAN A0 S8 (REU CO): oo,

(iii) Gidy ching nhan d6i véi quyén sir dung dét

TN GIAY CRUNG MIGI: .. ... oo e oo e e e e e et e et e e e e e e e e e e et e et e e e e
SG PRAL RARR: ... cooeo ooy SO VAO SO CAD IAV: oo et e e e e e,
CO GUAN CAP: . oo oo e et e e et e e e e e e e e e e evrnny DAY ... thang ..... nam....
5.2. Tai san gin lién véi dat da dwoc chirng nhan quyén sé hiru

(i) Gidy ching nhan

TN GIAY CRUNG MIGI: .. ... oo e oo oo e e e e e et e et e e e e e e e e e et e e e e e,

SO phat hanh: ...............cc.ccoeeeveeaeeene y, SOVAO SO CAP QUAY: . vee et e aee eeee aee aee aeeaee aae aae vee vee ve ae e

CO QUAN CAP: ..ottt et e e e e e et e et e e et e e vee vaeee e ee een, NEAY ... thdNg..... nAM.....
(11) SO cua thira datnoicoOtai san: ..........cceeevvvvnnnn... ; TOban d0 sO (néu cO):uvvvvnce e e e

%8 (Xem ch thich 9).

5 K¢ khai theo thong tin thé hién trén Chimg minh nhan dan, Cin cudc céng dan ddi véi cong dan Viét Nam; Chimg minh quéan d6i ddi voi nguoi
dang cong tac trong quan doi va khong c6 Chirng minh nhan dan, Can cudc cong dan.

80 (Xem ch thich 7).

61 K& khai thong tin v& mot trong cac loai gidy to: Chimg minh nhan dan, Cin cudc cong dan déi voi cong dan Viét Nam; Chimg minh quan doi dbi
v6i ngudi dang cong tac trong quan doi va khong cé Chimg minh nhén dan, Can cude cong dan; Ma sé thué dbi vai t6 chire.
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5.3. Dy 4n dau tw xdy dung nha &, dy 4n diu tw xiy dung céng trinh khong phai la nha &, dw
an diu tu nong nghiép, dw an phat trién rirng, du 4n khac ¢6 sir dung dat

(i) Gidy chtrng nhan

Tén Gidy chung nhd
SG PhGE RANA: ..o oo ey SO VAO SO CAP GIAY: e oo e e e e et e et e e e e e e e
CO GUAN CAP: . oo oo e e et e e e et e e et e e e e e e ee vy DAY ... thang ....nam ....
(ii) Quyét dinh giao dit, cho thué dit cua co quan c6 tham quyén (doi vdi dy dn dau tw xdy dung nhd
o chua duoc cap Giay chung nhan doi voi quyén su dung dat)

Tén Quyét dinl

0. e

CO GUAN CAP: ... e oo e e e e e e et e e et e e e e v, NEAY...... thdng..... nAM ...
(iii) S6 cua thua dit noi c6 du an: .........occoeeiiiiinn : TO ban d6 sb (néu c6)
(iv) Tén du an
Can cu phap ly xac lap du 4n®]

5.4. Nha 6 hinh thanh trong twong lai, tai san khac gin lién véi dit hinh thanh trong twong lai[ d
5.4.1. Bén bao dam dong thoi 1a nguoi st dung dat

(i) Gidy ching nhan dbi véi quyén sir dung dt

TEN GIAY CRUNG MIGI: .. ... o' oo oo e e e et e e e e e e e e e e et e e et e et e et e e e e el

SO phat hanh: .............c.ccoceoveiieeieeveesaeeaas, SOVAO SO CAP QUAY: vt eee eeeaee e eeeeie aee aeeee e e e,

CO QUAN CAP: .. e ot ettt e et et e et ettt e et e st e e e e eeees, DAY ..., thANG..... NAM ...
(ii)) SO cua thita dat noi cd tai sdn: ...l ; ToO ban do sO0 (ned

(010 ) LU

(iii) M6 ta nha & hinh thanh trong tuong lai, tai san khac gan lién véi dat hinh thanh trong tuong lai:
5.4.2. Bén bao dam khong dong thoi 1 nguoi st dung dat

(i) SO cua thoa dit noi O tai  sAn: ... : To ban do s6 (nél
(010 ) LS

(ii) M6 ta nha ¢ hinh thanh trong twong lai, tai san khac gin lién v&i dat hinh thanh trong twong lai:

5.5. Tai san gan lién véi dit da hinh thanh khéng phai l1a nha & ma phap luit khong quy dinh

82 Tridng hop ¢6 nhidu tai san bao dam thi ké khai timg tai san theo thong tin thé hién trén Phiéu yéu ciu dang ky nay. Truong hop tai san bao dam
¢6 Gidy chiig nhén thi ké khai thong tin theo Gidy chimg nhén; trudong hop thong tin vé& tai san trén Gidy chimg nhan khac vai thong tin vé tai san
duoc luu giit tai co quan dang ky thi viéc ké khai thong tin thuc hién phu hop véi quy dinh tai khoan 3 Diéu 5, diém d, diém d khoan 1 Diéu 15,
khoan 8 Diéu 25, khoan 3 Didu 36 Nghi dinh s6 99/2022/ND-CP.

83 K& khai theo quy dinh tai diém d khoan 1 Diéu 28 Nghi dinh s 99/2022/ND-CP.
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|phéi ding ky quyén sé hiru va ciing chwra dwoc ding ky quyén sé hiru theo yéu cau
5.5.1. Bén bao dam dong thoi 1 ngudi sir dung dat

(i) Gidy chimg nhan d6i v6i quyén sir dung dat:

TEN GIAY CRUIG MAGR: .. .. coe oo s e oo et e e et e e et e e et e e e e et e e et e e e e,

SO phat hanh: ...................ccc..cce, SO VAO SO CAP QIAY: .ovvvvevvr e et e e e ees e aee aee vae vae vee vees vee e

CO QUAN  CAP. oo ooiiee et iee e e e e e et et s s et e et e een eee eee aee vae veevee eeens, NEAY thang....
nam.....
(i1)) SO cua thira dat noi c6 tai san gan lién véi dat: .................... ; ToO ban do so (ney

CO): e,

(iii) M6 ta tai san gan lién véi dat:

5.5.2. Bén bao dam khong dong thoi 12 nguoi st dung dat

(i) S6 cua thira dat noi ¢o tai san gan lién voi dat: .................... ; TO ban d6 s6 (néu c6): .............
(ii) M6 ta tai san gan lién voi dat:

7. Cach thirc nhan két qua ding ky [ ]Nhan tryc tiép tai co quan ding ky
[ |Nhan qua dich vu buu chinh (ghi ré tén va dia
chi nguoi nhan):

[ ]Cach thac khac (néu dwoc co quan ding ky
dong y):

Nguwoi yéu cau ding ky chiu trdach nhiém triede phdp ludt vé trung thuc trong ké khai va vé tinh chinh

Xdc clia thong tin dwoc ké khai trong Phiéu yéu cau nay.

BEN BAO PAM BEN NHAN BAO PAM
(HOAC NGUOI PAI DIEN) (HOAC NGUOI PAI DIEN)
Ky, ghi 16 ho va tén, chirc danh (néu c6), K5, ghi 16 ho va tén, chirc danh (néu c6),
dong dau (néu cd) dong ddu (néu cd)

QUAN TAI VIEN/DOANH NGHIEP
QUAN LY, THANH LY TAI SAN
(HOAC NGUOI PAI DIEN)
Ky, ghi ré ho va tén, chire danh (néu c6), dong dau (néu cd)

84 K& khai ddy du gidy to phai c6 trong h so dang ky phi hop véi timg tai san bao dam theo quy dinh tuong tmg tai Nghi dinh s 99/2022/NB-CP.
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PHAN CHUNG NHAN CUA CO QUAN PANG KY

Co quan dAng K €0 thAM QUYEILL . .......un et
Chtrng nhan bién phap bao dam bang .. ceerrrreerreeenreesnseeessseeenneeens G AUQC
dang ky theo ndi dung ké khai tai Phleu yéu ciu nay tai th(n dlern ..... gi0 ..... phlt, ngay..... thang .....
nam .....

..... , ngay ..... thang ..... nam .....
NGUOI CO THAM QUYEN
CUA CO QUAN DANG KY
(Ky, ghi ro ho va tén, churc danh, dong dd'u)
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HUONG DAN CHUNG
1. N6i dung ké khai phai trung thuc, day du, chinh xéc.

2. P6i véi phan ké khai ¢6 lya chon thi danh dau (X) vao 6 vudng twong tng dugc
lva chon.

3. Gach chéo ddi v6i muc khong c6 thong tin ké khai trén Phiéu yéu ciu ding ky.

4. Théng tin dugc ké khai, ndi dung lién quan trong Phiéu yéu cau c6 thé dugc thé
hién trén nhi€u trang. Truong hop nay, cac trang phai dugc danh so tht ty va nguoi yéu
cau dang ky phai ky nhay vao tung trang.

5. Pbi voi ndi dung tai diém 5.4.1 (iii), 5.4.2 (ii), 5.5.1 (iii), 5.5.2 (ii) thé hién trén
Phiéu yéu cau dang ky, ké khai:

- Nha & riéng 1¢: Loai nha (nha biét thu/nha lién ké/nha & riéng 1é khac), dia chi nha;

- Toa nha chung cu: Tén cua toa nha, téng sb can ho, dia chi toa nha;

- Can hg chung cu: S6 cua can ho, téng sb cua can ho, dia chi tda nha chung cu;

- Cong trinh xay dung khong phai 1a nha &: Loai cong trinh, tén hang muc cong trinh,
dia chi cong trinh;

- Rung san xuat 13 rimg trong, cdy lau nim: Loai cdy rimg, loai cdy lau nim, dia chi
noi c6 cdy rung, cay lau nam;

- Cong trinh xay dung 1a khach san, can hd - khach san, van phong luu tra, biét thy
du lich nghi dudng, can ho du lich nghi dudng, nha nghi du lich va cong trinh khac (cong
trinh phuc vu muc dich luu tra, du lich) trén dat thuong mai, dich vu: Ké& khai trong trudong
hop phap luat vé dat dai, phap luat khac lién quan c6 quy dinh va tai muc twong Gmg trong
ké khai nha &, toa nha chung cu, can ho chung cu, cong trinh xay dung khac.
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2. Dang ky thay déi bién phdp bdio dam bing quyén sir dung dat, tai san gin lién véi dit %

2.1. Trinh tu, cach thirc, thoi gian giai quyét thi tuc hanh chinh

TT

Trinh tu thue hién

Cach thire thwe hién

Thoi gian giai quyét

Bwoc 1

Nop ho so thi tuc hanh
chinh:

Hb so dugc ndp theo mot trong cac phuong thirc sau day:

* Nop ho so truc tiéb hodc qua dwong buu dién co bdao dam dén Trung
tdm hanh chinh céng tinh Pong Thdp (dia chi: s6 85 dwong Nguyén Hué,
Phuong 1, thanh phé Cao Lénh, tinh Bong Thap).

* Nop ho so qua hé thong dang ky truc tuyén:

Ngudi yéu cau diang nhap vao Cong Dich vu cong qudc gia, dia chi
https://dichvucong.gov.vn hodc Dich wvu coéng tinh Doéng Thap
https://dichvucong.dongthap.gov.vn, chon co quan c6 thim quyén thuc
hién (Vin phong ding ky dét dai Tinh).

- Sang: tir 07 gio dén 11 giod 30
phut;

Ngueoi yéu cdu thue hién ghi cdc théng tin trong Phiéu yéu cau dang ky
thay d6i noi dung bién phap bao dam bang quyén sir dung dat, tai san gan
lién voi dat (Mau s6 02a ban hanh kém theo Nghi dinh s6 99/2022/ND-
CP) va chuyén ho so thanh file anh hodc pdf dé ndp qua hé théng dang ky
tryc tuyén.

* Nop ho so qua thu dién tir (Cdch thirc ndp ho so dang ky qua thw dién tir
doi voi quyén sir dung dat, tai san gan lién véi dat chi thie hién trong
trwong hop phdp ludt vé dat dai c¢6 quy dinh va Bé Tai nguyén va Méi

trieong trién khai).

- Chiéu: tir 13 gio 30 dén 17
gi0 clla cac ngay lam viéc.

8 Thay theo Quyét dinh s6 2546/QD-BTP ngay 26/12/2022 ctia B6 Tu phap (Phan in nghiéng 14 ndi dung thay doi).
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- Khi dén nhan két qua tai B6 phan tiép nhén va tra két qua tai Trung tam
hanh chinh céng tinh Bong Thap (Pia chi: s6 85 Nguyén Hug¢, phuong 1,
thanh phé Cao Lanh, tinh Dong Thap) mang theo Gidy tiép nhan ho so va
hen tra két qua, nguoi yéu cdu ndp 1é phi; xuit trinh Ban chinh Gidy
ching nhan quyén st dung dat va ndp mot sé gidy to khac cho co quan
thue hién dang ky kiém tra, luu hd so; ky vao Phiéu yéu cau ding ky.

Buwde 2

Tiép nhin va chuyén
hé so tha tuc hanh
chinh

Vién chtic duge phan cong tiép nhan hd so (Truc tuyén; Tryuc tiép; qua
Thir dién tr hoac qua BCCI) tai Trung tdm hanh chinh céng tinh Pong
Thdp xem xét, kiém tra tinh chinh xac, day du cua ho so va luu trit ho so
dién tu.

- Trudng hop hd so chua ddy du, chua chinh xac theo quy dinh vién chirc
tiép nhan ho so phai huéng dan dai dién to chuc, ca nhan bo sung, hoan
thién ho so theo quy dinh va néu 16 1y do theo mau Phiéu yéu cau bo sung,
hoan thién ho so qua tai khoan DVC hoac qua di¢n thoai va email;

- Trudng hop tir chdi nhan hd so cong chire tiép nhan ho so phai néu rd ly
do theo mau Phiéu tir chéi giai quyét ho so thi tuc hanh chinh giri qua qua
tai khoan DVC hoac qua dién thoai va email;

- Truong hop ho so day du, chinh xac theo quy dinh, vién chirc tiép nhan
hd so 1ap Gidy tiép nhan ho so, hen ngay tra két qua, hudng dan nguoi yéu
cau cach nop 1¢ phi va gidy to can dem theo khi nhan két qua (doi véi ho
SO ndp truc tuyén hodc qua thw dién t¥); ddng thoi, chuyén cho phong
chuyén mén dé giai quyét theo quy trinh.

Chuyén ngay ho so tiép nhan
(truc tuyén; Truc tiép; qua thu
dién tur hoac qua BCCI) trong
ngdy lam viéc (khong dé qua
02 gid lam viéc) hodc chuyén
vao dau gid ngay lam viéc tiép
theo dbi v6i truong hop tiép
nhén sau 15 gid hang ngay.

Budéc 3

Giai quyét tha tuc
hanh chinh

Sau khi nhan ho so thu tuc hanh chinh tr Trung tam hanh chinh céng tinh
Déng Thdp chuyén dén, phong chuyén mén Van phong dang ky dat dai
Tinh xem xét, thAm dinh ho so, trinh phé duyét két qua giai quyét tha tuc
hanh chinh.
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A. Ho so ndp truec tiép hodc qua dwong buu dién c6 bao dam dén co

quan, don vi.

1. Tiép nhégn ho so (B¢ phin TN&TKQ): 02 gio

- Thu phi

- Tiép nhan hd so.

* Trudng hop yéu ciu kiém tra, xc minh Trong ngay lam viéc
- Tiép nhén hé so (B6 phdn TN&TKQ) 0,5 gio

- Gidi quyét ho so (phong chuyén mén), trong do: 7,5 gio

+ Chuyén vién: 4,5 gio

+ Lanh dao phong chuyén mon: 1,5 gio

+ Lanh dao co quan: 01 gio

+ Van thu: 0,5 gio

* Truong hop c6 quy dinh phai tham tra, xac minh ho so 03 ngay lam viéc
- Tiép nhdn hé so (Bé phdn TN&TKQ) 0,5 ngay

- Gidi quyét ho so (phong chuyén mén), trong do: 2,5 ngay

+ Chuyén vién: 01 ngay

+ Lanh dao phong chuyén mon: 0,5 ngay

+ Lanh dao co quan: 0,5 ngay

+ Van thu: 0,5 ngay

B. Nop hd so qua h¢ théng ding ky truc tuyén hodc qua thuw dién tii:

1. Tiép nhin ho so 02 gid

- Thu phi

- Tiép nhan h so Gidy

2. Gidi quyét hé so (phong chuyén mén), trong do:

a. Truwong hop hé so hop 1é khong cin xdc minh Trong ngay lam viéc
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Lanh dao phong xem xét va giao hé so cho vién chirc thic hién; Vién
chike tham dinh, chinh Iy vao Gidy chitng nhdn QSD ddt va chuyén Linh
dao phong; Lanh dao phong kiém tra, xdc nhdn vao Phiéu yéu cau va
trinh Lanh dao Van phong; Lanh dao Van phong xem xét, phé duyét; Van
thw dong ddu va chuyén tra két qua

b. Truwong hop hé so cin xdc minh

Lanh dao phong xem xét va giao hé so cho vién chirc thuc hién; Vién
chike tham dinh, chinh Iy vao Gidy chitng nhdn QSD ddt va chuyén Lanh
dao phong; Lanh dao phong kiém tra, xdc nhdn vao Phiéu yéu cau va
trinh Lanh dao Van phong, Lanh dao Van phong xem xét, phé duyét; Van
thw dong ddu va chuyén tra két qud

0,5 ngay

03 ngay lam viéc
2,5 ngay

Buwdéc 4

Tra két qua giai quyét
thi tuc hanh chinh

- Cong chirc tiép nhan va tra két qua nhép vao so6 theo ddi hd so va phan
meém dién ti thuc hién nhu sau:

+ Thong bao cho C4 nhan, ho gia dinh, phap nhan biét trudc qua tin nhan,
thu dién tir, dién thoai hodc qua mang xa héi dugc cép ¢ tham quyén cho
phép @i v6i ho so giai quyét thi tuc hanh chinh trude thoi han quy dinh.
+ Ca nhan, ho gia dinh, phap nhan nhan két qua giai quyét thii tuc hanh
chinh theo thoi gian, dia diém ghi trén Gidy tiép nhan ho so va hen tra két
qua. Cong chirc tra két qua yéu cau ngudi dén nhan két qua ky Phiéu yéu
cau dang ky; ky nhan vao s6 va trao két qua.

- Pbi voi hé so ndp tryee tuyén: C4 nhan nhan két qua tryc tiép tai Bo
phén ti€p nhan va tra két qua thuéc Van phong Hoi dong nhan dan va Uy
ban nhan dan cap huyén theo thong tin phan hoi (thu dién tw, tin nhan) cua
Cong Dich vu c6ng cfga Tinh hoéc Cong dich vu cong Quéc gia,‘ khi di
mang theo ho so goc dé€ doi chiéu va ndp lai cho can bd ti€p nhén ho so.

- Thoi gian tra két qua: Sang:
tir 07 gio dén 11 gio 30 phut;
chiéu: tir 13 gio 30 dén 17 gio
cua cac ngay lam viéc (thu
Bay lam viéc budi sang).

2.2. Thanh phan, so lwong ho so
* Thanh phan ho so
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(1) Ho so dang ky thay doi doi voi quyén sir dung dat, tai san gdn lién véi dat (Piéu 32 Nghi dinh so 99/2022/ND-CP)

(1) Phiéu yéu cau theo Mau s6 02a tai Phu luc (01 ban chinh).

(2) Mét trong cdc loai gidy to sau ddy (01 ban chinh hodc 01 ban sao c6 chitng thuec):

(a) Van ban sita déi, bé sung hop dong bao dam trong truong hop ding ky thay déi theo théa thudn trong vin ban nay;

(b) Vin ban chuyén giao quyén doi no, chuyén giao nghia vu trong truong hop dang ky thay doéi do chuyén giao quyén doi
no, chuyén giao nghia vu;

(¢) Vin ban khéc chitng minh c6 can cir diang ky thay doi doi voi trieong hop khéng thuée diém a va diém b khodn 2 Diéu 32
Nghi dinh s6 99/2022/ND-CP.

(3) Gidy chitng nhdn (ban goc) trong truong hop tai san bao dam cé Gidy chitng nhdn.

(4) Truong hop dang ky thay doi quy dinh tai diém b khodn 1 Diéu 18 Nghi dinh s6 99/2022/NP-CP thi ngodi gidy to quy
dinh tai khoan 1 Piéu 32 Nghi dinh s6 99/2022/ND-CP, ho so déing ky con cé thém Gidy chimg nhdan doi véi quyén sir dung dat
hodc Gidy chitng nhdn quyén sé hitu doi véi nha 6, cong trinh xdy dung, tai san khdc gan lién véi dat trong truong hop tai san
nay da dwgc cap Gidy chirng nhdn.

(11) Tuy tung truong hop thi nop thém:

(i) Triwong hop thuc hién théng qua nguwoi dai dién thi vin ban c¢é ndi dung vé dai dién la tai liéu phdi cé trong ho so ding
ky, hé so cung cdp théng tin (01 ban chinh hodc 01 ban sao c6 chitng thue hodc 01 bdn sao kém bdn chinh dé doi chiéu), trir
trwong hop thiee hién viéc dang ky qua tdi khoan ddang ky triec tuyén cia nguwoi dai dién quy dinh tai khoan 2 Piéu 24 Nghi dinh
6 99/2022/NP-CP (khodn 7 Piéu 8 Nghi dinh s6 99/2022/NP-CP, khoan 4 Diéu 24 Nghi dinh s6 99/2022/NP-CP).

(ii) Trwong hop chi nhdnh ciia phdp nhan, chi nhanh hodc phong giao dich cia phdp nhédn la t6 chire tin dung (sau ddy goi
la chi nhanh ciia phdp nhdn) dwoc phdp nhéan giao nhiém vu thue hién chire ndng ciia phdp nhén vé yéu cau dang ky, vé yéu cdu
cung cdp théng tin thi van ban c¢é néi dung vé viéc phdap nhan giao nhiém vu cho chi nhdanh thwe hién chire ndng cia phdp nhdn
trong yéu cau dang ky, yéu cau cung cdp théng tin la tai lidu phdi cé trong ho so dang ky, ho so cung cdp théng tin (01 ban chinh
hodac 01 ban sao co chung thuc hoac 01 ban sao kem ban chinh dé doi chiéu) (khoan 8 Piéu 8 Nghi dinh s0 99/2022/ND-CP).
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(iii) Truong hop dwoc mién nghia vu ndp phi, thanh todn gid dich vu, nghia vu thanh todn khéc (quy dinh tai diém & khodn 1
Piéu 9 Nghi dinh s6 99/2022/ND-CP) thi nguoi yéu cau ding ky c¢é quyén lira chon cung cdp mot trong gidy to, tai liéu sau ddy
vdo trong ho so dang ky: Hop déng bdo dam hodc hop dong tin dung hodc van ban khdc c6 thong tin vé viéc thude dién dwoc
mién nghia vu ndp phi dang ky, thanh todn gid dich vu, nghia vu thanh todn khéc (01 ban chinh hodc 01 ban sao ¢é chirng thyc
hodc 01 ban sao kém ban chinh dé doi chiéu). Viéc nop gidy to, tai liéu quy dinh tai khoan 3 Pieu 9 Nghi dinh s6 99/2022/NP-
CP chi thuc hién mét lan trong dding ky cung mét bién phdp bdo ddm (khodn 3 Diéu 9 Nghi dinh s6 99/2022/NP-CP).

(iv) Truong hop bén bio dam hodc bén nhdn bdo dam gom nhiéu nguwoi thi phdi cé day di chit ky, con dau (néu c6) ciia cdc
chii thé nay, trie truong hop co van ban thé hién noi dung vé viéc mét, mét sé bén bao dam hodc bén nhédn bdo dam c¢é quyén dai
dién cho nhitng nguoi con lai (khodn 4 Piéu 12 Nghi dinh sé 99/2022/NP-CP).

(v) Truwong hop Cong ty qudn 1y tai san ciia cdc t6 chire tin dung Viét Nam hodc chii thé khdc tré thanh bén nhdn bdo dam
méi ma thuéc dién khong phdi ding ky thay déi bén nhdn bdo dam quy dinh tai diém a khoan 1 Piéu 18 Nghi dinh so
99/2022/NP-CP I nguoi yéu cau dang ky thi van ban cé cin cir hodc ¢6 néi dung vé xdc dinh bén nhdn bdo dam mdi la tai liéu
phdi ¢é trong hé so ding ky (01 ban chinh hodc 01 ban sao ¢é ching thire hodc 01 bin sao kém ban chinh dé déi chiéu) (khodn 6
Diéu 12 Nghi dinh s6 99/2022/ND-CP).

(i) Treong hop thay doi bén nhdn bdo dam quy dinh tai diém a khodn 1 va khodn 2 Diéu 18 Nghi dinh s6 99/2022/NP-CP
lién quan dén nhiéu bién phdp bdo dam da dwoc dang ky ma cé ciing mét bén nhdn bao dam thi ngueoi yéu cau ding ky ndp 01 bé
ho so dang ky thay doi va 01 Danh muc van ban dwoc ké khai theo Mau s6 01d hodc Mau sé 02d tai Phu luc twong ung voi bién
phdp bao dam dwoc dang ky thay doi (khoan 3 Piéu 18 Nghi dinh s 99/2022/NP-CP).

*SH lugng ho so: 01 bod

2.3. Poi twong thue hién thi tuc hanh chinh: Co quan, t6 chirc, cd nhan.

2.4. Co quan giai quyét thii tuc hanh chinh: Vin phong dang ky dat dai - S¢ Nong nghiép va Méi truong/Sé Tai nguyén
va Moi truong.

Truong hop Van phong déng ky dat dai chua duoc thanh 1ap tai tinh, thanh phd truc thudc trung wong thi Van phong Dang
ky quyén str dung dat hodc co quan khac thuc hién chirc ning cua Vin phong ding ky dat dai tiép tuc thuc hién dang ky bién
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phap bao dam bang quyén st dung dat, tai san gin lién voi dat quy dinh tai Piéu 25 Nghi dinh sé 99/2022/ND-CP cho dén khi
thanh 1ap Vin phong dang ky dat dai.

2.5. Két qua thue hién thii tuc hanh chinh: Phiéu yéu cau ding ky c6 ching nhan ctia Vian phong ding ky dat dai Tinh);
Truong hop thanh phan hé so ding ky ¢é ban géc hodc ban chinh Gidy chitng nhdn thi tra Gidy chitng nhdn.

2.6. Phi, 1€ phi:

—’Béi, v6i hd so ndp qua DVC truc tuyén: mirc thu phi, 1¢ phi bang 50% mirc thu ap dung cho hd so ndp truc tiép (dugc ap
dung dén hét ngay 31/12/2025).

- D6i v6i ho so ndp truc tiép: Phi Pang ky thay doi noi dung giao dich bao dam da dang ky: 60.000 dong/hd so.

- B6i tudong khong thu phi: Ho gia dinh, ca nhan khi dang ky giao dich bao dam vay von tai to churc tin dung phuc vu phat
trién nong nghiép, nong thén quy dinh tai Diéu 4, Piéu 9 Nghi dinh s6 55/2015/ND-CP ngay 09/6/2015 cta Chinh phu vé chinh
sach tin dung phuc vu phat trlen nong nghiép noéng thon.

2.7. Tén mau don, mau to khai: Phiéu yéu cau ding ky thay doi néi dung bién phdp bdo dam bang quyén sir dung dat, tai
sdan gan lién véi dat (Mdu sé 02a ban hanh kém theo Nghi dinh sé 99/2022/NP-CP).

2.8. Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong

2.9. Can cwr phap ly cua thu tuc hanh chinh

- Piéu 95, 96, 97 Luat dat dai nam 2013, c¢6 hiéu luc tir ngay 01/7/2014;

- Tur Diéu 144, 145, 146, 147, 148, 149 Luat nha ¢ nam 2014, c6 hiéu luc tir ngay 01/7/2015;

- Piéu 12, 13 Luat phi va 18 phi nam 2015, ¢6 hiéu lyc tir ngay 01/01/2017;

- Piéu 8, 9, 12, 18, 24. 32, Nghi dinh sé6 99/2022/ND-CP ngay 30/11/2022 ciia Chinh phii vé diang ky bién phdp bdo dam,
co hiéu luc ngay 15/01/2023;

- biéu 18, 19 Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 ctia Chinh pha quy dinh chi tiét thi hanh mot s diéu cua Luat
Pit dai, c6 hiéu luc tir ngay 01/7/2014;

- Piéu 5, 6, 7, 8 Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 ctia Chinh pha quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu ciia Luat Nha &, ¢ hiéu luc tir ngay 10/12/2015;

- Khoan 20, khoan 24 Diéu 2 Nghi dinh s6 01/2017/ND-CP ngay 06/01/2017 ctia Chinh phu stra d6i, bo sung mot s6 Nghi
dinh quy dinh chi tiét thi hanh Luat dat dai, c6 hiéu luc tir ngay 03/3/2017;

- Piéu 5 Thong tu s6 202/2016/TT-BTC ngay 09/11/2016 ctia Bo trudng Bo Tai chinh quy dinh mirc thu, ché d6 thu, ndp,
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quan ly, sir dung phi trong linh vic giao dich bao dam, c6 hiéu lyc tir ngay 01/01/2017; ‘
-biém d khoan 2, khoan 3 Di€u 1 Nghi quyét s6 59/2021/NQ-HDND, ngay 17/8/2021 cua Hoi dong nhan dan Tinh ban
hanh quy dinh muc thu, ché do thu, ndp, quan ly va st dung phi dang ky giao dich bao dam; phi cung cap thong tin vé giao dich

bao dam trén dia ban tinh Béng Thép, co6 hi¢u luc tir ngay 01/9/2021;

-Piéu 3 Nghi quyét sb 39/2023/NQ-HDND ngay 18/7/2023 cta Hoi d6ng nhan dan tinh Dong Thap Quy dinh mirc thu phi,
1¢ phi dbi voi hoat dong cung cép dich vu cong bang hinh thirc truc tuyén trén dia ban tinh Dong Thap (duoc &p dung dén hét

ngay 31/12/2025);

- Quyét dinh 41 1/Qb-TTg ngay 24/03/2020 cua Thu tuong Chinh phu, yéu cau trlen khai thuc hién dich vu cong truc
tuyen va tich hop voi Cong dich vu cong qudc gia d6i véi cac thil tuc dang ky thé chap quyén su dung dat, tai san gan lién véi

dat; thay doi ndi dung thé chap da dang ky; xo4 dang ky thé chép.

- Thong tu s6 01/2024/TT-BTP ngay 01/02/2024 cua Bo truéng Bo Tu phéap vé viéc bai bé mot sé6 Thong tu ctia BO truong

Bo Tu phap vé diang ky bién phap bao dam.

- Nghi dinh s6 45/2025/ND-CP ngay 28/02/2025 cua Chinh phu quy dinh t6 chuc cac co quan chuyén mon thudce ij ban
nhan dan tinh, thanh phé truc thudc trung wong va Uy ban nhan dan huyén, quan, thi xa, thanh pho thudc tinh, thanh pho thudc

thanh phd truc thudc trung wong.

2.10. Lwu ho so (ISO):

Thanh phin hd so luu

B¢ phan luu trir

Thoi gian luu

- Nhu muc 2.2;

- Két qua giai q}lyét TTHC hodc Vin ban tra 161 cua don vi dbi véi hd so khong dap
ﬁng yéu ce}u, diéu kiép.

- HO so tham dinh (néu co6)

- Vin ban trinh co quan cap trén (néu c6)

Vin phong dang ky dat dai
Tinh.

Cac biéu miu theo Khoan 1, Piéu 9, Thong tu sb 01/2018/TT-VPCP ngay
23/11/2018 cua Bo trudng, Chu nhiém Vin phong Chinh phi quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh sé 61/2018/ND-CP ngay 23/4/2018 cua

Bo phén tiép nhan va tra két qua
cta cac co quan, don vi co lién
quan

Ttr 01 (mdt) ndm, sau d6 chuyén hd
so dén kho luu trix caa don vi.
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Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc
hanh chinh

*Ghi chu: Stra d6i Can ctt phap 1y cua tha tuc hanh chinh; Co quan giai quyét thil tuc hanh chinh.
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MaAu s6 0226

CONG HOA XA HQI CHU NGHIA VIET NAM | PHAN GHI CUA CO QUAN PANG KY
Pic 1ap - Ty do - Hanh phic Vo S6 tiép nhén ho so:
QUYEn SO ... SOthiE g ... ...

Ngudi tiép nhin

PHIEU YEU CAU PANG KY THAY POI (Ky va ghi 16 ho, tén)

NOI DUNG BIEN PHAP BAO PAM
BANG QUYEN SU DUNG PAT, TAI SAN
GAN LIEN VOI PAT

PHAN KE KHAI CUA NGUOI YEU CAU PANG KY
1. Nguoi yéu cau diing ky®®
[ |Bén nhan bao dam [ |Bén bao dam []Bén ké thira bén bao dam, bénl
nhan bao dam

[ ] Quan tai vién®*/Doanh nghiép quan ly, thanh ly taisan [ | Chi nhanh cua phap nhan, ngudi
dai dién"®
Ho va tén day di dbi voi ca nhan’Y/tén day du ddi vai to chic’?: (viét chir IN HOA)
Dia chi dé co quan dang ky lién hé khi can thiét:
13 Loz IS ST SRS OTOTPPORPPPRRPPPPRt
S6 dién thoai............cccoevnn... FAX (MU €O): ..o ... Thur di8n tir (néU €O): oo

2. Hop df“)ng bao dam’®/Vin ban sira ddi, bo sung hgp df“)ng bao diam/Van ban chuyén giao
|quyén doi ng, chuyén giao nghia vu/Vin ban khac chitng minh c6 cin cir ding ky thay doi
TN VAN DAN: ..o e e

SO: (MU €CO) .o oo e thO diém c6 hibu luc hodc thoi diém ky'™: ngay
. thang ..... nam .....

+75

3. Noi dung yéu ciu ding ky thay déi

% Ban hanh kém theo Nghi dinh s6 99/2022/NB-CP ngay 30/11/2022 ciia Chinh phu. Phiéu yéu cau dang ky nay cling duoc ap dung d6i voi truong
hop ngudi nhan chuyén giao hop phap tai san bao dam hogc co' quan c6 thim quyén, ngudi co thAm quyén quy dinh tai khoan 3 Pidu 8 Nghi dinh s6
99/2022/ND-CP chi yéu cau rat bét mot, mot so tai san bao dam de x6a ding ky ddi vai tai san nay.

87 Ghi dtng tén co quan ddng ky c6 thdm quyén. Mot Phiéu yéu cau dang ky chi guri dén mdt co quan déng ky.

68 Truong hop gdm nhiéu nguoi thi ké khai timg ngudi theo thong tin thé hién trén Phidu yéu ciu dang ky ‘nay. Truong hop bao dam thyc hién nghia vy lién
quan dén tai san thugc doanh nghiép tu nhan thi ké khai nguoi yéu cau dang ky theo quy dinh tai khodn 9 Diéu 8 Nghi dinh sb 99/2022/ND-CP.

89 K& khai thém chttc danh, s6 Chimg chi hanh nghé, co quan cip va ngay, thang, nam cap Chimng chi.

 Trudng hop ndy, danh ddu ddng thdi 6 Chi nhanh ctia phap nhén, ngudi dai dién va 6 Bén bao dam hodc 6 Bén nhén bao dam 14 phap nhan thuc
hién dang ky thong qua chi nhanh hodc cia nguoi dugc dai dién.

" K& khai theo thong tin thé hién trén Chimg minh nhan dan, Can cudc cng dan dbi véi cong dan Viét Nam; Chimg minh quan doi d6i véi ngudi
dang cong tac trong quan doi va khéng c6 Chimg minh nhan dan, Can cudc cong dan; Ho chiéu déi véi cong dan nude ngoai; Thé thuong tra dbi véi
ngudi khong quéc tich.

72 K& khai theo thong tin thé hién trén Gidy chimg nhan dang ky thué (ap dung ca trong truong hop ké khai d6i vai chi nhanh).

& Ap dung trong trudng hop dang ky thay dbi theo quy dinh tai diém b khoan 1 Bleu 18 Nghi dinh s6 99/2022/ND-CP.

™ Pbi vai hop dong, van ban sira d6i, bd sung hop dong, vin ban chuyén giao quyén doi ng, chuyén giao nghia vu: Ké khai ngay cong chimg, chung
thuc (4p dung d6i v6i hop ddng, van ban dugc cong chimg, chimg thuc); ngay ¢6 hi¢u lyc theo thoa thuén trong hop ddng, van ban (ap dung dbi véi
hop déng, van ban khong dugc céng ching, chimg thyce); ngay ky hop dong, vén ban (4p dyng dbi voi hop ddng, van ban khéng dugc cong chimg,
chimg thure va cac bén khong c6 thoa thuan vé ngay c6 hiéu lyc trong hop ddng, van ban). D4i véi van ban khac chimg minh can ¢t thay dbi: Ké khai
ngay c6 hidu luc thé hién trén vin ban hodc ngay ky vin ban néu trong vin ban khong thé hién ngay c¢6 hiéu lyc.
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4. Thudc ddi twong khong phai ndp phi ding ky[ | p

5. Gidy to kém theo’®

[6. Cach thirc nhan két qua ding ky  |[ | Nhan truc tiép tai co quan dang ky.
[ ]Nhan qua dich vu buu chinh (ghi 76 tén va dia chi nguoi
nhan):

Nguwoi yéu cau dang ky chiu trach nhiém triede phdp ludt vé trung thwc trong ké khai va vé tinh
chinh xdc ciia théng tin dwege ké khai trong Phiéu yéu cau nay.

BEEN BAO PAM BEN NHAN BAO PAM
(HOAC NGUOI PAI DIEN) (HOAC NGUOI PAI DIEN)
Ky, ghi ro ho va tén, chirc danh (néu co), Ky, ghi ro ho va tén, chirc danh (néu co),
dong ddu (néu c6) dong ddu (néu cé)
NGUOI YEU CAU
PANG KY KHAC"’

(HOAC NGUOI PAI DIEN)
Ky, ghi ré ho va tén, chirc danh (néu cd), dong
dau (néu co)

™ Trudng hop ding ky thay d6i dé bd sung nghia vu dugc bao dam theo quy dinh tai diém g khoan 1 Diéu 18 Nghj dinh s 99/2022/ND-CP thi noi
dung dugc ké khai la bd sung thong tin vé hop ddng hodc vin ban co ndi dung thoa thuan vé bd sung nghia vu duge bao dam thé hién tai Muc 2 clia
Phiéu yéu ciu ding ky nay.

76 K& khai day du giay to phai c6 trong hd so ding ky theo quy dinh cila Nghi dinh s6 99/2022/ND-CP.

T Nguoi yéu ciu ding ky thay ddi theo quy dinh tai khoan 2, khoan 3 Diéu 8 Nghi dinh s6 99/2022/ND-CP.
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PHAN CHUNG NHAN CUA CO QUAN PANG KY

Co quan dang K¥ €O thAm QUYEI ........eeeeeeee e
(O 41040 3 o 3 T 1< da
duoc ding ky theo ndi dung ké khai tai Phiéu yéu cau nay tai thoi diém ..... gio ..... phut, ngay .....
thang ..... nam .....
...... ngay ..... thang ..... nam .....
NGUOI CO THAM QUYEN
CUA CO QUAN DANG KY

(Ky, ghi ré ho va tén, chirc danh, déng ddu)
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HUONG DAN CHUNG
1. Noi dung ké khai phai trung thyc, day du, chinh xéc.

2. bbi véi phén ké khai c6 lya chon thi danh ddu (X) vao 6 vudng tuong tng dugc lya
chon.

3. Thong tin dugc ké khai, ndi dung lién quan trong Phiéu yéu cau c6 thé duoc the
hién trén nhiéu trang. Truong hop nay, cac trang phai duoc danh sb tht ty va ngudi yéu cau
dang ky phai ky nhay vao tirng trang.

4. Trudng hop ding ky thay doi do bd sung bén bao dam, bén nhin bao dam hoic bd
sung tai san bao dam thi vi¢c ké khai vé doi tugong dugc bo sung thuc hién theo thong tin
tuong trng thé hién trén Mau s6 01a thudc Phu luc nay.



3. Xda ding ky bign phdp bdo dim bang quyén sir dung ddt, tai sdn gén lién véi da
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t78

3.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

TT

Trinh tu thue hién

Cach thire thue hién

Thoi gian giai quyét

Bwoc 1

Nop ho so thi tuc hanh
chinh:

H6 so dugc ndp theo mot trong cac phuong thirc sau day:

* Nop ho so triee tiép hodc qua dwong buwu dién cé bao dam dén Trung
tam hanh chinh cong tinh Pong Thap (dia chi: $6 85 dwong Nguyén Hué,
Phuong 1, thanh phé Cao Lénh, tinh Bong Thap).

* Nop ho so qua h¢ thong ding ky truc tuyén:

Ngudi yéu cau ding nhap vao Cong Dich vu cong qudc gia, dia chi
https://dichvucong.gov.vn hoic Dich vu coéng tinh Ddng Thap
https://dichvucong.dongthap.gov.vn, chon co quan c6 tham quyén thyc
hién (Vin phong ding ky dét dai Tinh).

Ngueoi yéu cau thiee hién ghi cdc théng tin trong Phiéu yéu cau xéa ddang
ky bién phdp bdo dam bang quyén sir dung dat, tai san gan lién véi dat
(Mau s6 03a ban hanh kém theo Nghi dinh sé 99/2022/ND-CP) va chuyén
hé so thanh file anh hodc pdf @é ndp qua hé thong ding ky truec tuyén.

* Nop ho so qua thu dién tir (Cch thirc ndp ho so dang ky qua thw dién tir
doi voi quyén sir dung dat, tai san gan lién véi dat chi thie hién trong
trwong hop phdp ludt vé dat dai c¢6 quy dinh va Bé Tai nguyén va Moi

truweong trién khai).

78 Thay theo Quyét dinh s6 2546/QD-BTP ngay 26/12/2022 ctia B6 Tu phap (Phan in nghiéng 14 ndi dung thay doi).

- Sang: tir 07 gio dén 11 giod 30
phut;

- Chiéu: tir 13 gio 30 dén 17
gi0 cua cac ngay lam viéc.
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- Khi dén nhan két qua tai B6 phan tiép nhén va tra két qua tai Trung tam
hanh chinh cong tinh Bong Thap (Pia chi: s6 85 Nguyén Hug¢, phuong 1,
thanh phé Cao Lanh, tinh Dong Thap) mang theo Gidy tiép nhan ho so va
hen tra két qua, ngudi yéu cau ndp 1& phi; xuit trinh Ban chinh Gidy
chting nhan quyén st dung dit va ndp mot sé gidy to khac cho co quan
thue hién dang ky kiém tra, luu hd so; ky vao Phiéu yéu cau ding ky.

Buwde 2

Tiép nhin va chuyén
hd so thid tuc hanh
chinh

Vién chtrc dugc phan cong tiép nhan ho so (truc tuyén; Truc tiép; qua Thie
dién tir hodc qua BCCI) tai Trung tam hanh chinh céng tinh Pong Thap
xem xét, kiém tra tinh chinh xac, dﬁy du cta hd so va luu trir hd so dién
tu.

- Truong hop hd so chua ddy du, chua chinh xac theo quy dinh vién chirc
tiép nhan ho so phai huéng dan dai dién to churc, ca nhan bd sung, hoan
thién ho so theo quy dinh va néu 13 1y do theo mau Phiéu yéu ciu bo sung,
hoan thién ho so qua tai khoan DVC hoac qua dié¢n thoai va email;

- Trudng hop tir chdi nhan hd so cong chire tiép nhan ho so phai néu rd 1y
do theo mau Phiéu tir chdi giai quyét hd so thi tuc hanh chinh gui qua qua
tai khoan DVC hodc qua di¢n thoai va email;

- Truong hop ho so day du, chinh xac theo quy dinh, vién churc tiép nhan
ho so 1ap Gidy tiép nhan h0 so, hen ngay tra két qua, hudng dan nguoi yéu
cau cach nop 18 phi va gidy to can dem theo khi nhan két qua (doi véi ho

SO nop tryc nfyen hodc qua thw dién nr); dong thoi, chuyén cho phong
chuyén mon dé giai quyét theo quy trinh.

Chuyén ngay ho so tiép nhan
(truc tuyén; Truc tiép; qua Thur
dién twr hoac qua BCCI) trong
ngay lam viéc (khong dé qua
02 gid lam viéc) hodc chuyén
vao dau gio ngay lam viéc tiép
theo d6i voi trudng hop tiép
nhén sau 15 gio hang ngay.

Budce 3

Giai quyét tha tuc
hanh chinh

Sau khi nhan ho so thi tuc hanh chinh tir Trung tdm hanh chinh céng tinh
Pong Thap chuyén dén, phong chuyén mén Van phong ding ky dit dai
Tinh xem xét, thAm dinh ho so, trinh phé duyét két qua giai quyét tha tuc
hanh chinh.
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A. Ho so ndp truec tiép hodc qua dwong buu dién c6 bao dam dén co
quan, don vi.

1. Tiép nhégn ho so (B¢ phin TN&TKQ):

- Thu phi

- Tiép nhan hd so.

* Trudng hop yéu ciu tham tra, xc minh

- Tiép nhén hé so (B6 phdn TN&TKQ)

- Gidi quyét ho so (phong chuyén mén), trong do:

+ Chuyén vién:

+ Lanh dao phong chuyén mon:

+ Lanh dao co quan:

+ Van thu:

* Truong hop c6 quy dinh phai tham tra, xac minh ho so
- Tiép nhdn hé so (Bé phdn TN&TKQ)

- Gidi quyét ho so (phong chuyén mén), trong do:

+ Chuyén vién:

+ Lanh dao phong chuyén mon:

+ Lanh dao co quan:

+ Van thu:

B. Nop hd so qua h¢ théng ding ky true tuyén hodc qua thuw dién tii:
1. Tiép nhin ho so

- Thu phi

- Tiép nhan ho so

2. Giai quyét ho so' (phong chuyén mén), trong dé:

a. Truong hop hd so hop 1¢ khong cin xac minh

02 gio

Trong ngay lam viéc

0,5 gio

7,5 gio

4,5 gio

1,5 gio

01 gio

0,5 gio

03 ngay lam viéc

0,5 ngay

2,5 ngay

01 ngay
0,5 ngay
0,5 ngay
0,5 ngay

02 gio

Trong ngay lam viéc
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Lanh dao phong xem xét va giao hd so cho vién chirc thuc hién; Vién
chirc tham dinh, chinh 1y vao Gidy chimg nhan QSD dit va chuyén Lanh
dao phong; Lanh dao phong kiém tra, xac nhan vao Phiéu yéu cau va trinh
Lanh dao Van phong; Lanh dao Van phong xem xét, phé duyét; Van thu
dong diu va chuyén tra két qua

b. Trwong hop hd so cin xdc minh

Lanh dao phong xem xét va giao hd so cho vién chic thuc hién; Vién
chtrc tham dinh, chinh 1y vao Gidy chtng nhan QSD dat va chuyén Lanh
dao phong; Lanh dao phong kiém tra, xac nhan vao Phiéu yéu cAu va trinh
Lanh dao Van phong; Lanh dao Van phong xem xét, phé duyét; Van thu
dong dau va chuyén tra két qua

0,5 ngay

03 ngay lam viéc

2,5 ngay

Buwoc 4

Tra két qua giai quyét
thu tuc hanh chinh

- Cong chire tiép nhan va tra két qua nhap vao s6 theo ddi ho so va phan
mém dién tir thuc hién nhu sau:

+ Thong bao cho Ca nhan, ho gia dinh, phap nhan biét truéc qua tin nhan,
thu dién tir, dién thoai hodc qua mang xa hoi duogc cép c6 tham quyén cho
phép @i v6i ho so giai quyét thi tuc hanh chinh trude thoi han quy dinh.
+ Ca nhan, ho gia dinh, phap nhan nhan két qua giai quyét tha tuc hanh
chinh theo thoi gian, dia diém ghi trén Gidy tiép nhan ho so va hen tra két
qua. Cong chirc tra két qua yéu cau ngudi dén nhan két qua ky Phiéu yéu
cau dang ky; ky nhan vao s6 va trao két qua.

- Poi v0’1 ho so nop tryee tuyén: C4 nhan nhan két gué truc tiép tai B(f)
phén tiép nhan va tra két qua thuc Van phong Hoi dong nhan dén va Uy
ban nhén dan cap huyén theo thong tin phan hoi (thu dién tir, tin nhan) cua
Cong Dich vu cong cua Tinh hodc Cong dich vu cong Quoc gia, khi di
mang theo ho so gdc d€ doi chi€u va ndp lai cho can bd ti€p nhén hé so

- Thoi gian tra két qua: Sang:
tir 07 gio dén 11 gio 30 phut;
chiéu: tir 13 gio 30 dén 17 gio
cua cac ngay lam viéc (thu
Bay lam viéc budi sang).

3.2. Thanh phan, so lwong ho so
* Thanh phdn ho so
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(1) Hé so xéa ding ky doi véi quyén sik dung dat, tai san gan lién véi dat (Piéu 33 Nghi dinh s6 99/2022/ND-CP)

(1) Phiéu yéu cau theo Mau s6 03a tai Phu luc (01 ban chinh).

(2) Gidy chitng nhdn (bdn goc) trong truong hop tai san bao dam c6 Gidy chiing nhdan.

(3) Truong hop nguoi yéu cdu xéa dang ky khéng phdi la bén nhdn bdo dam va trén Phiéu yéu cau khéng cé chir ky, con
ddu (néu c6) ciia bén nhdn bdo dam thi ngodi gidy to, tai liéu quy dinh tai khodn 1 va khodn 2 Piéu 33 Nghi dinh sé 99/2022/NP-
CP con nép thém gidy to, tdi liéu sau ddy (01 ban chinh hodc 01 ban sao c6 chitng thuc):

(a) Vin ban c6 ndi dung thé hién viéc bén nhdan bao dam dong y xéa ding ky hodc xdc nhdn vé viéc hop dong bao dam da
cham dirt, dd dwoc thanh 1y hodc xdc nhdn vé viéc gidi chdp trong trieong hop ngueoi yéu cau xéa dang ky la bén bao dam;

(b) Hop dong hodc van ban khdc dd c6 hiéu liec phdp ludt chitng minh viéc chuyén giao hop phdp tdai san bdo dam trong
trieong hop ngueoi yéu cau xéa ding ky 1a nguwoi nhdn chuyén giao hop phdp tai san bao dam, trir trieong hop quy dinh tai diém c
khodn 3 Diéu 33 Nghi dinh s6 99/2022/NP-CP;

(c) Hop dong mua bén tai san dau gid da c¢é hiéu lyc phdp ludt hodc Van ban xdc nhdn két qud thi hanh dn trong truong
hop nguoi yéu cau xéa ding ky la co quan thi hanh dn dan sy, Chdp hanh vién hodc nguoi yéu cau xéa ding ky la ngwoi mua tdi
san bdo dam trong xit Iy tai san theo quy dinh ciia phdp ludt vé thi hanh dan dan su;

(d) Van ban cia co quan c6 tham quyén cé néi dung vé viéc bén nhdn bao dam 1a t6 chirc kinh té khéng phdi la t6 chirc tin
dung tré thanh doanh nghiép ¢é vén dau tw nuwéc ngodi, la cong dan Viét Nam tré thanh c¢éng ddan nwée ngodi trong trieong hop
xéa dang ky quy dinh tai diém k khodn 1 Piéu 20 Nghi dinh sé 99/2022/ND-CP;

(@) Van ban xdc nhdn ciia co quan cé tham quyén vé viée gidi thé phdp nhdn trong truong hop xéa dang ky quy dinh tai
diém 1 khodn 1 Diéu 20 Nghi dinh s6 99/2022/ND-CP.

(11) Tuy tung truwong hop thi nop thém:

(i) Truwong hop thuc hién théng qua nguoi dai dién thi vin ban ¢ ndi dung vé dai dién la tai lidu phdi cé trong ho so ding
ky, ho so cung cdp théng tin (01 ban chinh hodc 01 ban sao ¢é chimg thue hodc 01 ban sao kém ban chinh dé déi chiéu), triv
truong hop thuc hién viéc dang ky qua tai khoan dang ky truc tuyén cua nguoi dai dién quy dinh tai khoan 2 Piéu 24 Nghi dinh
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$6 99/2022/ND-CP (khodn 7 Diéu 8 Nghi dinh s6 99/2022/NP-CP, khodn 4 Diéu 24 Nghi dinh s6 99/2022/ND-CP).

(ii) Truong hop chi nhdnh ciia phdp nhan, chi nhanh hodc phong giao dich ciia phdp nhén la t6 chire tin dung (sau ddy goi
la chi nhdnh cia phdp nhdn) dwoc phdp nhéin giao nhiém vu thie hién chire ndng ciia phdp nhén vé yéu cau dang ky, vé yéu cau
cung cdp théng tin thi van ban c¢é néi dung vé viéc phdp nhan giao nhiém vu cho chi nhdanh thwe hién chire ndng cia phdp nhdn
trong yéu cau dang ky, yéu cau cung cdp théng tin la tai liéu phdi cé trong hé so dang ky, ho so cung cdp théng tin (01 ban chinh
hodc 01 ban sao cé chimg thiee hodc 01 ban sao kém ban chinh d@é doi chiéu) (khoan 8 Diéu 8 Nghi dinh s6 99/2022/ND-CP).

(iii) Truwong hop dwoc mién nghia vu nép phi, thanh todn gid dich vu, nghia vu thanh todn khéc (quy dinh tai diém d khodn 1
Piéu 9 Nghi dinh s6 99/2022/ND-CP) thi nguoi yéu cau dang ky ¢ quyén lira chon cung cdp mot trong gidy to, tai liéu sau ddy
vdo trong hé so dang ky: Hop dong bdo dam hodc hop dong tin dung hodc van ban khdc c6 théng tin vé viéc thudc dién dwgc
mién nghia vu ndp phi dang ky, thanh todn gid dich vu, nghia vu thanh todn khéc (01 ban chinh hodc 01 ban sao ¢é chiing thyc
hodc 01 ban sao kém ban chinh dé doi chiéu). Viec nop gicfy to, tai liéu quy dinh tai khoan 3 Piéu 9 Nghi dinh 56 99/2022/ND-
CP chi thye hién mét lan trong dang ky cing mot bién phdp bao dam (khoan 3 Piéu 9 Nghi dinh s6 99/2022/ND-CP).

(iv) Truong hop bén bio dam hodc bén nhdn bdo dam gom nhiéu nguwoi thi phdi cé day di chit ky, con ddu (néu c6) ciia cdc
chii thé nay, trir truong hop c¢é vin ban thé hién ndi dung vé viéc mét, mét sé bén bao dam hodc bén nhdn bdo dam cé quyén dai
dién cho nhitng nguoi con lai (khodn 4 Piéu 12 Nghi dinh sé 99/2022/NP-CP).

(v) Truong hop xéa ding ky quy dinh tai diém m khodn 1 Piéu 20 Nghi dinh s6 99/2022/ND-CP theo yéu cau ciia nguwoi yéu
cau x6a dang ky thi ban an, quyét dinh c6 hiéu luc ciia Toa dn la tai liéu phdi c¢é trong Ho so dang ky (01 ban chinh hodc 01 ban
sao c6 ching thuce) (khodn 2 Diéu 20 Nghi dinh s6 99/2022/NP-CP).

(i) Truong hop xéa ding ky lién quan dén nhiéu bién phdp bao dam da dwoc ding ky ma cé ciing mét bén nhédn bdo dam
thi nguoi yéu cau dang ky nép 01 bo ho so xéa dang ky keém theo 01 Danh muc van ban dwoc ké khai theo Mau sé 01d hodc Mdu
s6 02d tai Phu luc twong ung voi bién phdp bao dam dwoc xoa dang ky (khoan 5 Piéu 20 Nghi dinh sO 99/2022/ND-CP).

* S0 lugng ho so: 01 (mot) bd 7
3.3. Doi twgng thyc hién thu tuc hanh chinh: Co quan, t6 chicc, ca nhan.
3.4. Co quan giai quyet tha tuc hanh chinh: Van phong dang ky dat dai - So- Nong nghiép va Moi truong/Sé Tai nguyén
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va Moi truong.

Truong hop Vin phong dang ky dét dai chua dugc thanh 1ap tai tinh, thanh phé truc thudc trung wong thi Van phong Ding
ky quyén st dung dat hoic co quan khac thuc hién chirc ning ctia Vin phong diang ky dat dai tiép tuc thuc hién dang ky bién
phéap bao dam bang quyén sir dung dat, tai san gan lién voi dat quy dinh tai Piéu 25 Nghi dinh s6 99/2022/ND-CP cho dén khi
thanh 14p Van phong dang ky dat dai.

3.5. Két qué thyc hién thii tuc hanh chinh: Phiéu yéu cau ding ky ¢6 chimg nhin ciia Van phong ding ky dat dai Tinh;
Truong hop thanh phdn ho so dang ky co ban goc hodc ban chinh Gidy chirng nhdn thi tra Gidy chung nhan.
3.6. Phi, 1€ phi:

-’Déi, v6i ho so ndp qua DVC truc tuyén: mac thu phi, 18 phi bang 50% mitc thu 4p dung cho hd so ndp truc tiép (dugc &p
dung dén hét ngay 31/12/2025).

- D6i v6i ho so ndp truc tiép: Phi x6a diang ky giao dich bao dam: 20.000 dong/hd so.

- B6i tudng khong thu phi: Ho gia dinh, ca nhan khi dang ky giao dich bao dam vay von tai to churc tin dung phuc vu phat
trién nong nghiép, nong thén quy dinh tai Diéu 4, Piéu 9 Nghi dinh s6 55/2015/ND-CP ngay 09/6/2015 cta Chinh phu vé chinh
sach tin dung phuc vu phat trlen noéng nghiép nong thon.

3.7. Tén mau don, mau to khai: Phiéu yéu cau xba dang ky bién phdp bdo dam bang quyén sir dung dat, tai san gan lién
véi dat (Mau sé 03a ban hanh kém theo Nghi dinh s6 99/2022/ND-CP).

3.8. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong

3.9. Can cwr phap ly cua thua tuc hanh chinh

- Piéu 95, 96, 97 Luat dat dai nam 2013, c¢6 hiéu luc tir ngay 01/7/2014;

- Diéu 144, 145, 146, 147, 148 149 Luat nha & ndm 2014, c6 hiéu lyc tir ngay 01/7/2015;

- Piéu 12, 13 Luat phi va 1é phi nam 2015, ¢6 hiéu luc tir ngay 01/01/2017;

- Piéu 8, 9, 12, 24, 20, 33 Nghi dinh so 99/2022/NP-CP ngay 30/11/2022 ciia Chinh phii vé ddng ky bién phdp bdo dam,
co hiéu luc ngay 15/01/2023;

- biéu 18, 19 Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 ctia Chinh pha quy dinh chi tiét thi hanh mot sé diéu cua Luét
Pit dai, c6 hiéu luc tir ngay 01/7/2014;

- Piéu 5, 6, 7, 8 Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 ctia Chinh phii quy dinh chi tiét va huéng dan thi hanh mot
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s6 diéu cua Luat Nha o, ¢6 hiéu luc tir ngay 10/12/2015;

- Khoan 20, khoan 24 Diéu 2 Nghi dinh s6 01/2017/ND-CP ngay 06/01/2017 ctia Chinh pha stra d6i, bo sung mot s6 Nghi
dinh quy dinh chi tiét thi hanh Luat dat dai, c6 hiéu luc tir ngay 03/3/2017;

- Piéu 5 Théng tu s6 202/2016/TT-BTC ngay 09/11/2016 cua Bo truong Bo Tai chinh quy dinh muc thu, ché do thu, ndp,
quan ly, st dung phi trong linh vuc giao dich bao dam, c6 hiéu luc tir ngay 01/01/2017;

- Piém d khoan 2, khoan 3 Piéu 1 Nghi quyét s6 59/2021/NQ-HPND, ngay 17/8/2021 ctia Hoi dong nhan dan Tinh ban
hanh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi diang ky giao dich bao dam; phi cung cip thong tin vé giao dich
bao dam trén dia ban tinh Pong Thap, c6 hiéu lyc tir ngdy 01/9/2021;

- Picu 3 Nghi quyét s6 39/2023/NQ-HPND ngay 18/7/2023 ciia Hoi dong nhan dan tinh Pong Thap Quy dinh muc thu
phi, 18 phi ddi v6i hoat dong cung cap dich vu cong bang hinh thirc truc tuyén trén dja ban tinh Pong Thap (dwoc ap dung dén hét
ngay 31/12/2025)

- Quyét dinh 41 1/Qb-TTg ngay 24/03/2020 cua Thu tuong Chinh phu, yéu cau trlen khai thuc hién dich vu cong truc
tuyen va tich hop voi Cong dich vu cong qudc gia d6i véi cac thil tuc dang ky thé chap quyén sur dung dat, tai san gan lién véi
dat; thay d6i ndi dung thé chap da dang ky; xoa ding ky thé chap.

- Thong tu s6 01/2024/TT-BTP ngay 01/02/2024 cua Bo truong Bo Tu phap vé viéc bai bé mot sé6 Thong tu cia BO truong
Bo Tu phap vé diang ky bién phap bao dam.

- Nghi dinh s6 45/2025/ND-CP ngay 28/02/2025 ctia Chinh pht quy dinh to chirc cac co quan chuyén mén thudc Uy ban
nhan dan tinh, thanh phé truc thude trung wong va ny ban nhan dan huyén, quan, thi xa, thanh phé thudc tinh, thanh phé thudc
thanh phd truc thudc trung wong.

3.10. Luu hd so (ISO):
Thanh phén ho so luu B¢ phan lvu trir Thoi gian luu
- Nl}u muc 3.2; . ) .
- Két qua giai quyét TTHC hodc Van ban tra 101 ciia don vi d6i v6i ho so khong | v/, phong dang ky dat dai | Tir 01 (mot) nim, sau d6 chuyén hd
dap g yeu cau, dicu ki¢n. Tinh so dén kho luu trix caa don vi.
- H6 so thdm dinh (néu cd) )
- Van ban trinh co quan cép trén (n€u co)
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Cac biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay ] ]
23/11/2018 cua Bo truéng, Chi nhiém Van phong Chinh phii quy dinh chi tiét B0 phan tiép nhan va tra két qua
mot s6 didu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4//2018 | ctia cac co quan, don vi co lién
ctia Chinh phu vé thuc hién co ché mot ctra, mot cira lién thong trong giai quyét quan

thu tuc hanh chinh.

*Ghi chu: Stra doi Can cir phap 1y cua thi tyc hanh chinh; Co quan giai quyét thu tuc hanh chinh.
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Mau so 03a’®

CONG HOA XA HQI CHU NGHIA VIET NAM | PHAN GHI CUA CO QUAN PANG KY

Doc 1ap - Ty do - Hanh phiic Vao S6 tlep nhén hd so:
Quyén so ... SO thir tir......ovveeee ..
oo , ng-ay ..... thang ..... nam ..... Ngwbi tiép nhan
PHIEU YEU CAU XOA PANG KY BIEN PHAP (K va ghi 16 ho, tén)
BAO PAM BANG QUYEN SU DUNG DPAT, TAI
SAN GAN LIEN VOI PAT
Kinh guri®®: ...

PHAN KE KHAI CUA NGUOI YEU CAU XOA PANG KY

1. Nguoi yéu cau x6a ding ky®

D Bén nhéan bao dam D Bén bao dam D Ngudi nhan chuyén giao tai
san bao dam
[ ] Quan tai vién®3/Doanh [_]Co quan thi hanh 4n [ ]Co quan khac c6 thAm quyén/
nghiép quan 1y, thanh ly tai san d?n 0 sy, Chap hanh Ngudi khac c6 tham quyén®
vién

D Chi nhanh cua phap nhan, nguoi dai dién®
Ho va tén diy du dbi voi ca nhan®/tén day du ddi vai to chic®’: (viét chir IN HOA)
Dia chi dé co quan dang ky lién hé khi can thiét:
13 LR I (< s SO RRPRRP

S6 dién thoai: ... Fax (néu cé):.............. Thu dién tr (néu c6):.......coooo......

2. Can cir x0a dang ky

3. Thudc ddi twong khong phai ndp phi ding ky [ d

4. Gidy to' kém theo®

7 Ban hanh kém theo Nghi dinh s6 99/2022/ND-CP ngay 30/11/2022 cita Chinh phu.

8 Ghi ding tén co quan dang ky co thdm quyén. Mot Phiéu yéu cau dang ky chi gui dén mot co quan dang ky.

81 Trudng hop gdm nhiéu ngudi thi ké khai timg ngudi theo théng tin thé hién trén Phiéu yéu ciu dang ky ndy. Truong hop bao dam thyc hién nghia vy lién
quan dén tai san thugc doanh nghiép tw nhan thi ké khai nguoi yéu cau dang ky theo quy dinh tai khodn 9 Diéu 8 Nghi dinh s6 99/2022/ND-CP.

8 K& khai thém chirc danh, s6 Chumg chi hanh nghé, co quan cip va ngay, thang, nam cip Chimng chi.

8 K& khai thém chirc danh, tén don vi cong téc.

8 (Xem ch thich 5).

% Trudng hop nay, danh diu ddng thoi 6 Chi nhanh ciia phap nhan, ngudi dai dién va 6 Bén bao dam hodc 6 Bén nhan bao dam la phap nhan thuc
hién dang ky thong qua chi nhanh hodc cua nguoi duoc dai dién.

8 K¢ khai theo thong tin thé hién trén Chimg minh nhan dan, Cin cudc céng dan ddi véi cong dan Viét Nam; Chimg minh quéan d6i ddi voi nguoi
dang cong tac trong quan doi va khéng co6 Chimg minh nhan déan, Cin cudc cong dan; Ho chiéu dbi véi cong dan nuée ngoai; Thé thuong tra dbi
v6i nguoi khéng quéc tich.

87 K& khai theo thong tin thé hién trén Glay chimg nhan dang ky thué (4p dung ca trong truong hop ké khai d6i vai chi nhanh).

8 K& khai dy du gidy to phai c6 trong hd so ding ky theo quy dinh ciia Nghi dinh s6 99/2022/ND-CP.
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5. Cach thirc nhian két qua ding|[ | Nhan truc tiép tai co quan ding ky

(ky [ ]Nhan qua dich vu buu chinh (ghi 76 tén va dia chi
NGUOT NAAN). ..o e e
[] Cach thac dién t (néu phdp ludt quy dinh):

Nguwoi yéu cau dang ky chiu trdach nhiém truée phdp ludt vé trung thiee trong ké khai va vé tinh

chinh xdc ciia thong tin dwoc ké khai trong Phiéu yéu cau nay.

BEN BAO PAM BEN NHAN BAO PAM
(HOAC NGUOI PAI DIEN) (HOAC NGUOI PAI DIEN)
Ky, ghi ro ho va tén, chuirc danh (néu co), Ky, ghi ro ho va tén, churc danh (néu co),
dong ddu (néu c6) dong ddu (néu c)

NGUOI YEU CAU XOA PANG KY KHAC®
(HOAC NGUOI PAI DIEN)
Ky, ghi ro ho va tén, chirc danh (néu co),
dong ddu (néu cd)

PHAN CHUNG NHAN CUA CO QUAN PANG KY

Co quan dAng KY €O thAM QUYEILL ......un et
Chimng nhan di x6a dang ky bién phap bao dam theo noi dung dugc ké khai tai Phiéu yéu cau nay|
tai thoi diém ..... gio ..... phat, ngdy ..... thang ..... ndm .....

...... ngay ..... thang ..... nam.....
NGUOI CO THAM QUYEN
CUA CO QUAN DANG KY
(Ky, ghi ré ho va tén, chirc danh, déng ddu)

8 Nguoi yéu ciu x6a diang ky theo quy dinh tai khoan 3 Diéu 8 Nghi dinh s 99/2022/NB-CP.
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HUONG DAN CHUNG
1. Noi dung ké khai phai trung thuc, day du, chinh xéc.

2. P6i véi phan ké khai c6 lya chon thi danh dau (X) vao 6 vudng twong tng dugc
lvra chon.

3. Théng tin duoc ké khai, ndi dung lién quan trong Phiéu yéu cau c6 thé dugc thé
hién trén nhi€u trang. Truong hop nay, cac trang phai dugc danh so tht ty va nguoi yéu
cau dang ky phai ky nhay vao tung trang.
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4. Dang ky thong bao xir ly tai san bao dam, dang ky thay déi, x6a diing ky thong bdo xiv Iy tai san bdo dim la quyén siv

dung dit, tai sin gin lién véi dir™®

4.1. Trinh tu, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

TT Trinh ty thuc hién Cach thire thue hién Thoi gian giai quyét
Hb so duoc ndp theo mét trong cac phuong thire sau day:
* Nop ho so tryc tiep hodc qua dwong buu giién c6 bao dam den Trung tam
hanh chinh cong tinh Bong Thap (dia chi: s6 85 dwong Nguyén Hué, Phirong
1, thanh pho Cao Lanh, tinh Pong Thdp).
* Nop ho so qua h¢ thng ding ky truc tuyén: ) o
Nguoi yéu cau diang nhdp vao Cong Dich vu coéng quéc gia, dia chi | - _Sang: t‘{ 07 gio den 11
) Nop hd so thi tuc hanh https://d%chvucong.gov.vn hoac Dich wvu cong Einh fzfmg Thiip glo 39 F.)hl‘Jt; N .
Budée 1 chinh: https://dichvucong.dongthap.gov.vn, chon co quan c¢6 tham quyén thyc hién | - Chl_eu. tur 1\"3 glo ?0 d\en
(Van phong dang ky dat dai Tinh). 17 gio cua cac ngay lam
Nguwoi yéu cau thwce hién ghi cac théng tin trong Phiéu yéu cau dang ky va viee.
chuyén hé so thanh file anh hodc pdf dé ndp qua hé thong dang ky triee tuyén.
* Nop ho so qua thu dién tir (Cach thirc nop ho so ding ky qua thw dién tir doi
Voi quyén su dyng dat, tai san gdn lién voi ddt chi thue hién trong truong hop
phdp ludt vé ddt dai c¢é quy dinh va B6 Tai nguyén va Moi trieong trién khai).
Vién chtrc duge phan cong tiép nhan ho so (truc tuyén; Truc ‘glep, qua Thu | Chuyén ngay ho so tiép
dién tir hodc qua BCCI) tai Trung tdm hanh chinh cong tinh Pong Thap xem | nhan (truc tuyén; Truc
xet, kiém tra tinh chinh xac, day du cua ho so va luu trir ho so dién tu. | tep; qua Thw dién tr
Y A s PO - Truong hop ho so chua day du, chua chinh xac theo quy dinh cong chuc ti€p | hodc qua BCCI) trong
Buéc2 | LI6P nhanva chuyen ho so'| o570 ha hiréng din dai dien t chirc, ¢ nhan bé sung, hoan thién hé so | ngdy 1am viée (Khong dé

thi tuc hanh chinh

theo quy dinh va néu rd 1y do theo mau Phiéu yéu cau bd sung, hoan thién hd
S0;

- Truong hop tir choi nhan ho so cong chure tiép nhan hd so phai néu 16 1y do
theo mau Phiéu tir choi giai quyét ho so thu tuc hanh chinh;

qua 01 (mot)gio lam
viéc) hodc chuyén vao
dau gio ngay lam viéc
tiép theo ddi véi trudng

% Thay theo Quyét dinh s6 2546/QD-BTP ngay 26/12/2022 ctia B6 Tu phap (Phan in nghiéng 14 ndi dung thay doi).
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Thoi gian giai quyét

TT Trinh ty thyc hién Cach thirc thyc hién
- Truong hop hd so day du, chinh xac theo quy dinh, can b9, cong chuc, vién | hop tiép nhan sau 15 gid
chirc tiép nhan hd so va lap Glay tiép nhén ho so va hen ngay tra két qua; dong | hang ngay.
thoi, chuyén cho co quan c6 thim quyén dé giai quyét theo quy trinh.
Sau khi nhan ho so tha tuc hanh chinh tir Trung tdm hanh chinh céng tinh | Trong ngay lam viéc
Pong Thdp chuyen dén, phong chuyén mén Van phong ding ky dat dai Tinh | trong truong hop phai
xem xét, tham dinh ho so, trinh phé duyét két qua giai quyét thu tuc hanh | thAm tra, xac minh, 03
chinh. ngay lam viéc trong
truong hop quy dinh
tham tra, x4c minh
a) Truong hop quy dinh phai tham tra, x4c minh Trong ngay lam viéc
1. Tiép nhén hoé so (B phin TN&TKQ) 0,5 gio
2. Gidi quyét hé so (phong chuyén mén), trong do: 7,5 gio
wée3 | ih iR ado co q 01 gio
+ Van thu: 0,5 gic

b) Truong hop cé quy dinh phai tham tra, xac minh ho so

1. Tiép nhdn ho so (B phdn TN&TKQ)

03 ngay lam viéc

0,5 ngay
2. Gidi quyét hé so (phong chuyén mén), trong do: 2,5 ngay
+ Chuyén vién: 01 ngay
+ Lanh dao phong chuyén mon: 0,5 ngay
+ Lanh dao co quan: 0,5 ngay
+ Van thu: 0,5 ngay
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TT Trinh ty thyc hién

Cach thirc thyc hién

Thoi gian giai quyét

Tra két qua giai quyét tha
tuc hanh chinh

Buwoc 4

- Tra két qua ding ky tai Trung tdm hanh chinh cong tinh DPong Thap (dia chi:
S6 85 duong Nguyen Hug, Phuong 1, thanh phd Cao Lanh, tinh Dong Thap).

- Cong chire tiép nhan va tra két qua nhap vao sb theo doi hd so va phan mém
dién tir thyc hién nhu sau:

+ Thdng béo cho Ca nhan, ho gia dinh, phap nhan.biét trudc qua tin nhén, thu
dién tir, dién thoai hodc qua mang xa hoi duoc cip co thim quyén cho phép
d6i véi ho so giai quyét thi tuc hanh chinh trudc thoi han quy dinh.

+ Ca nhén, ho gia dinh, phap nhan.nhan két qua giai quyét tha tuc hanh chinh
theo thoi gian, dia diém ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat
trinh gidy hen tra két qua). Cong chirc tra két qua kiém tra phiéu hen va yéu
cau ngudi dén nhan két qua ky nhan vao s6 va trao két qua.

+ Truong hop nhén két qua thdng qua dich vu buu chinh cong ich. (dang ky
theo huéng dan ctia Buu dién) (neu o).

- D01 v6i ho so ndp truc tuyén: Ca nhan nhan két qua truc tlep tai Bo phan
tiép nhan va tra két qua thuoc Vin phong Hoi dong nhan dan va Uy ban nhan
dan cap huyén theo thong tin phan héi (thu dién tir, tin nhin) cua Cong Dich
vu cong cia Tinh hodc Cong dich vu cong Qudc gia, khi di mang theo hd so
gbc dé ddi chiéu va ndp lai cho can bd tiép nhan hd so.

- Sang: tir 07 gio dén 11
gio 30 phut;

- Chiéu: tir 13 gio 30 d&én
17 gi¢o cua cac ngay lam
Viéc.

4.2. Thanh phan, s0 lwrong ho so

* Thanh phan hé so:

(1) Ho so dding ky théng bdo xik 1y tai san bao dam (Piéu 34 Nghi dinh sé 99/2022/NP-CP)
(1) Phiéu yéu cau theo Mau s6 04a tai Phu luc (01 ban chinh).

(2) Van ban thong bao xu ly tai san bao dam (01 ban chinh).

(3) Truwong hop ding ky thay doi, xéa dang ky théng bdo xit Iy tai san bao dam thi hé so dang ky la Phiéu yéu cau theo Mau

s6 04a tai Phu luc (01 ban chinh).

(1l) Tuy tung truong hop thi nop thém:

(i) Truwong hop thuc hién théng qua nguoi dai dién thi vin ban c¢é ndi dung vé dai dién la tai lidu phdi cé trong ho so ding
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ky, ho so cung cdp théng tin (01 ban chinh hodc 01 ban sao c¢é chimg thie hodc 01 ban sao kém ban chinh dé déi chiéu), triv
trieong hop thye hién viéc dang ky qua tai khodn dang ky truc tuyén cia nguoi dai dién quy dinh tai khodn 2 Piéu 24 Nghi dinh
6 99/2022/NP-CP (khodn 7 Piéu 8 Nghi dinh s6 99/2022/NP-CP, khoan 4 Diéu 24 Nghi dinh s6 99/2022/NP-CP).

(ii) Truwong hop chi nhdnh ciia phdp nhan, chi nhanh hodc phong giao dich ciia phdp nhén la t6 chie tin dung (sau ddy goi
la chi nhdnh ciia phdp nhdn) dwoc phdp nhédn giao nhiém vu thie hién chire ndng ciia phdp nhén vé yéu cau dang ky, vé yéu cdu
cung cdp théng tin thi van ban c¢é ndi dung vé viéc phdp nhan giao nhiém vu cho chi nhdanh thwe hién chire ndng cia phdp nhdn
trong yéu cdu dang ky, yéu cdu cung cdp théng tin la tai liéu phdi ¢é trong hé so dang ky, ho so cung cdp théng tin (01 ban chinh
hodc 01 ban sao cé chimg thiee hodc 01 ban sao kém ban chinh @é doi chiéu) (khoan 8 Diéu 8 Nghi dinh s6 99/2022/ND-CP).

(iii) Truong hop bén bio dam hodc bén nhdn bdo dam gom nhiéu nguwoi thi phdi c¢6 day dit chit ky, con ddu (néu cé) cia cdc
chii thé nay, trie truong hop co van ban thé hién ndi dung vé viéc mét, mét sé bén bao dam hodc bén nhdn bdo dam c¢é quyén dai
dién cho nhitng nguoi con lai (khodn 4 Piéu 12 Nghi dinh sé 99/2022/NP-CP).

* S0 lugng ho so: 01 (mdt) bo ?

4.3. Doi twgng thyce hién tha tuc hanh chinh: Co quan, t6 chirc, ca nhan.

4.4. Co quan giai quyet tha tuc hanh chinh: Van phong dang ky dat dai - So- Nong nghiép va Moi truong/Sé Tai nguyén
va Moi truong.

Truong hop Vin phong ding ky dat dai chua duoc thanh 1ap tai tinh, thanh phd tryc thudc trung wong thi Van phong Pang
ky quyén sir dung dat hodc co quan khac thuc hién chirc ning ciia Vin phong dang ky dat dai tiép tuc thuc hién ding ky bién
phap bao dam bang quyén sir dung dat, tai san gan lién véi dat quy dinh tai Diéu 25 Nghi dinh sb 99/2022/ND-CP cho dén khi
thanh 1ap Vin phong dang ky dat dai.

4.5. Két qua thwe hién thi tuc hanh chinh: Phiéu yéu ciu dang ky c6 chimg nhan ctia Vin phong ding ky dat dai Tinh;
Trieong hop thanh phan hé so ding ky ¢é ban goc hodc ban chinh Gidy chitng nhan thi tra Gidy chitng nhan.

4.6. Phi, 1€ phi:

-,Déi, v6i ho so ndp qua DVC tryc tuyén: mic thu phi, 1& phi bang 50% muc thu ap dung cho ho so ndp truc tiép (dugc ap
dung dén hét ngay 31/12/2025).
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- P6i voi hd so ndp truc tiép: Phi Pang ky van ban thong bao vé viée xir Iy tai san bao dam: 30.000 dong/hd so.

- Déi tuong khong thu phi: HO gia dinh, c4 nhan khi ding ky giao dich bao dam vay von tai to chirc tin dung phuc vu phat
trién nong nghiép, nong thon quy dinh tai Diéu 4, Piéu 9 Nghi dinh sb 55/2015/ND-CP ngay 09/6/2015 cta Chinh pht vé chinh
sach tin dung phuc vu phat tr1en nong nghiép nong thon.

4.7. Tén mau don, mau to khai: Phiéu yeéu cau dang ky, dang ky thay doi, xéa dang ky thong bdo xit ly tai san bao dam la
quyén sit dung dat, tai san gan lién véi dat (Mau sé6 04a ban hanh kém theo Nghi dinh s6 99/2022/NP-CP).

4.8. Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khong

4.9. Can cur phap ly cia thi tuc hanh chinh

- Piéu 95, 96, 97 Luat dat dai nam 2013, c¢6 hiéu luc tir ngay 01/7/2014;

- Dicu 144, 145, 146, 147, 148, 149 Luat nha & nam 2014, co hiéu lyc tir ngay 01/7/2015;

- Piéu 12, 13 Luat phi va 1€ phi nam 2015, c¢6 hi¢u luc tir ngay 01/01/2017;

- Piéu 8, 12, 24, 34 Nghi dinh s6 99/2022/ND-CP ngay 30/11/2022 ciia Chinh phii vé ding ky bién phdp bdo dam, cé hiéu
lyc ngay 15/01/2023;

- Piéu 18, 19 Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 ctia Chinh pha quy dinh chi tiét thi hanh mot sd diéu ciia Luat
Pit dai, co hiéu lyc tir ngay 01/7/2014;

- Tur Diéu 5, 6, 7, 8 Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 ctia Chinh pha quy dinh chi tiét va huéng dan thi hanh
mot sé diéu ctia Luat Nha &, ¢ hiéu luc tir ngay 10/12/2015;

- Khoan 20, khoan 24 Diéu 2 Nghi dinh s6 01/2017/ND-CP ngay 06/01/2017 ctia Chinh phu stra d6i, bo sung mot sé Nghi
dinh quy dinh chi tiét thi hanh Luat dat dai, c6 hiéu luc tir ngdy 03/3/2017;

- Piéu 5 Thong tu s6 202/2016/TT-BTC ngay 09/11/2016 cua Bo trudong Bo Tai chinh quy dinh muc thu, ché do thu, ndp,
quan ly, st dung phi trong linh vuc giao dich bao dam, c6 hiéu lyc tir ngay 01/01/2017;

- Piéu 3 Nghi quyét sd 39/2023/NQ-HDND ngay 18/7/2023 cta Hoi dong nhan dan tinh Pong Thap Quy dinh muc thu
phi, 1& phi d6i v6i hoat dong cung cap dich vu cong bang hinh thirc tryc tuyén trén dia ban tinh Pong Thép (dugc ap dung dén hét
ngay 31/12/2025);

Piém d khoan 2, khoan 3 Piéu 1 Nghi quyét s6 59/2021/NQ-HDPND, ngay 17/8/2021 cua Hoi dong nhan dan Tinh ban
hanh quy dinh mic thu, ché d6 thu, ndp, quan 1y va st dung phi ding ky giao dich bao dam; phi cung cép thong tin vé giao dich
bao dam trén dia ban tinh Pong Thap, c6 hiéu lyc tir ngay 01/9/2021.
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- Thong tu s6 01/2024/TT-BTP ngay 01/02/2024 ctia B trudng Bo Tu phap vé viée bii bo mot s6 Thong tur ciia Bo truong

B6 Tu phap vé dang ky bién phap bao dam.

- Nghi dinh s 45/2025/ND-CP ngay 28/02/2025 ctua Chinh phil quy dinh t6 chirc cac co quan chuyén mon thudc Uy ban
nhan dan tinh, thanh phd tryc thudc trung wong va Uy ban nhan dan huyén, quan, thi x4, thanh phé thudc tinh, thanh phd thudc

thanh phd truc thudc trung wong.
4.10. Luu hd so (ISO):

Thanh phan ho so luu

B9 phan luu triv

Thoi gian luu

- Nhu muc 4.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ciia don vi ddi véi ho so khong
dap tng yéu cau, diéu kién.

- Ho so tham dinh (néu o)

- Vin ban trinh co quan cip trén (néu co)

Vian phong dang ky dat dai
Tinh

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 ctua B¢ truong, Chu nhiém Van phong Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Nghi dinh s6 61/2018/Nb-CP ngay 23/4/12018
ctia Chinh phu vé thyc hién co ché mot ctra, mot cira lién thong trong giai quyét
thu tuc hanh chinh.

B6 phan tiép nhan va tra két qua
cua cac co quan, don vi cé lién
quan

Tir 01 (mot) nam, sau d6 chuyén hd
so dén kho luu trir cia don vi.

*Ghi ch(: Sira d6i Can ctr phap 1y cua thu tuc hanh chinh; Co quan giai quyét thu tuc hanh chinh.
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Mau so 04a°!

CONG HOA XA HQI CHU NGHIA VIET NAM | PHAN GHI CUA CO QUAN PANG KY
Doc 1ap - Ty do - Hanh phiic Vo S6 tiép nhén ho so:
Quyén so ... SO thir tie ...ovveean ...

Nguoi tiép nhan
) . ‘ 5 o ] (Ky va ghi ro ho, tén)
PHIEU YEU CAU PANG KY, PANG KY THAY
POIL, XOA PANG KY THONG BAO XU LY TAI
SAN BAO PAM LA QUYEN SU DUNG DAT,
TAI SAN GAN LIEN VOI PAT

Kinh gtri®: ...

PHAN Ki KHAI CUA BEN NHAN BAO PAM

1. [ ]Bén nhan bao ddm [ ] Chi nhanh cua phap nhan, nguoi dai dién®®
Nguoi

yéu

cﬁu

dang

ky

Ho va tén day du dbi voi ca nhan®/tén day du ddi vai to chic®: (viét chir IN HOA)

Dia chi dé co quan dang ky lién hé khi can thiét:

13 (O I 1< SO SRPRRRRROPP
S6 dién thoai: ............... Fax (néu ¢6): ................ Thu dién o (néu €6): ...oooeeeeiieeieiiee,
2. Hop dong bao dam:......................... 280 (Méucé) ................. Thoi diém c6 hiéu luc®: ngay

.. thang ..... nam .....

3. Bén bao dam®’
3.1. Ho va tén day du ddi v6i ca nhan®/tén day du d6i véi to chirc®: (viét chir IN HOA)

100

3.3. Gidy to xac dinh tu cach phép ly

° Ban hanh kém theo Nghi dinh s6 99/2022/ND-CP ngay 30/11/2022 ctia Chinh phii.

% Ghi dung tén co quan dang ky c6 thim quyén. Mot Phidu yéu ciu dang ky chi giri dén mot co quan dang ky.

% Trudng hop nay, danh déu dong thoi 6 Chi nhanh ciia phap nhan, ngudi dai dién va 6 Bén nhan bao dam.

% K& khai theo thong tin thé hién trén Chimg minh nhan dan, Can cudc cong dan dbi véi cong dan Viét Nam; Chimg minh quan doi d6i véi ngudi
dang cong tac trong quan doi va khéng c6 Chimg minh nhan dan, Can cudc cong dan; Ho chiéu déi véi cong dan nude ngoai; Thé thuong tra dbi véi
nguoi khong quéc tich.

% K& khai theo thong tin thé hién trén Gidy chig nhén ding ky thué (ap dung ca trong trudng hop ké khai ddi véi chi nhanh).

% K¢ khai ngay cong chimg, chimg thyc (4p dung dbi v6i hop ddng dugc cong chimg, chimg thyc); ngay c6 hiéu luc theo thoa thuén trong hop dbng
(4p dung dbi véi hop ddng khong duoc cong chimg, chimg thuc); ngay ky hop ddng (ap dung dbi v6i hop ddng khong duge cong chimg, chimg thuc
va céc bén khong c6 thoa thuén ve ngay c6 hiéu luc trong hop ddng).

% Trudng hop gdm nhiéu ngudi thi ké khai timg ngudi theo thong tin thé hién trén Phiéu yéu ciu ding ky nay.

% (Xem chu thich 4).

% (Xem ch thich 5)
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[ ]Chirng minh nhan dan/Can cudc cong dan/Ching minh quan doi

[] Ho chiéu [] Thé thuong tra

[ ] Ma s6 thué

0 e

CO QUAN CADP: .o ,ngay ..... thang ..... nam.....
3.4. Sb dién thoai (néu cd):................. Fax (néu cé):............. Thu dién tir (néu cd):...............

4. Bén nhan bao dam'™

4.1. Ho va tén day du ddi v6i ca nhan'®%/tén day du dbi véi t chic'®: (viét chiz IN HOA)

4.3. Gidy to xac dinh tu cach phéap 1y*%

[ | Chirng minh nhan dan/Can cudce cong dan/Ching minh quén doi

[ ]Ma4 sb thué

0 e,
CO QUAN CAP: . eove et e ,ngay ..... thang ..... ndm .....
4.4. S6 dién thoai (néu c6): ................ Fax (néu cé): .............. Thu dién tr (néu c6): .............

5. Tai san bao dam bi xir 1y'%

6. Ly do xir 1y, thoi gian va dia diém xir 1y tai san bao dam
0. 1. Ly O XU Ly o e
6.2. Thoi gian xtr ly:

7. Ping ky thay doi thong bao xir Iy tai sin bao dam [ d
N6i dung yéu cau diang ky thay doi

8. X0a ding ky thong bao xir ly tai sian bao dam [ d

100 K¢ khai thong tin vé mdt trong cac loai gidy to: Chimg minh nhan dan, Can cudc cong dan dbi voi cong dan Viét Nam; Chirng minh quan doi dbi
v6i nguoi dang cong tac trong quan doi va khong c6 Chimg minh nhén dén, Cén cude cong dan; HO chiéu d6i véi cong dan nude ngoai; Thé thuong
tri doi voi nguoi khong qudc tich; M s6 thué dbi vai td chrrc.

101 (Xem chd thich 7).

102 K & khai theo thong tin thé hién trén Chimg minh nhéan dan, Can cudce cong dan ddi véi cong dan Viét Nam; thé hién trén Chimg minh quéan doi dbi
véi voi nguoi dang cong tac trong quan doi va khong c6 Chimg minh nhan dan, Can cude cong dan.

103 (Xem chd thich 5).

104 K& khai thong tin vé mt trong cac loai gidy to: Chimg minh nhan dén, Can cudce cong dan dbi véi cong dan Viét Nam; Chimg minh quan d6i dbi
v0i nguoi dang cong téc trong quén doi va khong c6 Chimg minh nhan dan, Cén cudce cong dan; Ma 56 thué dél véi td chrrc.

105 K & khai thong tin vé tai san bao dam bi xtr 1y thudc truong hop dang ky quy dinh tai Diéu 25 Nghi dinh s6 99/2022/ND-CP phtt hop véi tai san bao
dam duogc ké khai tai Phiéu yéu ciu theo Miu s6 01a va Mau sb 02a (néu c6 dang ky thay doi) tai Phu luc nay.
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9. Gidy to' kém theo'%:

10. [ ] Nhén tryuc tiép tai co quan dang ky

Cach |[_]Nhan qua dich vu buu chinh (ghi 76 tén va dia chi nguoi nhan):
nhan |[ ] Cach thirc dién tir (néu phdp ludt quy dinh):

qua |[ ] Cach thirc khac (néu dwoc co quan ding ky dong y):

ANG | oo

ky

Ngwoi yéu cau ding ky chiu trach nhiém truée phap ludt vé trung thuwc trong ké khai va vé tinh chinh

xdc ciia thong tin dwoc ké khai trong Phiéu yéu cau nay.

BEN NHAN BAO PAM
(HOAC NGUOI PAI DIEN)
Ky, ghi ré ho va tén, chirc danh (néu cd),
dong ddu (néu cé)

106 K & khai diy di gidy to phai co trong hd so ding ky thong bao xir Iy tai san bao dam quy dinh tai Nghi dinh sé 99/2022/ND-CP.
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PHAN CHUNG NHAN CUA CO QUAN PANG KY

Co quan dang K €O thAM QUYEIL ......oouuneite e e
Chtng NhAN T da
duoc ding ky theo ndi dung ké khai tai Phiéu yéu cau nay tai thoi diém ..... gio ..... phat, ngdy .....
thang ..... nam .....

..... , ngay ..... thang ..... nam .....
NGUOI CO THAM QUYEN
CUA CO QUAN DANG KY
(Ky, ghi ré ho va tén, chirc danh, déng ddu)

07 Co quan ding ky chimg nhan viéc ding ky thong béo xtr ly tai sdn bao dam hodc dang ky thay dbi théng béo xir Iy tai san bao dam hodc xoa dang
ky thong bao xtr 1y tai san bao dam twong ung voi yéu cau dang ky.
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HUONG DAN CHUNG
1. Noi dung ké khai phai trung thyc, day du, chinh xéc.

2. bbi véi phén ké khai c6 lya chon thi danh ddu (X) vao 6 vudng tuong tng dugc lya
chon.

3. Gach chéo ddi v6i muc khong cé thong tin ké khai trén Phiéu yéu cau dang ky.

4. Thong tin dugc k& khai, nd1 dung lién quan trong Phiéu yéu cau c6 thé duoc the
hién trén nhiéu trang. Trudng hop nay, cac trang phai duoc danh s thir ty va ngudi yéu cau
dang ky phai ky nhay vao tirng trang.
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5. Chuyén tiép ding ky thé chdp quyén tai san phdt sinh tiv hop dong mua ban nha & hodic tiv hop dong mua bén tai
sdn khdac gan lién voi dar'®

5.1. Trinh tw, cich thirc, thoi gian gidi quyét thi tuc hanh chinh

TT Trinh ty thuc hién Cach thire thue hién Thoi gian giai quyét
Hb so duoc ndp theo mét trong cac phuong thire sau day:
* Nop ho so tryc tiep hodc qua dwong buu giién c6 bao dam den Trung tam
hanh chinh cong tinh Bong Thap (dia chi: s6 85 dwong Nguyén Hué, Phirong
1, thanh pho Cao Lanh, tinh Pong Thdp).
* Nop ho so qua h¢ thng ding ky truc tuyén:
Ngudi yéu cau diang nhip vao Cong Dich vu cong quéc gia, dia chi | - Sang: tir 07 gio dén 11
" ; . . https://dichvucong.gov.vn  hoic Dich vu cong tinh Ddng Thap gio 30 phat;
Bude 1 Nop ho so' thi tyc hanh https://dichvucong.dongthap.gov.vn, chon co quan ¢6 thim quyén thyc hién | - Chiéu: tir 13 gio 30 dén
chinh: = \ y Y i O o
(Van phong dang ky dat dai Tinh). 17 gio cua cac ngay lam
Nguwoi yéu cau thwe hién ghi cac théng tin trong Phiéu yéu cau dang ky va | VIEC.
chuyén hé so thanh file anh hodc pdf dé ndp qua hé thong dang ky triee tuyén.
* Nop ho so qua thie dién tir (Cach thire nép ho so dang ky qua thu dién tir doi
Véi quyén sir dung ddt, tai san gan lién véi dat chi thwc hién trong trieong hop
phap ludt vé dat dai cé quy dinh va B Tdi nguyén va Mai triwong trién khai).
Vién chirc duge phéan cong tiép nhan hd so (truc tuyén; Truc tiép; qua Thuw Chuyén ngay h(‘j) so tiép
dién tir hoac qua BCCI) tai Trung tam hanh chinh céng tinh Pong Thap xem n,f}@n (trye tuyen;MTrl_rC?
st, kiém tra tinh chinh xac, ddy d ciia hd so va luu trit hd so dién teps qua T dien
. 2 xét, kiém tra tinh chinh xac, day du cta ho so va luu trit ho so dién tir. =
; Tiép nhin va chuyén ho so Y hodc qua BCCI) trong
Buérc 2 ngay lam viéc (khong dé

thi tuc hanh chinh

- Trudng hop hd so chua day du, chua chinh xac theo quy dinh cong chire tiép
nhén ho so phai huéng dan dai dién t6 chirc, ¢4 nhan b6 sung, hoan thién ho so
theo quy dinh va néu rd ly do theo mau Phi€u yéu cau bd sung, hoan thién ho
SO;

- Truong hop tir chdéi nhan hd so cong chuc tiép nhan ho so phai néu rd ly do

qua 01 (mot) gio lam
viéc) hoac chuyén vao
dau gio ngay lam viée
tiép theo ddi véi trudng

108 Thay theo Quyét dinh s6 2546/QD-BTP ngay 26/12/2022 cia Bo Tu phap (Phan in nghiéng 1a noi dung thay ddi).
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TT Trinh ty thyc hién Cach thirc thyc hién Thoi gian giai quyét
theo mau Phiéu tir chdi giai quyét hd so thi tuc hanh chinh; hop tiép nhan sau 15 giod
- Truong hop hd so diy du, chinh xdc theo quy dinh, can b, cong chire, vién hang ngay.
chtre tiép nhan hd so va lap Glay tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho co quan cd tham quyén dé giai quyét theo quy trinh.
Sau khi nhan ho so thu tuc hanh chinh tr Trung tdm hanh chinh céng tinh | Trong ngdy lam viéc
Pong Thap chuyen dén, phong chuyén mén Van phong ding ky ddt dai Tinh | trong trudng hop khéng
xem xét, tham dinh ho so, trinh phé duyét két qua giai quyét thii tuc hanh | thim tra, x4c minh, 03
chinh. ngay lam viéc trong
truong hop tham tra, xac
minh
a) Truong hop khong tham tra, xac minh Trong ngay lam viéc
1. Tiép nhdn ho so (B phdn TN&TKQ) 0,5 gio
2. Gidi quyét hé so (phong chuyén mén), trong do: 7,5 gio
+ Chuyén vién: 45 0is
. . ) . + Lanh dao phong chuyén mon: ]’5 gio‘
Buge3 | Gl quyét thu tuc hanh | + Zanh dao co quan: 01 gx
chinh + Van thu: 810
0,5 gio

b) Truong hop cé quy dinh phai tham tra, xac minh ho so
1. Tiép nhdn ho so (B phdn TN&TKQ)

2. Gidi quyét hé so (phong chuyén mén), trong do:

+ Chuyén vién:

+ Lanh dao phong chuyén mon:

+ Lanh dao co quan:
+ Van thu:

03 ngay lam viéc
0,5 ngay

2,5 ngay

01 ngay
0,5 ngay
0,5 ngay
0,5 ngay
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TT

Trinh ty thyc hién

Cach thirc thyc hién

Thoi gian giai quyét

Buwoc 4

Tra két qua giai quyét tha
tuc hanh chinh

- Tra két qua ding ky tai Trung tdm hanh chinh cong tinh DPong Thap (dia chi:
S6 85 duong Nguyen Hug, Phuong 1, thanh phé Cao Lanh, tinh Dong Thap).

- Cong chuc tiép nhan va tra két qua nhap vao sb theo ddi hd so va phan
mém dién tir thuc hién nhu sau:

+ Thdng béo cho Ca nhan, ho gia dinh, phap nhan.biét trudc qua tin nhén, thu
dién tir, dién thoai hodc qua mang xa hoi duoc cip co thim quyén cho phép
d6i véi ho so giai quyét thi tuc hanh chinh trudc thoi han quy dinh.

+ Ca nhén, ho gia dinh, phap nhan.nhan két qua giai quyét tha tuc hanh chinh
theo thoi gian, dia diém ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat
trinh gidy hen tra két qua). Cong chirc tra két qua kiém tra phiéu hen va yéu
cau ngudi dén nhan két qua ky nhan vao s6 va trao két qua.

+ Truong hop nhén két qua thdng qua dich vu buu chinh cong ich. (dang ky
theo huéng dan ctia Buu dién) (neu o).

- D01 v6i ho so ndp truc tuyén: Ca nhan nhan két qua truc tlep tai Bo phan
tiép nhan va tra két qua thuoc Vin phong Hoi dong nhan dan va Uy ban nhan
dan cap huyén theo thong tin phan héi (thu dién tir, tin nhin) cua Cong Dich
vu cong cia Tinh hodc Cong dich vu cong Qudc gia, khi di mang theo hd so
gbc dé ddi chiéu va ndp lai cho can b tiép nhan hd so.

- Sang: tir 07 gio dén 11
gio 30 phut;

- Chiéu: tir 13 gio 30 d&én
17 gi¢o cua cac ngay lam
Viéc.

5.2. Thanh phan, s6 lwong ho so

* Thanh phan ho so:

(1) Truong hop g’é yéu cd‘y chyyén tiép ddi,ag ky quy a",i‘nh tai diém b lfhodn 1 va diém b khodn 2 Piéu 26 Nghi dinh so
99/2022/ND-CP thi ho so chuyén tiep dang ky thé chap bao gom (khodn 3 Piéu 26 Nghi dinh so 99/2022/ND-CP):

(a) Phiéu yéu cau theo Mau s6 05a tai Phu luc (01 ban chinh);

(b) Van ban chitng nhdn dang ky thé chap quyén tai san phdt sinh tir hop dong mua bdn nha ¢ (01 ban chinh);

(c) Hop dong thé chdp quyén tai san phdt sinh tir hop dong mua bdn nha & (01 ban chinh hodc 01 bdn sao ¢é chirng thuc);

(d) Hop dong thé chdp nha ¢ hinh thanh trong twong lai (01 ban chinh hodc 01 ban sao c6 chimg thyc) déi véi chuyén tiép
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sang thé chdp nha & hinh thanh trong twong lai, triv truong hop hop dong thé chdp quyén tai san phdt sinh tir hop dong mua bén
nha ¢ dd cé néi dung vé chuyén tiép sang thé chdp nha ¢ hinh thanh trong twong lai.

Hop dong thé chdp nha & (01 ban chinh hodc 01 ban sao c6 chimg thic) doi véi chuyén tiép sang thé chap nha ¢ da dwoc
cap Gidy chirng nhdn, trir truong hop quy dinh tai khoan 4 Piéu 26 Nghi dinh so 99/2022/NP-CP;

(@) Gidy chirng nhdn (bdn goc) trong truong hop chuyén tiép sang dang ky thé chdp nha ¢ da dwoc cdp Gidy chimg nhan.

(11) Tuy tung truong hop thi nop thém:

(i) Truwong hop thuc hién thong qua nguwoi dai dién thi van ban c¢é ndi dung vé dai dién la tai lidu phdi cé trong ho so ding
ky, ho so cung cdp théng tin (01 ban chinh hodc 01 ban sao ¢6 chirng thue hodc 01 ban sao kém ban chinh dé déi chiéu), triv
triwong hop thye hién viéc dang ky qua tai khodn dang ky truec tuyén cia nguoi dai dién quy dinh tai khoan 2 Piéu 24 Nghi dinh
56 99/2022/NP-CP (khodn 7 Piéu 8 Nghi dinh s6 99/2022/NP-CP, khodn 4 Diéu 24 Nghi dinh s6 99/2022/NP-CP).

(ii) Trwong hop chi nhanh ciia phdp nhén, chi nhanh hodc phong giao dich ciia phdp nhén la t6 chire tin dung (sau ddy goi
la chi nhanh ciia phdp nhan) dwoc phdp nhan giao nhiém vu thyc hién chire ndng ciia phdp nhdn vé yéu cdau dang ky, vé yéu cdu
cung cdp théng tin thi vin bdn ¢é néi dung vé viéc phdp nhén giao nhiém vu cho chi nhdnh thwc hién chirc ndng ciia phdp nhdn
trong yéu cau dang ky, yéu cau cung cdp thong tin la tai liéu phdi cé trong ho so dang ky, ho so cung cdp théng tin (01 ban chinh
hodc 01 ban sao cé chimg thiee hodc 01 ban sao kém ban chinh @é doi chiéu) (khoan 8 Diéu 8 Nghi dinh s6 99/2022/ND-CP).

(iii) Truong hop dwoc mién nghia vu nép phi, thanh todn gid dich vu, nghia vu thanh todn khdc (quy dinh tai diém & khodn 1
Piéu 9 Nghi dinh s6 99/2022/ND-CP) thi nguoi yéu cau dang ky c¢é quyén lira chon cung cdp mot trong gidy to, tai liéu sau day
vdo trong hé so dang ky: Hop dong bdo dam hodc hop dong tin dung hodc van ban khdc c6 théng tin vé viéc thudc dién dwgc
mién nghia vu ndp phi dang ky, thanh todn gid dich vu, nghia vu thanh todn khéc (01 ban chinh hodc 01 ban sao ¢é chiing thuc
hodc 01 ban sao kém ban chinh dé doi chiéu). Viéec nop gidy to, tai liéu quy dinh tai khoan 3 Piéu 9 Nghi dinh $6 99/2022/ND-
CP chi thye hién mét lan trong dang ky cing mot bién phdp bao dam (khoan 3 Diéu 9 Nghi dinh s6 99/2022/ND-CP).

(iv) Trwong hop bén bao dam hodc bén nhdn bao dam gom nhiéu nguoi thi phai c¢é ddy di chit ky, con ddu (néu cd) ciia cdc
chii thé nay, truw truong hop co van ban thé hién noi dung vé viéc mét, mét sé bén bdo dam hodc bén nhdn bao dam cé quyén dai
dién cho nhitng nguoi con lai (khodn 4 Piéu 12 Nghi dinh sé 99/2022/NP-CP).
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* 86 luong ho so: 01 (mot) bd

5.3. Pi twong thuc hién thu tyc hanh chinh: Co quan, 16 chire, cd nhan.

5.4. Co quan giadi quyét tha tuc hanh chinh: Van phong dang ky dat dai - So Nong nghiep va Moi trirong/Sé Tai nguyén
va Moi truong.

Truong hop Vian phong dang ky dét dai chua dugc thanh 1ap tai tinh, thanh phé truc thudc trung wong thi Van phong Ding
ky quyén str dung dat hodc co quan khac thuc hién chirc ning ctua Vian phong ding ky dat dai tiép tuc thuc hién dang ky bién
phap bao dam bang quyén su dung dat, tai san gin lién voi dat quy dinh tai Diéu 25 Nghi dinh sé 99/2022/ND-CP cho dén khi
thanh 1ap Vin phong dang ky dat dai.

5.5. Ké‘t qua thyc hién tha tuc hanh chinh: Phiéu yéu cau co chimg nhén cua Van phong dang ky dat dai Tinh; Truong
hop thanh phan ho so dang ky co ban goc hodac ban chinh Gidy chung nhdn thi tra Gidy chung nhan.

5.6. Phi, I¢ phi:

-,D(A')i, v6i hd so ndp qua DVC truc tuyén: mic thu phi, 18 phi biang 50% mitc thu 4p dung cho hd so ndp truc tiép (dugc &p
dung dén hét ngay 31/12/2025).

- D6i v6i hod so ndp truc tiép: Phi Pang ky giao dich bao dam lan dau: 80.000 ddng/hd so.

- B6i tudong khong thu phi: Ho gia dinh, ca nhan khi dang ky giao dich bao dam vay vén tai to chtc tin dung phuc vu phat
trién nong nghiép, nong thén quy dinh tai Didu 4, Diéu 9 Nghi dinh s6 55/2015/ND-CP ngay 09/6/2015 ctia Chinh phu vé chinh
sach tin dung phuc vu phat trién néng nghiép nong thon.

~ 5.7.Tén miu don, mau to khai: Phiéu yéu cau chuyen tiep déng ky thé chap (Mau so 05a ban hanh kém theo Ngh; dinh
so 99/2022/ND-CP).

5.8. Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng

5.9. Can cwr phap ly cua thu tuc hanh chinh

- Piéu 95, 96, 97 Luat dat dai nam 2013, c¢6 hiéu luc tir ngay 01/7/2014;

- Diéu 144, 145, 146, 147, 148, 149 Luat nha ¢ nam 2014, c6 hiéu luc tir ngay 01/7/2015;
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- Dié}l 12, 13 Luat phi va I¢ phi ném,2015, c6 hiéu lyc tir ngay 01/01/2017; ‘
- bieu 8, 9, 12, 24, 26 Nghi dinh so 99/2022/ND-CP ngay 30/11/2022 cua Chinh phu vé dang ky bién phap bao dam, co
hiéu luc ngay 15/01/2023;
- Dicu 18, 19 Nghi dinh s0 43/2014/ND-CP ngay 15/5/2014 cta Chinh phi quy dinh chi tiét thi hanh mot s dicu cua Luft
bat dai, c6 hiéu luc tr ngay 01/7/2014;
~_-bitus, 6,7, 8 Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 ctia Chinh phu quy dinh chi tiét va huéng dan thi hanh mot
sO dieéu cua Luat Nha &, c6 hi¢u luc tir ngay 10/12/2015;
- Khoan 20, khoén 24 Dicu 2 Nghi dinh s6 01/2017/ND-CP ngay 06/01/2017 ctia Chinh phi sira doi, bo sung mot s6 Nghi
dinh quy dinh chi tiét thi hanh Luat dat dai, c6 hi¢u luc tir ngay 03/3/2017;
- Piéu 5 Théng tu s6 202/2016/TT-BTC ngay 09/11/2016 cua Bo truong Bo Tai chinh quy dinh muc thu, ché do thu, ndp,
quan ly, st dung phi trong linh vuc giao dich bao dam, c6 hi¢u luc tir ngay 01/01/2017;

- Piéu 3 Nghi quyét s6 39/2023/NQ-HPND ngay 18/7/2023 cuia Hoi dong nhan dan tinh Pong Thap Quy dinh muc thu
phi, 18 phi ddi v6i hoat dong cung cap dich vu cong bang hinh thirc truc tuyén trén dja ban tinh Pong Thap (duoc ap dung dén hét
ngay 31/12/2025);

- Piém d khoan 2, khoan 3 Piéu 1 Nghi quyét s6 59/2021/NQ-HPND, ngay 17/8/2021 ctia Hoi dong nhan dan Tinh ban
hanh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi diang ky giao dich bao dam; phi cung cip thong tin vé giao dich
bao dam trén dia ban tinh Pong Thap, c6 hiéu lyc tir ngay 01/9/2021;

- Thong tu s6 01/2024/TT-BTP ngay 01/02/2024 ctia Bo truong Bo Tu phap vé viéc bai bo mot s6 Thong tu ciia BO trudng
B6 Tu phap vé dang ky bién phap bao dam.

- Nghi dinh s6 45/2025/ND-CP ngay 28/02/2025 ctia Chinh phu quy dinh t6 chirc cac co quan chuyén mén thudc Uy ban

nhan dén tinh, thanh phé truc thudc trung wong va Uy ban nhan dan huyén, quan, thi xa, thanh phd thudc tinh, thanh phd thudc
thanh phd truc thudc trung wong.

5.10. Lwu ho so (ISO):
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Thanh phin ho so luu

B¢ phan luu trir

Thoi gian luu

- Nhu muc 5.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10 caa don vi ddi véi hd so khong dap
g yéu cau, diéu kién.

- H6 so tham dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Vin phong dang ky dat dai
Tinh

Cic biéu mau theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 cua B truong, Cha nhiém Vian phong Chinh pht quy dinh chi tiét mot
sO diéu va bién phap thi hanh Nghi dinh sé 61/2018/ND-CP ngay 23/4/2018 cua
Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc
hanh chinh.

B9 phan tiép nhén va tra két qua
cua cac co quan, don vi cé lién
quan

Tir 01 (mdt) nam, sau d6 chuyén ho
so dén kho Iuu trir cua don vi.

*Ghi chu: Stra doi Can ctr phap 1y cua thi tyc hanh chinh; Co quan giai quyét thu tuc hanh chinh.
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MAu s6 052100
CONG HOA XA HQI CHU NGHIA VIET | PHAN GHI CUA CO QUAN PANG

NAM KY
Poc lap - Tw do - Hanh phuc Vao So tiép nhén hd so:

Quyén s6 ............. Sothirtur ...............

Nguoi tiép nhan
. . X . . (Ky va ghi vo ho, tén)
PHIEU YEU CAU CHUYEN TIEP
PANG KY THE CHAP

PHAN KE KHAI CUA NGUOI YEU CAU PANG KY

1. Nguoi yéu cau ding ky'™
[ ] Bénnhan bao dam [ ] Bénbao dam
[ ] Quaén tai vién''?/Doanh nghiép quan ly, thanh ly tai [ ] Chi nhanh cta phap nhan
san ngudi dai dién'®

Ho va tén dy du ddi v6i ca nhan*'#/tén day du d6i voi td chic™®: (viét chir IN HOA)

Dia chi dé co quan dang ky lién hé khi can thiét:

I3 (oI TR 1<, o LR
S6 dién thoai: ............cce...... Fax (néu c6): .................. Thu dién tir (néu c6): ..o

2. Hop ddng thé chip nha 6/tai san khac gin lién véi dat''® méu co):

SO (MU CO): v, ; thoi diém c6 hiéu luc!t’: ngay ..... thang ..... ndm ...

3. Bén thé chap''®
3.1. Ho va tén day du ddi v6i ca nhan/tén dy du ddi voi td chuc: (viét chit IN HOA)

3.2. Dia chi:

109 Ban hanh kém theo Nghi dinh s 99/2022/ND-CP ngay 30/11/2022 ciia Chinh phu.

110 Ghi tén co quan ding ky c6 thdm quyén. Mot Phiéu yéu cAu dang ky chi giri dén mot co quan dang ky.

11 Truong hop bao dam thyuc hién nghia vy lién quan dén tai san thudc doanh nghiép tu nhan thi ké khai ngudi yéu cdu ding ky theo quy
dinh tai khoan 9 Diéu 8 Nghi dinh s 99/2022/ND-CP.

112 ¥ g khai thém chitc danh, s6 Chimg chi hanh nghé, co quan cép va ngay, thang, nim cip Chimg chi.

113 Trydmg hop nay, danh déu ddng thoi 6 Chi nhanh cia phap nhan, ngudi dai dién va 6 Bén bao dam hodc 6 Bén nhén bao dam 1a phap
nhan thyc hién dang ky théng qua chi nhanh hodc ctia nguoi dugc dai dién.

114 K & khai theo thong tin thé hién trén Chimg minh nhan dan, Cin cudc céng dan ddi véi cong dan Viét Nam, Chirg minh quén d6i dbi vai
ngudi dang cong tac trong quan doi va khong c6 Chimg minh nhan dan, Can cude cong dén; Ho chidu dbi vai cong dan nude ngoai; Theé
thuong trii ddi voi nguoi khong qudc tich.

115 K& khai theo thong tin thé hién trén Gidy «chimg nhén déng ky thué (4p dung ca trong truong hop ké khai dbi v6i chi nhanh).

116 Chi ké khai trong trudng hop hd so chuyén tiép dang ky thé chap ¢6 hop dong nay.

17 K & khai ngay cong chimg, ching thuc (4p dung dbi vé6i hop ddng duge cong chimg, chimg thuce); ngay 6 hiéu lyc theo thoa thuén trong
hop déng (ap dung dbi voi hop ddng khong dugc cong ching, chimg thuc); ngay ky hop dbng (4p dung dbi voi hop ddng khong dugc cong
chimg, chimg thyc va cdc bén khong c6 thoa thuan ve ngay c6 hiéu luc trong hop dong)

18 Tryong hop gom nhleu ngudi thi ké khai timg ngudi theo thong tin thé hién trén Phiu yéu cau dang ky nay. Ké khai thong tin ve tén hoac
ho, tén, thong tin vé gidy to xac dinh tu cach phap 1y phu hop v6i thong tin thé hién tai Vin ban chimg nhan ding ky thé chip quyén tai san
phat sinh tir hop dong mua ban nha &, tir hop ddng mua ban tai san khac gin lién voi dat.
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3.3. Gidy to xac dinh tu cach phép ly
[ ] Chirng minh nhan dan/Can cudc cong dan/Chirmg minh quin doi

[]HO6 chiéu [] Thé thuong tra

[ 1M s6 thué

CO GUAN CAP: oo et et e et e e e e e e e e vy NGAY ... thang ..... nam.....
3.4. S dién thoal (neu co) .............. Fax (néu c6):............. Thu dién tir (néu co):...............

4. Bén nhan thé chap'®
4.1. Ho va tén day da d6i v6i ca nhan/tén day du cua to chirc: (viét chir IN HOA)

4.3. Gidy to xac dinh tu cach phap 1y
[ ] Chirng minh nhin dan/Can cudce cong dan/Ching minh quan doi

[ Ma s6 thué

S6: ...

Coquancap PP 347 ) VAN thang ..... nam.....
4.4. S6 dién th0a1 (neu co) ................. Fax (néu cé): ............. Thu dién to (n

(¢10) VU

5. Thong tin vé bién phap thé chip da duwoc ding ky tai Trung tim diing ky giao dich, tai
120

[san
5.1. Thé chip quyén mua tai sin phat sinh tir hop dong mua ban nha &

(i) Hop déng mua ban nha ¢/Vian ban chuyén nhuong hop déng mua bannha &: ....................
S6 (MU CO): oo ee ooy thOT diém 6 hiéu hec™: ngay ... thang ..... n

(iii) Thong tin vé nha & theo hop dong mua ban ma bén thé chap xac 1ap quyén mua*??:
5.2. Thé chip quyén mua tai san phat sinh tir hop dong mua ban tai san khac gin lién véi
[dat

119 (Xem chu thich 10).

120 Trudng hop trong cung mot muc thong tin vé& bién phap the chép da dugc dang ky c6 nhidu bién phap thé chip thi thong tin vé tirng bién
phép thé chip ké khai theo thong tin thé hién trén Phiéu yéu ciu dang ky nay. Thong tin ké khai phii hop vdi thong tin thé hién tai Vian ban
chimg nhan dang ky thé chip quyén tai san phat sinh tir hop ddng mua ban nha &, tir hop déng mua ban tai san khac gin lién voi dit.

121 K¢ khai ngay cong chimg, chimg thuc (dp dung dbi véi hop dong, van ban dugc cong ching, chimg thuc); ngay co hi¢u luc theo thoa
thuén trong hop dbng, vin ban chuyén nhuong hop dong (4p dung dbi v6i hop ddng, vin ban khéng dugc cong chimg, chimg thuc); ngay ky
hop déng, vén ban chuyén nhuong hop dong (4p dung dbi voi hop ddng, vin ban khong dugc cong chimg, chimg thuc va cac bén khong c6
thoa thuan v& ngay c6 hiéu lyc trong hop dong, van ban).

122 Chi ké khai thong tin vé nha & trong hop déng mua ban ma bén thé chap xac lap quyen mua pht hop vé6i yéu ciu chuyén tiép ma nguoi
yéu ciu dang ky lya chon tai Muc 7 va phtt hop véi nha ¢ dugc chuyén tiép dang ky thé chép.
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(i) Hop déng mua ban tai san khac gan lién v6i dat/Vian ban chuyén nhuong hop ddng mua ban|
tai san khac gin lién véi dat:

SG (U CO): vvveveev e oo e even; thOT diém c6 hiéu Tec*®: ngay ... thang ..... ng
(ii) Céac bén tham gia giao két hop ddng mua ban tai san khac gin lién v6i dat/chuyén nhuong
hop ddng mua ban tai san khac gan lién voi dat:

(iii) Thong tin vé tai san khac gan lién véi dat theo hop dong mua ban ma bén thé chap xac 1ap
A 124.

quyén mua

[6. Hop dong thé chiap quyén tai san phat sinh tir hop dong mua ban nha &, tir hop dong
mua ban tai sin khac gin lién véi dat*?:

S6 (néu co): ... ooy thoi diém c6 hiéu luc*S: ngay ... thang ..... nam
Pd ding ky thé chdp tai thoi diém .. .. gio ..... phut; ngay ..... thang ..... nam .....

4

7. Yéu ciu chuyén tiép ding ky thé chép tai Vin phong ding ky dat dai d6i véi'?’:

[ ]Nha ¢ hinh thanh trong tuong lai.

[ ]Nha & da duogc cap Gidy ching nhan.

[ ] Tai san khac gan lién véi dat hinh thanh trong twong lai.

[ ] Tai san khac gin lién voi dat da hinh thanh ma phap luat khong quy dinh phai ding ky
quyén s hitu va cling chua dugc ding ky quyén so hiru theo yéu cau.

[ ] Tai san khac gan lién v6i dat da duoc cép Gidy chiung nhan.

8. Gidy to' kém theo'?:

[9. Cach thirc nhan két qua diing ky [ ]Nhan tryc tiép tai co quan dang ky

[ |Nhan qua dich vu buu chinh (ghi 76 tén va dia
Chi NGUOT NAAN): ..o
[] Céch thuc dién ti (néu phdp ludt quy dinh): .....
[]Cach thirc khac (néu dwoc co quan ding ky
BONG 1) v
INguroi yéu cau dang ky chiu trach nhiém triede phdp ludt vé trung thuec trong ké khai va vé tinh
chinh xdc ciia thong tin dwoc ké khai trong Phiéu yéu cau nay.

123 (Xem chu thich 13).

124 Chj ké khai thong tin v& tai san gén lién vai dit trong hop dong mua ban ma bén thé chip xac lap quyén mua phu hop véi yéu ciu chuyén
tiép ma ngudi yéu cau ding ky lya chon tai Muc 7 va phtt hop véi tai san khac gén lién voi dat dugc chuyén tiép dang ky thé chap.

125 K & khai thong tin phit hop véi thong tin thé hién tai Van ban chimg nhén dang ky thé chip quyén tai san phat sinh tir hop dong mua bén
nha &, tir hop dong mua bén tai san khac gén lién voi dit.

126 (Xem chu thich 9).

127 C6 thé Iyra chon mot, mot sb hodc it ca cac trudng hop phit hop voi pham vi tai san c6 yéu ciu chuyén tiép dang ky.

128 K& khai ddy du gidy to phai c6 trong hd so ding ki theo quy dinh cta Nghi dinh s6 99/2022/ND-CP.
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BEN THE CHAP BEN NHAN THE CHAP
(HOAC NGUOI PAI DIEN) (HOAC NGUOI PAI DIEN)
Ky, ghi ré ho va tén, chirc danh (néu c6), K3, ghi 16 ho va tén, chirc danh (néu c6),
dong dau (néu c6) déng dau (néu c6)

QUAN TAI VIEN, DOANH NGHIEP
QUAN LY, THANH LY TAI SAN
(HOAC NGUOI PAI DIEN)

Ky, ghi 16 ho va tén, chirc danh (néu c6), déng
ddu (néu co)

PHAN CHUNG NHAN CUA CO QUAN PANG KY

Co quan dAng KY €0 thAM QUYBI: ........ooevee oo
Chimg nhan chuyén tiép dang ky thé chap

theo ndi dung ké khai tai Phiéu yéu cau ndy tai thoi diém: ..... gio ..... phiit, ngay ..... thang ..... nam

...... ngay ..... thang ..... nam .....
NGUOI CO THAM QUYEN
CUA CO QUAN DANG KY
(Ky, ghi ¥é ho va tén, chirc danh, déng ddu)
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HUONG DAN CHUNG
1. N6i dung ké khai phai trung thuc, day du, chinh xéc.

2. B6i voi phan ké khai c¢6 lya chon thi danh ddu (X) vao 6 vudng tuong ung
duoc lua chon.

3. Gach chéo ddi v6i muc khong c6 thong tin ké khai trén Phiéu yéu cau.

4. Thong tin duoc ké khai, noi dung lién quan trong Phiéu yéu ciu co thé duoc
thé hién trén nhiéu trang. Trudong hop nay, cac trang phai dugc danh s6 thu ty va
nguoi yéu cau dang ky phai ky nhay vao tung trang.

5. P6i véi ndi dung tai diém 5.1 (iii) thé hién trén Phiéu yéu cau, ké khai:

- Nha & riéng 1¢: Loai nha (nha biét thy/nha lién ké/nha & riéng 1é khac), dia chi
nha;

- Toa nha chung cu: Tén cua toa nha, téng s6 can ho, dia chi toa nha;

- Can hd chung cu: S4 cua can ho, téng s6 cta can ho, dia chi toa nha chung cu
co can ho;

Déi v6i nodi dung tai diém 5.2 (iii), thé hién trén Phiéu yéu cau, ké khai:

- Cong trinh xay dung khong phai 1a nha &: Loai cong trinh, tén hang muc cong
trinh, dia chi cong trinh;

- Rung san xuét 1a rung tréng, cay lau nam: Loai cdy rung, loai cdy lau ndm, dia
chi noi c6 cay rung, cdy lau ndm;

- Cong trinh xay dung la khach san, cdn hd - khach san, van phong luu tra, bi¢t
thu du lich nghi dudng, can ho du lich nghi dudng, nha nghi du lich va cong trinh khac
(cong trinh phuc vu muc dich luu tra, du lich) trén dat thuong mai, dich vu: Ké khai
trong trudng hop phap luat vé dat dai, phap luat khac lién quan c6 quy dinh va tai muc
tuong Ung trong ké khai nha ¢, toa nha chung cu, can hd chung cu, cong trinh xay
dung khac.
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(Hét)
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